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AGREEMENT FOR SERVICES #394-S1211 

TillS AGREEMENT made and entered by and between the County of El Dorado, a political 
subdivision of the State of California (hereinafter referred to as "County") and Meyers, Nave, 
Riback, Silver & Wilson, a California Corporation, duly qualified to conduct business in the State 
of California, whose principal place ofbusiness is 555 12th Street, Suite 1500, Oakland, CA 94607, 
and whose Agent for Service of Process is Meyers, Nave, Riback, Silver & Wilson, 555 l21

h Street, 
Suite 1500, Oakland, CA 94607, (hereinafter referred to as "Consultant"); 

RECITALS 

WHEREAS, County has determined that it is necessary to obtain a Consultant to provide 
professional legal services on an "as requested" basis for the purpose of providing legal advice to 
the Civil Service commission for the Human Resources Department; and 

WHEREAS, Consultant has represented to County that it is specially trained, experienced, expert 
and competent to perform the special services required hereunder and County has determined to 
rely upon such representations; and 

WHEREAS, it is the intent of the parties hereto that such services be in conformity with all 
applicable federal, state and local laws; and 

WHEREAS, County has determined that the provision of these services provided by Consultant is 
in the public's best interest, and that these services are more economically and feasibly performed 
by outside independent Consultants as well as authorized by El Dorado County Charter, Section 
210 (b) (6) and/or Government Code 31000; 

NOW, THEREFORE, County and Consultant mutually agree as follows : 

ARTICLE I 
Scope of Services: Consultant agrees to provide all reasonable, necessary professional legal 
services, on an "as requested" basis for the purpose of advising and assisting the county Civil 
Service Commission acting as counsel for the Commission during hearings of appeals of discipline 
actions, complaints of urilawful discrimination and other personnel matters pursuant to Board 
Resolutions or Memoranda of Understanding Consultant shall provide mediation services upon 
request of the Director of Human Resources. 

Consultant agrees to keep County fully informed in a timely manner of progress and developments 
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in said matters and shall keep proper records to enable County to verify legal services to 
Commission proceedings. Such records and/or copies thereof shall be made available to County. 
Official findings of the Civil Service Commission shall be prepared by Consultant in report form 
and provided to County for retention. 

ARTICLE II 
Term: This Agreement shall become effective upon final execution by both parties hereto and 
shall cover the period of May 1, 2012 through April30, 2013. 

ARTICLE III 
Compensation for Services: For services provided herein, County agrees to pay Consultant 
monthly in arrears and within thirty (30) days following the County's receipt and approval of 
itemized invoice(s) identifying services rendered. For the purposes of this Agreement, the billing 
rate shall be in accordance with the schedules described in Exhibit "A", marked "Rate Sheet", 
incorporated herein and made by reference a part hereof. County shall pay for lodging when the 
Human Resources Director deems overnight stay necessary and County shall compensate 
Consultant for meals and mileage, when deemed appropriate by the Human Resources Director, in 
accordance with Exhibit ''B", marked "Board of Supervisors Policy D-1 ", incorporated herein and 
made by reference a part hereof. County shall compensate for time spent in travel at the hourly rate, 
with the understanding that travel time shall not exceed two (2) hours round trip. County shall 
reimburse Consultant for the reasonable cost of faxing, photocopying, and overnight or specialized 
mailing charges as deemed appropriate by the Director of Human Resources or designee. The total 
amount of this Agreement shall not exceed $25,000 for the one (1) year period, inclusive of all 
expenses. 

ARTICLE IV 
Changes to Agreement: This Agreement may be amended by mutual consent of the parties 
hereto. Said amendments shall become effective only when in writing and fully executed by duly 
authorized officers of the parties hereto. 

ARTICLEV 
Consultant to County: It is understood that the services provided under this Agreement shall be 
prepared in a,nd with cooperation froni County and its staff. It is further agreed that in all matters 
pertaining to this Agreement, Consultant shall act as Consultant only to County and shall not act as 
Consultant to any other individual or ~ntity affected by this Agreement nor provide information in 
any manner to any party outside of this Agreement that would conflict with Consultant's 
responsibilities to County during term hereof. 

