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County of EI Dorado 
Property Transfer Request 

NQ -- 7267 

Surplus D Inter-Department Transfer 

Transfer from index code: Transfer to index code: 

Department: Department: 

Approved (Dep, Approved (Dept Head) Date 

Where in facility? 

First contact person: Phone: 
Second contact person: Phone: 

Cty Tag # Description Serial/VIN # Condition 

,7,I'J&h~ [)~/I ";7 Q Ii"), tt:: yo :/ 1/ /) 97~/J? LJ~ e~ 
jlflL7t !Yo r.b /.,.' ". -.5 2PI 6C7 ,T119/ /'tt?OL-

I (/ 

Routinl1; ofPTR Form N/A or Date Remarks: 

Sent to Auditor/Purchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows : White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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County of EI Dorado 
Property Transfer Request 

~ Surplus D Inter-Department Transfer 

Transfer from index code: 'It/III Transfer to index code: 

Department: 

Approved (Dept Head) 

Ve). 

Phone: 7// 
Phone: 

Cty Tag # Description SeriallVIN # 

J3'1fJ '//Js /.J J , t:7Y) 0/60 ~eY6"~hl 
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-- 2200 

Date 

Condition 

J~ 

I~ 
6:~ 
I~ 
/~ 
r-)~ 

e~ 
' I..? &1 c::Jl 

}.fA- l/ti N Fk/ 1'" ", ,,,/ ')h~kv t:N-CJc;r.!llt~7£fi'?.2 - bfl£- )YoTtvCJl~ 
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Routinl!; ofPTR Form N/A or Date Remarks: 

Sent to AuditorlPurchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 

~ 
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NQ -- 8124 

Surplus 

Transfer from index code: 

County of EI Dorado 
Property Transfer Request 

D Inter-Department Transfer 

Transfer to index code: 

Department: 

Approved (Dept Head) 

Where in facility? first floor -- outside Stephanie Carlson's office 

First contact person: Lisa Behrendt Phone: 621-6317 

Second contact person: Stephanie Carlson Phone: 

Cty Tag# Description SeriallVIN # 

34789 HP Color Laserjet 9500 Primer JPNJB03998 

34862 HP Laserjet 9050 Printer JPDL64F01N 

Routin& of PTR Form N/A or Date Remarks: 

Sent to Auditor/Purchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: 

Date 

Condition 
needs repair 

needs parts 

Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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Surplus 

Transfer from index code: 

Department: Social Services 

Where in facility? Storage Shed 

First contact person: Jill Rubin 

Second contact person: Sarah Cox 

County of EI Dorado 
Property Transfer Request 

NJ! -- 3974 

D Inter-Department Transfer 

Transfer to index code: 

Department: 

Approved (Dept Head) 

Phone: (530) 642-7303 

Phone: (530) 642-7322 

Date 

CtyTag# Description SeriaININ # Condition 
101074 Dell Optiplex745 8NNK4D1 Obsolete 

101093 Dell Optiplex745 1P295D1 Obsolete 

34074 Dell GX620 7CJMP81 Obsolete 

none Dell Monitor 1704FPT1 CN-OY 4299-71618-52K-BABN Broken 

Routin" of PTR Form N/A or Date Remarks: 

Sent to Auditor/Purchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, fonn will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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11 / 07/2012 10:37 5305733032 LAKE TAHOE JAIL 

COUNTY OF EL DORADO 
PROPERTY TRANSFER REQUEST 

PAGE 02/03 

o lNTEIlDEPARTMENT POSTED TO tDCNET ___ _ 

(INDEX CODE) 

~~lO 
TRANSFER TO (INDEX CODE) 

DEPARTMENT: DEPARTMENT: 

~. 
APPROVED (DEPT HEAD) DATE APPROVED (DEPT HBAD) DATE 

SPECIFIC LOCATION (ADDRESS): 0 , l L. 

WhcreioF.u:ility? ~ PouLT 
, fIRST CONTACT PERSON:' 12e111 Ai .,e:xttP f2et?... PHONB: ___ 2.:.;..' ,.:::0::;....3",,-7-,-__ 

SECOND CONTACT PERSON: \1LM tL-o'l vO-c:h.o ~PHONE: ___ 3..-...-Q_'~=-, _~ __ _ 

COUNTY TAG 1# 

PlJRCHASINO USE ONLY 

PICKUP BY 
CENTRAL SERVICES 

BOARD APPROVAL 

PICKUP BY 
AUCTIONEER 

COPY TO AUDITOR 

DESCRIPTION , SERlAlJVIN 1# ' CQNDITION 

DATE 
R£~iXs: ______________________________ __ 

AUDITOR RECORDS UPDATED BY: _________ _ 
DAT~ ______________ __ 

ALL PARTS or FORM GO TO PROCUREMENT AND CONTRAC'n 
AT START OF PROCESS. UPON COMPLETION COPIES WILL II 
DISTRIBUTE'D. 

