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BUDGET TRANSFER REQUEST 
BUDGET TRANSFER #1 - INCREASING TOTAL APPROPRIATIONS, REVENUES, OR 

FIXED ASSETS REQUIRES BOS APPROVAL 

BUDGET TRANSFER #2 • MOVING APPROPRIATIONS or REVENUE BElWEEN 
CLASSIFICATIONS REQUIRES CAO APPROVAL 

DOCUMENTTOTALI $16,485,752.88 
NUMBER OF LINES I 20 
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DIRECTIONS: 
1. MEMO REQUIRED, IF BOS, INCLUDE A COPY OF THE LEGISTAR MASTER REPORT 
2. REMOVE THE GREEN COPY AND SUBMIT COMPLETED REQUEST TO THE CHIEF ADMINISTRATIVE OFFICE NL 
3. IF BUDGET TRANSFER EXCEEDS 12 LINES, EMAIL EXCEL WORKBOOK TO APINTERFACES AND CAO ANALYST 
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(30 CHARACTERS 
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