ARTICLE VI 
Assignment and Delegation: Consultant is engaged by County for its unique qualifications and 
skills as well as those of its personnel. Consultant shall not subcontract, delegate or assign services 
to be provided, in whole or in part, to any other person or entity without prior written consent of 
County. 
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ARTICLE VII 
Independent Consultant/Liability: Consultant is, and shall be at all times, deemed independent 
and shall be wholly responsible for the manner in which it performs services required by terms of 
this Agreement. Consultant exclusively assumes responsibility for acts of its employees, associates, 
and subConsultants, if any are authorized herein, as they relate to services to be provided under this 
Agreement during the course and scope of their employment. 

Consultant shall be responsible for performing the work under this Agreement in a safe, 
professional, skillful and workmanlike manner and shall be liable for its own negligence and 
negligent acts of its employees. County shall have no right of control over the manner in which 
work is to be done and shall, therefore, not be charged with responsibility of preventing risk to 
Consultant or its employees. 

ARTICLE VIII 
Fiscal Considerations: The parties to this Agreement recognize and acknowledge that County is a 
political subdivision of the State of California. As such, El Dorado County is subject to the 
provisions of Article XVI, Section 18 of the California Constitution and other similar fiscal and 
procurement laws and regulations and may not expend funds for products, equipment or services 
not budgeted in a given fiscal y~ar. It is further understood that in the normal course of County 
business, County will adopt a proposed budget prior to a given fiscal year, but that the final 
adoption of a budget does not occur until after the beginning of the fiscal year. 

Notwithstanding any other provision of this Agreement to the contrary, County shall give notice of 
cancellation of this Agreement in the event of adoption of a proposed budget that does not provide 
for funds for the services, products or equipment subject herein. Such notice shall become effective 
upon the adoption of a fmal budget which does not provide funding for this Agreement. Upon the 
effective date of such notice, this Agreement shall be automatically terminated and County released 
from any further liability hereunder. 

In addition to the above, should the Board of Supervisors during the course of a given year for 
financial reasons reduce, or order a reduction, in the budget for any County department for which 
services were contracted to be performed, pursuant to this paragraph in the sole discretion of the 
County, this Agreement may be deemed to be canceled in its entirety subject to payment for 
services performed prior to cancellation. 

ARTICLE IX 
Default, Termination, and Cancellation: 

A. Default: Upon the occurrence of any default of the provisions of this Agreement, a party 
shall give written notice of said default to the party in default (notice). If the party in default 
does not cure the default within ten (10) days of the date of notice (time to cure), then such 
party shall be in default. The time to cure may be extended at the discretion of the party 
giving notice. Any extension of time to cure must be in writing, prepared by the party in 
default for signature by the party giving notice and must specify the reason(s) for the 
extension and the date on which the extension of time to cure expires. 
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Notice given under this section shall specify the alleged default and the applicable 
Agreement provision and shall demand that the party in default perform the provisions of 
this Agreement within the applicable period of time. No such notice shall be deemed a 
termination of this Agreement unless the party giving notice so elects in this notice; or the 
party giving notice so elects in a subsequent written notice after the time to cure has 
expired. In the event of termination for default, County reserves the right to take over and 
complete the work by contract or by any other means. 

B. Bankruptcy: This Agreement, at the option of the County, shall be terminable in the case of 
bankruptcy, voluntary or involuntary, or insolvency of Consultant. 

C. Ceasing Performance: County may terminate this Agreement in the event Consultant ceases 
to operate as a business, or otherwise becomes unable to substantially perform any term or 
condition of this Agreement. 

D. Termination or Cancellation without Cause: County may terminate this Agreement in 
whole or in part upon seven (7) calendar days written notice by County without cause. If 
such prior termination is effected, Count)' will pay for satisfactory services rendered prior to 
the effective dates as set forth in the Notice of Termination pr:ovided to Consultant, and for 
such other services, which County may agree to in writing as necessary for contract 
resolution. In no event, however, shall County be oblig~ted to pay more than the total 
amount of the contract. Upon receipt of a Notice of Termination, Consultant shall promptly 
discontinue all services affected, as of the · effective date of termination set forth in such 
Notice of Termination, unless the notice directs otherwise. 

ARTICLE X 
Notice to Parties: All notices to be given by the parties hereto shall be in writing and served by 
depositing same in the United States Post Office, postage prepaid and return receipt requested. 
Notices to County shall be addressed as follows: · 

COUNTY OF ELDORADO 
HUMAN RESOURCES DEPARTMENT 
330 FAIR LANE 
PLACERVILLE, CA 95667 
ATTN: Karl Knobelauch, Director 
Or to such other location as the County directs. 

