ADMINISTRATIVE PLAN FOR THE
HOUSING CHOICE VOUCHER
(HCV) PROGRAM

1307 2 County of £l Dorado

NMA

Nan McKay

AND ASSOCIATES, INC.

22-2010 C 1 of 723



HCV Administrative Plan

HCV Administrative Plan

Approved by the HA Board of Commissioners:

Submitted to HUD:

Copyright 2022+ by Nan McKay & Associates, Inc.
All rights reserved

Permission to reprint granted only to the Public Housing Authority or Housing Agency that has
purchased this plan from Nan McKay & Associates, Inc. This document may not be reprinted or
distributed to any other person or entity other than the purchasing agency without the express written
permission of Nan McKay & Associates, Inc.

22-2010 C 2 of 723



NN

Nan McKay

LITID - AND ASSOCIATES, INC!

1810 Gillespie Way, Suite 202
El Cajon, CA 92020
800.783.3100
www.nanmeckay.com

22-2010 C 3 of 723



ADMINISTRATIVE PLAN

FOR THE

HOUSING CHOICE VOUCHER PROGRAM

Product # 301-002

January 1. 2005

Revision Date Revision Date
September 1, 2005 May 1, 2014
May 1, 2006 MayOctober 1, 2014
December 1, 2006 October 1, 20442015
July 1, 2007 OetoberMarch 1, 20452016
August 1, 2008 March 1, 26462017
November 1, 2008 Juneluly 1, 2017
October 1, 2009 Apri-6July 1, 2018
August 1, 2010 JubyJune 1, 2019
May 1, 2011 April 1, 2020
April 1,2012 May-5:2020March 1, 2021
April 1,2013 Oectober13;2020April 1, 2022

bocenymee 700 |

22-2010 C 4 of 723



© Copyright 26492022 by Nan McKay & Associates, Inc.

All rights reserved

Permission to reprint granted only to the Public Housing Authority that has purchased this plan
from Nan McKay & Associates, Inc. This document may not be reprinted or distributed to any

other person or entity other than the purchasing agency without the express written permission of
Nan McKay & Associates, Inc.

22-2010 C 5 of 723



Administrative Plan -Table of Contents

Introduction
ABOUT THE REFERENCES CITED IN THE ADMINISTRATIVE PLAN

Chapter 1
OVERVIEW OF THE PROGRAM AND PLAN

PART I: THE PHA ..ottt ettt e te et e naeenseeneenns 1-1
L-LAL  OVEIVIEW .ttt ettt st 1-1

I-.LB.  Organization and Structure of the PHA ...........coccooiiiiinii, 1-2

[-IC. PHA MISSION .ottt sttt e 1-2

[-I.D. The PHA’S Programs.........cccceeiiiiiiieiieeieesiie et 1-3

I-LE. The PHA’s Commitment to Ethics and Service ..........ccceveevevieneenenne. 1-3

PART II:  THE HOUSING CHOICE VOUCHER (HCV) PROGRAM........ccecevirireiennns 1-5
I-IILA.  Overview and History of the Program.............ccccccoeviiniiieniiiiienieeienne, 1-5

[-ILB.  HCV Program BasiCs.........cccceriiriiniiriiniiiieicneeeeeseeieeese e 1-7

I-II.C.  The HCV Partnerships........cccveeevierieeiieiieeieeieecie e eeve e 1-7

The HCV Relationships:.....c.cocvevieiiiniiniiiinicieeicreccccseece 1-8

What Does HUD DO? ......cccoooiiiiiiieiinieieeeeeeeeeseee e 1-9

What Does the PHA DO?......ccccooiiiiiiiieieeeeeeee e 1-9

What Does the Owner Do?.........ccooveriiniiiinieiieeceeeee e 1-10

What Does the Family Do?.........cccoociiiiiiiiiiiieceeeeee 1-11

I-IL.D.  Applicable Regulations............cccoevireiienieiiiieiieeieeree e 1-12

PART III: THE HCV ADMINISTRATIVE PLAN......ccoioieieeeeeee e 1-13
I-III.A.  Overview and Purpose of the Plan.............c.ccoevvveiieiiiiiiiniiieee, 1-13

I-III.B. Contents of the Plan (24CFR 982.54)......ccoiiiiiiiiieieiienieeeeeeee 1-13

Mandatory vs. Discretionary PoliCy .........ccccceevieeiiieniencieeiieee, 1-15

I-III.C.  Organization of the Plan ........c..cocoviniiiiniiniieceee 1-15

I-III.D. Updating and Revising the Plan ...........ccccooeviiniininiiniiniciciece 1-15

© Copyright 202142022 Nan McKay & Associates TOC-1 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 6 of 723



Administrative Plan -Table of Contents

Chapter 2
FAIR HOUSING AND EQUAL OPPORTUNITY
PART I NONDISCRIMINATION......coiiiiiiieieeieie ettt se e 2-3
2-1LAL OVEIVIEW ..ottt ettt sttt st e s 2-3
2-1.B. NoONdiSCIIMINALION .....outieiieeiieriieeiieeiie ettt ettt 2-4
Providing Information to Families and OWners .........c..ccccceeuveuenene 2-5
Discrimination Complaints.........ccceeceerervieneeneenieneenenieneeeseenieene 2-5
PART II:  POLICIES RELATED TO PERSONS WITH DISABILITIES........cccccceevinieiene 2-7
2-I1AL OVEIVIEW .ttt ettt ettt ettt ettt et e et e e bt e st e e b e sateesneeenee 2-7
2-11.B.  Definition of Reasonable Accommodation ............cccceeeeeveerienienieeneenee. 2-8
Types of Reasonable Accommodations.............ccecceevieenienieeneennnen. 2-8
2-1I.C.  Request for an AccomMmMOdation .........c.ceeeeeeveerieeeiieenieeieeneeesieeereeieenns 2-9
2-11.D.  Verification of Disability.......cccccoceriiiiiriiniiniiniiniceneecieeeeeeeene 2-10
2-1LE.  Approval/Denial of a Requested Accommodation
[Joint Statement of the Departments of HUD and Justice:
Reasonable Accommodations under the Fair Housing Act,
NOtiCe PIH 2010-26]....ccuieieeiieiieieeiieieeie ettt 2-11
2-ILF.  Program Accessibility for Persons with Hearing
or Vision IMpairments .......c..ceceeeereerienienienieniieneeseeeee e 2-12
2-11.G.  Physical ACCeSSIDIIILY .....ccveviiiiieiiieiieciie et 2-13
2-IILH.  Denial or Termination of ASSIStaNCe ..........cceeveeeriiereeriiienieeieeniieeieens 2-14
PART III: IMPROVING ACCESS TO SERVICES FOR PERSONS WITH LIMITED
ENGLISH PROFICIENCY (LEP)....cciitiiieiieieeiereeeeeeee e 2-15
2-TILLA. OVEIVIEW ..ttt sttt sttt ettt et e nbeesane e 2-15
2-II1.B.  Oral INterpretation .......cccecueeeereerierienieieeeesieete sttt saeens 2-16
2-III.C.  Written Translation .........ccccoeceerieiieiieniiieeierceieseeseee e 2-16
2-1IL.D.  Implementation Plan............ccccoeeeiiiiiiienieeeeeeee e 2-17
Exhibit 2-1: Definition of a Person with a Disability Under
Federal Civil Rights Laws [24 CFR Parts 8.3, and 100.201].......ccccveevvreeenreennnen. 2-19
© Copyright 202142022 Nan McKay & Associates TOC-2 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 7 of 723



Administrative Plan -Table of Contents

Chapter 3
ELIGIBILITY
PART I: DEFINITIONS OF FAMILY AND HOUSEHOLD MEMBERS ......................... 3-3
B-LLAL  OVEIVIEW .ttt ettt st e 3-3
3-1.LB.  Family and Household [24 CFR 982.201(c); FR Notice 02/03/12;
Notice PTH 2014-20].....cciiiieiieieeieeeeeeeee e 3-3
Family ...ooovioieee e 33
HOUSEIOIA ... 3-3
3-I.C.  Family Breakup and Remaining Member of Tenant Family.................. 3-4
Family Breakup [24 CFR 982.315; Notice PIH 2017-08]................ 3-4
Remaining Member of a Tenant Family [24 CFR 5.403] ................ 3-5
3-1.LD.  Head of Household [24 CFR 5.504(D)] .cveeovevviieiieeieeieeeieeeeeie e 3-5
3-L.E. Spouse, Cohead, and Other Adult ............coooiiiiiiiiiiie 3-5
3-1.F. Dependent [24 CFR 5.603]....c.cooiiiiiiiiieeieeieeeee et 3-6
Joint Custody of Dependents..........ccccecvevervierieneeiinieneenenecneeene 3-6
3-1.G.  Full-Time Student [24 CFR 5.603, HVC GB, p. 5-29] .cceeiieiirieieee 3-6
3-LH.  Elderly and Near-Elderly Persons, and Elderly Family
[24 CFR 5.100 and 5.403, FR Notice 02/03/12]....ccccecevveneeienienienene 3-6
Elderly Persons .........ccoocieiieiiiiiiiiiieiece e 3-6
Near-Elderly Persons .......c..cccveevieiieeiienieeiieiie e 3-6
Elderly Family ........coocoioiiiiiii e 3-6
3-LL Persons with Disabilities and Disabled Family [24 CFR 5.403,
FR NOtCE 02/03/12] ittt 3-7
Persons with Disabilities. ........cecuereerieriienieieiierceiceeescee e 3-7
Disabled Family..........coccooiiiiiiiiiiieee e 3-7
3-1.J. Guests [24 CEFR 51007 ..coveeiiiieieiiereeieeieee ettt 3-7
3.1.LK.  Foster Children and Foster Adults...........ccocueeiieiiiiiniiniiiieiiieeeee 3-8
3-LL.  Absent Family MemDbers.........cccuveviieiiiiiiieieeieeeeeeeee et 3-8
Definitions of Temporarily and Permanently Absent....................... 3-8
ADSENt STUACNLS ... 3-8
Absences Due to Placement in Foster Care [24 CFR 5.403]............ 3-9
Absent Head, Spouse, or Cohead ...........cccceeveiieniiniiieniiiiieieeiene, 3-9
Family Members Permanently Confined for Medical Reasons
[HCV GB, P. 5-22] oottt 3-9
Return of Permanently Absent Family Members.............c.cceeeueeen. 3-9
3-LM.  LAVE-IN ATdC...ciiiiiiiiiieiiiieieee s 3-10
© Copyright 202142022 Nan McKay & Associates TOC-3 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 8 of 723



Administrative Plan -Table of Contents

PART II:  BASIC ELIGIBILITY CRITERIA.......ccciiiiiiiiieieeeeeeeeee e 3-11
3-II.LA.  Income Eligibility and Targeting...........cccccceevveevienieenienieenieeeieeneeens 3-11
INCOME LIMItS....ooiiiiiiiiiiieiiece e 3-11
Definitions of the Income Limits [24 CFR 5.603(b)]........cc.c........ 3-11
Using Income Limits for Eligibility [24 CFR 982.201]................. 3-11
Using Income Limits for Targeting [24 CFR 982.201]................... 3-12
3-I1.B.  Citizenship or Eligible Immigration Status [24 CFR 5, Subpart E] ..... 3-13
Declaration [24 CFR 5.508] ...ccovviieiiiieiieeeeeeeee e 3-13
Mixed FAmilies .......cooeeiiiiiiiiiiiiieeceeee e 3-14
Ineligible Families [24 CFR 5.514(d), (e), and ()] ...c.cceoveevvennnnne. 3-14
Timeframe for Determination of Citizenship Status
[24 CFR 5.508(8)] «e-veeverreerreeeemieenierienieeieeieesieeieseeenieeeesieeneesnee e 3-15
3-II.C.  Social Security Numbers [24 CFR 5.216 and 5.218,
Notice PTH 2018-24].....coiieieieeeeeeeee et 3-15
3-I.LD. Family Consent to Release of Information [24 CFR 5.230;
HCV GB, P. 5-13] et 3-15
3-ILE.  Students Enrolled In Institutions of Higher Education
[24 CFR 5.612, FR Notice 4/10/06, FR Notice 9/21/16]..........ccccuv..... 3-16
D INITIONS ..eeiiiieiieeiie et 3-16
Determining Student Eligibility..........ccccoeevieiieiciiinieiiieieeieees 3-20
3-ILLF.  EIV System Searches [Notice PIH 2018-18; EIV FAQs;
EIV System Training 9/30/20].......cccovevviieiieniieiieeieeieecee e 3-21
Existing Tenant Search...........ccccooeeiiniiniiiniiccccecee 3-21
Debts Owed to PHAs and Terminations...........cccceevevenenenenneene. 3-22
Income and F¥FIncome Validation Tool (IVT) Reports................ 3-22
© Copyright 202142022 Nan McKay & Associates TOC-4 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 9 of 723



Administrative Plan -Table of Contents

PART III:  DENIAL OF ASSISTANCE ...ttt ettt vee e e e e 3-23
B-IIL A, OVEIVIEW ..ttt ettt sttt e nbeesaee e 3-23
Forms of Denial [24 CFR 982.552(a)(2); HCV GB, p. 5-35] ........ 3-24

