
RESOLUTION NO. 185-2022 

OF THE BOARD OF SUPERVISORS OF THE COUNTY OF EL DORADO 

WHEREAS, on May 9, 1989, the Board of Supervisors adopted Policy Number A-9 directing County 
departments to inventory and establish a records management program; and 

WHEREAS, the Department of Human Resources seeks approval from the Board of Supervisors to provide 
for the proper disposal of County records; and 

WHEREAS, the Department of Human Resources finds it necessary to rescind any and all preceding 
versions of their retention schedules, including but not limited to: Resolutions 002-2006 for Risk 
Management, 049-2004 and 110-2015 for Human Resources, and create a new El Dorado County 
Department of Human Resources Records Retention/Disposition Schedule to comply with current State 
law; and 

WHEREAS, any records destroyed pursuant to the El Dorado County Department of Human Resources 
Records Retention/Disposition Schedule are no longer necessary for County purposes and will not 
adversely affect the County or the public. 

NOW, THEREFORE, BE IT RESOLVED as follows: 
1. That the Board of Supervisors for the County of El Dorado adopts the new El Dorado County 

Department of Human Resources Records Retention/Disposition Schedule, which is attached 
hereto as Exhibit A and incorporated herein by reference. 

2. That the records set forth in the schedule may be destroyed after the designated periods of time 
pursuant to such schedules as authorized by the laws referenced in Exhibit A, including 
Government Code sections 12946, 2620 l, & 26202, Labor Code section I 198.5, 8 CCR 3204( d)( 1 ), 
8 CCR 14300.33, 22 CCR 1085-3, 8 CFR 274a.2(b)(2) 29 CFR 516.6(a)(2), 29 CFR 825.500, and 
29 CFR 1602 et seq. The Board finds that the records identified in Exhibit A that refer to 
Government Code section 26202 as justification are no longer necessary for County purposes and 
may be destroyed after the designated period of time in Exhibit A. 

3. That this resolution shall constitute continuing authority for the destruction of such records as 
authorized by the code sections cited above and this resolution shall remain in force and effect until 
amended or rescinded. 

PASSED AND ADOPTED by the Board of Supervisors of the County of El Dorado at a regular meeting 
of said Board, held the 13th day of December 2022, by the following vote of said Board: 

Attest: 
Kim Dawson 
C · ors 

Parlin, Thomas, Hidahl, Turnboo, Novasel 
Ayes: 

Noes: None 

Absent: 
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California Government Code Sections 26200, et.seq., applicable to counties, plus other applicaibl& state and fede:tal codes govern retention and destruction of records. Origin~I public 
records may not be destroyed until the passage of two years and until the olher requirements of Section 26200 et seq, have been met. UHgatlon dalrns, complaints, audits and/or 
investigations suspend destruction until thay are settled/resolved. 

Rttenuon/Otsnnsitlon -· Record Oeseriptlon OffiU Slo,_ T-1 Ju.stifJQltion 
lYHra) IYnra) 1Ye1nl - - A-

Humao Fwsourc.es' Soard or Supervisors' Agenda Items 3 0 3 G.C. 26202 

Human Resources Poldes and Prooedures Until superseded 
2 

Until superseded G.C. 26202 until supersGded + minimum 2 years • 2 •2 
sij,_...n., to, rec:ordl 2 0 2 GC 2t!202 
Grand Juty lnqunes. R&pOtt:I, R:e,,sponse1, and backup 

2 4 6 G.C.26202 
1nfo,rnteon 
ivenricaoont ol ~ and other general 

G.C.26202 
memotand.a regarding dec:i1kma or din,djyes for human 3 0 3 statute oflimilations for FEHA clairns is 3 years 
fKOUfCet adrT"ll"IIStn~ 

Classification Plan 
Unbl superseded Until superseded Unlal superseclod G.C. 26202 

• 2 •• -e 
Ctanabtlon Specifications Until superseded Until s~rHdod Untllsuporseded 

G.C.26202 
•10 •10 

Clas.slftcation Study Until superseded 
Ur-(11 superseded Until superseded' GC.26202 

•2 •2 
Now POllbcWI R~uests (,equ.m rrom dlC)llttMnb, !or 2 0 2 G C. 26202 
new oositioos & .. itw.nuonl studnl 
Rec:IHsllc:non Requests (ongmal requms. backup 2 5 7 G.C. 2e022 
informabon to, dea!D'II 

C 
Sa!ar;Sdledulos 25 0 25 G C 2t!202 soo 29 CFR 519 91atnl 
Selan, and eener11 Conn--nee and Sutva-n 3 • 7 G C 2t!202 

