RESOLUTION NO. 180-2024
OF THE BOARD OF SUPERVISORS OF THE COUNTY OF EL DORADO

WHEREAS, on May 9, 1989, the Board of Supervisors adopted Policy Number A-9 directing County
departments to inventory and establish a records management program; and

WHEREAS, the Treasurer-Tax Collector’s Office seeks approval from the Board of Supervisors to provide for
the proper disposal of County Records; and

WHEREAS, The Treasurer-Tax Collector’s Office finds it necessary to rescind any and all preceding versions
of the Treasurer-Tax Collector Office’s retention schedules contained in Resolutions 85-90 for Treasurer-Tax
Collector’s Office and Resolution 163-2011 for Revenue Recovery Division, and create a new El Dorado County
Treasurer-Tax Collector Office Records Retention/Disposition Schedule to comply with current state law; and

WHEREAS, any records destroyed pursuant to the El Dorado County Treasurer-Tax Collector's Office
Records Retention/Disposition Schedule are no longer necessary for County purposes and will not adversely
affect the County or the public.

NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors of the County of El Dorado as follows:

1. That the Board of Supervisors for the County of El Dorado adopts the new El Dorado County Treasurer-
Tax Collector’s Office Records Retention/Disposition Schedule, which is attached hereto as Exhibit A
and incorporated herein by reference.

2. That the records set forth in the schedule may be destroyed after the designated periods of time pursuant

to such schedules as authorized by the laws referenced in Exhibit A, El Dorado County Treasurer-Tax

Collector's Office Records Retention/Disposition Schedule. The Board of Supervisors finds that the

records identified in Exhibit A that refer to Government Code section 26202 are no longer necessary for

County purposes and may be destroyed after the designated period of time specified in Exhibit A.

That this resolution shall constitute continuing authority for the destruction of such records as authorized

by the code sections cited above and this resolution shall remain in force and effect until amended or

rescinded.

[F5 ]

PASSED AND ADOPTED by the Board of Supervisors of the County of El Dorado at a regular meeting of said

Board, held the 22nd day of October , 20 24 by the following vote of said Board:
Ao Thomas, Hidahl, Turnboo, Parlin, Laine
yes:
Attest: Noes; None

Kim Dawson Absent: None
Clerk of the Board of Supervisors

—~Zprerantes 70285

Chair, Board of Supervisors
Wendy Thomas

By:
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Exhibit A

County of El Dorado
RECORDS RETENTION / DISPOSITION SCHEDULE
Item ITITLE 1 DESCRIPTION OF RECORDS RETENTI MARK!
Number Dept | Eecrone | Total |{include all statutory and regulatary references
10101 Putchase Orders Curr Yr 3yt 4yr [Govit Code 26202 Gov Code 26205
101.02 Payrol Records Curr Yr 2y 3yr |GovtCode 26202 and 26205
10103 Budget Syr Syr 10yr [Gov't Code 26202 and 26205
Torm of contract + 2 yr Term +5 yr Gov't Code 26202
Curr Yr hid
[Bank 5t Curr Yt vt 8yr |GovtCode 26205 and 286007 2
10203 Investment Records. Curt Yr ¥t yr  |Gov't Code 26205 and 26807 2
102.94 Treasury Ledgers. Curr Yr ¥t 6 yr__|Gov't Code 26205 and 26007 2
10205 1911 Bonds 5 yr beyond maturity Varias |Streets & Highways Code 8672
102 06 1915 Bonds 5 yr bayond maturty Varies |Streets & Highways Code 8672
10207 Treasury Ci ndence Curr Yr 5 6yr |Gov't Code 26205 and 26807 2
10301 Secured Tax Rolls 13y 13 yr |Gov't Codm 26205 and Rev. & Tax 4377
103.02 U d Assessment Rols 6yt 6yt |Gow't Code 20205, Rev . Tax 2928, & GC 25205
10303 Abstract, Secured, Unsecured, Paid & Unpaid 13yr 13yr |Absiract, Secured: Gov't Code 26205 Rev & Tax 4377
8 yr &yr |Unsecured: Gov't Code 28205 and Rev & Tax 2928
10304 |Supplemental Tax Rolls 13yr 13yr [Gov't Code 26205 and Rev & Tax 4377
103.65 [Tax Collector Depast Parmits Curr = 1 yr 3yr Syr |GovtCode 26205 and 26202
10306 Tax Bl Paid Stubs Curr ¥ Ty 2yr_|Govi Gode 26202
103.08 Remidtance Process Logs, Reports Cur+1yr A yr Gyr |Gov'tCode 27001
10309 Bankruptcy Fles Actve Inactive +2 yr | Vares |Govt Code 26202
103 10 | Transient Occupancy Tax Returns Cutr Yr 2yt 3yr |Govt Code 26202
103 11 Bulk Trans'er Records Curr Yr yr 2yr  |Govt Code 26202
10313 Busmess Licenae Appications Cur ¥t 2yr Jyr _|Govt Code 26202
103 14 Tax Sale Dx Curr Yr 2yr 3yr_|Gov't Code 26202
10315 Tax Correspondence Curr Yr 2yr 3yr |GovlCode 26202
10318 Cannats Tax Retums Cum ¥r 2 3 Gov't Code 26202
104 01 Revenue Recovery Closed Case Recards Courr Yr 10yt 11y1_|Gov Code 26202 and 581352
104 02 Revenue Recovery Closed Judgment Files Cur Yr 10 yr 11 yr _|Gov't Code 26202 and 68152
104.03 Month End CUBS Reports Cum Yr ¥r 3yr_|Gov't Code 26202
104 04 Dady CHIT Reports Cum Yr ¥ 3y |Gov'tCode 26202
104 05 Revenue Recovery Deposit Records Cu ¥r yr 3y |Gov't Code 26202

Litigation, complaints andfor claims suspend normal retention periods. Retention period begins after final action or settlement.
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