Prohibited Reasons for Denial of Program Assistance

[24 CFR 982.202(b), 24 CFR 5.2005(b)] veevevvveveerenreeieeierieenene 3-24
3-III.B. Mandatory Denial of Assistance [24 CFR 982.553(a)]....cccccevvevuveennnns 3-25
3-III.C. Other Permitted Reasons for Denial of Assistance............ccccceevueenennne 3-26
Criminal Activity [24 CFR 982.553]....cccoiiiiieiieieeeeee e, 3-26
Previous Behavior in Assisted Housing [24 CFR 982.552(c)]....... 3-27
3-TILD.  SCIEEMING ....eeeuvieeiiieeiiieeiieeeiteeetee e et e e eteeeebeeesebeeesabeeesaaeeeaseeeneeas 3-2829
Screening for ELgibility ......coceviiiiiiiniiniiiiiceceeeee 3-2829
Screening for Suitability as a Tenant [24 CFR 982.307]............ 3-2930
3-IILE. Criteria for Deciding to Deny AsSiStance...........coceeeevveeeeneeniennnene 3-3031
Evidence [24 CFR 982.553(C)] . verveerverienieienienieeieeeeseeiee 3-3031
Consideration of Circumstances [24 CFR 982.552(¢c)(2)].......... 3-3031

Removal of a Family Member's Name from the Application .... 3-3233
Reasonable Accommodation [24 CFR 982.552(c)(2)(iv)] ......... 3-3233

3-IILF. Notice of Eligibility or Denial ..........ccccocueeriiiiiiiiiieiieieeieeieee, 3-33@
3-II.G. Prohibition Against Denial of Assistance to Victims of Domestic
Violence, Dating Violence, Sexual Assault, and Stalking................ 3-3435
NOITICAION ..t 3-3435
DOCUMENTATION. ......eeeiieeiieeeeeeeeeeeeeeeee et e e e e e e e eeeeeeeas 3-3536
Exhibit 3-1: Detailed Definitions Related to Disabilities ...........cccceeevvieeciieiiieeciieeeiee e, 3-37
Person with Disabilities [24 CFR 5.403]......ccccoevviievienieeiieee, 3-37
Individual with Handicaps [24 CFR 8.3]....ccccoiiiiiiiiieeieeeee 3-39
Exhibit 3-2: Definition of Institution of Higher Education [20 U.S.C 1001 and 1002] ........... 3-41

Eligibility of Students for Assisted Housing Under Section 8
of the U.S. Housing Act of 1937; Supplementary Guidance;
Notice [Federal Register, April 10, 2006] ........cccceeeerveerciieenreeenee. 3-41

© Copyright 202142022 Nan McKay & Associates TOC-5 Adminplan $2/72021-34/1/2422
Unlimited copies may be made for internal use
22-2010 C 10 of 723



Administrative Plan -Table of Contents

Chapter 4
APPLICATIONS, WAITING LIST AND TENANT SELECTION
PART I: THE APPLICATION PROCESS .......oioiiieieeiee ettt 4-3
A-TLA. OVEIVIEW ..ottt ettt et sttt e saeeenaee e 4-3
4-1.B.  Applying for Assistance
[HCV GB, pp. 4-11 — 4-16, Notice PIH 2009-36]........cccceveereereereennene 4-3
4-1.C.  Accessibility of the Application Process .........ccccecevveveeienieencnsicneennen. 4-4
Elderly and Disabled Populations [24 CFR 8 and HCV GB,
PD- A-11 —4-13] oot 4-4
Limited English Proficiency ........cccccceevviievieniiieniieiieiecieeeeeeene 4-4
4-1.D.  Placement on the Waiting LiSt.......ccccoceviiniiiiniininninicecicniceeeen 4-5
Ineligible for Placement on the Waiting List.........ccccceevevienienenncne 4-5
Eligible for Placement on the Waiting List .........ccccceeviiiiiieniienicnnne. 4-5
PART II:  MANAGING THE WAITING LIST....cccooiiiitiieieeeieseeeeeeee e 4-7
A-TLA. OVEIVIEW.couitiiiiieiiieiie ettt ettt ettt sttt e ettt e et e et esabeeseesnteenneeenee 4-7
4-11.LB.  Organization of the Waiting List [24 CFR 982.204 and 205]................. 4-7
4-11.C.  Opening and Closing the Waiting List [24 CFR 982.200]..................... 4-8
Closing the Waiting LiSt........cccccceeviieiieniiieniecieesie e 4-8
Reopening the Waiting List ........ccccooeeriiiiiniininiinicneeicceceecnne 4-8
4-11.D.  Family Outreach [HCV GB, pp. 4-2 t0 4-4]..ccveeiiieieeieeeeeeeeeeen 4-9
4-1LE.  Reporting Changes in Family Circumstances..........c..cccceeceeveevericnnnens 4-10
4-1LF.  Updating the Waiting List [24 CFR 982.204] .....ccceooeevirienieienienenne 4-10
Purging the Waiting List.........cccoooiiiiiiiiiiiiiiiieieeeee e 4-10
Removal from the Waiting List........c.ccoecvvvviiiiniieiniieceeciceee, 4-11
PART III: SELECTION FOR HCV ASSISTANCE .....ccoooiiiieeeieeeeeeee e 4-13
A-ITLLA.  OVEIVIBW...oruiitiiiiiiiieteeiiesiteste ettt sttt ettt sttt st sbe et s 4-13
4-1TI1.B. Selection and HCV Funding SOUICES ..........ccevuveeriieeniieeniieeiee e 4-13
Special Admissions [24 CFR 982.203] ......ccccooceevinieneinenieneeene 4-13
Targeted Funding [24 CFR 982.204(€)] ...ceevvvveeevvreeiieeeiee e, 4-13
Regular HCV Funding..........cccoeviieniiiiiiinieeiieieeieeee e 4-13
4-TII.C.  Selection Method...........cooouiiiiiiiiiiiiiiieee e 4-14
Local Preferences [24 CFR 982.207; HCV p. 4-16] .......cccuvennee.e. 4-14
Income Targeting Requirement [24 CFR 982.201(b)(2)]............... 4-15
Order of SElECtiON....c..evuiiriiiiiiiiiieieee e 4-15
4-1I1.D. Notification of Selection.........cccceeeiiiiiiiiiiiiiiieeee e 4-16
4-1ILE. The Application INtEIVIEW ........cceevuiieiiiriieeiieiie ettt 4-16
4-1ILLF. Completing the Application Process .........cccceevrerviieencrieeniieeniee e 4-18
© Copyright 202142022 Nan McKay & Associates TOC-6 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 11 of 723



Administrative Plan -Table of Contents

Chapter 5
BRIEFINGS AND VOUCHER ISSUANCE
PART I: BRIEFINGS AND FAMILY OBLIGATIONS ......cooieieieeeieeee e 5-1
S-LLAL  OVEIVIEW .ttt ettt 5-1
5-1.B.  Briefing [24 CFR 982.301]...cccieiiiieieieeierieeie et 5-2
Notification of Briefing .........cccccoevvieriiiiiiniiiiiciecceeee e, 5-2
In-Person Briefings........cccooveeiieiiiiiiiiicee e 5-2
Remote Briefings [Notice PTH 2020-32].....cccccovvveviievieeiieeieeieeeee. 5-3
Accessibility Requirements for Persons with
Disabilities and LEP Individuals ..........ccccoeviriinieniniinieiciieceee 5-3
Conducting Remote Briefings ..........cccceoeevinicniniinineeiinicceee 5-4
Oral Briefing [24 CFR 982.301(2)] ..cccvevveeiiierieeieeiieeieeiee e 5-5
Briefing Packet [24 CFR 982.301(b}}); New HCV GB,
Housing Search and Leasing, p. 7] ....ccccevierieenienieeniinieeniceeeee, 5-6
Additional Items to be Included in the Briefing Packet ................... 5-7
5-I.C.  Family ODBIIGAtiONS ....c.ccoceeervieiiieiieiiieiieeie e eeeeiee e eeve e enes 5-8
Time Frames for Reporting Changes Required
by Family Obligations ...........ccceevvieeiieriieeiienieeieeciee e 5-8
Family Obligations [24 CFR 982.551] ..ccceeviiriinieiiiiinieicneceeee 5-8
PARTII:  SUBSIDY STANDARDS AND VOUCHER ISSUANCE.......c.cccccevvieviriinnne. 5-13
S-ILA.  OVEIVIEW ...ttt ettt ettt ettt et e e te e st e eabeesseesabeenaeeens 5-13
5-I1.LB.  Determining Family Unit (Voucher) Size [24 CFR 982.402]............... 5-13
5-I1.C.  Exceptions to Subsidy Standards.........c..ccccovveriininviininninicniciennee. 5-15
5-1L.D.  Voucher Issuance [24 CFR 982.302]....ccceeiiiiiiiiiieeeiieecee e 5-16
5-ILE.  Voucher Term and EXteNnSioNns. .......ccccueeuieriieriiieniieeiienie e 5-17
Voucher Term [24 CFR 982.303]....cccveiiiiiiiiieeeee e, 5-17
Extensions of Voucher Term [24 CFR 982.303(b)] ....ccccvevevveenenn. 5-17
Suspensions of Voucher Term [24 CFR 982.303(¢)]...ccccovveenvennen. 5-19
Expiration of Voucher Term..........ccccoveeviieeriiiiiniiieeie e 5-19
© Copyright 202142022 Nan McKay & Associates TOC-7 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 12 of 723



Administrative Plan -Table of Contents

Chapter 6
INCOME AND SUBSIDY DETERMINATIONS
[24 CFR Part 5, Subparts E and F; 24 CFR 982]

PART I: ANNUAL INCOME ......ooiiiiiiiieeet ettt 6-2
O-LLA.  OVEIVIEW ...ttt ettt ettt ettt e et e s e e nneees 6-2
6-1.B.  Household Composition and INCOME..........c.ccceeecvierieeiienieeiieiieeeene 6-3

Summary of Income Included and Excluded by Person................... 6-3
Temporarily Absent Family Members............ccccoevvveviiienienieennnennen. 6-4
Family Members Permanently Confined for Medical Reasons........ 6-5
Joint Custody of Dependents...........ccceeeervieiienieeniienieeieeeee e 6-5
Caretakers for a Child..........cccooviiiiiiiiiie e, 6-6
6-1.C.  Anticipating Annual INCOME .........coevviiiriiiieniiieieece e, 6-7
Basis of Annual Income Projection ............coeceeveiniienieiiienieeienee, 6-7
Projecting INCOME ........cccuieuieeiieiieeie et 6-8
6-1.D.  Earned INCOME..........coouieiiiiiiiiie e 6-9
Types of Earned Income Included in Annual Income...................... 6-9
Types of Earned Income Not Counted in Annual Income ............... 6-9

6-1.E. Earned Income Disallowance for Persons with Disabilities
[24 CFR 5.617; Streamlining Final Rule (SFR)

Federal RegiSter 3/8/16] ...ccuvievieiiieeiieiiecieeiie ettt 6-13
EHGIDIILY .ot 6-13
Calculation of the Disallowance.............ccceeeveevieriienieeiieiieeeenne, 6-14
Calculation Method ..........cccovieeiiiiiiiiecieece e 6-14
6-L.F. Business Income [24 CFR 5.609(b)(2)]....eeeeveereiiieniieenieeeiee e, 6-15
Business EXPenses .......cocuieuieiiieiieiiieieeeeiee e 6-15
Business EXPansion ..........cccceccveeiierieiiiieniieeieeieeeie e 6-15
Capital Indebtedness.........cccvieeiiiiiiiieeiiece e 6-15
Negative Business INCOme...........cccoevvieviieniieniiniicieeieeeee e, 6-16
Withdrawal of Cash or Assets from a Business...........cccccceveeneenne 6-16
C0-0WNEd BUSINESSES .....ovveenvieiieiieiiiieeiieieete ettt 6-16
6-1.G.  Assets [24 CFR 5.609(b)(3); 24 CFR 5.603(b)]....eevevveeeenieiieienienne. 6-17
OVEIVIEW ...ttt ettt sttt ettt ettt e 6-17
General POIICIES .....coueeiiiiiiiiiieeeee e 6-17
TYPES OF ASSELS..ueiieniieiiieiieeieete ettt et 6-21
6-LH.  Periodic PAyments .........cccuieeiiiieiiieeieece e 6-25
Periodic Payments Included in Annual Income...........ccccccuerueennenne 6-25

Lump-Sum Payments for the Delayed Start of a
Periodic Payment...........ccoooiiiiiiiiieiiieieeeeee e 6-25

Treatment of Overpayment Deductions from

Social Security Benefits........c.cccveeeiieriiiniiieniieiieieeeeee e, 6-25
Periodic Payments Excluded from Annual Income........................ 6-26
6-L1 Payments In Lieu of Earnings...........cccccoevieriiienieniienieieeeeeeeeeee, 6-27
© Copyright 202142022 Nan McKay & Associates TOC-8 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 13 of 723



