
 

 
 

CONTRACT 
For 

EL DORADO COUNTY - EMERGENCY HOUSING ASSISTANCE (SFAF) 
 

Effective Date: January 1, 2012 
 
 
AS OF THE ABOVE-WRITTEN “EFFECTIVE DATE”, AND IN CONSIDERATION OF THEIR MUTUAL OBLIGATIONS, THE AGENCY AND 

CONTRACTOR (DEFINED BELOW) ENTER INTO THIS “CONTRACT” AND AGREE AS FOLLOWS: 
 
1. “Agency” is/are the following selected agency/agencies, which are public bodies, corporate and politic, and which has/have 
the address of  801 12th Street,  Sacramento, California 95814: 
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AGENCY 

Redevelopment Agency of the City of Sacramento Redevelopment Agency of the SHRA of Sacramento 

Housing Authority of the City of Sacramento Housing Authority of the SHRA of Sacramento 

  Sacramento Housing and Redevelopment Agency 

 
2. “Contractor” and Contractor’s name and address for its principal place of business are the following: 
 

Name County of El Dorado, Health and Human Services Agency – Division of Public Health 

Address 931 Spring Street 

Placerville, CA  95667 

 
Contractor is the following legal entity (select one): 
 

Sole Proprietor/Individual(s)  Corporation Nonprofit Corporation General Partnership 

Limited Liability Company Limited Liability Partnership Limited Partnership Other: 

 
Contractor is organized in (select one):  
 

California 
 in  the following state and is licensed to do its business 

in California 
State 

 
 
3. “Funding Source” is the source of funding that the Agency is using to pay the Contract payments.  Contractor must comply 
with each and every requirement of the Funding Source.  Agency will cooperate with Contractor in determining the applicable 
requirements of the Funding Source.  The Funding Source is : 
 
Funding Source CFDA# Award # Award Year Jurisdiction Amount 
HOPWA 14.241 CAH11F002 2012 Federal  State  Local 49,157 
 
     

4.   “Attachments” for this Contract are the following, which are incorporated in this Contract as if included in full in the body 
of this document: 
 

426-F1211 
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ATTACHMENT  NO. 

CHECK APPLICABLE BOX 

 
DESCRIPTION OF ATTACHMENT (Attachments marked N/A or stricken are not included) 

11  CCoonnttrraacctt  PPrroovviissiioonnss   
 yes  # 2    no Federal Requirements – Attachment 2 with exhibits CD 
 yes  # 3    no Attachment III – Scope of Services 
 yes  #__   no Exhibit A – HOPWA Regulations attached CD 
 yes  #__   no Exhibit B – Provider Reporting attached CD 
 yes  #__   no Exhibit C – Standards for STRMU Payments attached CD 
 yes  #__   no Exhibit D – Grantee Oversight Guide attached CD 

 
Unless expressly stated otherwise, the Attachments shall supersede any provisions of this Contract with which they conflict. 
 

5. “Scope of Work” for this Contract is the following [This contract is invalid unless this section is completed.  In addition to 
the Scope of Work here, there may be a detailed Scope of Work attached if that attachment is written by the Agency and the 
attachment must be in the same form as the following table, including all categories and tasks.]: 

 
 
 

“PERFORMING PARTY” “TASK/OBLIGATION”: “DEADLINE” 

Contractor 

Scope of work or summary of scope of work 

 See Attachment 3 

 
12-31-2012 

Contractor 
“COMPLETION DATE”:  The date for completion of all of Contractor’s 
Tasks/Obligations under this Contract 

 
12-31-2012 

Contractor 
“BILLING DATE”: Contractor must submit the final bill for all work under this 
Contract.  Agency will not pay bills submitted after the Billing Date 

01-31-2013 

Agency  
“FINAL DATE”: Agency must make final payment for all bills submitted in 
accordance with the terms of this Contract. 

02-28-2012 

 
6. “Contract Price” is the maximum amount that the Agency is required to pay Contractor under this Contract.  The Contract 

Price for this Contract is the following: 
CONTRACT PRICE $ 49,157 

 
7. “Payment Schedule” for this Contract, by which schedule Agency must make payments under this Contract, is following: 

S
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O
N

E
 DATE, TIME PERIOD OR PERFORMANCE  TO BE COMPLETED  

AS CONDITION OF PAYMENT  
(Only one payment schedule is selected, the others not selected included): 

MAXIMUM AMOUNT OF 

PERIODIC PAYMENT: 

√ 
As billed by Contractor, in accordance with Section 6, Attachment I, not to 
exceed maximum contract amount. Maximum Amount 

  $49,157 
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 Notwithstanding any other provision, reimbursable travel expenses shall not exceed the rates allowed by the Internal Revenue 
Service Standard Mileage Reimbursement and shall not include expenses for travel within a forty-five (45) mile radius from 
the Agency’s place of business. Notwithstanding any other provision, reimbursable expenses shall not include any pro-rated 
overhead costs and expenses, facsimile or telecopier charges, copying costs (unless extraordinary and approved in advance by 
the Agency), courier charges, local and long distance telephone charges, and ordinary office and business supplies. 
 

8. “Special Provisions” are the following provisions or additional recitals, which are a part of the contract only if approved by 
Agency counsel as indicated by the accompanying initials. 

 
SPECIAL PROVISION AGENCY COUNSEL 
  
 
THIS CONTRACT IS EXECUTED in Sacramento, California as of the date first above written. 
 
AGENCY:  SACRAMENTO HOUSING AND 
REDEVELOPMENT AGENCY 
 
By:  
 
 
 
 

 
CONTRACTOR:  COUNTY OF EL DORADO, HEALTH 
AND HUMAN SERVICES AGENCY – DIVISION OF 
PUBLIC HEALTH 
 
By: 

Name: La Shelle Dozier Name: John R. Knight 
Title: Executive Director Title: Chair – Board of Supervisors 
 Tax ID Number:  94-6000511 

 
 

 Contractor must file a Conflict of Interest Statement with the Agency Clerk, unless 
this box is checked by the Agency signatory indicating that the Contractor is excluded 
from filing under the Agency Conflict of Interest Code. 
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CERTIFICATION OF AUTHORITY 
 
I certify under penalty of perjury under the laws of the State of California that I am fully authorized to execute the attached 
document for Contractor in the capacity I have stated, and that such execution is sufficient to bind the Contractor.  Executed in 
_________________________, California, on                                           . 
 

 
 
 
____________________________________ 
Contractor’s Signatory 
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ATTACHMENT 1  
CONTRACT PROVISIONS 

 
1. CONTRACT CONTENTS, PRECEDENCE AND DEFINITIONS.  This Contract consists of this Contract document and all of 
the Attachments named in this Contract. Except for matters required by law or expressly stated otherwise, the provisions of 
the attachments supersede any provisions of the body of this Contract with which they conflict.  Unless otherwise defined 
in this Attachment 1, capitalized terms shall have the definitions stated in this Contract.  
 
2. SCOPE OF SERVICES. Notwithstanding the wording of the Scope of Services, Attachment III, unless a Task/Obligation 
is expressly described in the Scope of Services as one that is not mandatory, each Task/Obligation described in the Scope of 
Services is the mandatory obligation of the Performing Party, and it must be completed on or before its respective Deadline.  
As the context indicates the Task/Obligation must be performed at or delivered to the Location stated in the Scope of 
Services. 
 
3. CONTRACT TERM AND TIME OF PERFORMANCE. The “Contract Term” shall begin on the date of this Contract and 
shall end at 5:00 p.m. on the Final Date or upon completion of all services, whichever shall first occur. The Final Date is 
the date for completion of all obligations of the parties under this Contract. 
 

a) Certain of the Contract requirements, as expressly stated in this Contract, shall survive the completion or termination 
of this Contract.  
 

b) The Contractor acknowledges that Contractor is not entitled to compensation for any work done or costs incurred 
prior to the effective date of this Contract, January 1, 2012, or subsequent to the Completion Date. This contract cannot be 
revived, amended or extended by agreement made after the Final Date. 
 
4. COMPENSATION, REIMBURSEMENT AND METHOD OF PAYMENT.  Notwithstanding any other provision of this 
Contract, the parties agree that the total compensation and reimbursement for all services and expenses required during the 
term of this Contract shall not exceed the Contract Price. Agency shall pay the Contractor in the amounts and at the times 
specified in the Payment Schedule as set forth in the Payment Schedule in Attachment III.  Agency is not obligated to make 
any payment under this Contract for work Contractor has not yet performed or goods not delivered.  Agency is not 
obligated to make any payment under this Contract for so long as Contractor is in material default of this Contract. Except 
as specified in writing in this Contract, Agency is not obligated or liable under this Contract to any party other than the 
Contractor. 
 