With a carbon copy to: 

COUNTY OF ELDORADO 
CHIEF ADMINISTRATIVE OFFICER 
PROCUREMENT AND CONTRACTS DIVISION 
330 FAIR LANE 
PLACERVILLE, CA 95667 
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Notices to Consultant shall be addressed as follows: 

MEYERS, NAVE, RlBACK, SILVER & WILSON 
555 12TH STREET, SUITE 1500 
OAKLAND, CA 94607 
A TIN: STEVEN MEYERS 

Or to such other location as the Consultant directs. 

ARTICLE XI 
Indemnity: The Consultant shall defend, indemnify, and hold the County harmless against and 
from any and all claims, suits, losses, damages and liability for damages of every name, kind and 
description, inCluding attorneys fees and costs incurred, brought for, or on account of, injuries to or 
death of any person, including but not limited to workers, County employe~s, and the public, or 
damage to property, or any economic or consequential losses, which are claimed to or in any way 
arise out of or are connected with the Consultant's services, operations, or performance hereunder, 
regardless of the existence or degree of fa11lt or negligence on the part of the County, the 
Consultant, subConsultant(s) and employee(s) of any of these, except for the sole, or active 
negligence of the County, its officers and employees, or as expressly prescribed by statute. This 
duty of Consultant to indemnify and save County harmless includes the duties to defend set forth in 
California Civii ·code Section 2778. 

ARTICLE XII 
Insurance: Consultant shall provide proof of a policy of insurance satisfactory to the El Dorado 
Col¥!tY Risk Manager and documentation evidencing that Consultant maintains insurance that 
meets the following requirements: 

A. Full Workers' Compensation and Employers' Liability Insurance covering all employees of 
Consultant as required by ~aw in the State of California. 

B. Commercial General Liability Insurance of not less than $1,000,000.00 combined single 
limit per occurrence for bodily injury and property damage. 

C. Automobile Liability Insurance of not less than $1,000,000.00 is required in the event motor 
vehicles are used by the Consultant in the performance of the Agreement. 

D. In the event Consultant is a licenseq professional, and is performing professional services 
under this Agreement, professional liability (for example, malpractice insurance) is required 
with a limit ofliability of not less than $1,000,000.00 p~r occurrence. 

E. Consultant shall furnish a certificate of insurance satisfactory to the El Dorado County Risk 
Manager as evidence that the insurance required above is being maintained. 

F. The insurance will be issued by an insurance company acceptable to Risk Management, or 
be provided through partial or total self-insurance likewise acceptable to Risk Management. 
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G. Consultant agrees that the insurance required above shall be in effect at all times during the 
term of this Agreement. In the event said insurance coverage expires at any time or times 
during the term of this Agreement, Consultant agrees to provide at least thirty (30) days 
prior to said expiration date, a new certificate of insurance evidencing insurance coverage as 
provided for herein for not less than the remainder of the term of the Agreement, or for a 
period of not less than one (1) year. New certificates of insurance are subject to the 
approval of Risk Management and Consultant agrees that no work or services shall be 
performed prior to the giving of such approval. In the event the Consultant fails to keep in 
effect at all times insurance coverage as herein provided, County may, in addition to any 
other remedies it may have, terminate this Agreement upon the occurrence of such event. 

H. The certificate of insurance must include the following provisions stating that: 

1. The insurer will not cancel the insured's coverage without thirty (30) days prior 
written notice to County, and; 

2. The County of El Dorado, its officers, officials, employees, and volunteers are 
included as additional insured, but only insofar as the operations under this 
Agreement are concerned. This provision shall apply to the general liability policy. 

I. The Consultant's insurance coverage shall be primary insurance as respects the County, its 
officers, officials, employees and volunteers. Any insurance or self-insurance maintained 
by the County, its officers, officials, employees or volunteers shall be excess of the 
Consultant's insurance and shall not contribute with it. · 

J. Any deductibles or self-insured retentions must be declared to and approved by the County, 
either: the insurer shall reduce or eliminate such deductibles or self-insured retentions as 
respects the County, its officers, officials, employees, and volunteers; or the Consultant 
shall procure a bond guaranteeing payment of losses and related investigations, claim 
administration and defense expenses. ' 

K. Any failure to comply with the reporting provisions of the policies shall not affect coverage 
provided to the County, its officers, officials, employees or volunteers. 