Administrative Plan -Table of Contents

6-1.J. Welfare ASSISTANCE ......cccvvieeiiieeiieeeiie et et e et eiee e e e e e reeeeeaeeeaaeeas 6-28
OVEIVIEW ...ttt ettt ettt ettt 6-28
Sanctions Resulting in the Reduction of Welfare Benefits
[24 CFR 5.615] oottt 6-28
6-1.LK.  Periodic and Determinable Allowances [24 CFR 5.609(b)(7)]............ 6-29
Alimony and Child SUpport........c.ccceeeeieriieiiieniieieeieeieeee e, 6-29
Regular Contributions or Gifts ..........cccevveeveniininniniiinenicnecee 6-29
6-1.L. Student Financial Assistance [24 CFR 5.609(b)(9);
NOtICe PIH 2015217 uiiiieieeiieieeeeeeee e 6-30
Student Financial Assistance Included in Annual Income
[24 CFR 5.609(b)(9) ); FR 4/10/06; Notice PIH 2015-21]............. 6-30
Student Financial Assistance Excluded from Annual Income
[24 CFR 5.609(C)(6)] +evveeveereeeerrrenierienriesieeeesieesesseesseesesseensesneenns 6-31
6-I.M.  Additional Exclusions From Annual Income ..........cccccoeverienieniennnne. 6-32
PART II:  ADJUSTED INCOME........ccoiiiieiiieiecieeee ettt 6-35
O-ILA.  INrOAUCTION. ....eiiiiiieiieieeeieeee et 6-35
OVETVIEW..citiieeiieeeieeeeieeeeiteeeeiteeestaeeetaeeetteesseeesseeesaseeensseeanseaans 6-35
Anticipating EXPEnSes ......cccceeevieiieiiiieriieeiieriee et 6-35
6-11.B.  Dependent Deduction ............cccceeriieniieiieniiieieeieeee e 6-36
6-11.C.  Elderly or Disabled Family Deduction...........c.ccccceeeuieniiniienieiiiennnns 6-36
6-11.D. Medical Expenses Deduction [24 CFR 5.611(a)(3)(1)] -+eeoveeeveenvvernenns 6-37
Definition of Medical EXpenses.............cccuueeuveeevueenceeenceeenieeennnn. 6-37
Summary of Allowable Medical Expenses from IRS
Publication 502 ........cccoviiiiiiiieeeeee e 6-37
Families That Qualify for Both Medical and Disability
ASSIStANCE EXPENSES ...veevveeiiieiiieiieeiie ettt et 6-38
6-1LLE.  Disability Assistance Expenses Deduction [24 CFR 5.603(b) and
24 CFR 5.611(2)(3)(T1)] cverveeverrerieenieeieniienieeie ettt 6-39
Earned Income Limit on the Disability Assistance
Expense Deduction ..........ccceeviieiieniiiiiieieeieeeee e 6-39
Eligible Disability EXPenses.......cccccecvieeeiieeniiieeniieeciee e 6-40
Necessary and Reasonable EXpenses..........ccocceeveeeiiienieecieeninennen. 6-41
Families That Qualify for Both Medical and Disability
ASSIStANCE EXPENSES ...veevvieiiieiiieiieeiie ettt et 6-41
6-1LF.  Child Care Expense Deduction...........cccccveeriiieniieeniie e 6-42
Clarifying the Meaning of Child for This Deduction..................... 6-42
Qualifying for the Deduction..........cccceeevieeiiiiiciiecie e 6-42
Earned Income Limit on Child Care Expense Deduction .............. 6-43
Eligible Child Care EXpenses ........cccccuvevuieeriieeniiieeniie e 6-44
© Copyright 202142022 Nan McKay & Associates TOC-9 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 14 of 723



Administrative Plan -Table of Contents

PART III: CALCULATING FAMILY SHARE AND PHA SUBSIDY .....cccccceevvevieieienee. 6-45
6-1I1.LA. Overview of Rent and Subsidy Calculations...........c.cceceeeevierveriiennnnnns 6-45

TTP Formula [24 CFR 5.628] ....oeooiiiiieieeeeeeeee e 6-45

Family Share [24 CFR 982.305(2)(5)].vveecveerreerrierieereenieeeieeneeenns 6-45

PHA Subsidy [24 CFR 982.505(b)]...ccceevverieieeieniieiesienieeieeeene 6-46

Utility Reimbursement [24 CFR 982.514(b); 982.514(¢)]............. 6-50

6-111.B. Financial Hardships Affecting Minimum Rent [24 CFR 5.630]........... 6-47

OVEIVIEW ..ttt ettt ettt st 6-47

HUD-Defined Financial Hardship.........ccccoocoviiiiiiininniniien 6-47

Implementation of Hardship Exemption ..........ccccceevvviiniiennieennen. 6-48

6-11I.C. Applying Payment Standards [24 CFR 982.505; 982.503(b)] ............. 6-50

OVEIVIEW ...ttt ettt et st 6-50

Changes in Payment Standards...........coocevvieniinininnncnicncneee. 6-50

Reasonable Accommodation ............ceceveereenienienienenieneeeeeene 6-51

6-111.D. Applying Utility Allowances [24 CFR 982.517]....cccevenienericnicnennne 6-52

OVEIVIEW ...ttt ettt ettt e 6-52

Reasonable Accommodation ...........cceeecveeeeciiieciieeeiieeeiee e, 6-52

Utility Allowance ReViSIONnS...........cccceevvreriieeiieniienieenieeieeseve e 6-52

6-1ILLE. Prorated Assistance for Mixed Families [24 CFR 5.520]........ccccceuee.. 6-53

Exhibit 6-1: Annual Income INCIUSIONS ......ooueeiiriieriiiiieieiieieee et 6-55
HHS Definition of "ASSIStANCE" ......cccvvieiiiieeciieeeiee ettt evee e 6-56

Exhibit 6-2: Annual Income EXCIUSIONS .....cc.eeiiiiiriiiiiiieiceieees e 6-58
Exhibit 6-3: Treatment of FAmily ASSES......cccieriiiiiiiiiiiiieiie et 6-60
Exhibit 6-4: Earned Income Disallowance for Persons with Disabilities.............ccccccvereriennnnnns 6-61
Exhibit 6-5: The Effect of Welfare Benefit Reduction .............cccoveeiiiiiiiiiiiiiicieeee 6-63
© Copyright 202142022 Nan McKay & Associates TOC-10 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 15 of 723



Administrative Plan -Table of Contents

Chapter 7
VERIFICATION
[24 CFR 982.516, 24 CFR 982.551, 24 CFR 5.230, Notice PIH 2018-18]
PART I: GENERAL VERIFICATION REQUIREMENTS .....c.cooiiiiiiieieeieeeeee 7-1
7-1.A.  Family Consent to Release of Information [24 CFR 982.516
and 982.551, 24 CFR 5.230]..c..cooiiiiiieieieeeeeeeeee e 7-1
ConSeNnt FOTMS ...ccceviiieeciiiee et e 7-1
Penalties for Failing to Consent [24 CFR 5.232] ....cccevciviviveneenen. 7-1
7-1.B.  Overview of Verification Requirements.............cccccoceevenieneencnieneenenn 7-2
HUD’s Verification Hierarchy [Notice PIH 2018-18] ..................... 7-2
Requirements for Acceptable Documents ...........ccccceeveeriienieenienne. 7-2
File DOCUMENtation ...........ccecuevuieiierieniieieeieieeie et 7-3
7-1.C.  Up-Front Income Verification (UIV) ......cccceeiiiiiiiiiiiiiieeieieeee 7-3
Upfront Income Verification Using HUD’s Enterprise Income
Verification (EIV) System (Mandatory).........ccccceeeveeneenieencenieenne. 7-4
Upfront Income Verification Using Non-HUD
Systems (Optional) ......c.coeevieriiniiiiriiniceeeeee e 7-5
7-1.D.  Third-Party Written and Oral Verification ...........cccceeveevveenienveeneennen. 7-6
Written Third-Party Verification [Notice PIH 2018-18].................. 7-6
Written Third-Party Verification Form ............ccccoevvieniiiciieniienenne, 7-7
Oral Third-Party Verification [Notice PIH 2018-18].........c.cccc...... 7-7
When Third-Party Verification is Not Required
[Notice PTH 2018-18] ..ccvveiieieeiieieeieeieie et 7-8
7-LE. Self-Certification .........c.coeeruerierieieeie e 7-9
PART II:  VERIFYING FAMILY INFORMATION........ccctiiiiiieiieieeeeeeie et 7-11
7-II.A.  Verification of Legal Identity ...........cccooeuieiiiiniiienieniieiecieeeeeieee 7-11
7-11.LB.  Social Security Numbers [24 CFR 5.216, Notice PIH 2018-24].......... 7-12
7-IL.C.  Documentation Of AZE........cccueeviieriieiiieiiieiieeie ettt 7-14
7-11.D.  Family Relationships .......ccccecveeiiiieiiiiieiieecie et 7-14
IMAAITIAZE ... eeeieeivieiie ettt ettt et e ettt e et e et e sebeebeesabeesaeenseenne 7-14
Separation Or DIVOTCE ......ccuveieiieeeiiieciee e 7-15
Absence of Adult Member..........cccevieviiiienieneiicnieiecceee 7-15
Foster Children and Foster Adults.........c.ccoooiiiiiiiniiiiiniie 7-15
7-ILE.  Verification of Student Status..........cccceeeeviriiniininiieienccceeeeee 7-16
General Requirements ...........ccocvveeiieeeiieeeiie e 7-16
Restrictions on Assistance to Students Enrolled in
Institutions of Higher Education............ccccoeeveeviiiiieiiiiciie e, 7-16
7-ILF.  Documentation of Disability.........ccccccereiieriiiiiiniieiienieeicee e 7-17
Family Members Receiving SSA Disability Benefits .................... 7-18
Family Members Not Receiving SSA Disability Benefits ............. 7-18
7-11.G.  Citizenship or Eligible Immigration Status [24 CFR 5.508]................ 7-19
OVEIVIEW ...ttt ettt ettt ettt ettt sttt es 7-19
U.S. Citizens and Nationals ...........ccccceeriiiiiiniinieiiceieieeeeeen 7-19
Eligible IMmigrants ..........c.ccoecueerieriiienieeiierie e 7-20
7-ILH.  Verification of Preference Status.........ccccoevieiiiiiniiniiiniineiecieeeee 7-20
© Copyright 202142022 Nan McKay & Associates TOC-11 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 16 of 723



Administrative Plan -Table of Contents

PART III:  VERIFYING INCOME AND ASSETS ...ttt 7-21
7-IILA. Earned INCOME........cceeiiiiiiiiiiiiieieeieeeeee e 7-21
IS ettt et st 7-21
7-1I1.B. Business and Self Employment InCOmMe ...........cccceevveniieiiienieeiiennns 7-21
7-1II.C.  Periodic Payments and Payments In Lieu of Earnings...........cccce..c.... 7-22
Social Security/SST Benefits........cccceevveeriieriieiiieiecieeeeeee e 7-22
7-IL.D.  Alimony or Child SUppOTt ........coceeviiriiiiiiinienieeeeeeereeeeeeee 7-23
7-IILE. Assets and Income From ASSEtS........cccevieriiiinieriiienieniieniceeenieeens 7-24
Assets Disposed of for Less than Fair Market Value...................... 7-24
7-1II.LF.  Net Income From Rental Property........cc.ccceveiiiviiiinciiiniiciie e 7-22
7-III.G.  Retirement ACCOUNLS .........oecuieiiiiiiieriiieiieiie ettt 7-25
7-ILLH. Income From Excluded Sources..........ccccoooeevirienieninienienceeseeee 7-26
7-IILI.  Zero Annual Income Status ...........coecuieriiiiiieniieeiierie e 7-26
7-111.]J.  Student Financial Assistance [Notice PIH 2015-21]......cc.ccccvvrennennne. 7-27
7-1IL.K. Parental Income of Students Subject to Eligibility Restrictions........... 7-28
PART IV: VERIFYING MANDATORY DEDUCTIONS ......ccceiiiiinieieeeeneeeeeseeee e 7-29
7-IV.A. Dependent and Elderly/Disabled Household Deductions..................... 7-29
Dependent Deduction ...........ccceeevieeieeeiienieenieeieesee e 7-29
Elderly/Disabled Family Deduction ............cceeeeviieiienieniiienenne 7-27
7-IV.B.  Medical Expense Deduction...........ccccueecuierieeiiienieeiiienieeieeieeeveeiee s 7-30
Amount Of EXPENSE .....cccuiiiiiiiiiiieiiierie e 7-30
Eligible Household ...........cccooiiiiiiiiiiiiieieeececeee e 7-31
Qualified EXPEnSes ......ccceeruieriieiiieiieeiieeee ettt 7-31
Unreimbursed EXPEnSes ........cccvveevieriierieeiiieeieeiee e eve e 7-31
Expenses Incurred in Past Years.......cccccoeveeriieiiiniiienienieeee 7-31
7-IV.C. Disability Assistance EXPEnses .........ccceciereieriienieeiiienieeieenieeieeneeens 7-32
Amount 0f EXPENSE .....ccccviiiiiiieiieeiieeciee ettt e 7-32
Family Member is a Person with Disabilities..........c.cccecerveriennenne 7-33
Family Member(s) Permitted to Work .........c.cccccvveeviieeiiiecieenen. 7-33
Unreimbursed EXPEnses .........ccvevveeriienireniienieeiie e 7-33
7-IV.D. Child Care EXPEeNnSeS......ccccuieeiiieeiiiieeiieeeiieeeiieeeieeesreeeseveesseveeeneveeenes 7-34
Eligible Child........cccooiiiiiiiiiiiieiieeeee e 7-34
Unreimbursed EXPense........ccccuvevvieeeiiieeniieeeiieesiee e 7-34
Pursuing an Eligible ACHVILY ....ccceeevieiiieiiiiieeiieieeeeee e 7-35
Allowable Type of Child Care.........cccceeevieeviieeiie e 7-36
Reasonableness of EXPenses........ccoecvevieriierieiiienieeieeiieeieeeee 7-36
Exhibit 7-1: Summary of Documentation Requirements for Noncitizens
[HCV GB, pp. 5-9 and 5-10]....cocouieiiieiieeiieieeie ettt 7-37
© Copyright 202142022 Nan McKay & Associates TOC-12 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 17 of 723