WHITE (AUDITOR) 

PINK (FROM DEPT) 

YELLOW (TO DEP'O 

OOLD (PURCHASlNO) 
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11/07/2012 10:37 5305733032 LAKE TAHOE JAIL PAGE 03/03 

SURPLUS 

COUNTY OF EL DORADO 
PROPERTY TRANSFER REQUEST 

5416 

o lNTERDEPARTMENT POSTED TO EDCNET ___ _ 

TRANSFER FROM (INDEX CODE) TRANSFER TO (INDEX CODE.) 

~4~~\v 
DEPARTMENT: DEPARTMENT: 

APPROVED (DEPT HEAD) DATE APPROVED (DEPT HEAD) DATE 

SPECIFIC LOCATION (ADDRESS)~: ~~---":...:.....II-..,I",,&...L.JILLlo~---L~~"----=~· =:;.:;f __________ _ 

Where in Facility? ~~"'t.=.q.---l...;;...:.......;..--__ -------------------
fiRST CONT ACT' PERSON:_-¥lI~"-olI....;;.L.......;::;;~~~ ...... ~~...;;....- PHONE:_---iII2:::;,....;;O;;...·o:::.......lCf ___ _ 

SECOND CONTACT PERSON: 4..&,.1...1~~-l!::::w...Jtl,LlI.C:::::::£.:===::=:.._ PHONE: __ O~Q .. ·..:;;O~<i...:._ ___ _ 

COUNTY TAG 1# 

PURCHASING USE ONLY 

PICKUP BY 
CENTRAL SERVICES 

BOARD APPR.OVAL 

PICKUP BY 
AUcnONEER 

COpy TO AUDITOR 

DESCRIPTION SERIAUVIN " . CONDlrlON 

ot-
A 

A .k-
r AJ 'It 61' eq,T ... ....... . 

cr'~~ Wei~~is . ;f/ A- ~, \r 
c:h~6~ .. ~~e tt~x 
've(aer p, 

DATE 

N Pr Ok. 
ltS ~J.Y'r ot< 

~MAR~: ____________________ '· _·_~ _. ____ _ 

AUDITOR RECORDS UPDATED BY: ________ _ 
DATE: _____________ __ 

ALL ,.u1'S or FORM GO TO PROCUREMENT AND CONTRACt'S 
AT START OF PROCEss. UPON COMPLETION COPIES WILL BI 
DISTRI8UTED. 

WHITE: (AUDITOR) YELLOW (TO DEPT) 

PINK (fROM DEPT) GOLD (PURCHASING) 
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COUNTY OF EL DORADO 
PROPERTY TRANSFER REQUEST 

5578 

~ SURPLUS [] INTERDEPARTMENT POSTED TO EDCNET ____ _ 

TRANSFER FROM (INDEX CODE) TRANSFER TO (INDEX CODE) 

DEPARTMENT: DEPARTMENT: 

DATE APPROVED (DEPT HEAD) DATE 

11/7 /; ~ 
SPECIFIC LOCATION (ADDRESS):--'-I.J.../.~-'-~~loiWIlZMo....-...l...4:.a:s::I&a.d.ai~oIW.-l..r;L!..--L..laUI~.L-____ _ 

Where in Faem\y? tt 8. - t1'.l U ~ OJi<q , 
n I . I ' ')1 I. - p /o~~o:01: " 1"" J.L ?3 FIRST CONTACT PERSON: k b B,,\ SLIt'lL 1(1) uzJ.(;C H~ 'l'U:' ~ o'w' _ !..! tp~_ • 

SECOND CONTACT PERSON: m ·,tech Qe-p 1.e.%ClJt.,fb PHONE: S3Q~ (g ~l - SS-IO 

COUNTY TAG # 

PURCHASING USE ONLY 

PICKUP BY 
CENTRAL SERVICES 

BOARD APPROVAL 

PICKUP BY 
AUCTIONEER 

COPY TO AUDITOR 

DESCRIPTION SERIAUVIN# CONDITION 

DATE 
REMARKS: ________________________ ~ 

AUDITOR RECORDS UPDATED BY: ----------------t DATE: ____________ _ 

ALL PARTS OF FORM GO TO PROCUREMENT AND CONTRACTS 
AT START OF PROCESS. UPON COMPLETION COPIES WILL BE 
DISTRIBUTED. 

