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ORIGINAL 

AGREEMENT FOR SERVICES #125-S1210 
AMENDMENT III 

This Amendment III to that Agreement for Services #125-S121O, made and entered into by and 
between the County of EI Dorado, a political subdivision of the State of California (hereinafter 
referred to as "County") and Wilbw- H. Dixon individually and doing business as Madeira Group 
International, duly qualified to conduct business in the State of California, whose principal place of 
business is 1140 Kennedy Lane, Walnut Grove, CA 95690, and whose mailing address is: P. O. 
Box 980, Walnut Grove, CA 95690, (hereinafter referred to as "Contractor"); 

R EC ITALS 

WHEREAS, Contractor has been engaged by County to provide detailed professional pre­
employment background investigations for candidates for employment with the Sheriffs Office, in 
accordance with Agreement for Services #125-S121O, dated August 4, 2011 , and Agreement for 
Services #125-S121O, Amendment I dated November 3, 2011, Amendment II dated April 10, 20 12, 
all incorporated herein and made by reference a part hereof; and 

WHEREAS, the parties hereto have mutually agreed to amend the term of said Agreement, hereby 
amending ARTICLE II, Term, and 

WHEREAS, the parties hereto have mutually agreed to amend the compensation of said 
Agreement, hereby amending ARTICLE III, Compensation for Services, and 

NOW THEREFORE, the parties do hereby agree that Agreement for Services # 125-S121O shall 
be amended a Third time as follows: 

ARTICLE II 
Term: This Agreement shall become effective upon final execution by both parties hereto and shall 
cover the period of August 4, 201 1 through August 3, 2014. 
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ARTICLE III 
Compensation for Services: For services provided herein, County agrees to pay Contractor 
monthly in arrears and within thirty (30) days following the County's receipt and approval of 
itemized invoice(s) identifYing services rendered. For the purposes of this Agreement, the billing 
rate shall be in accordance with Third Revision - Exhibit B - Compensation and Method of 
Payment, incorporated herein and made by reference a part hereof. 

All invoices are to reference Agreement #125-S1210 and sent to: 
El Dorado County Sheriffs Office 
Attention: Accounting Department 
3 00 Fair Lane 
Placerville, CA 95667 

Total amount of this Agreement for services shall not exceed $240,3 17.00. 

Except as herein amended, all other parts and sections of that Agreement # 125-S121O shall remain 
unchanged and in full force and effect. 

REQUESTING CONTRACT ADMINISTRATOR CONCURRENCE: 

By:--.£...~~'A~ 
Marc dams, Captain 
Sheriff's Office 

Dated: 7dp 
7 

REQUESTING DEPARTMENT HEAD CONCURRENCE: 

B~~~ 
Rich Williams, Undersheriff 

Dated: 7 It s! , 2.-
i 

/ 

/ 

/ 

/ 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates 
indicated below. 

--COUNTY OF EL DORADO--

By: 

ATTEST: 
Terri Daly, Acting Clerk 
of the Board of Supervisors 

Dated: ________ _ 

-----------~~ 

Chair 
Board of Supervisors 

"County" 

By: _=-_---=,..--:-_____ Date: _______ _ 
Deputy Clerk 

--CONTRACTOR--

11/ 
By:~~~/~('++~_-4~~~~~~~ 

Wilbur H. Dixon, Individhally and 

sjh 

dba Madeira Group International 
"Contractor" 

,3 on 

r 
01r~ <9 -II 

Dated: _-"'---L..-40fL-"----"-v ____ _ 

;1 I 25-sJ210,All1cnd !II 
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Third Revision - Exhibit B 

Compensation and Method of Payment 

MGI Background Investigation Flat Rates 

Level II (Standard by Telephone) - $795.00 

Standard Level MOl Pre-Employment Background Investigation for sworn and non­
sworn positions with the applicant interview process conducted over the telephone. 

Level II (Standard) - $795.00 

Standard Level MOl Pre-Employment Background Investigation for sworn and non­
sworn positions with the applicant interview process conducted in person at the 
applicant's residence or place of current employment. 

Level III (Lateral) - $895.00 

Lateral Level MOl Pre-Employment Background Investigation for applicants requiring 
"in person" contact with a cUITent public safety agency for review of Personnel and 
Internal Affairs files, etc., with the applicant interview process conducted in person at 
the applicant's residence or place of current employment. (Includes Level II 
Investigations that have been upgraded to a Level III Investigation by the County or MGI 
as a result of information developed during the Investigation that warrants additional 
follow-up on "redjlag" items.) 

Level IV - $995.00 + expenses 

Standard or Lateral Level MGI Pre-Employment Background Investigation with the 
applicant interview process requiring the applicant interview process to be conducted 
more than 250 miles from the Agency's Headquarters or main place of business. 

Note: Out of town or out of state interviews may be conducted by email and telephone 
at the Level II or Level III rates - $795.00 or $895.00 - at the discretion of the County. 

Additional Expenses 

The Contractor (MGI) may incur additional expenses as a result of background inv.estigation 
which may include record check request fees, airline fare, airpOlt parking fees, vehicle rental 
and/or personal vehicle mileage (at 48 cents/mile), motel lodging and $48.00 per day (or pOltion 
thereof) per-diem. However, no expenses can exceed the limits set forth in the El Dorado County 
Travel Policy D-1, attached as Exhibit C. 

The Level of background is always determined by the County and only as allowed by law. All 
expenses must be approved by the County prior to being incurred by the Contractor. Level IV 
investigations require the prior request and approval of the County. 

The aggregate amount paid under this Agreement will not exceed $240,317. 

All fees for services due to the Contractor are due and payable upon receipt aud within 30 days. 
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AGREEMENT FOR SERVICES #125-S1210 
AMENDMENT II 

This Amendment II to that Agreement for Services # 125-S 121 0, made and entered into by and 
between the County of El Dorado, a political subdivision of the State of California (hereinafter 
refelTed to as "County") and Wilbur H. Dixon individually and doing business as Madeira Group 
International, duly qualified to conduct business in the State of California, whose principal place of 
business is 1140 Kenoedy Lane, Walnut Grove, CA 95690, and whose mailing address is: P. O. 
Box 980, Walnut Grove, CA 95690, (hereinafter refelTed to as "Contractor"); 

RECITALS 

WHEREAS, Contractor has been engaged by COlmty to provide detailed professional pre­
employment background investigations for candidates for employment with the Sheriff's Office, in 
accordance with Agreement for Services #125-S1210, dated August 4, 2011, and Agreement for 
Services #125-S1210, Amendment I dated November 3, 2011, both incorporated herein ,md made 
by reference a pmi hereof; and 

WHEREAS, the pmties hereto have mutually agreed to amend the compensation of said 
Agreement, hereby anlending ARTICLE III, Compensation for Services, mld 

WHEREAS, the pmiies hereto have mutually agreed to mnend ARTICLE XXI - Administrator. 

NOW THEREFORE, the parties do hereby agree that Agreement for Services #125-S121O shall 
be mnended a Second time as follows: 

/ 

/ 
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ARTICLE III 
Compensation for Services: For services provided herein, County agrees to pay Contractor 
monthly in anears and within thirty (30) days following the County's receipt mId approval of 
itemized invoice(s) identifYing services rendered. For the pUlposes of this Agreement, the billing 
rate shall be in accordance with Second Revision - Exhibit B - Compensation 8lld Method of 
Payment, incOlporated herein and made by reference a pmi hereof. 