Administrative Plan -Table of Contents

Chapter 8
HOUSING QUALITY STANDARDS AND RENT REASONABLENESS
DETERMINATIONS
[24 CFR 982 Subpart I and 24 CFR 982.507]
PART I: PHYSICAL STANDARDS ..ottt 8-2
8-I.LA.  General HUD ReqUIrements............cceeriierreenieeiiienieeieesieereesneeneeeenes 8-2
HUD Performance and Acceptability Standards ............cccceeueeienne 8-2
Tenant Preference Items ..........coceeviiiiiiniiiiiinieeecee 8-2
Modifications to Provide Accessibility .........ccoevveeviiieiiiniiieniienienne. 8-3
8-I.B.  Additional Local Requirements............ccceeeveerieeeiienieerieenieereeeee e 8-4
Thermal Environment [HCV GB p.10-7]..ccccoiiiiiiiiiiiiieiee, 8-4
Clarifications of HUD Requirements ............cccceeevveerieenieeneenneennens 8-5
8-I.C.  Life-Threatening Conditions [24 CFR 982.404(a);
FRINOHCE 1/18/17] ettt 8-6
8-I.D.  Owner and Family Responsibilities [24 CFR 982.404]...........cccccevvenee 8-9
Family Responsibilities ..........cceevveeciiiriieiieniieiieeie e 8-9
Owner Responsibilities .......cc.cecuerierirriiriiniieienieneeieeeceeeseeiee 8-7
8-I-E.  Special Requirements for Children with Elevated Blood
Lead Level [24 CFR 35.1225; FR Notice 1/13/17,
Notice PTH 2017-13] .ottt 8-10
8-I-F.  Violation of HQS Space Standards
[24 CFR 982.401, 24 CFR 982.403]...cc.etiieieeieneeieeeeeeeeee e 8-10
PART II:  THE INSPECTION PROCESS ...ttt 8-11
8-ILLA.  Overview [24 CFR 982.405] ...ooiiiieieieeeeeeeeeeee e 8-11
Types of INSPECLIONS ......eeeueieiiieiieiieeeee e 8-11
Inspection of PHA-Owned Units [24 CFR 982.352(b)].....cceuv...... 8-11
Inspection Costs [Notice PIH 2016-05]..........ccoovvveeviieeiiieeieeenee, 8-12
Remote Video Inspections (RVIs) [Notice PIH 2020-31].............. 8-12
Notice and Scheduling...........cccoevveeeiiiiiniii e 8-12
Owner and Family Inspection Attendance .........c..ccoceeveviercnnennnn. 8-13
8-II.B.  Initial HQS Inspection [24 CFR 982.401(a)] ..cccveevvvveeerieeeieeeveeeen. 8-13
Initial Inspections [FR Notice 1/18/17] ....coceevievieniriiniineeieneene. 8-13
Timing of Initial INSPECtIONS ......eeevviieeiiieeiieeeieeciee e 8-13
Inspection Results and Reinspections...........cccecveeeveenieenieenieennenne 8-14
UHIIEIES ettt 8-14
Appliances [Form HUD-52580].......cccccvieriiiiieniieiieieeieerie e 8-14
8-II.C.  Annual/Biennial HQS Inspections [24 CFR 982.405 and 982.406;
Notice PTH 2016-05].....ccoviiiiiieiieieniieeeeeeeeeee e 8-15
Scheduling the INSPECtion..........ccecviieiiieeieeeieeeee e 8-15
8-I1.D.  Special Inspections [24 CFR 982.405(2)] -cveeoverveerreerieeiienreeieenieene 8-15
8-II.LE.  Quality Control Inspections [24 CFR 982.405(b);
24 CFR 985.3(e); HCV GB, p. 10-32]..cuiiiiiiiiieiiiecieneeeeeeee 8-16
© Copyright 202142022 Nan McKay & Associates TOC-13 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 18 of 723



Administrative Plan -Table of Contents

8-IL.F.  Inspection Results and Reinspections for Units Under

HAP CONIACt.....ciiiiiiiiiiieiteeeet e 8-16

Notification of Corrective ACHIONS ........cceevueeeeienierieeniieeieeiie e 8-16

EXEENSIONS ....iiiiiiieiiieiieiee et 8-17

REINSPECHIONS ...ttt 8-17

8-I1.G.  Enforcing Owner Compliance ..........cceecvvevieeriienieniiienieeieesre e enne 8-18

HAP Abatement..........coocuieriiiiiieiieeiieie ettt 8-18

HAP Contract Termination...........ccocueeveerueeneenieenienieeneenieenieee 8-18

8-I.LH.  Enforcing Family Compliance with HQS [24 CFR 982.404(b)].......... 8-18

PART III: RENT REASONABLENESS [24 CFR 982.507]....ccecvieeiieiieeiieeieeieeeieeieeeieens 8-19
B-IILLA.  OVEIVIBW....iiiiiiiiieiie ettt ettt ettt ettt e st et e st e e b e e saeeenee 8-19
PHA-Owned Units [24 CFR 982.352(D)].cccevveeienieieieneeieeeene 8-19

8-II1.B. When Rent Reasonableness Determinations Are Required.................. 8-20
Owner-Initiated Rent Determinations..........c.cceceeeeveeneeiencennennn. 8-20

PHA- and HUD-Initiated Rent Reasonableness Determinations ... 8-20

LIHTC- and HOME-Assisted Units [24 CFR 982.507(c) ............. 8-21

8-III.C. How Comparability Is Established...........ccccoeoiiniiiiniininniniiiniee. 8-21

Factors t0 CONSIACT ......coueeiirieieeiieieriiee e 8-21

Units that Must Not be Used as Comparables.........c..cccceeveereenenne 8-21

Rents Charged for Other Units on the Premises............cccceevvennnnn. 8-22

8-II1.D. PHA Rent Reasonableness Methodology ...........cccoeceeiiiniiiniiniiiennens 8-23

How Market Data Is Collected ..........cocevieninienieiinienieieeiee 8-23

How Rents Are Determined...........cocoevieiiiiiieniiieniienieeieeieeene 8-23

Exhibit 8-1: Overview of HUD Housing Quality Standards ............cccceevveeviervieenienieeieeeee, 8-25
Exhibit 8-2: Summary of Tenant Preference Areas Related to Housing Quality ..................... 8-29
© Copyright 202142022 Nan McKay & Associates TOC-14 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 19 of 723



Administrative Plan -Table of Contents

Chapter 9
GENERAL LEASING POLICIES

O-ILA.  Tenant SCTEENING ........cceeuiriirieriiniteieeteeitente ettt sttt eea 9-2
9-I.B.  Requesting Tenancy Approval [Form HUD-52517] .....cccceviviininiennnne 9-3
9-I.C.  Owner PartiCipation ...........cocuevueerieriinieienieneeie sttt 9-4
O-1.D.  EIEIbIE UNItS...ccouiieiiiiiiiiieiieeie ettt ettt sebeeree e enes 9-5
Ineligible Units [24 CFR 982.352(a)]....cccoveeovienieeieenieeieeeieeeeee, 9-5
PHA-Owned Units [24 CFR 982.352(b)]..ccvevoverieiieienieieeieceee 9-5
Special Housing Types [24 CFR 982 Subpart M]........cccccocevvvennenne. 9-5
Duplicative Assistance [24 CFR 982.352(C)]..ccccvevienieeniienieeieennee. 9-6

Housing Quality Standards (HQS) [24 CFR 982.305 and
24 CFR 982401 ] ettt 9-6
UNIE S1ZE ottt 9-7
Rent Reasonableness [24 CFR 982.305 and 24 CFR 982.507]........ 9-7
Rent Burden [24 CFR 982.508].....ccuiiiieiiieiieeeeeeeeeee e 9-7
9-1.E. Lease and Tenancy Addendum............ccceeevveiieeiieniienieeniieeieeieeene e 9-8
Lease Form and Tenancy Addendum [24 CFR 982.308]................. 9-8
Lease Information [24 CFR 982.308(d)]....cceeoverveerienieniieiieriencenene 9-8
Term of Assisted TENANCY ....c.ceeveeriieiieiiieiieee e 9-9
Security Deposit [24 CFR 982.313 (a) and (b)] ..cceeeevveeveeiiecieennee 9-9
Separate Non-Lease Agreements between Owner and Tenant....... 9-10
PHA Review 0f Lease ......ccccevueiiiiniiiiiiiieeieeeeieeeee e 9-11
9-L.F. Tenancy Approval [24 CFR 982.305] ..c.eooiivieriinienieiienecreeiceienene 9-12
9-1.G. HAP Contract Execution [24 CFR 982.305] ....cccovviiiiiiiiiieeieeeeee. 9-13
9-LH.  Changes in Lease or Rent [24 CFR 982.308].......c.ceviiviiieiiieiieiieeienne 9-14
© Copyright 202142022 Nan McKay & Associates TOC-15 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 20 of 723



Administrative Plan -Table of Contents

Chapter 10
MOVING WITH CONTINUED ASSISTANCE AND PORTABILITY

PART I: MOVING WITH CONTINUED ASSISTANCE ......ocooiiieieeeieeeeeeeee e 10-1
10-LA.  AllOWabIe MOVES.....ccuiiiieiieiieiieieeie ettt 10-1
10-I.B.  ResStrictions On MOVES .......cccceeruieriiieiieriieeiiesiie ettt 10-3
Denial Of MOVES .....oviiiiiiiiiierieeieee et 10-3

Restrictions on Elective Moves [24 CFR 982.354(c)].....cccveeuenee. 10-4

10-I.C.  MOVING PTOCESS ....eeiiiieiieiieciiieiieeie ettt ettt aeeseae e 10-5
NOHFICALION ...t e 10-5

APPIOVAL .ottt 10-5
Reexamination of Family Income and Composition...................... 10-5

Voucher Issuance and Briefing............ccccoeeveeciieniiiiienieeieeieeee, 10-5

Housing Assistance Payments [24 CFR 982.311(d)] .....cccevvveneenne. 10-6

Zero HAP Families Who Wish to Move [24 CFR 982.455].......... 10-6

PART II: PORTABILITY .eoooieiieiieieetieie ettt ettt ettt e e e sseensaeneenas 10-7
LO-TLA.  OVEIVIEW ...ttt ettt ettt sttt ens 10-7
10-ILB. Initial PHA ROIE ...cccuiiiiieiiieee e 10-8
Allowable Moves under Portability..........c.cccceeevienieeciienieiiienenns 10-8

Determining Income Eligibility.........ccccooviiiiiiiiiiiiiiieiceiee 10-9
Reexamination of Family Income and Composition...................... 10-9

BIiefing .coveeieieee e 10-10

Voucher Issuance and Term ..........cccceeveeierieneniienienienieneeeeen 10-10

Voucher Extensions and EXpiration ..........ccceceeveeveenicnvcneeneennne. 10-10

Preapproval Contact with the Receiving PHA ...........c..cceeeenne. 10-11

Initial Notification to the Receiving PHA ............ccoooiiiiinn. 10-11

Sending Documentation to the Receiving PHA ...............ccooeee.. 10-12

Initial Billing Deadline [Notice PIH 2016-09] ........ccccceevveenneene. 10-13

Monthly Billing Payments [Notice PIH 2016-09]........................ 10-14

Annual Updates of Form HUD-50058 .........c.ccccoveiviiiiniiieiieens 10-14

Denial or Termination of Assistance [24 CFR 982.355(c)(17)]... 10-14

10-II.C. Receiving PHA RoOIe.......cccvieiiiieiiieeeeee e 10-15
Responding to Initial PHA’s Request [24 CFR 982.355(¢)]......... 10-15

Initial Contact with Family..........cccocovvviiiiiniiiiieeeeee 10-15

BIiefing ..cveeiiieiieceeee s 10-16

Income Eligibility and Reexamination............ccccceevveeerieeeeneenns 10-16

VOUChET ISSUANCE......eouviiieiieiieniieieee e 10-17

Notifying the Initial PHA .......c.cooiiiiiieeeee e 10-18

Administering a Portable Family’s Voucher ........c...ccccoeeeveninne. 10-18

Absorbing a Portable Family.........cccccooveiieniiiiiiiee e, 10-22

© Copyright 202142022 Nan McKay & Associates TOC-16 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 21 of 723