WHITE (AUDITOR) YELLOW (TO DEPT) 

PINK (FROM DEPT) GOLD (PURCHASING) 
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County of EI Dorado 
Property Transfer Request 

III 0 • 
Surplus Inter-Department Transfer . 

Transfer from index code: Transfer to index code: 

Department: JT Department: Surplus 

Approved (Oept Head) 

Vt
Date Approved (Dept Head) Date 

~tU11 tUUaO /'0 1~//7-
Specific location 6t'cidress): 360 Fair Lane 

Where in facility? IT Surplus Arera 

First contact person: Judy Stobby Phone: 621-5451 

Second contact person: Phone: 

CtyTag# Description SeriallVIN # Condition 

- 18rJ3 large cherry wood 5 shelf bookshelf good 

nfa melltal 2 shelf book case fair 

nfa misc office supplies, paper holders, etc. good 

Routin!: of PTR Form NfA or Date Remarks: 

Sent to AuditorlPurchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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/ 
NQ -- 4489 

County of EI Dorado -
Property Transfer Request . 

[ZJ Surplus 0 Inter-Department Transfer . 
Transfer from index code: Transfer to index code: 

Department: IT /0100 Department: Surplus 

Appr~ePt Head) loft Date Approved (Dept Head) Date 

o 1 J L-/ iUud? l19iJ7-L 
Specific h5cation_~address): 360 Fair Lane 

Where in facility? :GAO ~QFsRa6IRg 

First contact person: Terry a~mtgR Phone: -621 536!t" ,,2.1 - S-Y-r/ 
Second contact person: .Jiffl MitFisiR Phone: -&21 55~~ 

CtyTag# Description Serial/VlN # Condition 
30371 Cisco 2950-24 Series Switch FAB0533Q 1 M 1 Broke 

29682 Cisco 2924XL Series Switch FOC0450Z08D Broke 

29429 IBM 8275-3426 23-K5387 Old 

29638 NEC Powermate ES PC $- R 2-BS 71100 8.3 bad 

32179 NEC GT1150 3000 LUMENS 33A0056NJK broke 

~Y-O I 8 D .:-/I J.....J-; j"c{ L f) - 8 ( o 7 /JL~fJ 8 f b~ 
Al/II- IS 17 " Dr:.-/J r1 0 ",,' ..J.o r ~ bo..~ 

. "")" ..... '1"\ 1 " I • I. ,. ". " n-.. "7o_D C~ / -{!; ( / 
::::s.:~.~ .... "'- )U 
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JLc-H '-'~, "7 fs" ,F to!" JC' rL 
I r -
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Routin" ofPTR Form N/A or Date Remarks: 

Sent to AuditorlPurchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts ofform are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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NJ!. 30 -- 5958 

County of EI Dorado 
Property Transfer Request . 

I{J Surplus D Inter-Department Transfer 

Transfer from index code: 306500 Transfer to index code: 

Department: Transportation Department: 

~ov ~tHead) Date Approved (Dept Head) Date 

~ AN.. 'J'"{. ~ cri Ih AA JL>J~1tz_ 
Specific 10catiJ n (address): Building(C, 2850 Fairlane Court, Placerville 

Where in facility? Main Floor and Second Floor 

First contact person: Julianne Melchor Phone: 621-5910 

Second contact person: Nancy Bumbaca Phone: 621-7592 

Cty Tag # Description SerialNIN# Condition 
None 4 - Various adding machine None Poor 

None 1 - Scientific calculator None Poor 

None 1 - Dymo Datemark None Poor 

None 1 - Cell Phone None Poor 

None 1 - Electric Stapler None Poor 

None 2 - Staplers None Poor 

None 2 - Cameras None Poor 

None 1 - Telephone headset None Poor 

None 1 - Office chair - rose colored None Poor 

None 3-Hole Punch None Poor 

Routin!: ofPTR Form N/A or Date Remarks: 

Sent to AuditorlPurchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as foHows: White-Auditor, Yellow-To Dept., Pink-From Dept. , Gold-Purchasing 
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N.!!. 30 -- 5826 

County of EI Dorado . 
Property Transfer Request 

• 
III Surplus 0 Inter-Department Transfer 

Transfer from index code: 306500 Transfer to index code: 

Department: Transportation Department: 

APProVj (D.o:.t Head) 
,-a/ uJt:i~ . 

