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Department Name* Department of Transportation
Budget Transfer Type: 

Clerk* Stephanie Lisius Document total*

Contact phone* 5851

BUDGET TRANSFER HEADER

Prepared date* 11/24/25

Fiscal year 25/26
Short Description*          
(10 characters) INCFXDASST

Project Strings Required* Yes

Audit date: ______________________ Budget Transfer number: _____________________

Audited by: ______________________ Interfaced by: _____________________

Processed on: _____________________

* REQUIRED FIELDS

MEMO SHEET:   BUDGET TRANSFER INFORMATION

FOR AUDITOR'S OFFICE USE ONLY

32,000$                                                          

BUDGET TRANSFER JUSTIFICATION AND DESCRIPTION* (will be scanned into FENIX TCM)

Authorized signature*

By signing this memo I hereby certify that:                                                                                                                                                                                                                             
1. information herein is true and accurate to the best of my knowledge, 2. I have been delegated signature authority in accordance with  County's 
policies and procedures and  3. all transfers approved on this journal are in compliance with County policies and procedures and any other relevant 
governmental regulations.

Check Applicable*

Transfer 1: BoS Approval

25-1988 01/05/2026Legistrar Item Number*

Department of Transportation is requesting a budget transfer to add a a utility bed to the FY 2025/26 fixed asset list.  The additional fixed asset 
utility bed was determined to be needed when replacing the Fleet vehicle for the Materials Lab, under Department of Transportation. The utility 
bed was included on the Fiscal Year (FY) 2024-25 Fixed Asset List at $16,000 and ordered, however it was not received prior to year end. During the 
adopted budget process, the fixed asset should have been carried over but was inadvertently missed and not carried over. The utility bed is 
essential to the materials lab operation. 

Budgeted appropriations in the Transportation budget need to be increased in Fixed Assets - Equipment by $16,000 to pay for the previously 
ordered utility bed. This will be offset by a decrease to the permanent employees budgeted appropriations.

One Time (after Adopted Budget)

Continuing (include in the Adopted Budget)
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