All invoices m'e to reference Agreement #125-S 121 0 and sent to: 
EI Dorado County Sheriff's Office 
Attention: Accounting Depmtment 
300 Fair L811e 
Placerville, CA 95667 

Totalmllolmt of this Agreement for services shall not exceed $80,317.00. 

ARTICLE XXI 
Administrator: The COlmiy Officer or employee with responsibility for administering this 
Agreement is Mm'c Ad8llls, Captain, Sheriff's Office or successor. 

Except as herein mllended, all other pmis mld sections of that Agreement #125-S1210 shall remain 
unch811ged 8lld in full force and effect. 

REQUESTING CONTRACT ADMINISTRATOR CONCURRENCE: 

By:_/J-,L~~~/.<Oa(.....«""~=--.,,L-__ _ 
'J;%Aiall1;,-captain Dated: --"71'-'~Lf-1t~z-=---

Sheriff s Office 

REQUESTING DEPARTMENT HEAD CONCURRENCE: 

BY:~ -'Z-
Rich Willimlls, Undersheriff 

Dated: _-"",.3",--,-,-(/ Z-_' L!.U_L __ _ 

I 

I 
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IN WITNESS WHEREOF, the patiies hereto have executed this Agreement on the dates 
indicated below. 

--COUNTY OF EL DORADO--

ATTEST: 
Suzarme Allen de Sanchez, Clerk 
of the Board of Supervisors 

By'~a~~ry~~~le~rlLc~~~~~bf 7 7 

--CONTRACTOR--

!!II JA( /. j {"; 

By:-='! Vv'V~ ~I J 

Wilbur H. Dixon, Individu I{yand 
dba Madeira Group Intemational 
" Contractor" 

sjb 

30f3 
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Second Revision - Exhibit B 

Compensation and Method of Payment 

MGI Background Investigation Flat Rates 

Level II (Standard by Telephone) - $795.00 

Standard Level MGI Pre-Employment BackgroUlld Investigation for sworn and non­
sworn positions with the applicant interview process conducted over the telephone. 

Level II (Standard) - $795.00 

Standard Level MGI Pre-Employment Backgrolmd Investigation for sworn and non­
sworn positions with the applicant interview process conducted in person at the 
applicant's residence or place of current employment. 

Level III (Lateral) - $895.00 

Lateral Level MGI Pre-Employment BackgrolUld Investigation for applicants requiring 
"in person" contact with a current public safety agency for review of Personnel and 
Internal Affairs files, etc., with the applicant interview process conducted in person at 
the applicant's residence or place of current employment. (Includes Level 11 
Investigations that have been upgraded to a Level 111 Investigation by the County or MGI 
as a result of information developed during the Investigation that warrants additional 
follow-up on "redflag" items.) 

Level IV - $995.00 + expenses 

Standard or Lateral Level MGI Pre-Employment Background Investigation with the 
applicant interview process requiring the applicant interview process to be conducted 
more than 250 miles from the Agency's Headquarters or main place of business. 

Note: Out of town or out of state interviews may be conducted by email and telephone 
at tlte Level II or Level III rates - $795.00 01' $895.00 - at the discretion of the COllnty. 

Additional Expenses 

The Contractor (MGI) may incur additional expenses as a result of background investigation 
which may include record check request fees, airline fare, airport parking fees, vehicle rental 
and/or personal vehicle mileage (at 48 cents/mile), motel lodging and $48.00 per day (or portion 
thereof) per-diem. However, no expenses can exceed the limits set f01ih in the El Dorado County 
Travel Policy D-1, attached as Exhibit C. 

The Level of backgrollnd is always determined by the COllnty and only as allowed by law. All 
expenses must be approved by the County prior to being incurred by the Contractor. Level IV 
investigations require the prior request and approval of the County. 

The aggregate amount paid under this Agreement will not exceed $80,317. 

All fees for services due to the Contractor are due and payable upon receipt and within 30 days. 
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Al 
AGREEMENT FO SERVICES #125-S121O 

AMENDMENT I 

This Amendment I to that Agreement for Services #125-S1210, made and entered into by and 
between the County of EI Dorado, a political subdivision of the State of Califomia (llereinafter 
refened to as "COlUlty") and WilbUl' H. Dixon individually and doing business as Madeira Group 
Intemational, duly qualified to conduct business in the State of California, whose principal place of 
business is 1140 KelJlledy Lane, Walnut Grove, CA 95690, and whose mailing address is: P. O. 
Box 980, Walnut Grove, CA 95690, (llereinafter referred to as "Contractor"); 

RECITALS 

WHEREAS, Con1-Tactor has been engaged by COlmty to provide detailed professional pre­
employment backgrouud investigations for candidates for employment with the Sheriff's Office, in 
accordance with Agreement for Services #125-S 121 0, dated August 4, 2011, inCOlporated herein 
and made by reference a part hereof; and 

WHEREAS, the parties hereto have mutually agreed to amend the compensation of said 
Agreement, hereby amending ARTICLE ill, Compensation for Services. 

NOW THEREFORE, the parties do hereby agree that Agreement for Services #125-S121O shall 
be amended a First time as follows: 

ARTICLE III 
Compensation for Services: For services provided herein, County agrees to pay Contractor 
monthly in arrears and within thirty (30) days following the County's receipt and approval of 
itemized invoice(s) identifYing services rendered. For the plU1Joses of this Agreement, tile billing 
rate shall be in accordance with Revised Exhibit B - Compensation and Method of Payment, 
incolporated herein and made by reference a part hereof. 

All invoices aTe to reference Agreement #125-S1210 and sent to: 
E1 Dorado Couuty Sheriffs Office 
. Attention: Accounting Department 
300 Fair Lane 
Placerville, CA 95667 

Total arnouut of this Agreement for services shalInot exceed $60,317.00. 

lof2 
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Except as herein amended, all other p81is and sections of that Agreement #125-S1210 shall remain 
unchanged and in full force and effect. 

REQUESTING CONTRACT ADlVllNISTRATOR CONCURRENCE: 

BY:~~ . MarCli~ s,ueuenant 
Sheriff's Office 

REQUESTING DEPARTMENT HEAD CONCURRENCE: 

By:"K--62 <-
~iIliarns, Undersheriff 

IN WITNESS WHEREOF, the p81iies hereto have executed this Agreement on the dates 
indicated below. 

--COUNTY OF EL DORADO--

By:~~~e-//;!0~( _ 
TelTi D~J6I.Sing Agent 
Chief Administrative Office 
"COlUIty" 

--CONTRACTOR--

By: --==/(j/f,~.J(~i2v~........., ~ 
Wilbm H. Dixon, Individually and 
dba Madeira Group Intemational 

" Contractor" 

Dated: __ A_'O-,-0~~-/.~,--A_V __ _ 

20f2 
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Revised - Exhibit B 

Compensation and Method of Payment 

MGI Background Investigation Flat Rates 

Level II (Standard by Telephone) - $795.00 

Standm:d Level MGI Pre-Employment Background Investigation for sworn and non­
sworn positions with the applicant interview process conducted over the telephone. 