Date Approved (Dept Head) Date 

..J. -. ' rot L ' \. , 9t 1LLv-. 
Specific locatiob (address): Buildinfi! C: 2850 Fairlane Court, Placerville 

Where in facility? Main Floor and Second Floor 

First contact person: Julianne Melchor Phone: 621-5910 

Second contact person: Nancy Bumbaca Phone: 621-7592 

Cty Tag # Description SeriallVIN # Condition 
None Assorted in-out file organizers None Fair 

None 1 - 3' X 2' White Board None Fair 

None Book Ends None Fair 

None Keyboard Trays None Fair 

None CD File Folders None Fair 

None Wastebaskets - various sizes None Fair 

None Plastic in/out trays None Fair 

None Wire in/out baskets None Fair 

None Metal File Holders None Fair 

None Angled Pencil Holder None Fair 

None Mail Sorter None Fair 

None Hanging Folders None Fair 

None File Folders None Fair 

None Monitor risers None Fair 

None Foot Pedestals None Fair 

None Christmas Stuff None Fair 

None 2 - Black Boxes None Fair 

None Mesh magazine holder None Fair 

None Plastic document holder None Fair 

None Plastic tub None Fair 

Routin, of PTR Form N/A or Date Remarks: 

Sent to AuditorlPurchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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Surplus 

Transfer from index code: 306110 

County of EI Dorado 
Property Transfer Request 

NJ! 30 -- 9387 

D Inter-Department Transfer 

Transfer to index code: 

Department: 

Date Approved (Dept Head) Date 

Where in facility? Second floor - empty office near CADD room 

First contact person: Julianne Melchor Phone: 621-5910 

Second contact person: Mike Mayfield Phone: 621-7431 

CtyTag # Description SeriallVIN # Condition 
100291 Dell Computer GX280 GFTKF61 Poor 

100272 Dell Computer GX280 8CTKF61 Poor 

103398 Dell Computer GX280 GC13D61 Poor 

100276 Dell Computer GX280 HCTKF61 Poor 

100282 Dell Computer GX280 9DTKF61 Poor 

100310 Dell Computer GX280 GJTKF61 Poor 

Routio!: ofPTR Form N/A or Date Remarks: Proceeds from sale to be deposited back to 

Sent to AuditorlPurchasing index code 306500, user code 25000A. 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows : White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 



12-1427 A 13 of 16

COUNTY OF EL DORADO 
PROPERTY TRANSFER REQUEST 

~Q 0475 

¢ SURPLUS D INTERDEPARTMENT POSTED TO EDCNET ____ _ 

TRANSFER FROM (INDEX CODE) TRANSFER TO (INDEX CODE) 

SL/OOO 
DEPARTMENT: DEPARTMENT: 