I" """I"\ hw~, ~ffll)IOYltfS tut>,Ki to the UIC OOde mu5t keep 
~oymtnt ln$Uranc:;e Compensation and Claims 

3 1 4 
records for a penod of at'-- • years after the date the 

R.eot'M and Rtpons contl'i'buttOM 10 ~h they r efal e become due, or the dete the 
oontributiom ftfe m:d Whdlw..~ it•· 1o1•r 

Componsa>on SIUdy (and al book-up documontation) Until superseded UnOISupo<Sa(le<I UnOlsupors<lded G C 2t!202 •2 •2 em---
CMI SeNice CorM'ISlton Appe~.la end o.a.;ons 

GC 2e202, CC 1294l5,2iCFR1602.31;Lmlllsem«l,3years 

2 1 3 anet 16ll1t<! EEOC. · CMI SeMoo Cornmi!J:Sicrn Decisions will 
(ffn1.lrlnactive) lno in---~ nersonnel file 
CMI S~CI COfflffllS$0n Ag41ndas am BUSlness 

2 0 2 G.C. 26202 
Meo111na Mnutet: 



Rttentton/Oispo&ftion ...... Reoord DHcriptlon Olloc:o sc..._ Tollf JU&tifiution (Yoa<Sl !Yoa<Sl (Yoa<S) 

l ennof Term of 

C~ts and ~elated Supporting Documet1ts not employment emp~'Jmenl 29 CFR 1602.31; G.C. 12946; Of!EH; ERISA; Term of 
and/or death of 4 and/or death of envotving recruitment (finaL'inactive) 
Claimentand Claimant and 

tmpbym,lnt and/or death + 4 

Acaised Accused • 4 
tnvostiaation Files • 6 10 GC. 29202 

Lltigation Files • 8 10 29 CFR 1 &D'2 31 Ooplleate record: County CouMOj;, ttt. omot 
of oerman,ent record 

General memoranda regarding deciS-ooe or directly• (or 
2 0 2 G C.26202 

t-'-- retattoM 
......., __ 

Dlsoolnary (corresoondona, 1epo1ts. llpes) • 5 10 29 CfR 1502 31 
EtnP50','0t A!SOOltCOM t~ or t>a:g.,..ng urwts Untils- Permanent Permanent G C. 26202 pennanent for searctubistofic value 
l'Htdlon ,n!o r-f11icHil 

Totmof Tttmof 

Grievances (tnactive/final) 
employment • employment and G.C. 12946, Labor Code section 1198.5; 29 CFA. 1602 et seq; 

and/or death or o, death o, when t.intil settled; 3 years after settled 
Settred settled + 4 veai, 

Memorano. of Undffllanding uno1._..- Pt<ffill:ntti1 Ptrmanenl G c 26202 permanent to, seard\1-tonc vall.le 

NllQoti11tion Files and Notes 7 B 15 G.C. 26202 
RedUCllon in fOfoe FM'S (Hnionty isls, CDrrnpondence. 

4 4 B 29 CFR 1602.31 etc I 
GM.erai rnetnotancsa 11g:3r01ng 0ea1aons: ordlrtcttv .. tor 2 0 2 G.C.26202 
bborrelations ---.---'PP'<onl ~•nJS. lnv-. Aj,polllt of 

2 2 • G.C. 26202: G .C. 129<6; 29CFR 1602: EEOC 
RKf'Ultments & Se.locbons. 11nact1v-1! .. ·" 

Tenn of 
29 CfR 11502 31 & 1527 3(b)(o). S CCR 320<(dX1) <1 soq 

Tenn of 
employment 

{medical. 30 yrs), G.C 129'4. Tenn of en,pioymt,,. andfor de.:lttl 
Employff P.nont..a Fites - Inactive empk)yrnent • and/or death -

+ 4; Smut• of , rntdons 11 4 yn on~ rMUff.. 
and/or death inac;tive + 4 EEOC - 2 yrs tract:on taken or oller lfW ctsposition or ibgOOon, 

OFEH • 2 vrs ■tier e.--a.-mone adlOn 

Equal E.mpk,ymt.nl Oppomnry Sunmai,y & Background 
3 7 10 29 CFR 1602.14 (EE0--4s) and Equal Opportunity Plans. (EE;OPs) 

3 altctr hire or 1 3 al'ter tire or 1 8 CFR 274a.2(b)(2). Federal 1-9 Forms after tenn. 0 after term, 
'-Ntiehevetislltet whk h...,•r is later 

PM-lllon Reau.ttTMU"ll Records (.Re,qursffion. n,oaw:. 01 
recn.utmtnt. ldvtr1ising, appticatfoflit, pte-employment 