5. INSURANCE COVERAGE REQUIREMENTS.  During the Contract Term, Contractor must maintain the following 
insurance coverage from insurance providers licensed to do business in California and having an industry rating that is 
reasonably acceptable to Agency.  Failure to maintain the required insurance is a material breach of this Contract.  Before 
beginning any work under this Contract, Contractor must provide Agency with certificates of insurance or copies of the 
insurance policies demonstrating the required coverage, and the required endorsements naming Agency as an additional 
insured.  Contractor must assure that such certificates and endorsements are in a form reasonably acceptable to the Agency 
and reflect fulfillment of all of the requirements of this Contract.  Contractor must assure that the coverage afforded under 
the policies can only be canceled after thirty (30) days prior written notice to the Agency of the pending cancellation.  
Contractor must mark such notice to the attention of the Agency’s Procurement Services Office at the following address: 
 

SACRAMENTO HOUSING & REDEVELOPMENT AGENCY 
801 12th Street – Procurement Services (PS) 
Sacramento, California95814 

 
a) The required insurance coverage is the following:  (i) Two Million Dollars ($2,000,000) or more of comprehensive 

general liability coverage including, without limitation, coverage for contractual liability, public liability and property 
damage and having a deductible of Twenty-five Thousand Dollars ($25,000) or less; (ii) if motor vehicles are used in 
connection with this Contract, Three Hundred Thousand Dollars ($300,000) or more of automobile liability coverage 
having a deductible of Five Thousand Dollars ($5,000 ) or less; and statutory limits or more of workers compensation 
coverage for all employees of Contractor and all others doing Contract work.  The general liability and automobile policies 
shall be endorsed to name the Agency as an additional insured. 
 

b) Cancellation:  Contractor will provide the Agency with the cancellation clause and/or any amendatory endorsements 
that modify or change the policy cancellation clause of the insurance policies in force. It is the Contractor’s responsibility to 
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notify the Agency of any notice of cancellation, non-renewal or non-payment of premium in accordance with your policy 
provisions.  In the event insurance is cancelled or not renewed, the Contractor shall notify the Agency within forty eight 
(48) hours of such cancellation or non-renewal. 
             
      _____Contractor’s Initials 
 

c)  Contractor is in material breach of this Contract for so long as Contractor fails to maintain all of the required 
insurance.  Agency has the right, but not the obligation, to pay any delinquent insurance premiums and any other charges to 
reinstate or maintain the required insurance policies and coverage.  Upon Agency’s demand, Contractor must immediately 
reimburse Agency for any and all costs incurred by Agency in so obtaining or maintaining insurance.  If Agency does incur 
such costs, Agency shall have the right to withhold such amount from any payment due to Contractor under this Contract 
and to reduce the compensation payable to Contractor under this Contract by such amount. 
 
6.  BILLING PROCEDURES AND CONDITIONS.  Agency must make the payments due under this Contract, as provided in the 
Payment Schedule in Attachment III, subject to the following provisions: 
 

a) Agency must pay the Contract Price to Contractor for performance of Contractor's obligations under this Agreement, 
or so much of the Contract Price as may be due for services actually performed and materials actually supplied by 
Contractor under this Contract.  Agency must make such payments within thirty (30) days following delivery by Contractor 
to Agency of invoices stating the amount then due and specifying the services performed for which payment is due.  
Agency is not required to make such payment more frequently than specified in the Payment Schedule in Attachment III 
Agency is not required to pay Contractor a total amount for goods, services and expenses which exceed the Contract Price 
set forth in the Payment Schedule in Attachment III. 
 

b) The Agency shall make payments in accordance with Contractor’s billing statements.  
 

c) As a condition for payment, Contractor must submit billing statements.  Such billing statements shall specify the 
dates on which the work was performed; the nature of the work performed; the percentage of the total work performed; the 
name of the individual performing each element of the work; the respective hourly billing rates; a list of all expenses for 
which reimbursement is sought; and the requested payment date. 
 

d) Within ten (10) days following a written request received from Agency, Contractor must provide a bill to Agency 
for all work done as of the request date.  Agency is entitled to make similar requests at intervals of not less than thirty (30) 
days following the initial request. 
 
7. INDEMNIFICATION.  Contractor shall indemnify, save harmless and defend, to the fullest extent permitted by law, the 
Housing Authority of the City of Sacramento, the Housing Authority of the County of Sacramento, the Redevelopment 
Agency of the City of Sacramento, the Redevelopment Agency of the County of Sacramento, the Sacramento Housing and 
Redevelopment Agency, the City of Sacramento and the County of Sacramento, their respective officers, directors, 
commissioners, advisory committee members, agents, and employees from liability, claims, demands, attorney's fees or 
litigation and related costs, including without limitation, court costs and investigator, witness, arbitrator and mediator fees, 
for any injury or damages to persons or property resulting from Contractor's prosecution of work under the Contract, 
whether caused, in whole or part, by an intentional act, negligent act or omission by Contractor, its officers, employees, or 
agents. 
 
8. NO WAIVER OF RIGHTS AND REMEDIES. Either party’s failure, at any time, to object to any breach of covenant or 
obligation, to any failure of performance, or to any other default on the part of the Contractor shall not constitute a 
continuing waiver of subsequent breaches or defaults.  Agency’s making of any payment to the Contractor shall not, under 
any circumstances, be considered as a waiver by Agency.  Agency's making of any payment while any breach or default by 
Contractor exists shall in no way impair any right or remedy available to Agency related to such breach or default, 
including without limitation, the right to withhold future payments. 
 
9.   HIRING OF OTHERS.  Unless consultants, specialists, experts or other third parties are listed in the Scope of Work, 
Contractor must not employ any of them or incur any obligation to pay any of them for services performed under this 
Contract without the prior written approval of Agency.  Agency's written approval shall not create any obligation of the 
Agency with regard to any such third party.  Contractor has no authority to, and must not purport to, employ, hire or 
contract with any such third party as agent of the Agency or otherwise on behalf of Agency. 
 

12-0297.1B.6



10.   TERMINATION OF CONTRACT FOR CAUSE.  If either party fails to fulfill its obligations under this Contract in a timely 
and proper manner or violates any of the covenants, agreements, or stipulations of this Contract, and if such failure or 
violation is material and substantial, the other party shall have the right to terminate this Contract by written notice to the 
defaulting party. 
 

a) If Contractor defaults and Agency terminates the Contract, all finished or unfinished work, products, documents, 
electronic media, data, studies, artwork, renderings, models, software programs, and reports prepared by Contractor under 
this Contract shall, at the option of Agency, become property of the Agency, upon payment to Contractor of such amounts 
owing in accordance with this Agreement.  Agency’s exercise of its option to own such properties does not relieve 
Contractor of liability to Agency for damages on account of Contractor’s default unless such default is the result of policy 
changes or budget reductions.    
 

b) If Agency defaults and Contractor terminates the Contract, upon Contractor’s submission of the billings and receipts 
required by this Contract, Agency must pay to Contractor an amount which bears the same ratio to the total compensation 
under this Contract as the services actually performed by Contractor bear to the total services of Contractor covered by this 
Contract, less payments of compensation previously made. (By way of example if the work is eighty percent complete, 
Agency must pay eighty percent of the compensation less any amounts previously paid for the work.)  In addition, Agency 
must reimburse Contractor for all unreimbursed expenses that are reimbursable under this Contract upon Contractor’s 
submission of the billings and receipts required by this Contract for reimbursement.  If less than fifty percent (50%) of the 
services covered by this Contract have been performed as of the termination date, Agency must also pay Contractor for that 
portion of the actual out-of-pocket expenses incurred by Contractor during the Contract period which are directly 
attributable to the uncompleted portion of the services covered by this Contract. 
 
11. TERMINATION FOR CONVENIENCE OF AGENCY.  Agency may terminate this Contract, at any time and without cause, 
by a notice in writing from Agency to Contractor.  Upon such termination, Agency must pay Contractor the same amounts 
as Agency would have paid under Section 10.b) as a termination for Agency default. 
 
12.   CHANGES.  With Contractor’s written consent, Agency may, from time to time, request changes in the Scope of Work 
to be performed by Contractor.  Such changes, including any increase or decrease in Contractor's compensation, must be by 
written amendment to this Contract executed in advance by Agency and Contractor. 
 
13.   PERSONNEL, FACILITIES AND EQUIPMENT.  Contractor represents that he has, or will, secure at his own expense all 
personnel, facilities and equipment required in performing the services under this Contract. Such personnel must not be 
Agency employees or have any contractual relationship with Agency, except with Agency’s prior written approval. 
 

a) All the services required under this Contract will be performed by Contractor or under his supervision and all 
personnel engaged in the work shall be fully qualified and shall be authorized or permitted under state and local law to 
perform such services. 
 

b) No person who is serving sentence in a penal or correctional institution shall be employed on work under this 
Contract. 
 
14.   SUBCONTRACTING.  Contractor must not enter into any subcontract for performance of the services covered by this 
Contract without the prior written consent of Agency.  In any event, Contractor shall be as fully responsible to Agency for 
the acts and omissions of his subcontractors and of persons either directly or indirectly employed by them, as he is for the 
acts and omissions of persons directly employed by him.  In any event, Contractor must insert in each subcontract 
appropriate provisions requiring compliance with the labor standards provisions, insurance and other relevant provisions of 
this contract. 
 
