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( APPROVAL AUTHORITY AND APPROVAL 

( 

The El Dorado County Historical Museum is a division in the Library Department with one full time 
employee, the Museum Administrator, and volunteers who carry out many of the day-to-day functions 
of the Museum. The Historical Museum Commission is appointed by the Board of Supervisors to 
provide oversight, as stated in Ordinance #4551. 

This Collections Management Policy is approved by the Historical Museum Commission on November 
6m 2020 and recommends that it be adopted by the El Dorado County Historical Museum, and the 
County of El Dorado Board of Supervisors, and implemented by the Museum Administrator. This 
Collections Management Policy should be reviewed and updated by staff and the Commission on a 
regular basis, recommending every five years, as suggested by the museum profession's best practices. 
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( 1) Purpose of the Museum Collections Management Policy

( 

a) The purpose of this Policy is to provide guidance to staff and volunteers in carrying out their 
legal and ethical responsibility to the collections in their care, according to professional 
museum standards and best practices.i 

b) The Museum Administrator is responsible for implementing this policy; training and
supervising appropriate volunteers carrying out the related tasks; and keeping the Historical
Museum Commission informed of collections related issues.

c) The Collections Management Policy is one of the Five Core Documents for Museums,
identified as fundamental for professional museum operations, and which embody core museum
values and practices.ii Additional County Museum documents which include guidance on
collections care include the County Museum Emergency Response Plan with specific
instructions on protecting and salvaging collections in the event of an emergency; County
Museum Ethics Policy with definitions of possible conflict of interests regarding personal
collecting by staff, accepting gifts, donor requests and conditions, disclosure statements for staff,
commissioners and volunteers; and County Museum Procedures with detailed procedural steps
for volunteers to follow on collections acquisition, disposition, access and care

d) Use of the terms "object" "artifact" "collections" "ephemera" "documents" are used throughout
this document, and refers to items with some level of historical association in the Museum's
care.

e) The Museum should strive to provide the best care possible to all collections within its
domain.iii

2) Mission of the El Dorado County Historical Museum
• is to exhibit and interpret the heritage of the county in a current, accurate, and engaging manner
• is to be a valuable historical resource to the community through its well organized research

facility, historical exhibits, and educational programs
• is to collect, document, and preserve artifacts and records significant to the history of El Dorado

County using the highest standards of scholarship and professional museum and archival
practices

• is to provide a rewarding experience for volunteers and enhance the museum's significance to
the community

Main areas of Museum Programming 
a) Presentation of historical artifacts and topics in the form of displays, exhibits, guided tours,

outreach presentations, videos, social media and website.
b) Provide research services using historical and archival collections and make historical

resources available to county staff, cultural resource specialists, and the public.
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Five core documents: 
1.Mission Statement
2.Code of ethics
3. Strategic plan
4. Emergency response plan
5. Collections management policy
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