Level II (Standard) - $795.00 

Standard Level MGI Pre-Employment Background Investigation for sworn and non­
sworn positions with the applicant interview process conducted in person at the 
applicant's residence or place of current employment. 

Level III (Lateral) - $895.00 

Lateral Level MGI Pre-Employment BackgrOlmd Investigation for applicants requiring 
"in person" contact with a current public safety agency for review of PersOlJ11el mId 
Internal Affairs files, etc., with .the applicant interview process conducted in person at 
the applicant's residence or place of current employment. (Includes Level 11 
Investigations that have been upgraded to a Level 111 Investigation by the County or MGI 
as a result of information developed during the Investigation that warrants additional 
follow-up on "redflag" items.) 

Level IV - $995.00 + expenses 

Standard or Lateral Level MGI Pre-Employment Backgrotmd Investigation with the 
applicffilt interview process requiring the applicant interview process to be conducted 
more than 250 miles from the Agency's Headquarters 01' main place of business. 

Note: Out of town or out of state interviews may be conducted by emailillul telephone 
at the Level II or Level III rates - $795.00 or $895.00 - at the discretion of the County. 

Additional Expenses 

The Contractor (l\I!GI) may incm additional expenses as a result of backgrOlllld investigation 
which may include record check request fees, airline fare, airport parking fees, vehicle rental 
amI/or personal vehicle mileage (at 48 cents/mile), motel lodging and $48.00 per day (or pOl1ion 
thereof) per-diem. However, no expenses can exceed the limits set forth in the EI Dorado County 
Travel Policy D-l, attached as Exhibit C. 

The Level of background ;s always determined by the County and ollly as allowed by law. All 
expenses must be approved by the County prior to being incuned by the Contractor. Level IV 
investigations require the prior request and approval of the County. 

The aggregate amount paid under this Agreement will not exceed $60,317. 

All fees for services due to the Contractor are due and payable upon receipt and within 30 days. 
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AGREEMENT FOR SERVICES #125-S121 0 

TillS AGREEJ\lIENT made and entered by and between the Comty of E1 Dorado, a political 
subdivision of the State of Califomia (hereinafter refened to as "Comty") and Wilbur H. Dixon 
individually 81ld doing business as Madeira Group Intemational, duly qualified to conduct business 
in the State of California, whose principal place of business is 1140 Kemedy L811e, Walnut Grove, 

. CA 95690, and whosemailingaddressis:P. O.Box 980,WalnutGrove,CA, 95690, (hereinafter 
refened to as "Contractor"); . 

RECIT ALS 

WHEREAS, County has determined that it is necessary to obtain a Contractor to provide detailed 
professional pre-employment background investigations for c81ldidates for employment with the 
Sherifl:'s Office on an "as requested" basis; and . 

WHEREAS, Contractor has represented to COlmty that it is specially tTained, experienced, expert 
and competent to perform the special services required hereunder and County has detennined to 
rely upon such representations; md 

WHEREAS, it is the intent of tile p81ues hereto that such services be in confom1ity with all 
applicable federal, state 8lld local laws; md 

WHEREAS, County has cletenn:ined that the provision ofthese services proviclecl by Contractor is 
ill the pUblic's best interest, 81ld that these services are mOTe economically 81Id feasibly performed 
by outside independent Contractors as well as authorized by E1 Dorado COlUlty Chmier, Section 
210 (b) (6) anellor Govenunent Code 31000; 

NOW, THEREFORE, COlUliy md Contractor mutually agree as follows: 

ARTICLE I 
Scope of Services: Contractor agrees to fuln:ish the equipment mdmaterials necessmy to provide 
detailed professional pre-employment background investigations for cmdidates for employment 
with the Sheriff's Office on an "as requested" basis in accordmce with Exihibit A - Scope of Work 
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ARTICLE II 
Term: This Agreement shall become effective upon :final execution by both parties hereto and 
shall expire one (1) year :6:om the date thereof 

ARTICLEID 
Compensation for Services: For services provided herein, County agrees to pay Contractor 
monthly in aJTeal'S aJId within thi:ti.y (30) days following the County's receipt alld approval of 
itemized invoice(s) identitying services rendered. For the pUl-poses of this Agreement, the billing 
rate shall be in accordallce with Exhibit B - Compensation alld Method of Payment, incorporated 
herein and made by reference a part hereof 

All invoices are to reference Agreement#125-S1210 and sent to: 
El Dorado County Sheriff's Office 
Attention: Accounting Department 
300 Fair Lalle 
Placerville, CA 95667 

Total alllOlll1t oftbis Agreement for services shall not exceed $30,000.00. 

ARTICLE IV 
Confidentiality: All data, together with ally knowledge otherwise acquired by Contractor during 
the perfOlIDallCe of services provided pursuant to this Agreement, shall be treated by Contractor and 
Contractor's staff as confidential infonnation. Contractor shall not disclose or use, di:t"ectly or 
indirectly, at aJlY time, any such confidential information. If the Conn'actor receives a11Y 
individually identifiable health infollnation ("Protected Health Infoll11ation" or "PI-II"), tlle 
Conn'actor shall maintain the security aJld confidentiality of such Pill as required by applicable 
State and Federal laws aIld regulations, including, but not limited to, the Health InsuraIlce 
Portability and Accolll1tability Act of 1996 ("I-TIP AA") and the regulations promulgated therelmder. 

ARTICLE V 
License: Conn"actor wanants alld represents that he/she is duly licensed in good staJlding by the 
State of Califomia to perf 01111 the services under this Agreement, and that Conn'actor shall maintain 
said license in good staJlding throughout tile term of this Agreement. 

ARTICLE VI 
Changes to Agreement: TIns Agreement may be amended by mutual consent of the paJ."ties 
hereto. Said aJ11endmellts shall become effective only when in writing and fully executed by duly 
authorized officers of the parties hereto. 

ARTICLEVn 
Contractor to County: It is understood that the services provided under this Agreement shall be 
prepared in arid with cooperation :6:0111 COU11ty alld its staff. It is further agreed that in all matters 
pertaining to this Agreement, Contractor shall act as Contractor only to COlUlty aIld shall not act as 
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Contractor to any other individual or entity affected by this Agreement nor provide information in 
any mrumer to rulY pruty outside of this Agreement that would conflict with Contractor's 
responsibilities to County during teml hereof. 

ARTICLEVIll 
Assignment and Delegation: Contractor is engaged by County for its muqtie qualifications and 
skills as well as those of its personnel. Contractor shall not subcontract, delegilte or assign services 
to be provided, in whole or in prui, to rulY other person or entity without prior written consent of 
County. 

ARTICLE IX 
Independent ContractorfLiability: Contractor is, and shall be at all times, deemed independent 
and shall be wholly responsible for the manner in which it pelfon11S services required by terms of 
this Agreement. Contractor exclusively assumes responsibility for acts of its employees, associates, 
and subContractors, if any .are authorized herein, as they relate to services to be providedllllder this 
Agreement dming the course and scope of their employment. 

Contractor shall be responsible for performing the work llllder this Agreement in a safe, 
professional, sldllful and worlanruJ.like maJrner and shall be liable for its own negligence md 
negligent acts of its employees. COllllty shall have no right of control over the manner in which 
work is to be done and shall, therefore, not be charged with responsibility of preventing risk to 
Contractor or its employees. 