15.   EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS.  During the performance of this Contract, Contractor agrees 
as follows: 
 

a) Contractor will not discriminate against any employee or applicant for employment because of race, color, religion, 
sex or national origin.  Contractor will take affirmative action to ensure that applicants are employed, and that employees 
are treated during employment without regard to their race, color, religion, sex or national origin.  Such action shall include, 
but not be limited to, the following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  
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Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided by Agency setting forth the provisions of this nondiscrimination clause. 
 

b) Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, state that 
all qualified applicants will receive consideration for employment without regard to race, color, religion, sex or national 
origin. 
 
16.   INTERESTS OF OFFICIALS.  No member of the governing body of Agency, and no other officer, employee or agent of 
Agency who exercises any functions or responsibilities in connection with the carrying out of the project to which this 
Contract pertains, shall have any personal interest, direct or indirect, in this Contract. No member of the governing body of 
the locality in which the project is situated, and no other public official of such locality, who exercises any functions or 
responsibilities in the review or approval of the carrying out of the project to which this Contract pertains, shall have any 
personal interest, direct or indirect, in this Contract.  If federal funds are expended by the Agency for this Contract, no 
member of or delegate to the Congress of the United States, and no Resident Commissioner, shall be admitted to any share 
or part of this Contract or to any benefit arising from this Contract.  Contractor covenants that he presently has no interest 
and shall not acquire any interest, direct or indirect, in any portion of the project to which this Contract pertains, or any 
other interest which would conflict in any manner or degree with the performance of his services under this Contract.  
Contractor further covenants that in the performance of this Contract no person having any such interest shall be employed 
by Contractor. 
 
17.   CONFLICTS OF INTEREST STATEMENT. Contractor shall, upon Agency request, complete and submit a conflict of 
interest statement to the Agency in form approved by the Agency. 
 
18.   MONITORING AND REPORTING.  Agency may monitor the adequacy of Contractor's performance in any manner which 
Agency deems most effective.  Contractor must cooperate with Agency in such monitoring. If requested by the Agency 
staff, in writing, Contractor must provide Agency with detailed reports outlining the most current status involving all 
Agency activities and projects being handled by Contractor.  Such reports may be required no more often than monthly.  
Agency shall have the right to audit such reports, including the right to review all records of Contractor related to such 
reports. 
 
19.   OWNERSHIP OF PROFESSIONAL AND TECHNICAL INFORMATION.  All professional and technical information, in the 
form of original designs, drawings, data, computations, specifications, report texts, estimates, writings, artwork, renderings, 
models, software programs, and any other material, data and information collected or developed in connection with the 
work under this Contract, and all original documents shall be forwarded to and become the sole property of Agency.  
Neither Contractor nor any of its associates or consultants shall have any rights or interest in such information, documents 
and material. Contractor and its associates and consultants may retain such copies or reproductions, at their expense, of the 
original documents as necessary for their files, records and reference. 
 
20.   NO INTELLECTUAL PROPERTY RIGHTS OR ARTIST’S RIGHTS IN CONTRACT WORK.  In any event, without the prior 
written approval of the Agency, Contractor and any person or entity acting on behalf of Contractor shall not obtain nor 
have, and expressly waives, any rights, in law or in equity, in any intellectual property developed in furtherance of this 
Agreement, including without limitation, copyright, trademark, service mark, patent or rights of an artist in a work of art.  
Artists preparing any artwork under this Agreement waive any rights to notice or to take any action regarding the use, 
removal, relocation or destruction of any artwork so prepared.  Contractor represents and acknowledges that Contractor has 
or shall obtain such waivers in writing for all persons or entities doing work under this Agreement 
 
21.  COMPLIANCE WITH LAWS.  Contractor must comply with all applicable laws, ordinances and codes of the federal, 
state and local governments, and must commit no trespass on any public or private property in performing any of the work 
embraced by this Contract. 
 
22.   ASSIGNABILITY.  Contractor is prohibited from assigning and waives all rights to assign or transfer any interest in this 
Contract without the prior written approval of Agency.  Any purported assignment of any of Contractor’s rights and 
obligations under this Contract without the prior written consent of the Agency is a breach of this Contract. 
 
23.   AGENCY COOPERATION.  Agency will reasonably cooperate with Contractor regarding this Contract. As and when 
requested by Contractor, Agency will furnish to Contractor any and all pertinent information which Agency may possess 
during the time of performance of Contractor's duties under this Contract. 
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24.   CONFIDENTIALITY.  All information prepared or assembled by the Contractor under this Contract is confidential.  
Contractor must not make this information available to any individual or organization without the prior written approval of 
Agency.  Contractor must immediately forward to Agency all requests for information related to this Contract made by a 
third party to Contractor. Contractor must not disclose or permit the disclosure of any confidential information of the 
Agency, except to its agents, employees and other consultants, approved by Agency, who need such confidential 
information for the proper performance of their duties related to this Contract or on behalf of the Agency. 
 
25.   CONTRACTOR'S STATUS.  Contractor for all purposes under this Agreement is an independent Contractor and must 
maintain any and all licenses required by law for the performance of Contractor's obligations under this Contract.  Except as 
expressly stated in this Contract, Agency is prohibited from directing the methods of Contractor's work under this Contract, 
requiring Contractor’s use of an Agency office for Contractor’s performance or setting regular working hours for 
Contractor or Contractor's employees. 
 
26.   CONTRACT CONSTRUCTION AND ENFORCEABILITY.  The existence, validity, construction and operation of this 
Contract, and all its representations, terms and conditions shall conform to the laws of the State of California, exclusive of 
its conflicts of law rules.  Throughout this contract, the use of singular and plural forms, or the various gender forms, shall 
each include the other as the context may indicate. If any provision of this Contract is held in whole or in part to be 
unenforceable for any reason, the remainder of that provision and the entire Contract will be severable and remain in effect. 
 
27.   NOTICES.  Any notices, bills, invoices, or reports required by this Contract shall be sufficient if sent by the parties in 
the United States mail, postage paid, to the address of the other party as indicated in this Contract. 
 
28.   ENTIRE CONTRACT.  This Contract contains the entire agreement of the parties.  No other agreement, statement or 
promise made on or before the date of this Contract will be binding on the parties.  No changes to this Contract are valid 
unless they are made by written amendment duly executed by the parties. 
 
29. VENUE.  Unless otherwise agreed in writing by the parties, the venue for all actions related to this 
Contract is Sacramento County, California. 
 
 
 
 
11/11 
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ATTACHMENT 2: CDBG AND OTHER FEDERAL REQUIREMENTS 
 
The following provisions shall be applicable to this Contract and binding on Subrecipient and Agency only if all or part of 
the funds to be paid for work performed under this Contract are provided under the Community Development Block Grant 
Program administered by the United States Department of Housing and Urban Development.  In the event of a dispute as to 
the applicability of any of the following provisions to Subrecipient’s work under this Contract, Agency’s determination shall 
be final. 
 
1.  DEFINITIONS.  For purposes of this Contract and in addition to definitions made elsewhere in this Contract, the 
following capitalized words and phrases contained in this Contract shall have the following meanings: 
 

a) The “Act” is the federal Housing and Community Development Act of 1974, as amended.  
 

b)  “CDBG” is the federal Community Development Block Grant program administered by HUD.  “CFR” is the Code 
of Federal Regulations. 
 

c) The “CDBG Requirements” are the laws, rules and regulations (other than the Act) which are specifically applicable 
to this Contract.  A substantial portion of the Federal Requirements included in this Attachment 2.  
 

d) “Contract Provisions” refers to “Attachment 1:  Contract Provisions”.  This Attachment 2 contains the provisions 
common to all Agency administered CDBG agreements.   
 

e) “Exhibits” to this Attachment 2 contain a substantial portion of the Federal Requirements, and are incorporated into 
this Contract in the form of a Compact Disc (CD).  Subrecipient acknowledges receipt of the CD by initialing here:___ The 
Exhibits include the following: 
 

I. Exhibit 1 – CDBG Regulations: 24 CFR 570 et seq. 
 
II. Exhibit 2 – Requirements for Nonprofit Subrecipients. 24 CFR 84 
 
III. Exhibit 3 – OMB Circular A-110; Grants and Agreements with Institutions of Higher Education, Hospitals 

and Other Nonprofit Organizations [applies only to Subrecipients who are not a state or local government 
or a public agency] 

 
IV. Exhibit 4 – OMB Circular A-122; Cost Principles for Nonprofit Organizations [applies only to 

Subrecipients who are not a state or local government, a public agency or an educational institution] 
 
V. Exhibit 5 – OMB Circular A-133; Audits of Institutions of Higher Education and Other Nonprofit 

Organizations [applies only to Subrecipients who are not a state or local government or a public agency] 
 
VI. Exhibit 6 – OMB Circular A-21; Cost Principles for Educational Institutions [applies only to Subrecipients 

who are an educational institution] 
 
VII. Exhibit 7 – OMB Circular A-87; Principles for determining Costs Applicable to Grants and Contracts with 

State, Local and Federally-Recognized Tribal Indian Governments [applies only to Subrecipients who are a 
state or local government, a public agency.  2 CFR Part 225 

 
VIII. Exhibit 8 – Uniform Administrative Requirements for Grants and Cooperative Agreements to State and 

Local Governments. 24 CFR 85 
 
IX. Exhibit 9 – New Restrictions on Lobbying. 24 CFR 87 
 
X. Exhibit 10 – Federal Labor Standards Provisions; 29 CFR 5.5 
 
XI. Exhibit 11 – Executive Order 12432 – M/WBE 
 
XII. Exhibit 12 – Executive Order 12138 – M/WBE 
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XIII. Exhibit 13 – Executive Order 11625 – M/WBE and Agency-assembled M/WBE material 
 
XIV. Exhibit 14 – Executive Order 11246, as amended – Equal Opportunity 

 
XV. Exhibit 15 – Executive Order 13166 – Limited English Proficiency Access 

 
XVI. Exhibit 16 – Equal Access to Housing and HUD Programs Regardless of Sexual Orientation or Gender 

Identity: 24 CFR Parts 5, 200, 203, 236, 400, 570, 574, 882, 891 and 982. 
 