Administrative Plan -Table of Contents

Chapter 11
REEXAMINATIONS
PART I: ANNUAL REEXAMINATIONS [24 CFR 982.516]...cc.cccevieiiieieenenenieeienee. 11-1
TT-LA.  OVEIVIEW...ouiiiiiiiiiiiiiicitcieetece ettt 11-1
11-1.B. Streamlined Annual Reexaminations
[24 CFR 982.516(b}): New HCV GB, Reexaminations] .................... 11-2
11-1.C.  Scheduling Annual Reexaminations...........ccoceevueeeeneenenieneenieeeenneenn 11-3
Notification of and Participation in the Annual
Reexamination ProCess.........occuviviieiiiiiiienieeiieiecieeee e 11-3
11-I.D. Conducting Annual Reexaminations ..............ccceeveveereerveeniienveenneennnnn 11-4
11-ILE.  Determining Ongoing Eligibility of Certain Students
[24 CFR 982.552(D)(5)]cveeeerteeteeienieeieniesieeie ettt 11-6
T1-LF.  Effective Dates.......ccciiiiiiiieiiecieeie ettt 11-7
PART II:  INTERIM REEXAMINATIONS [24 CFR 982.516].c..cccieiiiiieiiiienieieeieeene 11-9
TT-TE A, OVEIVIEW.c.utiiiiiieiieeiitetee ettt ettt ettt ettt e sttt e s ateesbeeenbeesseesaneens 11-9
11-1.B. Changes In Family and Household Composition .............ccccceeuerueennenne. 11-9
New Family Members Not Requiring PHA Approval ................... 11-9
New Family and Household Members Requiring Approval......... 11-10
Departure of a Family or Household Member..............ccccccuee.e. 11-11
11-I.C. Changes Affecting Income or EXpenses.........cccoeeveeeveenveecieenieenneennen. 11-12
PHA-Initiated Interim Reexaminations ..........c.cceecueeveereeenieennnen. 11-12
Family-Initiated Interim Reexaminations............ccceeveevveneeennennen. 11-13
11-IL.D. Processing the Interim Reexamination ...........ccceeceeveeenieniieenieeieenne. 11-14
Method of REPOTrting........cccvevvieriieiiieiiieiiecie e 11-14
Effective Dates........ooiieiiieiieiieeiiee e 11-14
PART III: RECALCULATING FAMILY SHARE AND SUBSIDY AMOUNT .............. 11-15
LT-ITTLA. OVEIVIEW. ..ttt ettt 11-15
11-1II.B. Changes In Payment Standards and Utility Allowances .................... 11-15
Payment Standards [24 CFR 982.505] ......ccovvvieiiieeiiieeieeeieene 11-15
Subsidy Standards [24 CFR 982.505(c)(4)] «vevvvevveenerienienienane 11-16
Utility Allowances [24 CFR 982.517(d)] .c..ceveverveieiininencnce 11-16
11-II.C. Notification of New Family Share and HAP Amount........................ 11-16
T1-IILD. DiSCIEPANCIES ....eeciuvreererieesiiieeriiieesieeetreeestteesaeeesseeesseeessseeensseeensseenns 11-17
© Copyright 202142022 Nan McKay & Associates TOC-17 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 22 of 723



Administrative Plan -Table of Contents

Chapter 12
TERMINATION OF ASSISTANCE AND TENANCY
PART I: GROUNDS FOR TERMINATION OF ASSISTANCE ......cccoeoveiieienieieeieene 12-1
I2-LLA. OVEIVIEW .ttt ettt ettt ettt ettt et e eanees 12-1
12-1.B.  Family No Longer Requires Assistance [24 CFR 982.455]................. 12-1
12-I.C.  Family Chooses to Terminate ASSIStance..........ccccueervvervvrerreeerreenvennnen 12-2
12-I.D. Mandatory Termination of ASSIStANCe.........cceecueevuierieriieeniieiienieeieans 12-2
Eviction [24 CFR 982.552(b)(2), 24 CFR 5.2005(c)(1)]...cvevveveene. 12-2
Failure to Provide Consent [24 CFR 982.552(b)(3)]...cevveeveenuene 12-2
Failure to Document Citizenship [24 CFR 982.552(b)(4)
and 24 CFR 5.514(C)] cveveeeerieieeeese ettt 12-3
Failure to Disclose and Document Social Security Numbers
[24 CFR 5.218(c), Notice PIH 2018-24] .....c.ccceevieeierieieeierieenene 12-3
Methamphetamine Manufacture or Production
[24 CFR 983.553(D)(1)(11)]+eevveevrenveevenreerreeiesiieieeeesreeseeeeneseeeneenns 12-3
Failure of Students to Meet Ongoing Eligibility
Requirements [24 CFR 982.552(b)(5) and FR 4/10/06]................. 12-3
Death of the Sole Family Member [24 CFR 982.311(d) and
Notice PIH 2010-9]...ccuveiieiieieieeeeeeeee et 12-4
12-I.LE.  Mandatory Policies and Other Authorized Terminations..................... 12-4
Mandatory Policies [24 CFR 982.553(b) and 982.551(D)].............. 12-4

Other Authorized Reasons for Termination of Assistance
[24 CFR 982.552(c), 24 CFR 5.2005(c), 24 CFR 984.101(d)] ...... 12-7

PARTII: APPROACH TO TERMINATION OF ASSISTANCE........cccevieviieiieireene. 12-11
I2-I1. A, OVEIVIEW....uiiiiiiieeiiieeieeeeteeeette e tee et e e v e esatee e avee e abeeesaseeessseeenneeas 12-11
12-11.B. Method of Termination [24 CFR 982.552(2)(3)] .eeeevvveeeveeeereeeeinenns 12-11
12-I1.C. Alternatives to Termination of ASSIStANCe ........cccceeerveeeriveeerveeesneenns 12-11

Change in Household Composition...........cccceeveveerienieeniienieennen. 12-11
Repayment of Family Debts..........ccocvvieiiiieiiiiiiieceeceeeeee 12-11
12-I1.D. Ceriteria for Deciding to Terminate ASSIStance .........c.coccverveerveeennennne. 12-12
EVIAENCE ...oioeiiieeieeee e 12-12
Use of Criminal Conviction Records
after Admission [24 CFR 5.903] ..., 12-12
Consideration of Circumstances [24 CFR 982.552(¢)(2)(1)]........ 12-12
Reasonable Accommodation [24 CFR 982.552(c)(2)(iv)] ........... 12-13
12-ILE. Terminations Related to Domestic Violence, Dating Violence,
Sexual Assault or Stalking..........ccccvieeiiieeiiieeieece e 12-14
VAWA Protections against Terminations ............cccceeevvereeennenne. 12-14
Limitations on VAWA Protections
[24 CFR 5.2005(d) and (€)] «veeevveeveerrreeieeniieeieenieeeieeseee e 12-15
Documentation of Abuse [24 CFR 5.2007].....cccovveeeeciiieeecnnnnen. 12-16
Terminating the Assistance of a Domestic
Violence Perpetrator..........ccccvveeeiieeeiieeciie et 12-16
12-ILF.  Termination NOTICE ........ccueiriierieeiieniieeieerite et et ere et saee e 12-18
© Copyright 202142022 Nan McKay & Associates TOC-18 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 23 of 723



Administrative Plan -Table of Contents

PART III: TERMINATION OF TENANCY BY THE OWNER......oovuieeeieeeieeeeeeeeeee, 12-19
L2 -1 A OVEIVIEW ..ottt e e e e e e e et eaareeaeeeeeeeneaaaaaeeeeas 12-19

12-1I1.B. Grounds for Owner Termination of Tenancy
[24 CFR 982.310, 24 CFR 5.2005(c), and

Form HUD-52641-A, Tenancy Addendum].........cc.coceveeneniineenncnne. 12-19
Serious or Repeated Lease Violations .........cccccveeeeeieenieicieenneenns 12-19
Violation of Federal, State, or Local Law ...........cc.ccccoeevveeeennnn... 12-19
Criminal Activity or Alcohol Abuse..........cccceevieeciienieeiieniieenen. 12-19
Other GOOd CaUSE.......cccueeriiieiieiieeiieee e 12-20

12-1I1.C. Eviction [24 CFR 982.310(e) and (f) and Form HUD-52641-A,
Tenancy Addendum] ..........cooouieiiiiiiiiiii e 12-21

12-1I1.D. Deciding Whether to Terminate Tenancy

[24 CFR 982.310(h), 24 CFR 982.310(h)(4)]..eeeverveeeerreeieererieenene 12-20
12-IILLE. Effect of Tenancy Termination on the Family’s Assistance .............. 12-22
Exhibit 12-1: Statement of Family Obligations..........ccccevueriiniiiiniinieienienecieeeeeeeieeieniens 12-23
© Copyright 202142022 Nan McKay & Associates TOC-19 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 24 of 723



Administrative Plan -Table of Contents

Chapter 13
OWNERS
PART I OWNERS IN THE HCV PROGRAM ....c..oooiiieiieieeieeee et 13-3
13-I.LA.  Owner Recruitment and Retention [HCV GB, pp. 2-4 to 2-6;
HCV Landlord Strategy Guidebook for PHAS].......c..ccocevviniininicnens 13-3
RECTUItMENT. ...ttt 13-3
RETENTION....coiiiiiiii e e e 13-4
13-I.B.  Basic HCV Program Requirements.............cceeeeeieenienieenienneenireennenn 13-5
13-I.C.  Owner Responsibilities [24 CFR 982.452].....ccccoovieiiiniieieeieieeeen 13-7
13-I.D.  Owner QualifiCationS...........coovuiiiiiiiiiiieeeieeeee e e 13-8
Owners Barred from Participation [24 CFR 982.306(a) and (b)]... 13-8
Leasing to Relatives [24 CFR 982.306(d), HCV GB p. 11-2] ....... 13-8
Conlflict of Interest [24 CFR 982.161; HCV GB p. 8-19;
Form HUD-52641, Section 13] ....ccooeeiiiieeciieeeeeieee e 13-8
Owner Actions That May Result in Disapproval of a
Tenancy Request [24 CFR 982.306(C)] . cceovveeevreerireeenieeenieeenen. 13-10
Legal Ownership of Unit........ccceoeeviiiiiniininiinieccicnecceeeen 13-11
13-LE.  Non-Discrimination [HAP Contract — Form HUD-52641]................. 13-11
PART II:  HAP CONTRACTS ...ttt sttt enaenaeenne s 13-13
I3-T1 A, OVEIVIEW.cuuiiiiiiiiieeiieeite ettt ettt ettt et s 13-13
13-I1.B. HAP Contract CONtENLS .........cceverrereeriiieeeeiiiieeeeiieeeeesireeeeeiveeeeennees 13-14
13-I1.C. HAP Contract PAyments..........cccecueeeiieeriiieeniieeniee e esiee e 13-16
GENETAL....oiiiiiecieeee et 13-16
Owner Certification of Compliance.............ccceeveercieeneenreenieennnnnn 13-16
Late HAP Payments [24 CFR 982.451(a)(5)] +ecveeveveerveenieeieanenn. 13-17
Termination of HAP Payments [24 CFR 982.311(b)].....cccveuueen. 13-17
13-1.D. Breach of HAP Contract [24 CFR 982.453]....cccciieiiiieieeeieeeee 13-18
13-ILE. HAP Contract Term and Terminations.............cccceeevveenveenieeneeenneennnn. 13-19
13-II.LF. Change In Ownership / Assignment of the HAP Contract
[HUD 5264 1Tttt 13-21
13-11.G. Foreclosure [Notice PITH 2010-49] ........oooooiiiiiiieeeeeeeeeeieeeea, 13-22
© Copyright 202142022 Nan McKay & Associates TOC-20 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 25 of 723



Administrative Plan -Table of Contents

Chapter 14
PROGRAM INTEGRITY

PART I PREVENTING, DETECTING, AND INVESTIGATING ERRORS AND
PROGRAM ABUSE ..ottt 14-3
14-I.A. Preventing Errors and Program AbUSE ...........ccceevviiiiieniienieniieiee, 14-3
14-1.B. Detecting Errors and Program AbDUSE.........cc.cceveevvierieeiiieniieiiesieeieens 14-4
Quality Control and Analysis of Data .........cccccccevviniiiinicncnnennne. 14-4
Independent Audits and HUD Monitoring ............ccceeeveeviverveenneenne 14-4
Individual Reporting of Possible Errors and Program Abuse ........ 14-4
14-1.C. Investigating Errors and Program Abuse...........cccceevvvieviieniienneenreennen. 14-5
When the PHA Will Investigate ..........ccovvieviieeiiiiiieiieeieeeieeee 14-5
Consent to Release of Information [24 CFR 982.516]................... 14-5
Analysis and FINAINgs........ccccoeviieviiiiiiiieiiieeeeeee e 14-5
Consideration of Remedies..........ccccevienieienienieiecieeeesceeen 14-6
Notice and APPeals......cccueeriieriiiiieriieee e 14-6
PART II:  CORRECTIVE MEASURES AND PENALTIES .....cccooiiiiiiienieeeeeeeeeee 14-7
14-11LA.  Subsidy Under- or OVErpayments ...........cccceeceerueereereeneenueneeneenueneene 14-7
COTTECLIONS....eeuteeiteeiteeite ettt et 14-7
ReIMbUISEMENT ... ..eiiiiiiieiieeieeiie et 14-7
14-11.B. Family-Caused Errors and Program Abuse...........ccccceeevieviieniienieennnn. 14-8
Family Reimbursement to PHA [HCV GB pp. 22-12 to 22-13].... 14-8
PHA Reimbursement to Family [HCV GB p. 22-12]........cccc........ 14-8
Prohibited ACLIONS ......covuiiiiiiiieiiieiie e 14-9
Penalties for Program ADUSE .........ccceeeeuieriieiiieiiieieceeeeeeee e 14-9
14-1I.C. Owner-Caused Error or Program Abuse.........c..ccoceveriiniininicnennnes 14-10
Owner Reimbursement to the PHA ..........ccoooeiiiiiiniiiiiice 14-10
Prohibited OWner ACLIONS ........cccueerueeriiiiieniieiie et 14-10
Remedies and Penalties ..........cccceeueeienienienienienieciencceeeeee 14-11
14-11.D. PHA-Caused Errors or Program Abuse.........c.cceccveeevieeeiiieeciieeiieens 14-12
Repayment to the PHA ..o, 14-12
PHA Reimbursement to Family or Owner ............ccccceeeevveennennns 14-12
Prohibited ACHIVITIES ....ccueeveriierieiienienieeie et 14-12
14-ILE. Criminal ProSeCution .........ccccceeoueeriiiiieniiiieenieeiee e 14-13
14-ILF. Fraud and Program Abuse RECOVETIes .........cccovervreriienieeiieniieieenee. 14-14
© Copyright 202142022 Nan McKay & Associates TOC-21 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 26 of 723