ARTICLE X 
Fiscal Considerations: The parties to this Agreement recognize md acknowledge that County is a . 
political subdivision of the State of California. As such, El Dorado County is subject to the 
provisions of Alucle XVI, Section 18 of the California Constitution and other similaT fiscal md 
procurement laws ruld regulations md may not expend flUlds for products, equipment OT services 
not budgeted in a given fiscal yeru·. It is finiher understood that in the no=al COUTse of ComIty 
business, Cocmty will adopt a pToposed budget pTior to a given fiscal year, but that the final 
adoption of a budget does not occm until after the beginning of the fiscal year. 

Notwithstallding any other provision of this Agreement to the contnuy, County ·shall give notice of 
cancellation of this Agreement in the event of adoption of a proposed budget that does not provide 
for funds for the services, products or equipment subj ect herein. Such notice shall become effective 
upon the adoption of a final budget which does not provide funding for tbis Agreement. Upon the 
effective date of such notice, this Agreement shall be automatically terminated and Cocmty released 
fi'om my further liability heretmder. 

In addition to the above, should the Board of Supervisors dm-ing the course of a given year for 
finallcial reasons l'educe, or order a reduction, in the budget for ally County departmerit for which 
services were contracted to be perfo=ed, pursumt to this pru'agraph in the sole discretion of the 
Couniy, this Agreement may be deemed to be cmceled in its entirety subject to payment for 
services perfonued prior to cancellation. 
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ARTICLE XI 
Default, Termination, and Cancellation: 

A. Default: Upon the occunence of any default of the provisions of tilis Agreement, a party 
shall give written notice of said default to the party in default (notice). If the party in default 
does not cure the default within ten (10) days of the date of notice (time to cure), then such 
party shall be in default. The time to cure may be extended at the discretion of the party 
giving notice. Any extension of time to cure must be in writing, prepared by the party in 
default for signature by the pariy giving notice ana must SpecifY the reason(s) for the 
extension ar1d the date on which the extension of time to cure expires. 

Notice given under this section shaH specifY the alleged default and the applicable 
Agreement provision ar1d shall demar1d that the party in default perf 01111 the provisions of 
this Agreement within the applicable period of time. No such notice shall be deemed a 
tenIDnation of this Agreement muess the p81iy giving notice so elects in this notice, or the 
party giving notice so elects in a subsequent written notice after the time to cure has 
expired. In the event of tel111ination for default, COlmty reserves the right to tal<e over ar1d 
complete the woltc by contract or by ally oilIer mems. 

B. Barun-uptcy: This Agreement, at the option of the County, shall be terminable in the case of 
barllclUptcy, volunt81Y or involtmtary, 01' insolvency of Contractor. 

C. Ceasing Performarlce: County may terminate this Agreement in the event Contractor ceases 
to operate as a business, or otherwise becomes Unable to substantially perfolm any term or 
condition of this Agreement. 

D. Telmination or Callcellation without Cause: County may telminate this Agreement in 
whole or in part upon seven (7) calendar' day's ¥,rrittennotice by County without cause. If 
such prior termination is effected, County will pay for satisfactOlY services renelered prior to 
the effective elates as set forth in the Notice of Termination provided to ContractOl', and for 
such other services, which ComIty may agree to in writing as necessary for contract 
resolution. In no event, however, shall COlmty be obligated to pay more than the total 
amolmt of the contract. Upon receipt of a Notice ofTel111iuation, Contractor shall promptly 
discontinue all services affected, as of the effective date of termination set forth in such 
Notice ofTenllination, lmless the notice directs otherwise. 

ARTICLE XII 
Notice to Parties: All notices to be given by tile p81ues hereto shall be in writing and served by 
depositing same in the United States Post Office, postage prepaid and return receipt requested. 
Notices to County shall be addressed as follows: 

COUNTY OF EL DORADO 
SHERIFF'S OFFICE 
300 FAIR LANE 
PLACERVILLE, CA 95667 
ATTENTION: MARC ADAMS 
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or to such other location as the County diJ:ects. 

With a carbon copy to: 

COUNTY OF EL DORADO 
CHIEF ADMINISTRATIVE OFFICE 
PROCUREMENT AND CONTRACTS DIVISION 
330 FAIR LANE 
PLACERVILLE, CA 95667 
AnN: TERRI DALY, PURCHASING AGENT 

Notices to Contractor shall be addressed as follows: 

WILBDRH. DIXON 
MADEIRA GROUP INTERNATIONAL 
P.O.BOX980 
WALNUT GROVE, CA 95690 

or to such other location as the Contractor (fu'ects. 

ARTICLE X1ll 
Indemuity: The Contractor shall defend, indemnify, and hold the COlmty harmless against and 
from any and all claims, suits, losses, damages and liability for damages of eve1Y name, kind and 
description, including attomeys fees and costs incurred, brought for, or on account of, injuries to or 
death of any person, including but not limited to workers, COlmty employees, and the public, or 
damage to prope1iy, or any economic or consequential losses, which are claimed to 01' in any way 
arise out of'or are cOl11lected with the Contractor's services, operations, or perfonnance herelmder, 
regardless of the existence or degree of fault or negligence on the part of the COlDIty, the 
Contractor, subContractor( s) and employee(s) of any of these, except for the sole, or active 
negligence of the COlDIty, its officers and employees, 01' as expressly prescribed by statute. This 
duty of Contractor to indenll1ify and save COlDlty hamlless includes the duties to defend set f01th in 
Califol11ia Civil Code Section 2778. 

ARTICLE XlV 
Insurance: Contractor shall provide proof of a policy of insurance satisfactOlY to the El Dorado 
County Risk Manager and documentation eVidencing that Contractor maintaUIs insurance that 
meets the following requirements: 

A. Full Workers' Compensation and Employers' Liability Insurance covering all employees of 
Contractor as requhed by law in the State of California. 

B. COl1ll11ercial General Liability Insurance of not less thar1 $1,000,000.00 combined single , 
limit per OCCUlTence for bodily injury and property damage. 

C. Automobile Liability Insurance of not less than $1,000,000.00 is required in the event motor 
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vehicles are used by the Contractor in the perfOl11laIICe of the Agreement. 

D. In the event Contractor is a licensed professional, aIld is perfolming professional services 
under this Agreement, professional liability (for example, malpractice insuraIlce) is required 
with a limit of liability of not less thaIl $1,000,000.00 per occunence. 

E. Contractor shall fUl11ish a certificate of insUl'aIlce satisfactOlY to the BI Dorado COlUlty Risk 
Manager as evidence that the insuraIlce required above is being maintained. 

F. The .insurance will be issued by an insmance company acceptable to Risk Management, or 
be provided through partial or totiU self-insurance likewise acceptable to Risk MaIlagement. 

G. Contractor agrees that the insurance required above shall be in effect at all times dlU'ing the 
tenn of this Agreement. In the event said insurance coverage expires at any time or times 
during the tenn of tilis Agreement, Contractor agrees to provide at least thirty (30) days 
plior to said expiration date, a new certificate of illsurance evidencing insurance coverage as 
provided for herein for not less than the remainder of tile tel1TI of the Agreement, 01' for a 
period of not less thaIl one (1) yeaJ.'. New certificates of insurance are subject to the 
approval of Risk Management and Contractor agrees that no worle or services shall be 
performed prior to the giving of such approval. In the event the Contractor fails to keep in 
effect at all tinws insmance coverage as herein provided, COlmly may, in addition to any 
other remedies it may have, terminate tllls Agreement upon the OCClUTence of such event. 