L. The insurance companies shall have no recourse against the County of El Dorado, its 
officers and employees or any of them for payment of any premiums or assessments under 
any policy issued by any insurance company. 

M. Consultant's obligations shall not be limited by the foregoing insurance requirements and 
shall survive expiration of this Agreement. 

N. In the event Consultant cannot provide an occurrence policy, Consultant shall provide 
insurance covering claims made as a result of performance of this Agreement for not less 
than three (3) years following completion of performance of this Agreement. 

0. Certificate of insurance shall meet such additional standards as may be determined by the 
contracting County Department either independently or in consultation with Risk 
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Management, as essential for the protection of the County. 

ARTICLE XIII 
Interest of Public Official: No official or employee of County who exercises any functions or 
responsibilities in review or approval of services to be provided by Consultant under this 
Agreement shall participate in or attempt to influence any decision relating to this Agreement which 
affects personal interest or interest of any corporation, partnership, or association in which he/she is 
directly or indirectly interested; nor shall any such official or employee of County have any interest, 
direct or indirect, in this Agreement or the proceeds thereof. 

ARTICLE XIV 
Interest of Consultant: Consultant covenants that Consultant presently has no personal interest or 
financial interest, and shall not acquire same in any manner or degree in either: 1) any other 
contract connected with or directly affected by the services to be performed by this Agreement; or, 
2) any other entities connected with or directly affected by the services to be performed by this 
Agreement. Consultant further covenants that in the performance of this Agreement no person 
having any such interest shall be employed by Consultant. 

ARTICLE XV 
Conflict of Interest: The parties to this Agreement have read and are aware of the provisions of 
Government Code Section 1090 et seq. and Section 87100 relating to conflict of interest of 
public officers and employees. Consultant attests that it has no current business or financial 
relationship with ahy County employee(s) that would constitute a conflict of interest with 
provision of services under this contract and will not enter into any such business or financial 
relationship with any such employee(s) during the term of this Agreement. County represents 
that it is unaware of any financial or economic interest of any public officer of employee of 
Consultant relating to this Agreement. It is further understood and agreed that if such a financial 
interest does exist at the inception of this Agreement either party may immediately terminate this 
Agreement by giving written notice as detailed in the Article in the Agreement titled, "Default, 
Termination and Cancellation". 
ARTICLE XVI 
California Residency (Form 590): All independent Consultants providing services to the County 
must file a State of California Form 590, certifying their California residency or, in the case of a 
corporation, certifying that they have a permanent place of business in California. The Consultant 

· will be required to submit a Form 590 prior to execution of an Agreement or County shall withhold 
seven (7) percent of each payment made to the Consultant during term of the Agreement. This 
requirement applies to any agreement/contract exceeding $1,500.00. 

ARTICLE XVII 
Taxpayer Identification Number (Form W-9): All independent Consultants or corporations 
providing services to the County must file a Department of the Treasury Internal Revenue Service 
Form W-9, certifying their Taxpayer Identification Number. 
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ARTICLE XVIII 
County Business License: It is unlawful for any person to furnish supplies or services, or 
transact any kind of business in the unincorporated territory of El Dorado County without 
possessing a County business license unless exempt under County Code Section 5.08.070. 

ARTICLE XIX 
Administrator: The County Officer or employee with responsibility for administering this 
Agreement is Donna Mullens, Department Analyst, HumanResources Department or successor. 

ARTICLE XX 
Authorized Signatures: The parties to this Agreement represent that the undersigned individuals 
executing this Agreement on their respective behalf are fully authorized to do so by law or other 
appropriate instrument and to bind upon said parties to the obligations set forth herein. 

ARTICLE XXI 
Partial Invalidity: If any provi$ion of this Agreement is held by a court of competent jurisdiction 
to be invalid, void or unenforceable, the remaining provisions will continue in full force and effect 
without being impaired or invalidated in any way. 

ARTICLE XXII 
Venue: Any dispute re!solution action arising out of this Agreement, including, but not limited to, 
litigation, mediation, or arbitration, shall be brought in ElDorado County, California, and shall be 
resolved in accordance with the laws of the State of California. 