XVII. Exhibit 17 – Annual Reports 

 
f) “HUD” is the United States Department of Housing and Urban Development. 

 
g) “OMB” is the federal Office of Management and Budget. 

 
h) “Subrecipient” is the Contractor as defined elsewhere in this Contract. 

 
i) “Program Income” is defined in 24 CFR 570.500(a).  Generally, Program Income is income to Subrecipient that is 

generated from the use of CDBG funds under this Contract.  Program Income may include, without limitation, proceeds of 
the sale, rent or lease of real or personal property acquired with such CDBG funds, principal and interest payments on loans 
of such CDBG funds, and interest earned on other Program Income. 
 

j) “Project Funds” are the funds to be paid to Subrecipient under this Contract.  All Project Funds are funds disbursed 
to the Recipient and Agency under the CDBG Program. 
 

k) “Quarterly Reports” are the reports required to be submitted by Subrecipient under Attachment 2 Exhibit 14 - 
Quarterly Reports. 
 
2. FINDINGS AND REPRESENTATIONS.  This Contract has been made for the following purposes and based upon the 
following representations of the parties:  
 

a) In accordance with the provisions of California Government Code Section 53703, Agency possesses full powers for 
the purpose of administering the expenditure of funds received under the federal Housing and Community Development Act 
of 1974, as amended, Community Development Block Grant program, administered by the United States Department of 
Housing and Urban Development. 
   

b) Agency has determined that the fulfillment of Subrecipient’s obligations under this Contract serves the purposes of 
community improvement and welfare. 
 

c) Pursuant to the provisions of California Government Code Section 53703 and after public hearing, Subrecipient has 
been allocated CDBG funds for the uses and activities of this Contract. 
 

d) Agency and Subrecipient are subject to all laws, rules and regulations regarding the use of CDBG funds for the 
purposes and activities stated in this Contract. 
 
3. ADDITIONAL RESTRICTIONS ON FUNDS. Subrecipient acknowledges that the funds for this Contract are CDBG funds, the 
amount of which has been established after public hearing and that Agency has no authority to change the Project Funds 
except after public hearing and Recipient approval.  Therefore, and notwithstanding any other provision of this Contract, the 
parties agree that the total compensation and reimbursement for all services and expenses required during the term of this 
Contract shall not exceed the Project Funds. Subrecipient shall provide, from whatever source, all additional funds 
necessary to fulfill Subrecipient’s obligations under this Contract 

a)  If Subrecipient incurs additional expenses or does additional work related to this Contract, Subrecipient shall bear 
all such costs and expenses unless the Agency has executed a written amendment to this Contract prior to Subrecipient’s 
having incurred such costs and expenses.  
 

b)  Subrecipient shall use proceeds of this Contract only for the purposes stated in this Contract, as described in the 
Scope of Work, and strictly in compliance with all applicable laws, rules and regulations.   
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c) If Subrecipient is not a state or local government, educational institution or public agency, Subrecipient shall fully 
comply with the regulations, policies, guidelines and requirements of OMB Circular No. A-122 and applicable provisions of 
OMB Circular No. A-110 (specifically including Attachments A “Cash Depositories” except Paragraph; B “Bonding and 
Insurance”; C “Retention and Custodial Requirements for Records” except the starting date for the retention period; F 
“Standards for Financial Management Systems” except the provisions of paragraph 2(h) superseded by OMB Circular 
A-133; H “Monitoring and Reporting Program Performance” paragraph 2; N “Property Management Standards” with 
modifications to paragraphs 6 and 7 regarding sale or retention of personal property; and O “Procurement Standards”) and 
24 CFR 85 as outlined in 24 CFR 570.502 (a) as they relate to the application, acceptance, and use of federal funds. If 
Subrecipient is a state or local government or a public agency, Subrecipient shall fully comply with the regulations, policies, 
guidelines and requirements of OMB Circular No. A-133 and OMB Circular No. A-87. Educational institutions shall 
comply with Circular A-21, A-133 and applicable provisions of OMB Circular No. A-110. 
 

d) Subrecipient shall deposit any advance under this Contract in an interest bearing account and, unless specified 
otherwise in this Contract, shall remit any interest earned over $100 to the Agency. 
 

e) Project Funds shall not be used for any religious purposes, which prohibition is further described in 570 CFR 200(j). 
 

f) In the event of suspension or termination of this Contract, Subrecipient shall return unused funds to the Agency in 
accordance with 24 CFR 570.503(b)(7).  If the Subrecipient improperly retains funds, the Agency may retain funds from 
future disbursements to the Subrecipient in accordance with the procedures described in 24 CFR 570.504 (b) (2).  In 
accordance with 24 CFR 85.43, suspension or termination may occur if Subrecipient materially fails to comply with any 
term of the award, and the award may be terminated for convenience in accordance with 24 CFR 85.44. 
 
4. RETURN OF PROGRAM INCOME.  Subrecipient shall report receipt of all Program Income and return all Program Income 
to the Agency.   
 
5. ANTI-KICKBACK RULES.  Monthly, or more often, Subrecipient must, without condition, pay the salaries of architects, 
draftsmen, technical engineers and technicians performing work under this Contract.  Such payments shall be made without 
deduction or rebate, excepting only such payroll deductions as are mandatory by law or permitted by applicable regulations 
issued by the Secretary of Labor pursuant to the "Anti-Kickback Act" of June 13, 1937 (48 U.S.C. 948; 62 U.S.C. 740; 63 
U.S.C. 108; 18 U.S.C., Section 874; and 40 U.S.C., Section 276(C)).  Subrecipient shall comply with all applicable 
"Anti-Kickback" regulations and shall insert appropriate provisions in all subcontracts covering work under this Contract to 
insure compliance by subcontractors with such regulations.  Subrecipient shall be responsible for the submission of 
affidavits required of subcontractors under this Contract, except for such variations or exemptions as the Secretary of Labor 
may specifically allow. 
 
6. WORK HOURS.  Subrecipient must comply with the provisions of the Contract Work Hours and Safety Standards Act (40 
U.S.C. 327-333) and must cooperate with Agency in implementing and enforcing the provisions of such Act.  Among other 
requirements of the act, Subrecipient must pay not less than one and one-half times the basic rate of pay for the work of 
Subrecipient's employee in excess of eight hours in one day or forty hours in one week in the performance of this Contract.  
Subrecipient must insert appropriate provisions in all subcontracts covering work under this Contract to insure compliance 
with such Act.  Subrecipient must meet and cooperate with Agency's Labor Compliance officer to assure compliance with 
such Act. 
 
7. WITHHOLDING OF SALARIES.  If, in the performance of this Contract, there is any underpayment of salaries by 
Subrecipient or by any subcontractor, Agency must withhold from Subrecipient out of payments due to him any amount 
sufficient to pay employees underpaid the difference between the salaries required under this Contract to be paid and the 
salaries actually paid such employees for the total number of hours worked.  The amounts withheld shall be disbursed by 
Agency for and on account of Subrecipient or subcontractor to the respective employees to whom they are due. 
 
8. CLAIMS AND DISPUTES PERTAINING TO SALARY RATES.  Claims and disputes pertaining to salary rates or to 
classification of architects, draftsmen, technical engineers and technicians performing work under this Contract must be 
promptly reported in writing by Subrecipient to Agency for the latter's decision which shall be final with respect thereto. 
 
9.  EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS. 

a) Subrecipient will send to each labor union or representative of workers with whom he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided by Agency, advising the labor union or 
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workers representative of Subrecipient's commitments under Section 202 of Executive Order No. 11246 of September 24, 
1965, and shall post copies of the notice in conspicuous places available to employees and applicants for employment. 

 
b) Subrecipient will comply with all provisions of Executive Order No. 11246 of September 24, 1965, and of the 

rules, regulations and relevant orders of the Secretary of Labor. 
 
c) Subrecipient will furnish all information and reports required by Executive Order No. 11246 of September 24, 

1965, and by the rules, regulations and orders of the Secretary of Labor, or pursuant thereto, and will permit access to his 
books, records and accounts by Agency and the Secretary of Labor for purposes of investigation to ascertain compliance 
with such rules, regulations and orders. 
 