5 0 5 G C 26202; eeoc: 29 CFR 1602 etseo:G.C. 12946; OFEH; 
tntlng records, selection materiafs, eligibi~ty lists, FCRA 
oambion kb., hAeknround chacks) 

Re1toowon. R . and TraMfer LIits 4 • G C S0<000 129<6 
Po!SO<VIOI Alocol>on IJsl os of SIJO tldl 6scal y0ar 25 0 25 CC 26202 
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R.tention/'Oisp0Sftion 

Item # fleconl Descrlpfion 
Office su.raoo TOlal 

Ju8dtk:■tlon IYoarsl IYNISI IYursl 
Posroon Conuoi R- 3 0 3 GC. 26202 
Tumcwo,Sta1b'tica 10 0 10 G C 26202 
GMlela1 ffllfflOlancta ragl«Mg declUona Of<lllClrYes 1°' 2 0 2 G.C.2fl202 
rect\.lltment, aeled!on. and/OI ret•ntion 
~ 
E•s:iued Contracls • $10.000 o, more I 2 4 I a !G.C. 26202 
Ea-pired Contntc:ts - Lns dlan S 10.000 I 2 • I a IG C 2620:2 
Ve-ndOf Contracts · T•rminatoel I 3 I 3 I a I - p-
Alll""""""'P- I I PennononC I Porminent IDO NOT OE STROY 
LMaeotlhl 
Tranina Rec:otd1 a 0 a G.C2620:2 
Acoc»nt-fn•- OSHA Ropoft:S 2 50 52 G C 26202; 8 CCR 14300 33 
DINR~ 2 5 a G C 26202 

G C 2e20'2: 8 CCR 14300.33 [ffffilin OSHA 300 forms for five 

ErnployN lnju,y/lHness Reports 2 6 8 
years following end of the celendar yeat that the records cover; 
retain OSHA 200 forms for 5 y&a<S follo~ng the year to which 
therocorcts-re4ttt} 

l1PP Mlltnab. inekdna !MrwninnS 2 a a G C 26202. 8 CCR 3200 
lnadenl Racnn 2 a a G C 2620:2. 8 CCR 14300 33 
Pro,_ .... Lon Rooorctt 2 3 5 G C 2620:2 
Safetvi\.OH Records 2 50 52 GC. 26202 
Vlokmce 111 tho Wotkp&ace OU 2 a a G C. 2620:2 
~R~■ndFiles 2 a 8 GC 26202 
___ .. _ 
llft.l ll'led .11.-naes 2 13 15 GC2620:2 
COBRAll\lofmollOn 2 13 15 G C 26202 
HN 'thPlln 2 13 15 G C 26202 

Employee Health Benefits, incli.ldfng EAP and bil!ing 3 2 5 
G C 2620:2, 29 CFR 1527 3(b)(2),ERISA 107 29 USC 1027. 
G C. 129-&e. OFEH admnstmwe deo1,10n 

FM.A Record$ 
• Leave pokies and benefits 
· Oates and hou{S of leave used 

3 3 FMI.A; 29 CFR 625.500 (3 yea r>) 
• Records relating to any dispute regarding 

designation of leave 
E.l'l'INIWAA benefits relabnc to the leave 

f~lt..av~ 3 0 3 29 CFR 825 500 GC 12945 
.. .....,.,_.,_ ~ ,ea, R.c:oros 4 26 30 Otn'!ion ot e,,..,,,..,__.,,nt. + 30 vears S CCR 32<Mtdl(1l 
Employff E11)0Sure Reccwds 4 26 30 8 CCR 321Mtd)(11 
Pre-El!ll)loymont Med<cal Tesbna Rocom 4 0 • GC 26202 
Ret.,ement Plans lnd."of Ca:PERS files, mlH, contfKIS, 

2 Permanent Perma11ent G.C, 26202; porrn,r1ent for histolicaVresearth purposes 
elc 
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RetenbonlDtsPoSitJOn 

llom I -ont Desc:rtpUon 
Offlc;o Storage Total 

Justificadon (Y...,.I (Yursl (Years) 

Mtotllaneou, Insur.net Reports lfid Fdes i 13 15 G.C. 26202 - · 
CJosecl Worken' Compensation Without Future Medical 

G C 2e201.0SHA. SCCR 15400 2 (5 years homdate olll"tJJl'Y 
1 from Injury 9 10 or from Cho date of provision of compensation .benefits oceutted, 

Award whichever ts iater'I 
WOf'ken· ~~!:ion With Future t.1edlc.aJ Award 5 PertNinent Permanont S CCR 1 S400-2 I-ranee) · 00 NOT DESTROY 

Records \MIi be kept ele<:lronically'where appropriate, with hard copies, if they exist, considered to be duplicates that do not need to be retained, 
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