ARTICLE XXIII 
Entire Agreement: This document and the documents referred to herein or exhibits hereto are the 
entire Agreement between the parties and they incorporate or supersede all prior written or oral 
Agreements or understandings. 

Requesting Contract Administrator Concurrence: 

By: ~ J.L Dated: ------'-tff--/-4---; /..:.....:_; 1--__ 
Donna Mulle.1;1s 
Department Analyst II 
Human Resources Department 
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Requesting Department Head Concurrence: 

By: ~~Dated: 
7 

Karl Knobelauch 
Director 
Human Resources Department 
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12 APR 26 AM 10: 55 

. IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates 
indicated below. · 

"-COUNTY OF ELDORADO--

ATTEST: 
:-krri · Llt lr, lk.i·tn./ 
ofthe Board of Supervisors 

sy,!nw ~Un.ted: _s_.;_)_;/;_12--__ 
~putyCl~ . 

"-CONSULTANT--

MEYERS, NAVE, RIBACK, SILVER & WILSON 
(A CALIFORNIA CORPORATION) 

By: QJ]{ . 
Dav1d Skinner 
Presiqent 
"Consultant" 

Chairman 
of Supervisors 

"County" 

By:--=-~----:-\J\.c-:__....>L._--:----'--­
Arthur A. Hartinger 

Dated: __ '-1-L.J-~_si_..j;-'-;_?---" __ 

Corporate Secretary 

(dem) (contract #394-81211) 
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Exhibit "A" 

·MEYERS, N.AVI;, RISAOK; SILY~:R. & WILSON 
LAs·oR A'Nh'€MRtbv'MENT GROUP 

RA.fE 'sA"E'Ef 2612 
• ' .' • r, 

Art Hartingec C~ai~persqn , Labor 
ahd ;~Qipl'oynient ~-~~!JP 

~L Prin¢ip?I .(4+ Years) 

Principal (1-~, Years) 

., 

Jr. Of Courisel (Ad Hoc) 
'. ; •. . : • ...... : ·' -·· · l. 

Sr. Associ~te ·(5 y~als) 
' ' -. •.'.; . . .. . . . . . 

Assod?.te (1-:-4 Yea(s) _ 
- . ~--~ -· . .. . . ... -. ... ~ 

350 

325 

300 

325 

300 
' 

.-· 

275 

250 .. '·~. 

160 

Hourly rates set forth above are r~v.iewed and ~mended annu~lly~ 
' . . . . . . ' 

1592$56.1 

,, 

-

~ -· 
·' 
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1
· · '_,_ · •·• ;, , • ~ _~., .-· ;-·J' -... -.• s _),.;i-.~~:.' -~- -, :~J (\::.;::~i f·;~ .. ·.r.~-J 

··;.:~ ... - ... .:..~ ~~ · :::c- .... ; ,t .'' ' : .i\1~ ... · ·· ~ ;··,";..}} .. -·: ... -:~ i ,-\; \ - -~ ;f.J;. .. _ .;.. .. ~ :· ',. ~ .· ;I ~ • 

, , \-/,;<;:;,, , . -: ; :~ ~ f>'-1' I-~?H rJy -~W:~5lt~--: ~~net_ :~'-2mJ~Y.~S:~f;>h69I~JqoH?Yffer,fa~y:~y.gd v: ~-~~~~~?~h~n 
re.quir~~ t() :tra·vel oh . 9ff!~[~l. ~gQ(ity::,pys.iq¢ss.~lib.r·:sf:1buld. ~·§)JCI ~in·qividu?ls 

. 9.ain'· any undu~_ b~n~flt ftom s~c-~ tr?veJ. 
· -.- · · . -· · ·-· .. -. · ·. · · ~ · ~- . ·: ;:·.~ · · .~ii)--~-~-~ --.i:\':;_~1f;)f:~··~-t.·:?~ ~~"'f+:e. ;-;=--_-:t·---

:~?+~--:r·:.· -'·: ~~~:- !~}~; j-·~:\\~~~:~.~~::·:~~·!/!· : :~~~ --~~:!~~~l :J-.::::~~~~ ~~:-.~:~·!'j~:~.-~-:~~--~ - ~ . . -·· 
b. County offi.cers qr efru)loYe?s cci[rip$H~d to trav131 in th¢ p~rfqrm~nce of their 

duties and in the service of the Coun·t)i snc:iJi ib~ ' r'¢ffi1blirie·~· for ttleir actual 
. - · . . ·.·. ·- .. --- . . .· . 