10.  CONFLICT OF INTEREST.  No member, officer or any employee of Subrecipient, or its designees or agents, who 
exercises any functions or responsibilities with respect to the program during his tenure or for one (1) year thereafter, shall 
have an interest, direct or indirect, in any contract or its proceeds, for work to be performed in connection with the program 
assisted under this Contract.  Subrecipient must incorporate, or cause to be incorporated, in all subcontracts a provision 
prohibiting such interest pursuant to the purposes of this Section.  In the procurement of supplies, equipment, construction, 
and services by Subrecipient, the conflict of interest provisions in 24 CFR 85.36 and 24 CFR 84.42, respectively, shall 
apply.   
 
11.  DISCRIMINATION BECAUSE OF CERTAIN LABOR MATTERS.  No person employed on the work covered by this 
Contract shall be discharged or in any way discriminated against because he has filed any complaint or instituted or caused 
to be instituted any proceeding or has testified or is about to testify in any proceeding under or relating to the labor 
standards applicable to his employer under this Contract. 
 
12.  RECORDS AND MONITORING.  Subrecipient must keep all necessary books and records, including loan documentation 
and financial records, in connection with the operation and services performed under this Contract, in accordance with the 
provisions of OMB Circular No. A-102 Attachment G (as amended), and must document all transactions so Agency may 
properly audit all expenditures made pursuant to this Contract.  Subrecipient must maintain and preserve all records related 
to this Contract in its possession for a period of three (3) years from the effective date of this Contract, unless otherwise 
directed by Agency.  All books, records and accounts kept by Subrecipient in connection with the performance of this 
Contract shall be made available for inspection by representatives of the federal government and/or Agency staff as required 
to monitor or audit the program.  
 
In addition to the reports specified in this Contract, Subrecipient shall retain the records required by the applicable 
provisions of 24 CFR 570.506 and provide the Agency with the reports required pursuant to 24 CFR 570.507, and such 
other records and reports as the Agency may reasonable require in the administration of this Contract.  Subrecipient shall 
keep all other necessary books and records, including property, personnel, loan documentation and financial records, in 
connection with the operation and services performed under this Contract, in accordance with the provisions of OMB 
Circulars No. A-102, A-110 and A-122, and Executive Order 11246 and 24 CFR 85.42 . Subrecipient shall conduct annual 
audits in accordance with OMB Circular A-133 (as set out in 24 CFR Part 45).  Subrecipient shall document all transactions 
sufficiently for Agency to properly monitor and audit all expenditures made pursuant to this Contract.  
 
13.  DRUG FREE WORKPLACE.  Subrecipient must comply with the Drug-Free Workplace Act of 1988 (final rule published 
on May 25, 1990) and Agency's policies and rules promulgated under the Act.  Subrecipient must obtain such policies and 
rules from the Agency. 
 
14.  RESTRICTIONS ON LOBBYING; FILING CERTIFICATION AND DISCLOSURE FORMS. Subrecipient shall not use any 
funds paid under this Contract, directly or indirectly, for any political activity, whatsoever or to influence any public official 
or employee.  In any event, Subrecipient shall comply with the restrictions on lobbying stated in 24 CFR Part 87.  
Subrecipient shall sign and return to the Agency the certification described in 24 U.S.C.F.R. 87, Appendix A and the 
disclosure form described in 24 CFR Part 87, Appendix B.  Subrecipient shall require any person receiving proceeds of this 
Contract from Subrecipient to comply with 24 CFR Part 87, including the submission to Agency of completed certifications 
under Appendix A and disclosure forms under Appendix B. 
 
15.  ELIGIBILITY AND NON-DISCRIMINATION (SECTION 109).  Subrecipient shall not employ discriminatory practices in 
the provision of services, employment of personnel, or in any other respect on the basis of race, color, religion, sex, national 
origin, ancestry, or physical or mental handicap, or age as more specifically set forth in 24 CFR 570.602 which requires 
compliance with Section 109 of the Act (42 USC 5301) and Section 504 of the Rehabilitation Act of 1973. 
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16.  CIVIL RIGHTS COVENANT.  As provided in 24 CFR 570.600 and 570.601, and depending upon the type and nature of 
the grant of CDBG funds, this Contract may be subject to the requirements of Title VI of the Civil Rights Act of 1964 (P.L. 
88-352) and Title VIII of the Civil Rights Act of 1968 (P.L. 90-284) and HUD regulations.  Subrecipient certifies that its 
activities under this Contract shall be conducted and administered in conformity with Title VI of the Civil Rights Act of 
1964 (P.L. 88-352) and Title VIII of the Civil Rights Act of 1968 (P.L. 90-284) and that it will comply with the other 
provisions of Title 24 of the CFR and with other applicable laws, to the full extent of their application.  Further pursuant to 
Executive Order 11063 (as amended pursuant to Executive Order 12259) set out in 24 CFR Part 107, in the sale, lease or 
other transfer of land acquired, cleared or improved with assistance provided under the Contract, Subrecipient shall cause or 
require a covenant running with the land to be inserted in the deed or lease for such transfer, prohibiting discrimination upon 
the basis of race, color, religion, sex, or national origin, in the sale, lease or rental, or in the use or occupancy of such land 
or any improvements erected or to be erected thereon, and providing that the Agency and the United States are beneficiaries 
of and entitled to enforce such covenant.  Subrecipient, in undertaking its obligation in carrying out the program assisted 
hereunder, shall take such measures as are necessary to enforce such covenant and shall not itself so discriminate. 
 
17. MINORITY/WOMEN'S BUSINESS ENTERPRISES REQUIREMENTS.  This Contract is subject to minority and women's 
business enterprises requirements set forth in Executive Order 12432, Executive Order 11625, and Executive Order 12138. 
Subrecipient shall take all reasonable steps necessary to encourage the participation of minority and female owned 
businesses in work under this Contract.   
 

a) With regard to any work of construction funded with Project Funds, such steps may include, without limitation, 
the following: 

(1) Obtaining the minority and Women's Business Enterprises Registry from the Agency MBE/WBE 
Coordinator to ensure such contractors receive an invitation to bid. 
 

(2) Advertising the invitation to bid or to submit proposals in the El Hispano and the Sacramento Observer as 
well as in a newspaper of general circulation in the Sacramento metropolitan area. 
 

(3) Reviewing the telephone directory or professional organization membership lists, or making direct contact 
with minority- or female-owned businesses for specialized trades and services, and inviting such firms to bid. 
 

b) Subrecipient shall include the Minority and Women's Business Enterprises requirements, in the form prescribed by 
the Agency, in all contracts for use of funds under this Contract, and Subrecipient shall coordinate purchases of goods and 
services over $10,000 with the Agency's MBE/WBE Coordinator. 
 

Subrecipient shall maintain documentation of outreach efforts to minority and/or female owned businesses.  
Additionally, Subrecipient shall maintain documentation of contract awards for the Quarterly Reports.   
 
18. FLOOD DISASTER PROTECTION.  Pursuant to the requirements of the Flood Disaster Protection Act of 1973 (42 USC 
4104), Subrecipient shall not use or permit the use of any portion of the assistance provided under this Contract  for 
acquisition or construction purposes as defined by the Director of the Federal Emergency Management Agency (42 USC 
4003(a) (4)), for use in an area identified by the Director of the Federal Emergency Management Agency as having special 
flood hazards unless the community in which such area is located is then participating in the national flood insurance 
program (described at 42 USC 4011) and the use of any such assistance shall be subject to the mandatory purchase of flood 
insurance requirements of  42 USC 4012a. 
 
Any contract or agreement for the sale, lease, or other transfer of land acquired, cleared or improved with assistance 
provided under this Contract shall contain, if such land is located in an area identified by the Director as having special 
flood hazards and in which the sale of flood insurance has been made available under the National Flood Insurance Act of 
1968, 42 USC 7401 et seq., provisions obligating the transferee and its successors or assigns to obtain and maintain, during 
the ownership of such land, such flood insurance as required with respect to financial assistance for acquisition or 
construction purposes under the Flood Disaster Protection Act of 1973 (42 USC 4012a).  Such provisions shall be required 
notwithstanding the fact that the construction on such land is not itself funded with assistance provided under this Contract. 
 