Administrative Plan -Table of Contents

Chapter 15
SPECIAL HOUSING TYPES
[24 CFR 982 Subpart M; New HCV GB, Special Housing Types]

PART I: SINGLE ROOM OCCUPANCY [24 CFR 982.602 through 982.605;
Form HUD-52641: New HCV GB, Special Housing Types, p. 4]..ccccevveeeveeannen. 15-3
IS-TA.  OVEIVIEW...outiiiiiiieieeiieitet ettt ettt et ettt e b enee 15-3
15-1.B.  Payment Standard, Utility Allowance, and HAP Calculation.............. 15-3
15-1.C.  Housing Quality Standards (HQS) .....c.cccoeeviieiieniieiieiieieeeeeeen 15-3
‘ PART II: CONGREGATE HOUSING [24 CFR 982.606 through 982.609;
Form HUD-52641; New HCV GB, Special Housing Types, p. 6].....ccccvveeeune... 15-5
IS-IILA.  OVEIVIEW....iiiiiiiieciiieeciiee et eiteeette e tee e e te e e s beeesaveeeeaseeeaaeeesaeesnnseeennes 15-5
15-1.B. Payment Standard, Utility Allowance, and HAP Calculation.............. 15-6
15-1I.C. Housing Quality Standards ........c..cccceevverieieriinieniniineceeicneceee 15-6
‘ PART III: GROUP HOME [24 CFR 982.610 through 982.614-; Form HUD-52641:
and New HCV GB, Special Housing Types, p. 748] weeoeeveeeieeiieiieiieeeee, 15-7
IS-TILA. OVEIVIEW...cuuiiiiiiieiieieeitesteete ettt ettt ettt et st see et e e ae e eesnee e 15-7
15-1I1.B. Payment Standard, Utility Allowance, and HAP Calculation.............. 15-7
15-II1.C. Housing Quality Standards............ccceeeueerieriieniieniieieeie e 15-8
PART IV: SHARED HOUSING [24 CFR 982.615 through 982.618+45-9; Form HUD-52641;
Notice PIH 2021-05; New HCV GB, Special Housing Types, p. 11]................ 15-11
IS-IV.L. OVEIVIEW...uviiiiiiiiee ettt et e et e e e eearaeeeens 15-911
15-IV.B. Payment Standard, Utility Allowance and HAP Calculation............ 15-912
15-IV.C. Housing Quality Standards ...........cccceeveeveriiniiininicnicnenieneeeeeen 15-1614
PART V: COOPERATIVE HOUSING [24 CFR 982.619; New HCV GB,
Special Housing Types, P. 14] .uueeecveeeeieeeeeeeeceeeeee et vee e 15-H15
L5V A, OVEIVIEW...uuiiiiiiiiiiiieeeeeieeeeee ettt e ettt ee e e e s e s saaateeeessessans 15-H15
15-V.B. Payment Standard, Utility Allowance and HAP Calculation......... 15-H15
15-V.C. Housing Quality Standards...........cccceecvierieiiiienieeiieieeieeeeeeene 15-+H15
PART VI MANUFACTURED HOMES [24 CFR 982.620 through 982.624;
FR Notice 1/18/1 7} 1543; New HCV GB, Special Housing Types, p. 15:]
............................................................................................................................ 15-17
L5V A, OVEIVIEW...uuuiiiiiiiiiiieeeiieeee ettt e e e ettt e e e e s e e e seaaasteeeessesans 15-1317
15-VL.B. Special PelietesRequirements for Manufactured Home Owners
WHho Lease A SPACE.....ccceeuiiriiiiieeiieieeeie ettt 15-1317
Family INCOME ......cccoiiieiiieiieceeeeeeeee e 15-8317
Lease and HAP Contract ........ccocuvvvvveeeeiiiiiiiiieieeeee e 15-1317
15-VI.C. Payment Standard, Utility Allowance and HAP Calculation
[FRINOCE 1/18/17] ettt 15-1418
Payment Standards............coocveeeiiieeiiieeeee e, 15-1418
Utility AILIOWANCE......ccueeeiieiieeiieiie ettt 15-+418
SPace RNt .....oovvviiiiiiiiiie e 15-1418
AMOItIZAtioN COSIS ...vuuveeiiiiiieiiieeiiieteeee et e saaae e 15-1519
Housing Assistance Payment............cccoeecveeeriieeiiiecciee e, 15-+519
Rent Reasonableness ........ccoovvvviviiiiiieiiieiiciieeieeeeeeeeeeiaaeeea 15-1519
© Copyright 202142022 Nan McKay & Associates TOC-22 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 27 of 723



Administrative Plan -Table of Contents

15-VIL.D. Housing Quality Standards...........ccccoeveeveriiniininiicnienienicneceeeen 15-+620

© Copyright 202142022 Nan McKay & Associates TOC-23 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use
22-2010 C 28 of 723



Administrative Plan -Table of Contents

PART VII. HOMEOWNERSHIP [24 CFR 982.625 through 982.643].........c.ccceecveveennen. 15-+721
15-VILA.Overview [24 CFR 982.625] .....ooiviiiiiiieieeseieeeseeeeeeee 15-4722
15-VIL.B. Family Eligibility [24 CFR 982.627]....cccccvevieieeieneeieeieseeeee 15-4823
15-VIIL.C. Selection of Families [24 CFR 982.626] .......c..ccoovveieveieciveeenienee, 15-1923
15-VIL.D.Eligible Units [24 CFR 982.628]....c.cccveierieienienieeieeeeeeie e 15-1924
15-VILE. Additional PHA Requirements for Search and Purchase

[24 CFR 982.629] ..cuvieiieeeieieeeeteee ettt 15-2025
15-VILF. Homeownership Counseling [24 CFR 982.630] ........cccceevvveennennnee. 15-2426
15-VII.G.Home Inspections, Contract of Sale, and PHA Disapproval of

Seller [24 CFR 982.631]...coouieiiiieieeeeeeseeeeeeeee e 15-2226

Home INSPeCctions ........cccueeueeriiiiiieniieeiieie e 15-2226

CoNtract OF SALE ....vevieiiiiiiiiieeieeeeee e eeeeeeaaaaees 15-2226

Disapproval of @ Seller .......c.ccoeeviniiniininiiiieincceees 15-2227
15-VILH.Financing [24 CFR 982.632] .....ccieiiiierieeeeeeeeeeseeeeee e 15-2328
15-VILI. Continued Assistance Requirements; Family Obligations

[24 CFR 982.633] ..ueiiiieieeieeieesieee ettt 15-2328
15-VILJ. Maximum Term of Homeowner Assistance [24 CFR 982.634]..... 15-2429
15-VIIL.LK. Homeownership Assistance Payments and Homeownership

Expenses [24 CFR 982.635] ...ccouiiiiiiinieiieeeteeeeeee e 15-2429
15-VIL.L. Portability [24 CFR 982.636, 982.637, 982.353(b) and (c),

082,552, 982.553 ] e uieeeeeeee e e 15-2732
15-VIL.M. Moving with Continued Assistance [24 CFR 982.637]................ 15-2732
15-VIL.N.Denial or Termination of Assistance [24 CFR 982.638]................ 15-2833

© Copyright 202142022 Nan McKay & Associates TOC-24 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 29 of 723



Administrative Plan -Table of Contents

Chapter 16
PROGRAM ADMINISTRATION
PART I: ADMINISTRATIVE FEE RESERVE [24 CFR 982.155] c.eeeveiiieieeieieeieeieenee 16-3
PART II:  SETTING PROGRAM STANDARDS AND SCHEDULES ........c.cccceviiinnnne. 16-5
LO-TIA. OVEIVIEW...uuiiiiiiiiieeiiieiie ettt ettt ettt sttt e et stee e ateesbeeenbeenseeeaeeens 16-5
16-11.B. Payment Standards [24 CFR 982.503; HCV GB, Chapter 7]............... 16-5
Updating Payment Standards.........c..ccoceevirieniniiniininicnecieneee, 16-6
Exception Payment Standards [24 CFR 982.503(c)(5),
Notice PIH 2018-01, FR Notice 9/27/21 ] uueeccviieeiieeeiieeeiieeeieene, 16-7
Voluntary Use of Small Area FMRs
[24 CFR 982.503, Notice PTH 2018-017.....cceevevirrieiieieeieieeeene 16-7
Unit-by-Unit Exceptions [24 CFR 982.503(b),
24 CFR 982.505(d), Notice PIH 2010-26] ......cecvevverireierieieennee. 16-7
"Success Rate" Payment Standard Amounts
[24 CFR 982.503(€)].eevveeveerreereerireieeiesreeieeeeseeeeesseesseeaesseensesneenns 16-8
Decreases in the Payment Standard below
the Basic Range [24 CFR 982.503(d)] -.eeeoveereerveeiienieeiieeieeene 16-8
16-11.C. Utility Allowances [24 CFR 982.517]..cccveviieciieniieieeeieeieeeieeiee e 16-9
AT CoNAItIONING ...cvveveiiieieeiienieeie ettt ettt 16-9
Reasonable Accommodation ............cecevvereeniinienienenieneeieeeene 16-9
Utility Allowance ReviSions..........coccceeeveriienieniencnicneeceicnenne 16-9
PART III: INFORMAL REVIEWS AND HEARINGS.......ccccoiiiiiinieieieeeieeeseeieene 16-11
LO-TILLA. OVEIVIEW....uiiiiiiiieeiieeite ettt ettt ettt et e s e eneeeneas 16-11
16-1I1.B. Informal REVIEWS........coeiiuiiiiiieniieieeieee e 16-11
Decisions Subject to Informal Review
[24 CFR 982.554(a) and (€)] «veeververreeneeieeieniieiesie e 16-11
Notice to the Applicant [24 CFR 982.554(a)] ....cccveveveeecveeennenne 16-12
Scheduling an Informal Review ..........cccccoeeuieniiiiiienieniiciiee 16-12
Informal Review Procedures [24 CFR 982.554(b)] ...ccovvvvenvennnee. 16-12
Remote Informal Reviews [Notice PIH 2020-32]...........cccuue....e. 16-13
Conducting Remote Informal Reviews ..........ccccceevvieeriieecieennee. 16-14
Ensuring Accessibility for Persons with Disabilities
and LEP Individuals .......cccccooiiiiiiiiiieeeece e 16-13
Informal Review Decision [24 CFR 982.554(b)]...ccccceevvveurennee. 16-15
16-1I1.C. Informal Hearings for Participants [24 CFR 982.555]....ccccccevveenneen. 16-16
Decisions Subject to Informal Hearing............cccceveeveniencnnennn. 16-16
Remote Informal Hearings [Notice PIH 2020-32] .......ccccceeueeene. 16-17
Ensuring Accessibility for Persons with Disabilities
and LEP Individuals .......cc.ccooiiiiiiiiiieeeee e 16-18
Conducting Informal Hearings Remotely...........ccccceoveriiennnnnn. 16-19
Informal Hearing Procedures..........cccoeevvieeeiiiiniieeiie e 16-20
© Copyright 202142022 Nan McKay & Associates TOC-25 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 30 of 723