H. The certificate of insmance must include the following provisions stating tllat: 

1. TIle insurer wiI! not cancel the' insured's coverage wifuout fuhiy (30) days prior 
wl'ittennotice to Calmly, and; 

2. The COlUlty of EI Dorado, its ofncers, ofticials, employees, and vohmteers are 
included as additional insured, but only insofaI' as tile operations under this 
Agreement are concemed. This provision shall apply to fue generalliabilily policy. 

I. The Contractor's hlsm'aIlCe coverage shall be primary inSlU'aI1Ce as respects fue COlmly, its 
ofiicers, ofiicials, employees aIld vohmteers. Any insUraIICe or self-inslU'aIlce maintained 
by fue County, its ofncers, officials, employees or volunteers shall be excess of the 
Contractor's inSlU'aIICe and shall not contribute with it. 

1. Any deductibles or self-insured retentions must be declared to aIld approved by the County, 
either: tlle insurer shall reduce or eliminate such deductibles or self-insured retentions as 
respects the COlUlty, its officers, officials, employees, aIld volunteers; or fue Contmctor shall 
procure a bond guaranteeing payment of losses aIld related investigations, claim 
administration aIld defense expenses. 

K. Any failure to comply with fue reporting provisions of the policies sha11 not affect coverage 
provided to the County, its officers, officials, employees or volunteers. 

L. The insurance companies shall have no recourse against the County of El Dorado, its 

60f9 

12-0383 2B 17 of 36



officers and employees or any of them for payment of any premiums or assessments tUlder 
allY policy issued by any insurance company. 

M. Contractor's obJigations shail not be linrited by the foregoing insmance requirements and 
shall survive expiration of this Agreement. 

N. In the event Contractor camlot provide an OCCUlTence policy, Contractor shall provide 
insmance covering claims made as a result of perfolUlance of this Agreement for not less 
than three (3) years following completion of performance ofthis Agreement. 

O. Certificate' of insmance shall meet such additional standards as may be detelmined by the 
contracting County Department either independently or in consultation with Risk 
Management, as essential for the protection of the CmUlty. 

ARTICLE XV 
Interest of Public Official: No official or employee of County who exercises any functions or 
responsibilities in review or approval of services to be provided by Contractor under this 
Agreement shall participate in or attempt to influence any decision relating to this Agreement which 
affects personal interest or interest of any corporation, partnership, or association in which he/she is 
directly or indirectly interested; nor shall any such official or employee of County have any interest, 
direct or indirect, in tins Agreement or the proceeds thereof. 

ARTICLE XVI 
Interest of Contractor: Contractor covenants that Contractor presently has no personal interest or 
financial interest, and shall not acquire same in any manuer or degree in either: 1) any other 
contract c0!1llected with or directly affected by tile services to be perfolmed by this Agreement; or, 
2) any other entities cOlJnected with or directly affected by the services to be performed by tltis 
Agreement. Contractor further covenants that In. tlle perfOlmance of tlns Agreement no person 
having any such interest shall be employed by Contractor. 

ARTICLE XVII 
Conflict of Interest: The pmiies to this Agreement have read and m'e aware of the provisions of 
Government Code Section 1090 et seq. and Section 87100 relating to conflict of interest of 
public officers and employees. . ContTactor attests that it has no current business or financial 
relationship with any County employee(s) that would constitute a conflict of interest witt'1 
provision of services tmder this contract and will not enter into mly such business or financial 
relationship with any such employee(s) during the term of this Agreement. County represents 
that it is unaware of any financial or economic interest of any public officer of employee of 
Contractor relating to this Agreement. It is nni:her understood and agreed that if such a financial 
interest does exist at the inception of this Agreement either party may illlluediately terminate this 
Agreement by giving written notice as detailed in the Miicle in the Agreement titled, "Default, 
Termination and Cancellation". 
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ARTICLE XVIII 
California Residency (Form 590): All independent Contractors providing services to the COlUIty 
must file a State of California FOlTIl 590, certifying their Califomia residency or, in the case of a 
corporation, certifying that they have a permanent place of business in CalifoInia. The Contractor 
will be required to submit a Ponn 590 prior to execution of an Agreement or COlmty shall withhold 
seven (7) percent of each payment made to the Contractor dming teIm of the Agreement This 
requiIement applies to any agreement/contract exceeding $1,500.00. 

ARTICLE XIX 
Taxpayer Identification Number (Foi'm W -9): All independent Contractors or corporations 
providing services to the County must file a Department of the TreasUlY Internal Revenue Service" 
Form W-9, certifying their Taxpflyer Identification Nmnber. 

ARTICLE XX 
County Business License: It is unlawful for any person to furnish supplies or services, or 
transact any kind of business in the 1mincorporated territory of El Dorado COlmty without 
possessing a County business license 1mless exempt 1mcler County Code Section 5.08.070. 

ARTICLE XXI 
Administrator: The COUlIty Officer or employee with responsibility for administering this 
Agreement is Marc Adams, Lieutenant, Sheriff's Office or successor. 

" ARTICLE XXII 
Authorized Signatures: The parties to this Agreement represent that the undersigned individuals 
executing tins Agreement on their respective behalf are fully authorized to do so by law or other 
appropriate instn.unent and to bind upon said parlies to the obligations set forth herein. 

ARTICLE XXIII 
Partial Invalidiiy: If allY provision of tius Agreement is held by a comt of competent jmisdictioll 
to be invalid, void or nuemorceable, tile remaining provisions will continue in feul force and effect 
without being impaired or invalidated in any way. 

A.."<.TICLE XXIV 
Venue: Any dispute resolUTIon action arising out of tins Agreement, including, but not limited to, 
litigation, mediation, or arbitration, shall be brought in EI Dorado County, CaIifOlnia, and shall be 
resolved in accordance with the laws of the State of Califomia. 

ARTICLE XXV 
Entire Agreement: This docmnent and the documeIits refen-ed to herein or exhibits hereto are the 
entire Agreement between the paIties and they incorporate or supersede all prior written or oral 
Agreements or understandings, 
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REQUESTING CONTRACT ADMINISTRATOR CONCURRENCE: 

By: Dated: _--',?;hJ~77kCJ+ __ _ (42-/ 

REQUESTING DEPARTMENT HEAD CONCURRENCE: 

By: 6 ?52-~- 2..-
Rich Williams, Undersheriff 

Dated: _-L7+/_?-----;0'----'-11 ___ _ 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates 
indicated below. 

--COUNTY OF EL DORADO--

By:_~~~~~ _____ __ 
Tem Daly, P . hasing Agent 

Dated: -----=-,f5./--fLf'-f-f...:-t _l __ _ 
I I 

Chief Admi . trai:ive Office 
"Colmty" 

--CONTRACTOR--

;;{IJ;~II/ 
By: -==JL(j(J~rl~{j(v~f/ {~~~~E:±:~ 

Wilbm' H. Di'{on, Individua y and 
dba Madeira Group Intemational 
"Contractor" 

Dated: -------'{J"'-.-'-;~/'--"'-3,~I-~-{c...( __ _ 
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Exhibit A - Scope of Work 

Madeira Group International (MGI) will conduct pre-employment background investigation 
services for the EL DORADO COUNTY SHERJ1?F'S OFFICE on sworn, non-sworn, part­
time and administrative persOll11el at their request. MGI will supply all required forms to 
prospective applicants to conduct thorough background investigations on applicants for the EL 
DORADO COUNTY SHERIFF'S OFFICE. 