19.  COMPLIANCE WITH AIR AND WATER ACTS.  This Contract is subject to the applicable requirements of the Clean Air 
Act (42 USC 7401 et seq.), the Federal Water Pollution Control Act, (33 USC 1251 et seq.), and the corresponding 
regulations of the Environmental Protection Agency  (40 CFR Part 15).  In compliance with said regulations, Subrecipient 
shall cause or require to be inserted in all contracts and subcontracts funded with Project Funds, and with respect to any 
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transaction which is not otherwise exempt from such laws and regulations, all of the following requirements: 
 

a) A stipulation by the contractor or subcontractor that any facility to be utilized in the performance of the contract or 
subcontract is not listed on the List of Violating Facilities issued by the Environmental Protection Agency (EPA) pursuant 
to 40 CFR 15.10. 
 

b) Compliance  with all the requirements of Section 114 of the Clean Air Act, (42 USC 7414c-8) and Section 308 of 
the Federal Water Pollution Control Act, (33 USC 1318) relating to inspection, monitoring, entry, reports, and information, 
as well as all other requirements specified in said Section 114 and Section 308, and all regulations and guidelines issued 
thereunder. 
 

c) A stipulation that, as a condition for the award of the contract, prompt notice shall be given to Agency by 
Subrecipient or the prospective contractor or subcontractor of any notification received from the Director, Office of Federal 
Activities, EPA, indicating that a facility utilized or to be utilized for the contract is under consideration to be listed on the 
EPA List of Violating Facilities. 
 

d) Contract by the contractor that he shall include or cause to be included the criteria and requirements in this Section 
19a. through 19c. of this Section in every non-exempt subcontract and requiring that the contractor shall take such action as 
the government may direct as a means of enforcing such provisions. 
 

e) In no event shall any amount of the assistance provided under this Contract be utilized with respect to a facility 
which has given rise to a conviction under Section 113(c)(1) (42 USC 7413) of the Clean Air Act or Section 309(c) (42 
USC 1319) of the Federal Water Pollution Control Act. 
 
20.  RELOCATION.  This Contract is subject to the requirements of Title II of the Uniform Relocation Assistance and Real 
Property Acquisition Policies Act of 1970 (42 USC 4601 et seq.) and HUD implementing regulations at 24 CFR Part 42 and 
CFR 570.606. Subrecipient shall not undertake any of the work contemplated under this Contract if relocation is involved 
without first obtaining written approval from Agency.  Subrecipient shall inform affected persons of the relocation 
assistance policies and procedures set forth in the regulations at 24 CFR Part 42 and 24 CFR 570.606. 
 
21.  PROPERTY OWNERSHIP AND PROCUREMENT.  The Subrecipient, shall, in the acquisition or improvement of real and 
personal property with funds provided under this Contract, be subject to all applicable provisions of the Federal 
Requirements. 
 

a) Any real property under Subrecipient’s control which was acquired or improved in whole or in part with CDBG 
funds in excess of $25,000 must be either used to meet one of the national objectives in 24 CFR 570.208 for five years after 
the expiration or termination of this Contract, or disposed of in a manner that results in the Agency being reimbursed in the 
amount of the current fair market value of the property less any portion of the value attributable to expenditures of 
non-CDBG funds for acquisition of, or improvement to, the property. 

b) General property and procurement guidelines are contained in 24 CFR Part 570 and OMB Circular Number A-133, 
Attachments N and O (attached hereto and made a part hereof).  In all cases in which personal property is sold, the proceeds 
shall be transferred to Agency for the CDBG program or shall be Program Income, and, personal property not needed by the 
Subrecipient shall be transferred to Agency for the CDBG program or shall be retained by Subrecipient after compensating 
the Agency. 

 
c) Real property shall be acquired in accordance with Title III, Uniform Relocation Assistance and Real Property 

Acquisition Policies Act of 1970 (at CFR Part 42). 
 

22.  USE OF DEBARRED, SUSPENDED OR PROHIBITED PARTIES.  Subrecipient shall not use any Project Funds, directly or 
indirectly, to award contracts to, or otherwise engage the services of, or fund any contractor or subrecipient during any 
period of debarment, suspension or placement in ineligibility status under the provisions of 24 CFR Part 570.  Subrecipient 
will verify that the Federal Debarred List Registry does not include any contractor or subrecipient prior to awarding 
contracts and that they will record the date that the Registry was consulted.  Subrecipient acknowledges this requirement by 
initialing here: 
 
___ Subrecipient initials    
 
23.  DAVIS-BACON ACT AND STATE PREVAILING WAGES.  If this Contract is for construction, alteration, or repair 
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(including painting and decorating) of public buildings or public works, Subrecipient must comply with the provisions of 
the Davis-Bacon Act (40 U.S.C. 276a - 276a-5) and all rules, regulations and orders promulgated under said act, unless a 
determination of exemption from requirements of the Davis-Bacon Act is made and unless the exemption is expressly stated 
elsewhere in this Contract.  Among other provisions, said act establishes minimum wages and fringe benefits; prohibits 
deductions or rebates from payments; provides for the withholding of funds to assure compliance with wage provisions; and 
provides for the termination of the Contract and debarment of the Subrecipient for failure so to comply. Additionally, 
California State Prevailing wages may apply (Section  1720 et seq. of California Labor Code), in which case prevailing 
wages shall be the higher of either the Davis Bacon wages or the State prevailing wage, as determined by trade. 
 
Prior to starting Project construction, Subrecipient must obtain the Department of Labor General Wage Decision for 
Sacramento County. The Bid opening shall serve as the Subrecipient’s federally-required ten (10) day call, and serves to 
lock-in applicable prevailing wages throughout the construction phase. 
 
24.  CONSTRUCTION PROVISIONS.  Subrecipient shall comply with the provisions of this Section 24 for all activities 
pertaining to the construction, prosecution, completion or repair of any building or work financed in whole or in part by 
CDBG funds provided pursuant to this Contract. 

 
25.  FEDERAL LABOR STANDARDS.  Pursuant to 24 CFR 570.603, for construction, rehabilitation, alteration, or repair of 
real property (other than residential property containing less than eight units) funded with Project Funds, Subrecipient shall 
comply, and shall cause all subcontractors on such work to comply, with the applicable provisions of the Davis-Bacon Act, 
as amended, (40 USC 276a, 276a-5), the Contract Work Hours and Safety Standards Act, as amended, (40 USC 327 et seq.) 
and all rules, regulations and orders promulgated under said Acts.  Among other provisions, said Acts establish minimum 
wages and fringe benefits; prohibit deductions or rebates from payments; provide for the withholding of funds to assure 
compliance with wage provisions; and provide for the termination of the contract and debarment of the contractor for failure 
so to comply.  Subrecipient shall also comply, and shall cause all subcontractors on such work to comply, with all other 
applicable HUD labor requirements, including, without limitation, the requirements of 29 CFR Parts 3 and 5 which govern 
the payment of wages and the ratio of apprentices and trainees to journeymen.  If wage rates higher than those required 
under such regulations are imposed by state or local law, nothing in this Contract is intended to relieve Subrecipient of its 
obligations, if any, to require payment of the higher rates.  Subrecipient shall cause or require to be inserted, in all such 
contracts, provisions which subject the parties to the Federal Labor Standards Provision and all other applicable regulations 
and requirements of HUD.  Subrecipient shall not award any contract subject to the provisions of this Section 24.a. of the 
Contract to any contractor who is at the time ineligible under the provisions of any applicable regulations of the Department 
of Labor to receive an award of such contract. 
 
26.  SECTION 3 CLAUSE.  For construction work in excess of $100,000, Subrecipient shall be subject to the following clause 
(commonly referred to as the “Section 3 Clause”), and shall cause the following clause to be included in all contracts for 
work funded pursuant to this Contract: 

 
a)  The work to be performed under this contract is subject to the requirements of Section 3 of the Housing and 

Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (“Section 3”). The purpose of Section 3 is to ensure that 
employment and other economic opportunities generated by HUD assistance or HUD-assisted projects covered by Section 
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly persons who are 
recipients of HUD assistance for housing, residents of the project area, and business concerns which are located in, or 
owned in substantial part by persons residing in, the area of the project. 

 
b)  The parties to this contract will comply with the provisions of said Section 3 and HUD's regulations in 24 

CFR Part 135, which implement Section 3, and all applicable rules and orders of the Department issued thereunder prior to 
the execution of the contract.  As evidenced by their execution of this contract, the parties to this contract certify that they 
are under no contractual or other impediment that would prevent them from complying with these requirements. 

 
c)  The contractor agrees to send to each labor organization or representative of workers with which the 

contractor has a collective bargaining agreement or other understanding, if any, a notice advising the labor organization or 
workers' representative of the contractor's commitments under Section 3 , and will post copies of the notice in conspicuous 
places at the work site where both employees and applicants for training and employment positions can see the notice. The 
notice shall describe the Section 3 preference, shall set forth minimum number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin.  

 
d) The contractor agrees to include this Section 3 clause in every subcontract subject to compliance with 

regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable provision of the 
subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation of the regulations in 24 CFR Part 
135.  The contractor will not subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR Part 135 and will not let any subcontract unless the 
subcontractor has first provided it with a preliminary statement of ability to comply with the requirements of these 
regulations. 
 

e) The contractor will certify that any vacant employment positions, including training positions, that are filled 
(1) after the contractor is selected but before the contract is executed, and (2) with persons other than those to whom the 
regulations of 24 CFR Part 135 require employment opportunities to be directed, were not filled to circumvent the 
contractor's obligations under 24 CFR Part 135. 
 

f) Good Faith Effort.  The contractor and subcontractors undertaking work in connection with a Section 3 
covered project must fulfill their obligation to utilize lower income project area residents as employees to the greatest extent 
feasible by: 

 
(1) Identifying the number of positions in the various occupational categories including skilled, semi-skilled, 

and unskilled labor, needed to perform each phase of the Section 3 covered project; 
 
(2) Identifying within the positions described in Subparagraph (f)(i) of this Section, the number of positions 

in the various occupational categories which are currently occupied by regular, permanent employees; 
 
(3) Identifying the positions described in Subparagraph (f)(i) of this Section, the number of positions in the 

various occupational categories which are not currently occupied by regular permanent employees; 
 
(4) Establishing for the positions described in Subparagraph (f)(iii) of this Section, a goal which is consistent 

with the purpose of this subpart within each occupational category of the number of positions to be filled by lower income 
residents of the Section 3 covered project area; and 
 

(5) Making a good faith effort to fill all of the positions identified in Subparagraph (f)(iv) of this Section with 
lower income project area residents. 
 

Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this contract for 
default, and debarment or suspension from future HUD assisted contracts. 
 

g) With respect to work performed in connection with Section 3 covered Indian housing assistance, Section 7(b) 
of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also applies to the work to be 
performed under this contract. Section 7(b) requires that to the greatest extent feasible (i) preference and 
opportunities for training and employment shall be given to Indians, and (ii) preference in the award of 
contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises. 
Parties to this contract that are subject to the provisions of Section 3 and Section 7(b) agree to comply with 
Section 3 to the maximum extent feasible, but not in derogation of compliance with Section 7(b). 

 
27.  ARCHITECTURAL BARRIERS ACT.  Subrecipient shall comply with the Architectural Barriers Act of 1968 (42 USC 
4151), as applicable, which Act requires that the design of any facility, except a private residence, that is constructed, 
renovated, remodeled or rehabilitated with funds received pursuant to this Contract shall comply with the "American 
Standard Specification for Making Buildings and Facilities Accessible, and Usable by, the Physically Handicapped", as 
described in 41 U.S.C.F.R. 10119.6, and Subrecipient shall cooperate with the Agency in its inspections pursuant to such 
provisions. 
 
28.  LEAD-BASED PAINT.  The use of lead-based paint is prohibited in any residential structure constructed or rehabilitated 
with Project Funds, which prohibitions are further described in 24 CFR Part 35, Subpart F.  For those properties constructed 
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prior to 1978, Subrecipient shall assure that rehabilitation applicants, purchasers or tenants, as the case may be, shall be 
notified (i) that the property may contain lead-based paint, (ii) of the hazards of lead-based paint, (iii) of the symptoms and 
treatment of lead-based poisoning (iv) of the precautions to be taken to avoid lead-based paint poisoning (including 
maintenance and removal techniques for eliminating such hazards), (v) of the advisability and availability of blood level 
screening for children under the age of seven years of age, and (vi) that in the event lead-based paint is found on the 
property, appropriate abatement procedures may be undertaken.  Subrecipient shall follow the procedures for the 
elimination of lead-based paint hazards, to the extent required under 24 CFR 570.608 (c). 
 
29.  OTHER PROGRAM REQUIREMENTS.  Agency must provide Subrecipient with all relevant program information 
regarding the federal programs having jurisdiction over this Contract.  Agency must assist Subrecipient in the interpretation 
of the requirements of such programs.  Subrecipient shall be considered to be familiar with the requirements of such 
programs and shall comply with such requirements. 
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ATTACHMENT III 
 
 

 
 

SCOPE OF SERVICES 
 

LOCATION 
 
County of El Dorado 
Health and Human Services Agency - Public Health Division 
931 Spring Street 
Placerville, CA 95667 
 
Sierra Foothills AIDS Foundation 
12183 Locksley Lane, Suite 205 
Auburn, CA 95602 
 
All administrative and program site address changes must be reported in writing to SHRA at 801 12th 
Street, Sacramento, CA  95814, at least 90-days prior to the change. 
 
PROGRAM OPERATOR 

 
The program shall be known as the HOPWA Short-Term Rent, Mortgage, and Utility (STRMU) Program 
and shall be operated by County of El Dorado, Public Health Department (CONTRACTOR). 
 
PROGRAM START AND END DATE 
 
The program implementation start date shall begin on January 1, 2012, and end on December 31, 2012. 

 
STAFFING 

 
This Agreement is for housing assistance and mental health services only; no additional staff is paid for 
through this Agreement; however CONTRACTOR shall assure that eligible participants receive case 
management services per Section 574.330(e). 
 
DESCRIPTION OF SERVICES 
 

A.  CONTRACTOR shall provide short-term rent, mortgage and utility payment assistance to 
sixty- two (62) unduplicated eligible participants and their families utilizing U.S.  Department  
of Housing  and  Urban  Development  (HUD)  Housing  Opportunities  for  Persons  with  
AIDS (HOPWA) funds. 

 
A. CONTRACTOR shall verify tenancy and the households short-term housing needs; verify 

low- income status; and verify HIV/AIDS. Verification shall be evident in CONTRACTOR's 
files for STRMU eligible participants.  

 
 
Please Refer to Exhibit C - Standards for STRMU Payments.  
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C.  CONTRACTOR shall establish an Individual Housing Service Plan (lSP) for each 
household through and intake interview and written assessment of need; and provide 
access to other permanent housing options for HOPWA eligible persons and their families.   
The ISP shall include efforts to restore self-sufficiency and future independence from the 
need for housing support and coordinate related housing efforts to assess the housing 
needs. 

 
D. CONTRACTOR shall provide each assisted participant with an opportunity, if eligible to 

receive case management services through the appropriate social services agencies,  per  
Section 574.330(e). 

 
Such case management shall include, but not be limited to: 
1.   Health, mental health, assessment, 
2.   Drug and alcohol abuse treatment and counseling, 
3.   Day care, 
4.   Personal assistance, 
5.   Nutritional services, 
6.   Intensive care when required; and 
7.   Assistance in gaining access to local, State and federal government benefits and 
services except that health services may only be provided to participants with AIDS and 
AIDS-related diseases and not to family members of these participants. 

 
 

 
ELIGIBLE STRMU  PERIOD AND STANDARD METHOD TO TRACK 
 
SHRA has chosen to use "Rounding a month to four weeks" as the tracking method for all STR.MU 
contractors for this jurisdiction.  CONTRACTOR shall use this method consistently for all of its 
participants. This method rounds each month to four weeks, allowing for up to 21 weeks ill the benefits 
period.  Rental and mortgage costs generally cover a calendar month period consisting of slightly more 
than four full weeks. This method allows for 5 months and one week of assistance as the limit, regardless 
of the number of days in those months.  Example:  A rental period of Jun 1 through June 30 is rounded 
down to 4 weeks. If payment was made for 75% of a month's rent it would be tracked as 3 weeks: 50% of 
a month's rent would be tracked as 2 weeks, and 25% of a months rent would be tracked as I week. 
 
Monthly utility service periods generally do not coincide with rent or mortgage periods, rather they likely 
span parts of 2 calendar months.  When assisting only the utility costs, the monthly assistance period is 
rounded down to 4 weeks of STRMU support.  Example: A utility period of May 7 through June 6 is 
rounded down to 4 weeks.  lf payment was made for 75% of a utility bill it would be tracked as 3 weeks; 
50% of a utility bill would be tracked as 2 weeks, and 25% of a utility bill would be tracked as I   week. 
 
lf both a housing bill and utility bill are paid to address the household 's STRMU need, but the dates of 
service do not coincide, the benefit period would be calculated as follows:  Count this overall assistance 
as one month (4 weeks) if at least 14 days of the utility period coincide with the rent/mortgage period.  In 
situations where less than 14 days coincide, the remaining portion of the utility period will be attributed to 
the next month for tracking purposes.  Example #I: A rental period of May l-31 is rounded down to 4 

12-0297.1B.21



 
 

ATTACHMENT III 
 
 

weeks. The utility period of May 7 through June 6 results in 25 days coinciding with the rental period; 
therefore, a total of 4 weeks is counted in May for the payment of both rent and utilities.  Example #2: lf 
the utility bill had coincided with the May rental period for less than 14 days (e.g., May 20-June 19, 
equaling 12 days rounded up to 2 weeks in May), part of this assistance (1 9 days) would be attributed to 
June, an additional weeks of assistance added to the 4 weeks attributed to May for rent assistance. 
  
 
HUD HOPWA STRMU OBJECTIVE  AND OUTCOME 
CONTRACTOR shall provide short-term rent, mortgage and utility payment assistance with these 
objectives and outcomes. 
 

A.        Objective = Decent and affordable housing 
CONTRACTOR shall provide STR.MU to 62 participants to address immediate housing 
needs and provide support to prevent or reduce the pressing risks of homelessness for 
recipients. 

 
B.         Outcome = Sustainability 

CONTRACTOR shall create an Individual Service Plan for each eligible participant 
identifying the goals to sustain housing by reducing the risks of homelessness and 
improving access to health care and other support through other public and private 
resources in order to assist recipients in maintaining current housing. 