Administrative Plan -Table of Contents

16-1I1.D. Hearing and Appeal Provisions for Noncitizens

[24 CFR S5.5T4] oot 16-27
Notice of Denial or Termination of Assistance
[24 CFR 5.5T4(d)] wooveeoeereenieeieeeseee ettt 16-27
USCIS Appeal Process [24 CFR 5.514(€)]..ccveecveenieiiieieeieenee. 16-28
Informal Hearing Procedures for Applicants
[24 CFR S5.5T4(D)] cveevereeieeieie ettt 16-28
Informal Hearing Procedures for Residents
[24 CFR S.5T4(D)] cveeeeeeieeeerieeieetee et 16-30
Retention of Documents [24 CFR 5.514(h)] ..ccccovevvveeiniieiiieee, 16-30
PART IV: OWNER OR FAMILY DEBTS TO THE PHA .......cccoiiiiieeee, 16-31
LO-TV.A. OVEIVIEW...uuiiiiiiiiiiiieeite ettt sttt sttt et 16-31
16-IV.B. Repayment POIICY .......ccoevuiiiiiiiiiiiiice e 16-3231
Owner Debts to the PHA .......oovviiiiiiieeee e, 16-3231
Family Debts to the PHA ..o, 16-32
Refusal to Enter into an Agreement........coueeeeeeieeniiisieiiiicnennee, 16-32
Repayment Agreement [24 CFR 792.103] .....ccooiviiiniiniiinienen. 16-32
General Repayment Agreement Guidelines for Families............. 16-32
Repayment Agreements Involving Improper Payments............... 16-34
PART V: SECTION 8 MANAGEMENT ASSESSMENT PROGRAM (SEMAP) .......... 16-35
LO-V.A. OVEIVIEW.....eiiiiiieeiiieeiieecieeeeieeeetteeestteessaaeesaaeessaeessseeessseeessseeensseeans 16-35
16-V.B. SEMAP Certification [24 CFR 985.101]..cc.cccevieiiiriiiiiicieieeee, 16-36
HUD Verification Method............cccccveeviiiiiniiiicieeee e, 16-36
16-V.C. SEMAP Indicators [24 CFR 985.3 and form HUD-52648] ............... 16-37
SEMAP Indicators Chart ............ccccveeeiriieniiieeeiie e 16-37
PART VI: RECORD KEEPING .....ccciiiiiiiiiiiiitiieieeeestee ettt 16-41
LO-VILA. OVEIVIEW....uiiuiitieiieiieeitete ettt ettt ettt beenaesseensesneesseenneas 16-41
16-VL.B. Record Retention [24 CFR 982.158; 24 CFR 908.101] ..cccveeveenennee. 16-41
16-VI.C. Records Management ...........cccueeeuiieeiieeniiieeeiieecieeesveeesveeeeeveeeenee s 16-42
Privacy Act Requirements [24 CFR 5.212 and Form-9886]........ 16-42
Upfront Income Verification (UIV) Records ........ccccceveevieennnnn. 16-42
Criminal RECOTdS ........coviiiiiiiiiiiiiiiiecceeeeeeee e 16-43
Medical/Disability Records ..........cccoovvieriiiiiiieiriieeiie e 16-43
Documentation of Domestic Violence,
Dating Violence, Sexual Assault, or Stalking ............cccceeueennee. 16-43
PART VII: REPORTING AND RECORD KEEPING FOR CHILDREN
WITH ELEVATED BLOOD LEAD LEVEL......cccoooiiiiiieiiceeeeeeeeeee 16-45
LO-VIL A OVEIVIEW......eiiiiiiiiiieniieieeie ettt sttt et sttt et be st e b enne s 16-45
16-VIL.B. Reporting Requirement [24 CFR 35.1225(e) );
Notice PTH 2017-13]..ceiiieiieieeieeeeeeeeeeeee e 16-45
16-VIIL.C. Data Collection and Record Keeping [24 CFR 35.1225()]............... 16-45
PART VIII: DETERMINATION OF INSUFFICIENT FUNDING ......ccccocveviieiienieeieenee. 16-47
LO-VIILA. OVEIVIEW ....ecuiiiieiieeiieie ettt sttt ettt e see e seesaeetesaeenseennens 16-47
16-VIIL.B. MethodOlOgY ......cooviiiiiiiiiiiieciieieeee et 16-47
© Copyright 202142022 Nan McKay & Associates TOC-26 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 31 of 723



Administrative Plan -Table of Contents
PART IX: VIOLENCE AGAINST WOMEN ACT (VAWA): NOTIFICATION,

DOCUMENTATION, CONFIDENTIALITY ...oovuiiiiiienieienieiceieeeeeeee e 16-49
LO-IX. A, OVETVIEW .neiiiiieiieeiie ettt ettt ettt ettt et e e e e e eateesaeeenneeees 16-49
16-1X.B. Definitions [24 CFR 5.2003].....cccoiiiiiriiiieienieeeeseeie e 16-49
16-1X.C. Notification [24 CFR 5.2005(a), 42 USC 13925] ....ccevevininineeeaene 16-51
Notification to PUDLIC........cocueiieiiiiiiiiieieeeeeeeeee 16-51
Notification to Program Applicants and Participants
[24 CFR 5.2005(2)(1)] veeeereeeieeienieeiesienieeie e 16-52
Notification to Owners and Managers..........cccccecveeeeverveneenennne. 16-53
16-IX.D. Documentation [24 CFR 5.2007] .....coooviieiiiiiiieeee e 16-54
Conflicting Documentation [24 CFR 5.2007(€)].....cccceevveeruerncnne 16-55
Discretion to Require No Formal Documentation
[24 CFR 5.2007(d)] «veeveeveemeemeeieienienieneeiesieeitee e 16-55
Failure to Provide Documentation [24 CFR 5.2007(c)]............... 16-56
16-IX.E. CONFIDENTIALITY [24 CFR 5.2007(b)(4)] .- eeeeververeerenenereeeenns 16-56
Exhibit 16-1: Sample Notice of Occupancy Rights Under the Violence
Against Women Act, Form HUD-5380 ........cccoooiiniiiiniiniiiinicneccneceeeeeen 16-57
Exhibit 16-2: Certification of Domestic Violence, Dating Violence, Sexual Assault,
or Stalking and Alternate Documentation, Form HUD-5382 .............cc.ccc..e. 16-63
Exhibit 16-3: Emergency Transfer Plan for Victims of Domestic Violence,
Dating Violence, Sexual Assault, or Stalking (HCV Version) ........cccccoceevueneee 16-65
Exhibit 16-4: Emergency Transfer Request for Certain Victims of Domestic Violence,
Dating Violence, Sexual Assault, or Stalking, Form HUD-5383 .................... 16-69
Exhibit 16-5: Model Owner Notification of Rights and Obligations .............cccceevveeveenirennnn. 16-73
© Copyright 202142022 Nan McKay & Associates TOC-27 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 32 of 723



Administrative Plan -Table of Contents

Chapter 17
PROJECT-BASED VOUCHERS

PART I: GENERAL REQUIREMENTS .......ooiiieieieieeestee ettt 17-3
17-.LA. Overview [24 CFR 983.5; FR Notice 1/18/17,
NOtICE PIH 2017-21T cuieiieieeiieieeieeeeieee et 17-3
Additional Project-Based Units [FR Notice 1/18/17;
Notice PIH 2017-21; FR Notice 1/24/22]..cccccueeeciieerieeeieeeereeenne, 17-3
Units Not Subject to the PBV Program Limitation
[FR Notice 1/18/17; Notice PIH 2017-21] ..cccvvvvverveeeriieeieeeee, 17-4
17-1.B. Tenant-Based vs. Project-Based Voucher Assistance
[24 CFR 983.2] eiiuiieiieieeie ettt ettt neas 17-5
17-1.C. Relocation Requirements [24 CFR 983.7]...ccccviviiiiiniieiiieeieeeeiee e 17-5
17-1.D.  Equal Opportunity Requirements [24 CFR 983.8].....ccccccceeiirvencnnene 17-5
PART II:  PBV OWNER PROPOSALS ...ttt 17-7
IT7-TLA.  OVEIVIEW...uuiiiitieiiieeiie ettt ettt ettt ettt et e s e e beesateebeeenbeenseeeneeas 17-7
17-11.B. Owner Proposal Selection Procedures [24 CFR 983.51(b)]................. 17-7
Units Selected Non-Competitively [FR Notice 1/18/17;
Notice PIH 2017-21; 24 CFR 983.51(b)] «veevevveeieeieiieieeieseeees 17-7
Solicitation and Selection of PBV Proposals
[24 CFR 983.51(C)]veeeerteerieienieeieniesieete ettt 17-8
PHA-Owned Units [24 CFR 983.51(e), 983.59,
FR Notice 1/18/17 and Notice PTH 2017-21]....c.ceevveeecrreennennns 17-11
PHA Notice of Owner Selection [24 CFR 983.51(d)]......cccvenee. 17-12
17-11.C. Housing Type [24 CFR 983.52] ..cvvieiieiieeiieieeeeeeeeeee e 17-12
17-IL.D. Prohibition of Assistance for Certain Units..........ccoecueereeriienienienne. 17-13
Ineligible Housing Types [24 CFR 983.53] .....cooieiiiviinieninieen. 17-13
Subsidized Housing [24 CFR 983.54] .....cooievivieiieieieeeeee 17-13
17-1LE. Subsidy Layering Requirements [24 CFR 983.55,
Notice PIH 2013-11, and FR Notice 2/28/20] ......ccceververeerrriennne 17-14
17-1LLF. Cap On Number of PBV Units in Each Project .........c.ccccevieninnnnnee. 17-15
25 Percent per Project Cap [24 CFR 983.56,
FR Notice 1/18/17, and Notice PIH 2017-21].......cccvvvevrirennennnee. 17-15
Exceptions to 25 Percent per Project Cap
[FR Notice 1/18/17; Notice PIH 2017-21; FR Notice 1/24/22] ... 17-15
Projects not Subject to a Project Cap
[FR Notice 1/18/17; Notice PIH 2017-217 .c..eoovevveiiiiiieeieneenne 17-16
Promoting Partially Assisted Projects
[24 CFR 983.56(C)] . veevereeeveeieniienieeienieenie ettt 17-16
© Copyright 202142022 Nan McKay & Associates TOC-28 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 33 of 723



Administrative Plan -Table of Contents

17-IL.G. Site Selection Standards ..........cccoeeieiieiiiiiieiieeee e 17-17
Compliance with PBV Goals, Civil Rights Requirements,
and HQS Site Standards [24 CFR 983.57(b)]...cccceoveviveiiaiienienne 17-17
Existing and Rehabilitated Housing Site and Neighborhood
Standards [24 CFR 983.57(d)]..ceeeoeeeieeieeeeeeeeeeeeeee 17-18
New Construction Site and Neighborhood Standards
[24 CFR 983.57(€)].veeeveererreeieeiesieeieseenreeeesesenseeaesseenseensesseeneas 17-18
17-I.H. Environmental Review [24 CFR 983.58] .....ccviiviiieeiieecieeecieeeee 17-19
PART III:  DWELLING UNITS.....c.oiiiiiiieeeeeee ettt sttt 17-21
T7-TI1A. OVEIVIEW...utieuiiiieieeiieieeieeete st ettt ettt et e s e beeneesbeebesneesaeenneas 17-21
17-111.B. Housing Quality Standards [24 CFR 983.101].......ccceviivinicninenen. 17-21
Lead-based Paint [24 CFR 983.101(C)]..ccvvvevveenieeieerieeiieeireenen. 17-21
17-1I1.C. Housing Accessibility for Persons with Disabilities .........c..ccccceeeneee 17-21
17-ITLD. InSPecting UNILS ....ccveiiuieeiieiiieeiieiieeieeiee e eieeeveeaeeseeeereeseeeeneesenas 17-22
Pre-selection Inspection [24 CFR 983.103(a)]....cccovevvveniienieennen. 17-22
Pre-HAP Contract Inspections [24 CFR 983.103(b),
FR Notice 1/18/17, and Notice PIH 2017-20].......ccccvveeevveenrnennns 17-22
Turnover Inspections [24 CFR 983.103(C)..ceevevveercvveeniieenieeennen. 17-22
Annual/Biennial Inspections [24 CFR 983.103(d),
FR INOICE 6/25/14] et 17-22
Other Inspections [24 CFR 983.103(€)] ...ceeoveervverveeniieeieeiienieane 17-23
Inspecting PHA-Owned Units [24 CFR 983.103(f)]....ccceoveveennens 17-23
PART IV: REHABILITATED AND NEWLY CONSTRUCTED UNITS.........cccccvevuenen. 17-25
17-IV.A. Overview [24 CFR 983.151] .coioiiiieieieceeeeeseeee e 17-25
17-IV.B. Agreement to Enter into HAP Contract.......c..cccevveeneeiiiniencniieneennens 17-25
Content of the Agreement [24 CFR 983.152(d)]...cccccvevveenveennnne 17-26
Execution of the Agreement
[24 CFR 983.153] .ottt 17-26
17-IV.C. Conduct of Development Work..........ccceeeeviieeiiieniiieieiieecee e 17-27
Labor Standards [24 CFR 983.154(b)] ..cceeooveveevinienieienienieeens 17-27
Owner Disclosure [24 CFR 983.154(d) and (€)] ...ccvveeevveeernveennen. 17-27
17-IV.D. Completion of HOUSING........ccceevuiiiiieiieiieeieeie e 17-28
Evidence of Completion [24 CFR 983.155(b)] ...eevvvvveeevieiiienee 17-28
PHA Acceptance of Completed Units [24 CFR 983.156]............ 17-28
© Copyright 202142022 Nan McKay & Associates TOC-29 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 34 of 723



Administrative Plan -Table of Contents

PART V:  HOUSING ASSISTANCE PAYMENTS CONTRACT (HAP) ...ccccvvevieineee. 17-29
LT7-V.AL OVEIVIEW ...ttt sttt st 17-29
17-V.B. HAP Contract ReqUIrements ............cccceeuereerersieneeneeieneeneneeneenens 17-29