'.,· 

c.. Tr.~vel a·rra11ge111ents ~hou'i~ ~e aS. _ economic~LA~~P.ra¢ti~al :co.n~idE3ting tf:'ie 
· .. ·· = .. ···:-. :,-~ · · :;_- · .. · ;, .. ~·: . . ·-·-· . · .. ·_: . .-.-._:· . -~-·<, :~:- ·. ··-~- ... :~ -~-:-':'.~ .. .. ..;_" _:· .. 

. tra~el purpo,~.~. tra_vel~r. time fraitJ~ avail~9.1.~.;4ej:{accohip.Ust1 th~ .· tt~y~l 

mi~·sion , a'ya]iat>le trarli;p_qdatfori an~ iadiiH~.s;. ~a~~Ai~~ away from 6th~r 
dd.tie_s. · _;=,i~~).~·~~:~'i- !:_::/·*f?f.', J_ 

. . _ ; 'l:t'~ol:-~)/f.,'·: -;~ ti,~;~~<~p; ·;,:,:, ~£p1~ . ~::'<,c::~;.;'(F' ;-;? . . _ 

d. Eirlpi()Y¢~§ ri)usJ bb!~i~ #dqr ~y!hbri~ati9'h fpr!r@y~!lt:h~ .. £!:i9I:>tain ~pp/oY?Is 

b~fore incurrliw cc;sts and qetofe c6n1~encJo.~ Yav~l. 

e. 'R~(:e_jpts '~re reefy Ired fqr rei_mb(irserrfe.rit of lqdgihg COStS, T~gistratiop f~~S, 

p·uoll~ trcHll;pcirt~tiori and '.for oth~r expehses cis specift~d, or as.may be 
' . 

required by the County Atidit.or-Coritroller. 
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i>oUc{Numbei-
P.~i ' P3.#e Nllffib'e"r: 

. 3 .of14 -
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.. f. .,, H$qu.ests for travel ·quth_or,iz-a-tioii - ~ifia fermburs¢ITi~nt shall _be process~d 

-.. ,_. .. ~ ~ - ~ usifi~fforms specified,by th::E:fCcH1rltY A9ditor-~nd Chief f\dministratiye Office . 

g, The Chief AdministrativE! Officer may, at .his or her sole discretion, authori;ze 

, ,.:. ·. -- .. .- · · . . ,. ': ) an .~ ~xGeptipri *' ~requir~iJi:ent$~:iset ~~nw~m· iffii~ 'dffaVel pplicy, ~ased on 

.-... : .( ~, ~ .- i._extenD*(mi \~circurnstah~e's :~pre§·erit6.~--~b~l~the ll3ppropriate, responsible 

.· · depa.ttfl)en{ltiea'd ,~<Anfe5ccepti6r; grc:fntedbytfie·¢fiiet Adrilinistr~t)ve Office .· ,- . - . . . . . . . ·. . ... •, . . . . . . . . ·. -~ •, . . . . . . . . ' . 

is to b~ applied on -~ tas~·~py-,cas~ Qasjs ~nd do~s nofs'et precjed$nt for 
iuture policy 'unless it ·. his:;be~h ';'ferni~ily '~~ad~~tetf !.b-y: . th~ :~oard of 

Super\iisors. 
·.· !. 

"c':;:·> ;. ,'2: ·' ,;.· Apprqv~lsR~qyir~d c; ,; .. ' ., ". ' .·,,_ ·'.:.' ... ;-, ' ~->~ .. '<: ' L 

. [ . .: . . ..... . • .. 