 
 
 Also Refer to Exhibit C – Standards for STRMU Payments 
 
MENTAL HEALTH SERVICES 
CONTRACTOR shall offer facilitated Mental Health focused group counseling bi-monthly for 20 – 30 
clients. CONTRACTOR may use either CARES trained facilitators or CONTRACTOR's  Licensed 
Clinical Social Worker to facilitate the groups. 
 
COOPERATION 
CONTRACTOR shall coordinate with other service providers who are providing support services and/or 
lodging for the homeless population and with agencies necessary to carry out its services in the most 
efficient manner possible and to enable referrals to appropriate agencies/programs. 
 
PROVIDER INCIDENT REPORTS 
CONTRACTOR staff shall provide SHRA with Incident  Reports as indicated using the attached 
"Providers Incident Report'' form attached as EXHIBIT B. 
 
EVALUATION 
SHRA may at any time, evaluate this program.  Adequate notice shall be given to CONTRACTOR of 
such action, and CONTRACTOR shall be given the opportunity to participate in the evaluation process 
and to respond. 
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BUDGET REQUIREMENTS 

 
I. MAXIMUM PAYMENT TO CONTRACTOR 

The Maximum Total Payment Amount under this Agreement is:              $49,157 
 
II.  PAYMENT SCHEDULE 

CONTRACTOR shall  be  paid  in accordance with CONTRACTOR’s billing statements within 
thirty (30) days and on  a  cost  reimbursement basis  in  accordance with  the  Budget. 
Reimbursement in any calendar month shall not exceed a maxim um of one twelfth (1/12) of the 
total maximum compensation until the date upon which the final budget for the SHRA is 
approved. 

 
SHRA will only provide reimbursement for actual costs as detailed on the Electronic Claim Form 
(ECF).    Failure to comply with the following requirement is grounds for SHRA to deny 
reimbursement until such non-compliance has been corrected. 
• Personnel costs are to be based on actual time and activity reports, and only for work tied 

directly to this program. 
• A cost allocation plan must be pre-approved for any indirect or overhead costs. 
• All costs should be reconciled to the general ledger on a monthly basis. 
• Receipts, timesheets and other documentation of the above cost are to be maintained and 

available for review by SHRA for up to four years after the end of the contract period. 
• Capacity or occupancy requirements must be met as outlined in Attachment I. 
• Repayment schedule as outlined in the contract monitoring report must be kept. 
• Monthly reports, insurance verification,  updated  agency Board member information,  

HUD Annual  Progress Report (APR) and agency's annual  audit  report must  all be 
submitted on schedule. 

 
III.  BUDGET 

The Budget for this Agreement is outlined below and represents CONTRACTOR's projected 
expenses for the term of this Agreement.  This format is to be used by CONTRACTOR for the 
monthly claim for payment for services provided. 

 
SHRA is using an electronic claiming process. CONTRACTOR is required to have the person 
submitting the claim attend a mandatory training   on how to  use   the  new  claiming process. 
CONTRACTOR is required to use the electronic claiming process to submit all claims. 

 
CONTRACTOR shall e-mail the Electronic Claim form (ECF) to the HOPWA Coordinator at 
mlpaulson@shra.org by the fifteenth of each month. 

 
CONTRACTOR shall provide SHRA with a list of the participants served (using a unique 
identifier), and the amount and type of assistance provided to each participant.  The list shall be 
sent along with a hardcopy of the claim to: 
 
Sacramento Housing and Redevelopment Agency 
Attention: David Ossont 
801 12th Street 
Sacramento, CA 95814 
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Line item transfers between budget categories must be approved by SHRA Management provided such 
line item transfers do not exceed the total contract amount and do not compromise the intent of the 
program.  CONTRACTOR will be required to use the electronic Budget Revision Request form to make 
any line item changes to their Budget. 
BUDGET 
 
Funding Source: HUD-HOPWA (CFDA #14.241) 
 

Budget Items Annual Allocated Budget 
Short Term Emergency Housing Assistance 41,482
Mental Health Services 4,549
Administration 3,122

Total Expenses $49,157
 
III.    RECORD-KEEPING AND REPORTING 

 
A.  Under  the  terms  of  this agreement  and  upon  return  of  this  signed contract  for  

execution, CONTRACTOR is  required to  provide the SHRA a current list  of the 
CONTRACTOR 's Board of Directors. No invoice payments will be made under this 
agreement until the list of CONTRACTOR’s Board of Directors is received by the SHRA. 
CONTRACTOR shall ensure that the list provided is accurate and up-to-date and shall 
advise SHRA of any changes to the Board of Director's membership. 

  
B.  CONTRACTOR shall: 

 
1. Prepare and maintain confidential case files on each participant served, which will 
include all verifications for eligibility, intake documents, and calculations of rental 
assistance which includes the rounding method used as described above in Section 
“ELIGIBLE STRMU  PERIOD AND STANDARD METHOD TO TRACK”. 

 
2.   Keep all records of dates and referrals to other services needed by participant and 
records of expected outcomes and follow-up with participant to establish results of referral. 

 
3.   Maintain records indicating case management service, Individual Housing Services 
Plan, and all other services required under this Agreement as detailed above in Section 
“ELIGIBLE STRMU  PERIOD AND STANDARD METHOD TO TRACK”. 

 
C.  CONTRACTOR's records will be made available upon request for inspection by the 

SHRA. 
 

D.  CONTRACTOR shall e-mail the Electronic Claim Form (ECF) to dossont@shra.org by 
the fifteenth or each month.   CONTRACTOR shall provide SHRA with a list or the 
participants served (using a unique identifier). and the amount and type of assistance 
provided to each participant. The list shall be sent along with a hardcopy of the claim to: 

 
 

12-0297.1B.24



 
 

ATTACHMENT III 
 
 

Sacramento Housing and Redevelopment Agency 
Attention: David Ossont 
801 12th Street 
Sacramento, CA 95814 

 
E.  CONTRACTOR shall e-mail the New HOPWA Monthly Report, which covers the data 

needed for reporting within HUD requirements to the SHRA Assistant Director in charge 
of the HOPWA Program. 

 
F.  CONTRACTOR shall comply with all data system information requirements for reporting 

outlined in Attachment I, Section IX. 
 

G. CONTRACTOR must  provide  leveraging  information.  including,  but  not  limited  to,   
other monetary  funds or  in-kind  donations that CONTRACTOR  receives over and above  
HOPWA funding. 

 
H. Monthly reporting forms and requirements are subject to change. SHRA shall notify 

CONTRACTOR of any changes in the attached reporting forms as Exhibit B. 
 

I. If CONTRACTOR has any questions regarding reporting, CONTRACTOR may contact 
the SHRA HOPWA Coordinator. 

 
      1. SHRA shall monitor the Program and the adequacy of CONTRACTOR's 

performance in the manner which SHRA deems most effective.  CONTRACTOR  shall 
cooperate with SHRA in such monitoring.  . 

 
2. CONTRACTOR shall prepare and submit to SHRA reports in the form and manner 

prescribed by SHRA.  Such reports may be subject to audit by SHRA or SHRA's 
designated auditors as required by federal regulation or local requirements.   
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HOMELESS MANAGEMENT INFORMATION SYSTEM 
 

A.  The use of a Homeless Management  Information System (HMIS) is  required by the U.S. 
Department of Housing and Urban Development (www.hud.gov/offices/cpdlhomelesslh 
mis/index.cfrn). Department of Human Assistance has selected HMIS for use in 
Sacramento and SHRA provides it to CONTRACTOR.   CONTRACTOR sha11 use  
HMIS to collect required data on the individuals served through this AGREEMENT. 

 
B. CONTRACTOR will input those data items designated by SHRA as being required. This 

list may change from time to time, depending upon HUD requirements, requirements of 
SHRA, and the requirements of other funding agencies.  CONTRACTOR will work with 
designated SHRA staff to assure that the data input is in accordance with the requirements 
of the system and the funding sources. CONTRACTOR will input the data in a timely 
manner, with all data input for a calendar month being completed by the tenth of the 
following month. 

 
C. All data is to be kept confidential.  Each and every employee or agent of CONTRACTOR 

who has access to HMIS must complete and sign a Statement of Confidentiality, and 
CONTRACTOR will keep the original statements on file for five years after employment 
ceases. 

 
D. Computer equipment and software, if provided by SHRA, remain the property of SHRA. 

and will be returned to SHRA when the Agreement expires or the equipment or software is 
no longer functional  or being used in connection with this Agreement, whichever occurs 
first. Maintenance of the equipment is the responsibility of CONTRACTOR.  SHRA will  
provide an operating system and  the HMIS  program: any other software is  the 
responsibility of CONTRACTOR. 

 
 
 
Failure to comply with this any party of these sections shall be considered a default of contract 
responsibilities, which, after notice, may give rise to suspension and/or loss of contract funds, as well as 
other potential actions or liability. 
 
 
 
 
 
*Also refer to Grantee Oversight Guide for HOPWA Activities pursuant to this agreement. 
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