MGl will provide Personal History Statements, Drug Use Questionnaires, Pre-employment 
Questionnaires, Releases of Information and other required forms to the applicants for the EL 
DORADO COUNTY SHERIFF'S OFFICE. Several 'Levels' of Backgrolmds will be 
available to the EL DORADO COUNTY SHERJ1?F'S OFFICE to choose from, depending on 
the type of applicant they intend to process, and the amount of time they have available for hiring 
the applicant (See Exhibit B), The EL DORADO COUNTY SHERIFF'S OFFICE cal1 notify 
MGl at the time ofthe background request as to the type of background they wish to conduct. 

MGI background inVestigations include a personal interview with the applicant at their residence, 
or by telephone, to review all provided forms for accuracy and completeness and to obtain 
additional information for tile Background Biography Synopsis and verification of information 
provided by the applicant. In situations where tile appliCrult resides out of the ru'ea, tIle EL 
DORADO COUNTY SRERIFF'S OFFICE will have tIle option to lllstmct MGl to conduct 
the interview OVer the telephone, rather than in person, to avoid additional travel expenses at t[leir 
option, (See Exhibit B), 

MGI Record Check Request forms will be sent to Police ruld Sheriff Offices in ru'eas where their 
applicants have lived, worked ruld/or attended school in tile past ruld present. It is suggested by 
MGI that the EL DORADO COUNTY SHERIFF'S OFFICE conduct a parallel progrrun, such 
as fingerprinting through the California DOJ, to augment the effectiveness of the background 
investigation. The complete MGI Pre-Employment Background Investigation will be 
developed for the EL DORADO COUNTY SHERIFF'S OFFICE to meet California Police 
Officer Stmdards ruld Trailling (POST) requirements, California Govenunent Codes, ADA, 
FCRA, HIPPA and other state mel federal regulations, . 

All applicant documents, such as bilth certificate, high school and college transcripts, marriage 
certificates ruld divorce decrees, auto insurance certificate, ruw available traffic accident Mel 
police rep01is, selective service registration rulcVor militruy Form DD2l4, civil judgments, DMV 
printout, as well as two color photos of the applicant, will be collected fI'Olll the applicrult and 
provided to the EL DORADO COUNTY SHERIFF'S OFFICE upon completion, TIle, 
completed investigation nru'Iative will include ClUTent ruld past history regru'ding residential, 
military, finrulCial, legal, ruld motor vehicle operation, The trrulscribed personal contacts of 
verification of employment and conversations witb personal references will also be inchlded, 

MGI will endeavor to provide the EL DORADO COUNTY SHERIFF'S OFFICE with 
completed background investigation repOlts, along with all required forms ruld documents, within 
20 to 30 calendar days of submission, unless an EXPEDITED schedule is agreed upon prior, 

The EL DORADO COUNTY SHERIFF'S OFFICE is awru'e that the' applicant's timeliness ill 
completing the background forms, obtaining the required personal docnlllenis ruld following 
tIliough with interview appointments are paramount ill this timetable, 
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Exhibit B 

Compensation and Me·thod ofPavment 

MGI Background Investigation Flat Rates 

Level II (Standard by Telephone) - $795.00 

Standard Level MGI Pre-Employment Background Investigation for all sworn and non­
sworn positions with the applicant interview process conducted over the telephone. 

Level II (Standard) - $795.00 

Standard Level MGI Pre-Employment Background Investigation for sworn and non­
sworn positions 'Witll the applicant interview process conducted in person at the 
applicant's residence or place of CUI'rent employment. 

Level III (Lateral) - $895.00 

Lateral Level MGI Pre-Employment Background Investigation for applicants requiring 
"in person" contact with a current public safety agency for review of PersoIDlel and 
Internal Affairs files, etc., with the applicant interview process conducted! in person at 
the applicant's residence or place of current employment. (includes Level II 
Investigations that have been upgraded to a Level III Investigation by the County or MOl 
as a result of information developed during the Investigation that warrants additional 
follow-up on "red flag" items.) 

Level IV- $995.00 + expenses 

StanclaTcl or Lateral Level MGI Pre-Employment Background Investigalion with the 
applicant interview process reqltiring the applicant interview process to be conducted 
more than 250 miles from the Agency's IIeadqual'ters or main place of business. 

Note: Out of town or out of state interviews may be conducted by email and telephone 
at the LeveliI or Level III rates - $795.00 or $895.00 - at the discretion of the County. 

Additional Expenses 

The Contractor (MGI) may incur additional expenses as a result of background investigation 
which may include record check request fees, airline fare, airport pm-king fees, vehicle rental 
and/or personal vehicle mileage (at 48 cents/mile), motel lodging mId $48.00 per day (or pOltion 
thereof) per-diem. However, no expenses can exceed the limits set forth in the EI Dorado County 
Travel Policy D-I, attached as Exhibit C. 

The Level of background is always determined by the County, All expenses must be approved 
by the CoUJity prior to being incurred by the Contractor. Level IV inVestigations require the prior 
request and approval ofthe County. 

The aggregate amount paid under this Agreement wilInot exceed $30,000. 

All fees for services due to the Contractor are due and payable upon receipt and within 30 days. 
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Subject: 

TRAVEL 

BACKGROUND: 

t:XHIB!T C 

COUNTI OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-I 
Date Adopted: 
12/22/1987 

Page Number: 
1 of 14 
Revised Date: 

. OS/25/1999 

This policy applies to County officers and employees as well as members of boards and 

commissions required to travel in or out of county for the conduct of County business. This 

policy also provides for expenses of public employees from other jurisdictions when specifically 

referenced in policy pmvisions set forth below. 

F or ease of reference, the Travel Policy is presented in the following sections: 

1. General Policy 

2. Approvals Required 

3. Travel Participants and Number 

4. Mode of Transport 

5. Reimbursement Rates 

a. Maximum Rate Policy 

b. Private Auto 

c. Meals 

d. Lodging 

e. Other 

6. Advance Payments 

7. Compliance - Responsibility of Claimant 

8. Procedures 
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. Subject: 

TRAVEL 

POLICY: 

COUNTI OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12/22/1987 

Page Number: 
2 of 14 

Revised Date: 
OS/25/1999 

1. General Policy 

a. County officers and employees should not suffer any undue loss when· 

required to travel on official County business, nOI" should said individuals 

gain any undue benefit from such travel. 

b. County officeis or employees compelled to travel in the pelfonnance of their 

duties and in the service of the County shall be reimbursed for their actual 

and necessary expenses for transportation, parl<ing, tolls, and other 

reasonable incidental costs, and shall be reimbursed within maximum rate 

limits established by the Board of Supervisors for lodging, meals, and 

private auto use; "Actual and necessary expenses" do not include alcoholic 

beverages. 

c. Travel arrangements should be as economical as practical considering the 

travel purpose, travelel", time frame available to accomplish the travel 

mission, available transportation and facilitie's, and time away from other 

duties. 

d. Employees must obtain prior authorization for travel, i.e., obtain approvals 

before incurring costs and before commencing travel. 

e. Receipts are required for reimbursement of lodging costs, registl"alion fees, 

public transportation and for other expenses as specified, or as may be 

required by the County Auditor-Controller. 