:1 !- ,· . __ ~ ;~ .. ":·-.. _. ;: >::~·~r:-:~"~--;~ - ·:t~.·-7_.-·~~;:+~;--~~)~-~:_:·> !. ~~-::_;:_-- : ~:~~ .. r-~: .:. ~r:-.~f-: __ ~:-~.;-·:·"'7!h_:_~. ~\;~ - ~~~- .: .-~:·.<-=: ,: 

. ~'- ',' .. ~ ~b. . 'J ~bief~:Clrrilnis.tratitfg 'pffice! '~tfP.tciv§4"(s 'teqtfire~ wti·~~: travel 'hivolv~s ariy of 
',;, r, -, r.~i-<; ,::_,tfi~':MIIo'Wiff~: o').i>-}S:· ,_,\~JF"''ir_.,:s·-~:;., ,-,_,, >}~:· __ ,. \~,et-: 

,, 
.,, , I' 

,r;_'·:. 

. ·- ~ .. 

:> . t·:~· .; ·· _ :.' (~ ') '";.;::"fr8.rf$'portai i.ori 'bY 'c6mmoi\':c1i'tfiei:"(~xG'~pt IBART), e.g., air, train, 
b~s. ··A :s 1'~ :.;'.!-'. .,~-;:·, 

(2) Car rental. 
.-, • ; •I ."(3)' 'Bl1t~ot~t6tt~tY '6vgffll9ljYtrc)1\;ter f' · .. : ~ 2 

· · 
1

'?· ~-: 

. H) ·~' c,:.i\Agrfibe'r's~ 6f'-Bo~{rds1ot'B6ffihfi~§i'dn;~ : -t>r'i1cfh-icounty personneL 
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. . :-- ~ 

·~~--:; ;- ~ . L<{i. . 
·,.-:= .• -:- -:-":·.· 

. ..:. .. -.. .-;~-- -. ,• ~ 

·.· ·;--- ·-.·-'.,_, .. -·.~.--.... . 

P.~¥ A4?~ted: 
12/2~/19~7 

. -... - ·-- .. -- ·- · .... . 
·Paie N.$ilbff: 
46f14 
Re-Ji~~~ft'YiYE~·: 
65/25;1999 ... 

. -_.:_-_ ~ ..:..·; _ .. · ..... . . . . ~ -· . 

)5.) ,, ' 1,\I)Y}.~XQ~P,ti.QJl"~ r~quirep for;provisions wnhJn this policy, e.g., travel 
:. , _recm~~J? Qj?tprpp~$S~~ · pri6r-tcrtravel ;'if~cfuests exceeding expense 

guidelines or maximums. 

· •• , .• :c "-, . ::: _ •. T' :rJgt ~;;i;>~t,s, qi !r.~V$LWJ1iRh Y':~Je rio..t <:Iuf~or_i .?:~d ·i·!J :~dvanGe will be reimbursed, 
... .'f' ,~,- ·,, " , , , . , --~_ilq .'{l'.h~t.b~t Jif;ript ~.XQ~piipr'i?l .costs wllf ·be 'reiMbursed. 

. : 't:... .; ... _:. :.:. . 

a. DepC!rtme(lt heads and assistants should not at:tend the saine out-of-county 
:. ·.. "';. _.· ·. ._. .. . . . . . .· .. . 

cqhfere~~e;· hovjey8;:, ·when3 rr)itigatiQ.g 9.i¢Q.ip.§J?-tl.S~R;-~)$i_~~.trave!..(eq~e-~ts 

shquld be siniultarieoljsly ~ill:>friitted toth,¢Qi-ii:MAcimi~jst~~tive cifflqe V/ith c;t 
. · ... 

· '· .~, ~~dy$J.iP.G~!Lqp ~iil~tD:~r§t~~-~:rn. -.. · · -~;W ~::p'i) 'Y'i' :~~':;:~?' ~: 

. ~ : , .k::::. :f1d;:~~~~f),_t};;~;,~~~1~;ri!~ ·;~;~~~~~::~J~:t9Unty eVent, ';n rn9st 
. .. .. : ~ . '~~~stand~§ · ... should 5beJimited :t6 orie cbt~tWo<~taff'" rriehltlers and those 
; , · s ~ ;;_ : <32:H~~~~:f.~~_.~·-::n_t·~~:;-- ~~~ - ~ .·.f :f-: ··;_ ~ f.~~l.:_:?; -:::o."<! ·r:::. . ·1 :.... .. _!')~_-:,· --.:. · .... ~ . ., ~,.-:t_~::~::.~-~:- - -·,·. - ": _.:-:-- -, ".-. .- . . ·.·:.: -.; . __ .! ·, _' .; . 