oev pLIHVNJNG--
DATE APPROVED (DEPT HEAD) DATE 

v-i 118 

Where in Facility? llib I -cJ-e 0 e. 'k-t -1-0 Me.. L P, 

FIRST CONTACT PERSON: CdJan /f/ OJ PHONE: __ ....;..~ __ S_3_S_J __ 

SECOND CONTACT PERSON: 'K D;ffll. -r ro~-t PHONE: ___ X-__ S_3_1o_er __ 

COUNTY TAG # DESCRIPTION SERIALNIN# CONDITION 

32..3'11 &t1 011 "'I'd l.-O 2312q~OD I q &noel / Cam.er-a. VC-C'-lfl.. 
~~~rnck ~l.s 

PI Lt. 6-5 ()~cUt~ • 
3~3LfL U-ne-n 

~~ 
\b'de.o 
VC--c.~R 23 I '2...Cf zoo 2./ G-ooJ/ 

(9~-kd 

IvO 
~ r'\ \l1~rJ.- e..u 

I b02<..o"7Dl 3l) Good/ Ut.1"h-e..rtA if G-G 4 
fIYCr-

2.. ~-k~!5 OuJ-el.a-lerJ ;:t D L J .&-5 

NO ~A \.ll~ 12..0 2L1 2D~7 GuoclL Ctvrv.v\ IA VC-L4-
TAc;,..- O LJf-t:Iu IeJ I 

fJ 0 -rAG- Pol()JU~d ~ ~u.Lrt:.- A-S bro~ 
PURCHASING USE ONLY DATE REMARKS: 

PICKUP BY 
CENTRAL SERVICES AUDITOR RECORDS UPDATED BY: 

BOARD APPROVAL DATE: 

ALL PARTS OF FORM GO TO PROCUREMENT AND CONTRACTS 
PICKUP BY AT START OF PROCESS. UPON COMPLETION COPIES WILL BE 
AUCTIONEER DISTRIBUTED. 

COpy TO AUDITOR 
WHITE (AUDITOR) YELLOW (TO DEPT) 

PINK (FROM DEPT) GOLD (PURCHASING) 
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,r 

NQ -- 320 . , 

Surplus 

Transfer from index code: 

County of EI Dorado 
Property Transfer Request 

D Inter-Department Transfer 

Transfer to index code: 

Department: 

'I Date 
{/""f-98 } 

Approved (Dept Head) 

935- 8 Spring Street 

Where in facility? CRT Quarters 

First contact person: Jill Rubin Phone: 621-7303 

Second contact person: Lynne DeHennis Phone: 621-6211 

CtyTag# Description SeriaVVIN # 
Bedframes, twin - six (6) 

Boxsprings, twin - five (5) 

Mattresss, twin - four (4) 

Armoires, 30"wx71 "hx20"d - five (5), some are blemished 

Chest of drawers, 34"wx54"hx15"d - three (3) some blemished 

Night stands, 25'wx25"hx16"'d - four (4), some are blemished 

Night stands, 25"wx25"hx16"d - two (2) 

Night lamps - two (2) 

Curtain panels - beige, 54"x82" - two (2) 

Curtain panels - brown, 9' x 82" - two (2) 

Curtain panels - blue, 36" x48" 

Curtain rods - gold, 48"w - two (2) 

Curtain rod - gold 96"W 

Towel holder - 19Wx32"Hx11 "d 

Oak cabinet - 25"x50"x17"d 

Side table - 22"wx21 "hx26"d 

Shelves, wood, (7 shelves), 36"wx84"hx12"d 

Shelves, wood, white (5 shelves), 30"wx72"hx12"d 

TV entertainment table, 47"wx24"hx20"d 

Cabinet, oak, 29"wx30h"x17"d 

Kitchen table, 5'x?' some surface blemishes 

Routin2 of PTR Form N/A or Date Remarks: 

Sent to Auditor/Purchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: 

Date 

Condition 
good 

good 

good 

good 

good 

good 

excellent 

good 

good 

good 

good 

good 

good 

good 

poor 

poor 

good 

poor 

fair 

poor 

good 

Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, fonn will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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N.!! -- 320 . ~ 

County of El Dorado 
Property Transfer Request 

[l] Surplus D Inter-Department Transfer 

Transfer from index code: Transfer to index code: 

Department: HHSAlMental Health Div Department: 

Approved (Dept Head) Date Approved (Dept Head) Date 

Specific location (address): 935- B Spring Street 

Where in facility? CRT Quarters 

First contact person: Jill Rubin Phone: 621-7303 

Second contact person: Lynne DeHennis Phone: 621-6211 

Cty Tag # Description SeriallVIN # Condition 
Chairs, kitchen, wood - six (6) good 

Coffee table, pinewood - 45"x26" good 

Office chairs, blue - two (2) good 

Desk, 48"x25" fair 

Chair, guest, fabric covered poor 

Chair, office, green poor 

HP Photosmart printer D5460 good 

Computer, dell good 

microwave 19"x13" good 

Wall art - four (4) good 

Shower curtain holder good 

Ironing boards - two (2) good 

Window inserts, covered, 31 1/2"x34 1/2" good 

Dowel, wooden - 2" diameter, 8"8" good 

White boards, 36"x34" - three (3) good 

Routin!: of PTR Form N/A or Date Remarks: 

Sent to Auditor/Purchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: Date: 

Do not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter-Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 
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Surplus 

Transfer from index code: 

Department: HHSAlMental Health Div 

Approved 

County of El Dorado 
Property Transfer Request 

D Inter-Department Transfer 

Transfer to index code: 

Department: 

Date Approved (Dept Head) 

/'~ -;1Jr2 
935- B Spring Street 

Where in facility? CRT Quarters 

First contact person: Jill Rubin Phone: 621-7303 

Second contact person: Lynne DeHennis Phone: 621-6211 

Cty Tag # Description SeriallVIN # 
102746 Brown Sectional Couch 

Routio2 of PTR Form N/A or Date Remarks: 

Sent to Auditor/Purchasing 

Posted to Intranet 

Board Approval 

Pick-up by Contractor 

Copy to Auditor Auditor records updated by: 

Date 

Condition 
good 

Date: 

00 not separate form. All parts of form are to be submitted as follows: Surplus only - to Purchasing, Inter· Department transfers - to Auditor 
When processing is complete, form will be separated and distributed as follows: White-Auditor, Yellow-To Dept., Pink-From Dept., Gold-Purchasing 