12-0383 2B 24 of 36



Subject: 

TRAVEL 

COUNTY OF l!;L DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12/22/1987 

Page Number: 
3 of 14 

Revised Date: 
OS/25/1999 

f. Requests for travel authorization and reimbursement shall be processed 

using forms specified by the County Auditor and Chief Administrative Office. 

g. The Chief Administrative Officer may, at his or her sale discl"etion, authorize 

an exception to requirements set forth in this Travel policy, based on 

extenuating cil"cumstances presented by the appropriate, responsible 

department head. Any exception granted by the Chief Administrative Office 

is to be applied on a case-by-case basis and does not set precedent for 

future policy unless it has been formally adopted by the Board of 

Supelvisors. 

2. ApprovClls Required 

a. Department head approval is required for all (!"avel except by members of 

the County Board of Supervisol"s. Department heads may delegate 

approval authority when such specific delegation is approved by the Chief 

Administrative Officer. However, it is the expectation of the Chief 

Administrative Officer that department heads take I"esponsibility for review 

and approval of travel. 

b. Chief Administrative Office approval is required when travel involves any of 

the following: 

(1) Transportation by common carrier (except BART), e.g., air, train, 

bus. 

(2) Car rental. 

(3) Out-of-county. overnight travel. 

(4) iVlembel"s of boards or commissions, or non-county personnel. 
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Subject: 

TRAVEL 

COUNTY OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12/22/1987 

Page Number: 
4 of 14 

Revised Date: 
OS/25/1999 

(5) Any exceptions required for provisions within this policy, e.g., travel 

requests not processed prior to travel, requests exceeding expense 

guidelines or maximums. 

c. It remains the discretion oHhe Chief Administrative Officer as to whether or 

not costs of travel which were not authorized in advance will be reimbursed, 

and whether or not exceptional costs will be reimbursed. 

3. Travel Participants and NUFYiber 

a. Department heads and assistants should not attend the same out-of-county 

conference; however, Where mitigating circumstances exist, travel requests 

should be simultaneously submitted to the Chief Administrative Office with a 

justification memorandum. 

b. The number of travel participants for each out-of-county event, in most 

instances, Sllould be limited to one or two staff members, and those 

individuals should be responsible for sharing information with other 

interested parties upon return. 

c. If out-of-county travel involves training or meetings of such technical nature 

that broader representation would be in the best interest of the County, the 

department head may submit a memo explaining tile situation to the Chief 

Administrative Office, attached to travel requests, requesting authorization 

for a group of travelers. 

d. Board of Supervisors members shall be governed by the same policies 

governing County employees except for tile following: 
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Subject: 

TRAVEL 

" 

COUNTY OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12/22/1987 

Page Number: 
5 of 14 
Revised Date: 
OS/25/1999 

(1) A member of the Board of Supel-visors requires NO specific 

authorization. 

(2) The following exPenses incurred by a member of the Board or 
Supelvisors constitute a County charge: 

(a) Actual expenses for meetings and pel'sonal travel, 

necessarily incurred in tile conduct of County Business. This 

includes but is not limited to mileage incurred while tl'aveling 

to and from the Board members'. residence and the location of 

the cilambers of tile Board of Supervisors while going to or 

returning from meetings of the Board of Supelvisors. 

e. Non-County personnel travel expenses are not normally provided for since 

only costs incurl'ed by and for county officers and employees on county 

business are reimbursable. However, reimbursement is allowable for 

county officers (elected officials and appointed department heads) and 

employees who have incurred expenses for lion-county staff in the following 

circumstances. 

(1) Meals for persons participating on a Human Resources interview 

panel when deemed appropriate by the Director of Human 

Resources. 

(2) Conferences between County officials and consultants, experts, and 

public officials other than officers of EI Dorado County, which are for 
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Subject: 

TRAVEL 

COUNTY OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 

Date Adopted: 
12/22/1987 

Page Number: 
60fl4 
Revised Date: 
OS/25/1999 

the purpose of discussing important issues related to County 

bUsiness and policies. 

(3) Transportation expenses fOI- a group of County officers and 

employees and their consultants, and e~perts on a field trip to gain 

information necessary to the conduct of County business. 

(4) Lodging expenses for non-county personnel are NOT reimbursable 

except when special circumstances are noted and approved in 

advance by the Chief Administrative Office. Othelwise, such 

expenses must be part of a service contract in order to be paid. 

4. Mode of Transport 

a. Transportation shall be by the least expensive and/or most reasonable 

means available. 

b. Private auto reimbursement may be authorized by'the depaliment head fOI' 

county business travel within county and out of county. Reimbursement 

shall not be authorized for commuting to and from the employee's residence 

and the employee's main assigned work site, unless required by an 

,executed Memorandum of Understanding between the County and a 

representing labol- organization, or one-time, special circumstances 

approved by a department Ilead. 

c. Out of county travel by county vehicle or private vehicle may be authorized 

if the final destination of the trip does not exceed a four (4) houl- driving 

distance from the County offices. Any exception to this policy must receive 
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Subject: 

TRAVEL 

COUNTI OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12/22(1987 

Page Number: 
7 of 14 
Revised Date: 
05(25/1999 

prior approval from the Chief Administrative Officer. If ail· travel would be 

more economical, but the employee prefers to drive even though travel by 

car would not be in the County's best interest, the County will reimburse 

tr-anspoliation equal to the air travel; transportation costs over and above 

that amount, as well as any extra days of lodging and fDeals, etc., will be 

considemd a personal, not reimbursable cost of the traveler. 

d. Common carrier travel must be in "Coach" class unless otherwise 

specifically authorized in advance by the Chief Administrative Officer. 

Genel"ally, any costs over and above coach class shall be considered a 

personal, not reimbursable expense of the traveler. 

(1) Rental cars may be used as pali of a trip using public transportation 

if use of a rental car provides the most economical and practical 

means of travel. The use of a rental car must be noted on the 

TI"avel Authorization in advance and authorized by the Department 

Head and Chief Administrative Officer" Justification for the use of 

the I"ental car mList accompany that reqLlest. Rental car costs will 

not be reimbursed without prior authorization except in the case of 

emel"gencies. ·Exceptions may be granted at the sole discretion of 

the Chief Administrative Officer or designated CAO staff. 

5. Reimbursement Rates 

a" Maximum rates for reimbursement may not be exceeded unless due to 

special circumstances documented by the department head and approved 

by the Chief Administrative Officer. The amount of any reimbursement 
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Subject: 

TRAVEL 

COUNTY OF EL DORADO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-1 
Date Adopted: 
12/22/1987 

Page Number: 
8 of14 
Revised Date: 
OS/25/1999 

above the maximum shall be at the sale discretion of the Chief 

Administrative Officer. 

b. Private ALita 

Travel by private auto in the performance of "official County business" shall 

be reimbursed at the Federal rate as determined by the Internal Revenue 

Service. 