Contract Information [24 CFR 983.203] ......ocooviiiiiiiiiiieeeieee. 17-29

Execution of the HAP Contract [24 CFR 983.204]........ccccccueen.e. 17-30

Term of HAP Contract [24 CFR 983.205,

FR Notice 1/18/17, and Notice PIH 2017-21]....c.ceevvveeeiieeninnns 17-30

Statutory Notice Requirements: Contract Termination

or Expiration [24 CFR 983.206; FR Notice 1/18/17,

and Notice PTH 2017-21]..cccieiieieeiee e 17-32

Remedies for HQS Violations [24 CFR 983.208(b)] .....ccceevenneee. 17-32
17-V.C. Amendments to the HAP Contract..........ccceeveivieriieencieeniieeeieeeen 17-33

Substitution of Contract Units [24 CFR 983.207(a)]......ccceeuenne. 17-33

Addition of Contract Units [FR Notice 1/18/17

and Notice PTH 2017-21]..cc.ooeeiiiieieeeeeeeeeeeeee e 17-33
17-V.D. HAP Contract Year, Anniversary and Expiration Dates

[24 CFR 983.207(b) and 983.302(€)] ...verveereerrrerrerieseenieeeenerenaeennenne 17-33
17-V.E. Owner Responsibilities Under the HAP Contract
[24 CFR 983.210] .eevieieeiieiieieeieesie ettt 17-34

17-V.F. Additional HAP Requirements ..............ccceerveeeriereeeneeneeeieenieeeveenees 17-35

Housing Quality and Design Requirements

[24 CFR 983.101(e) and 983.208()] ...vvevveevereeeierieneeieeiesieenne 17-35

Vacancy Payments [24 CFR 983.352(b)]...cccvveevveenieiiieniieieenee. 17-35

PART VI: SELECTION OF PBV PROGRAM PARTICIPANTS.....ccceeevieieeieereeeere e 17-37
L7-VIA. OVEIVIEW.....eiiiiiieciieeciieecite et eeite e stveeetee e s aeeesbeeeseseeesaseeessseeensseaans 17-37
17-VLB. Eligibility for PBV Assistance [24 CFR 983.251(a) and (b)] ............ 17-37

In-Place Families [24 CFR 983.251(b)] c.eeevevveeeiiiieeiieeciie e, 17-38
17-VI.C. Organization of the Waiting List
[24 CFR 983.251(C)] eeuveereeueeeeaeenieeiesieenieeiesieeneeeeeseeenae e et eae e 17-39
17-VIL.D. Selection From the Waiting List
[24 CFR 983.251(C)] eeveeeeerveeeeaeenieeiesieenieeiesieeseeeeeseeenaeeneesneenae e 17-39
Income Targeting [24 CFR 983.251(c)(6)] .oovveevvverveeieeriieieenee. 17-39
Units with Accessibility Features [24 CFR 983.251(c)(7)].......... 17-39
Preferences [24 CFR 983.251(d), FR Notice 11/24/08]............... 17-40
17-VLE. Offer of PBV ASSIStANCe .......cooovieiiiiiieniieiiienieeeesee e 17-41
Refusal of Offer [24 CFR 983.251(€)(3)].+eeecveervverieeiienieeieeenenn 17-41
Disapproval by Landlord [24 CFR 983.251(€)(2)]..ccceeveveeervveenne. 17-41
Acceptance of Offer [24 CFR 983.252] ..cvveiiiiiieieeieeeeeee 17-41
17-VLE. Owner Selection of Tenants ...........cccoceeeeniinieenienieene e 17-42
Leasing [24 CFR 983.253(2)] ..eevveeiierieeieeie e 17-42
Filling Vacancies [24 CFR 983.254(a)].....ccccceevvveeriieeeniieeieenee, 17-42
Reduction in HAP Contract Units Due to Vacancies
[24 CFR 983.254(D)] «eveeeereeeieeiiesieeieeiesieeie e 17-42
17-VL.G. Tenant Screening [24 CFR 983.255]....ccciiiiieiieieieeeeeeeeeeeene 17-43
PHA ReSponsibility ......cccueeeeieeeiiieiiiieeiieeciee e 17-43
Owner Responsibility ........ccecuieviieriieniieiiieieeie e 17-43
© Copyright 202142022 Nan McKay & Associates TOC-30 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 35 of 723



Administrative Plan -Table of Contents

PART VII: OCCUPANC Y ..ottt ettt ettt sseeae e sseesaessaenseessessaenseensenseens 17-44
L7-VIL A OVEIVIEW ...ttt ettt ettt et 17-44
17-VIL.B. Lease [24 CFR 983.250]....cccuiiieeieieeieieeie et 17-44

Form of Lease [24 CFR 983.256(D)] ..cccvevvvvenieeiienieeieeeieeieeeee. 17-44
Lease Requirements [24 CFR 983.256(C)] ..cccveeoveenverieeniieieenee. 17-44
Tenancy Addendum [24 CFR 983.256(d)]...cccevevveneerienieiennene 17-46
Initial Term and Lease Renewal [24 CFR 983.256(f)]................. 17-46
Changes in the Lease [24 CFR 983.256(€)].....cccceevervrevreenvennnnns 17-46
Owner Termination of Tenancy [24 CFR 983.257] ...ccccvevieennen. 17-47
Continuation of Housing Assistance Payments
[24 CFR 983.258] ovieieeiiecieeie ettt 17-47
Security Deposits [24 CFR 983.259].....ccooviviiiiiiiieeieeeeeeee, 17-48
I7-VILC. IMOVES eoeeieiiieeeiiiieeeiite e eeite e e ettt e e e et eeeessaaaeeeestaeeeesnsseeeesssseaesnnnens 17-49
Overcrowded, Under-Occupied, and Accessible Units
[24 CFR 983.2600] ..cvieieeeieriieieeiiesie e eeesie et 17-49
Family Right to Move [24 CFR 983.261] ....cccccovevivevieeieeiieenen. 17-50
Emergency Transfers under VAWA [Notice PIH 2017-08] ........ 17-51
17-VIL.D.Exceptions to the Occupancy Cap [24 CFR 983.262].........cccveueennee. 17-52

PART VIII: DETERMINING RENT TO OWNER .....cccooiiiiiiiieeeiee e 17-55
L7-VIILA. OVEIVIEW ..ottt ettt ettt sttt sttt st e s eneeas 17-55
17-VIILB. Rent Limits [24 CFR 983.301] ...cccveiieiieieeeieeieeeeeee e 17-55

Certain Tax Credit Units [24 CFR 983.301(C)]..cccvverveerreenirennnnens 17-55
Reasonable Rent [24 CFR 983.301(e) and 983.302(c)(2)] -......... 17-56

Use of FMRs, Exception Payment Standards,
and Utility Allowances [24 CFR 983.301(f)]...cceevvevveeiieenienienne 17-57
Use of Small Area FMRs (SAFMRs) [24 CFR 888.113(h)]........ 17-57
Redetermination of Rent [24 CFR 983.302].....ccccvviiieiiiieeennnen. 17-58
PHA-Owned Units [24 CFR 983.301(g)]..cccoveerveerveeirenieeieennnn. 17-58
17-VIIIL.C. Reasonable Rent [24 CFR 983.303] ..cceooieiieieiieeeeeeieee e 17-59
When Rent Reasonable Determinations Are Required ................ 17-59
How to Determine Reasonable Rent..........ccccceeviiiiiininiinnnen. 17-59
PHA-OWNEd UnItS....cc.eviiriiiiiiieiieiecienieesieeeceeeee e 17-60
Owner Certification of Reasonable Rent............cccceoininnn. 17-60
17-VILD. Effect of Other Subsidy and Rent Control.............ccccevveriieniiennennne. 17-60
Other Subsidy [24 CFR 983.304] .....ccoiiieiieieeieieeeeeeeeene 17-60
Rent Control [24 CFR 983.305] ....oooviviiiiiieieeieeicreeeeeeseeees 17-60
© Copyright 202142022 Nan McKay & Associates TOC-31 Adminplan $2/72021-34/1/2422

Unlimited copies may be made for internal use

22-2010 C 36 of 723



Administrative Plan -Table of Contents

PART IX: PAYMENTS TO OWNER .......cooooiiiieieieteeeeteee ettt 17-61
17-IX.A. Housing Assistance Payments [24 CFR 983.351].....cccccevvvivvienennen. 17-61

17-IX.B. Vacancy Payments [24 CFR 983.352]......cccceviiriiiniiiiencceeiee 17-61

17-1X.C. Tenant Rent to Owner [24 CFR 983.353] ....ovviiiieiiiieeeeeeeeeee 17-63

Tenant and PHA Responsibilities..........ccccevveieiieniiienieniieieee. 17-63

Utility ReImMbUrsements ..........ccveeveeruierieeneeeieenieeeeeeieeeveevee e 17-63

17-IX.D. Other Fees and Charges [24 CFR 983.354].....cooiiiiiieiinieieeee 17-64

Meals and SUpportive ServVICes........cuevvvierieeiiieriieeieerieereenieeeeneen 17-64

Other Charges by OWNET .......ccccoveviiiiiniinienienieeeeeeeeeie s 17-64

Exhibit 17-1: PBV Development Information.............ccceeeuveriieiierieeiieenieeieeeie e 17-65

Exhibit 17-2: Special Provisions Applying to TPVs Awarded as Part of a

Voluntary Conversion of Public Housing Units in Projects that
Include RAD PBV Units

© Copyright 26242022 Nan McKay & Associates TOC-32

Adminplan $2/72021-34/1/2422
Unlimited copies may be made for internal use

22-2010 C 37 of 723



Administrative Plan -Table of Contents

Chapter 18

PROJECT BASED VOUCHERS (PBV) UNDER THE
RENTAL ASSISTANCE DEMONSTRATION (RAD) PROGRAM

PART I: GENERAL REQUIREMENTS ......oiiiiiiiiiiiieeieteeee sttt 18-3
18-1.A.  Overview and History of the RAD Program ..........cccccoceeviriiinicncnnene. 18-3
18-1.B.  Applicable Regulations............cccceviieriiiriiiniiiniieieeeie e 18-4
18-1.C. Tenant-Based Vs. Project-Based Voucher Assistance
[24 CFR 983.2] ..ottt 18-6
18-I.D. Relocation Requirements...........c.cecueeriieiiieniieiienieeiee et 18-6
18-1.LE.  Equal Opportunity Requirements [24 CFR 983.8;
24 CFR 5.105; Notice PIH 2016-17].c..coeveriririeieieieenecieneeieeiee 18-9
PART II:  PBV PROJECT SELECTION ....c.cooiiiiiiiieieiieieeieseeie et 18-11
I8-TLLA. OVEIVIEW...uuiiiiiiiiieeiieeiie ettt ettt ettt ettt et e st et e st e e nbeesnneeees 18-11
18-I1.B. Ownership and Control [Notice PIH 2019-23].......cccceovviviiennieannnnnne. 18-11
18-I1.C. PHA-Owned Units [24 CFR 983.59; FR Notice 1/18/17,
and Notice PTH 2017-21]..cceiiiiiiiieeeeeeeee e 18-13
18-1.D. Subsidy Layering Requirements [Notice PIH 2019-23;
Notice PIH 2012-32, REV-3; Notice PIH 2012-32, REV-2] ............. 18-14
18-I.LE. PBV Percentage Limitation and Unit Cap [Notice PIH 2019-23]...... 18-16
PBV Percentage Limitation ............ccceeevieiieenieeniienieeieeeieeieeene 18-16
Unit Cap LIMItation.........coceevueriinienieniineeneeieeeceeeesieesie e 18-16
18-IL.F. Site Selection Standards [Notice PIH 2019-23;
NOtice PTH 20160-17].ccveiiiiiiieiieieeeeieneeeeeeeee e 18-17
18-I1.G. Environmental Review [Notice PIH 2019-23; Environmental
Review Requirements for RAD Conversions, March 2019].............. 18-17
PART III:  DWELLING UNITS...cciiiiiitiiieieteeeteee ettt st 18-19
I8-ITTLA. OVEIVIEW...euiiiiiiiiiierieeierieete ettt ettt 18-19
18-1I1.B. Housing Quality Standards [24 CFR 983.101].......cccceveevinieninenen. 18-19

Lead-based Paint [24 CFR 983.101(c) ; Notice PIH 2019-23] .... 18-19

18-1II.C. Housing Accessibility for Persons with Disabilities
[NOtiCe PTH 2016-17] ..eoeueieieeiieie et 18-19
18-IIL.D. INSPECtiNg UNILS ....ecuvieiiieiiieiieeieeiie ettt ettt siee e 18-20
Initial Inspection [RAD Quick Reference Guide;
Notice PTH 2019-23] ...ooiiiiiieeieeeeeeeeeeeeeeeee e 18-20
Turnover Inspections [24 CFR 983.103(c),
FR Notice 1/18/17, and Notice PTH 2017-20] ......ccceeevverveenennen. 18-20
Annual/Biennial Inspections [24 CFR 983.103(d);
FR NOICE 6/25/14] ottt 18-20
Alternative Inspections [24 CFR 983.103(g);
Notice PTH 2016-05]..