Mileage for travel shall be computed frolT! the employee's designated work 

place. If il-avel begins from the employee:s residence, mileag~ shall be 

calculated from the residence or work. place, whichever is less. (For 

example, an employee who lives in Cameron Park and drives to a meeting 

in Sacramento, leaving from the residence will be paid for mileage from the 

residence to Sacramento and bach: to the residence.) 

The mileage reimbursement rate represents full reimbursement, excluding 

snow chain installation and removal fee, for expenses incurred by a County 

officer or employee (e.g., fuel, normal wear and tear, insurance, etc.) during' 

the use of a personal vehicle in the course of service to EI Dorado County. 

c. Meals 

Actual meal expenses, within maximum allowilble rates set forth below, may 

be reimbursed routinely out-of-county travel, and for in-county overnight 

travel. Meals will not be provided for in-county travel or meetings which do 

not involve overnight lodging, unless special circumstances are involved 

such as the following: 
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Subject: 

TRAVEL 

COUNTY OF EL DORADO, CALIFORNIA 
. BOARD OF SUPERVISORS POLICY 

Policy Number 
D-1 
Date Adopted: 
12/22/1987 

Page Number: 
9 of 14 

Revised Date: 
OS/25/1999 

(1) When meals are approved as part of a program fOl' special training 

sessions, conferences, and workshops; 

(2) when' employees traveling from the western slope of the county to 

Lake Tahoe and vice-versa are I'equired.to spend the entim work 

day at that location; 

(3) when the Director of. I-Iuman Resources deems it appropriate to 

provide meals to a Human Resources interview panel; 

(4) when Senior Managers and/or Executives of EI Dorado County or 

the EI Dorado County Water Agency meet with executives of other 

governmental agencies, community organizations, or pl'ivate 

companies in a breal~fast, lunch or dinner setting in order to conduct 

County business. While such meetings are discouraged unless 

absolutely necessary to the efficient conduct of County or Water 

Agency I)usiness, such expenses for County managers require 

approval by the Chief Administrative Officer. 

Actual costs of meals may be reimbLll'sed up to a total of $40 per day 

without regard to how much is spent on individual meals (e.g., bl'eakfast, 

IlInch, dinner, snacks), and without receipts. If an employee is on travel 

status for less than a full day, costs may be reimbursed for individual meals 

within the rales shown below. 

Breakfasts may be reimbursed only if an employee's travel consists of at 

least 2 hours in duration before an employee's regLllarwork hours. Dinner 
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Subject: 

TRAVEL 

COUNTY OF EL DORADO, CALIFOlZNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12/22/1987 

Page Number: 
10 ofl4 
Revised Date: 
OS/25/1999 

may be reimbursed if travel consists of at least 2 hours in duration after an 

employee's regular work hours, 

,Maximum Allowable Meal Reimbursement 
~ 

Breakfast $8,00 

LUllch 

Dinner 

Total for full day 

d, Lodging 

$12,00 

$20,00 

$40,00Iday 

(1) Lodging within county may be autllorized by a department head if 

assigned activities require an employee to spend one or more nights 

in an area of tile county wllicll is distant from their place ofresiclence 

(e,g" western slope employee assigned to 2-day activity in South 

Lake Tahoe), 

(2) Lodging may be reimbursed up to $125 pel' night, plus tax, single 

occupancy, The Chief Administrative Office may approve 

extraordinary costs above these limits on a case by case basis when 

the responsible departmsnt head and Chief Adillinistrative Office 

determine that higher cos'! is unavoidable, 01' is in the best interest of 

the County, 

(3) Single rates shall prevail except when the room is occupied by more 

than one County employee, However, nothing in this policy shall be 

construed to require employees to share sleeping accommodations 
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while traveling on County business. I n all travel, employees are 

expected to secure overnight accommodations as economically as 

possible and practical. 

(4) Lodging arrang-ements should be made, whenever possible and 

practicable, at hotels/motels which offer a government discoLlnt, will 

waive charges to counties for Transi(ilht Occupancy Tax, or at which 

the County has established an account. When staying at such a 

facility, the name of the employee and the department must appear 

on the receipt of the hotel/motel bill. 

e. Other Expenses 

All other reasonable and necessary expenses (i.e., parking, shuttle, taxi, 

etc.) will be reimbursed at cost if a receipt is submiiied with the claim. 

Receipts are required except for those charges where receipts are not 

customarily issued, for example, bridfje tolls and snow chain installation and 

removal fees. When specific cost guidelines are not provided by the 

county, reasonableness of the expense shall be considered by the 

department head and Chief Administrative Officer before deciding whether 

to appmve. 

Reasonable costs for snow chain installation and removal may be claimed 

and reimbursed. The purchase cost of snow chafns would not be an 

allowable charge against the co unty. 

6. Advance Payments 
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The Auditol·may provide advance funds for estimated "out ofpockef' expenses up 

to seventy-five percent (75%), but no less than $50.00. The "out of pocket" 

expenses may include meals, taxi and public transportation, lodging, parking, and 

pre-l"egistration costs. 

7. Compliance - Claimant Responsibility 

It is the responsibility of the claimant to understand and follow all policies and 

procedUl·es herein in order to receive reimbursement for mileage, travel and 

expense claims. Any form completed improperly or procedure not followed may 

result in the return of a claim without reimbursement. 

8. Proced ures: 

a. Authorization to incur expenses must be obtained as set forth in this County 

policy, and as may be directed by the department. 

b. Requests for advance funds for anticipated travel expenses itemized on the 

Travel Authorization Request form are obtained by indicating this need on 

that form prior to processing the request 

c. Forms Wllich require Chief Administrative Office approval should be 

submitted to tile Cilief Administrative Office, after department head 

approval, at least 7 to 10 days prior to travel to allow time for processing 

through County Administration and Auditor's Department. 

d. Cancellation of travel, requires that any advanced funds be returned to the 

Auditor Controller's office within five (5) working days of the scheduled 
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departure date. If the advance is not returned within this time frame, thE 

employee could jeopardize theirstanding to receive advances in the future. 

e. Travel Claims are due to the Auditor within 30 days after completion of 

travel. Personal Mileage and Expense Claims al-e due to the Auditor within 

15 days after the end of each calendar month. The due date may be 

extended if deemed appropriate by the COLinty Auditor. Claims must 

itemize expenses as indicated on claim forms, and must be processed with 

receipts attached. 

f. Reimbursements will be provided expeditiously by the County Auditor upon 

receipt of properly completed claim fonns. The Auditol-'s Office shall 

promptly review claims to determine completeness, and iffound incomplete, 

will return the request to the claimant noting the areas of deficiency. 

g. Personal Mileage and Expense Claim forms should be compleledfor each 

calendar month, one month per claim form. These monthly ciaims are due 

to tile Auditor within 15 days following the month end; however, the 

deadline may be extended· if deemed appropriate by the County Auditor. If 

monthly amounts to be claimed are too small to warrant processing at the 

end of a month (i.e., if cost of processing would exceed the amount being 

claimed), the claims for an individual may be accumulated and processed in 

a batch when a reasonable claim amount has accrued. In any event, such 

claims shall be made and submitted to the County Auditor for accounting 

and payment within the same fiscal year as the expense was incurred. 

h. Expen'le Claim Form 
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For the purpose of travel and meeting expenses, the claim form is to be 

used for payments to vendors. The employee must obtain Department 

Head approval and submit the claim to the Auditor's Office within sixty (60) 

days of the incurred expense. 
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