,, -.; ;~- ._ . :.. , ~. ·-!P1;1~yJfJH~l~,.:;~h~'l'l~~t~R2;~i~~R5?:~~lt?,l.y, )t<?,t ·i~~gfJ.ng '~informatiOn with other 
· lnt~re.sted 'partl~s ~p6ri-.i-e(Jxn. :: 1._.,;_; ~-< ;e;·:q~c.t·~:~-r·i~·:: 

;:-:: .... , 'JP=-: .. :~:1 ; !(~JJ.kgb~P,H,Qi~J~~Yt~Jjr;~,~?J¥~~2J~~Joi.f]_~~r~m~§Jtr\g!?.~?:-! ~uch t!?¢hhifal nat4re 
tl)·a~br.<?.~~~(repres~_ntati?n w9ufq, ~-~ Jnttt~h~~~tih1~t($st£fJh~ Coun_ty, th13 
d,epartrl,ent hga_q Jnay $Ubrnit a memo eXplC]Ih,ing t_he sitqatiori to .thk'Chief 

· .; -: ~&9IQ!p_1§tsmiy~_;Q..Tfj,?.~·~ ;~\tq'c;he.p tq ;t(av.~l/~q·u.!f~t~ ... r~iiu~shrig auth'Oriz~tion 
for a groUp of traveleis. 

d. Boprd of SupervJR:£1~ J;i:l~ri,J-~~W ~-hAH J.~~ ,Q9~f3rne9J?Y the same policies 

.. _ v•,-,_,:;~BX~q1\q~ _q;1?MPo/· ~~i'fle!qX!1e,?}r~g~ptJRreth~.tQIIoWil)9: 
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,. 

- • ....._., ·,-"",•--- -. . ~ '";"'. _ . .,. •. - ... - · - --~.r-;-r--:,-; •. • -, .··--.·. :_ .-

· J c . • ... "-( . ~ •1 • P• ••• , •• _, •• ~- ·:')~ • .-~· .. _r 
.r_' :..-;J~:-I~ ·: ... ~-~\:J :-~ _;-:;t ~~::_-'.~f\:·Lt.r. · ·- r;n1';.. .-:- t..: =-· ;: ~ ..... : 7".: ....... '·{;, •• ~.p~ •• 

{1_) A' mem,per of Jo~ ~~ SR_cif;t;l ', q{ :::$@.ervi~ors requires NO specific 
authorization. 

-._; <·;' !)~. -.; ··: ~:· .. J6.).;. :t [hE?,, t9JJ8~ltitL~!{p~g~~~~j.rJ c!)r[.~,~.'~;f?Y · a member -oi the E3oard of 
-~-' ~ · _ : <~; -.:;.: ,;,~,-) ~-~Jfli~-~!~~t§ ¢~9q~tit~~_r~·icp_ufify':gh~~$~: 

,,v •• : ~ ~. ·;:' :' ',r:.,·;;.·~:·'·•J.:: 1::~ 1;~~li;~i{k~~!;;~~i~r;~:T~~~t;~~tf:un~·~~~f~st~~~ 
,, ._ . ,,7 .,., ;f __ ,,~ _; ·). , - ~c <_il_'·-1;- ·;:~- dn.9!YP.~~~I;>.O!Ji~:.n9.tiJQil!~P \t9-;fil.iJeage inc;urn3d w~ile tr~veUn9 

, "'· ~( .. ·c ·" · · • " · ! • ,.: • •• ,., .. ~~rJtiv~:!lrt~r~:tfiif~k:~;i;~~~~i~~ ;: 
... _;-,~:- -'.~ {. 

· ,,,,,,,.d"'''. Jh;'~ ' ,, ,.,~~~f~!l\f~~li~t~~~J~f!'f~~:~t~~~~!~~~;~;I!t~rx; 
btisihess .;are ·reimbursat:iie. HoW,ever, reimburse'nienLTs .alfowable for 

·:·-

:; . ,:')fiT.J~:O 8'; ''. 'i: ·~t(?) _., ~ ~;G,od.f~_teq!}~:$1!5:~tw~en~C9.-'V'~ty~ffidi~IS?~?ta gcfrr~ult~n{S I exj:}'~_rt$, and 
r,:-:~,<;,t; '!u: .. ~ \ r () ·:. !'', -·. t-.,~~<py~iio 'otft6i~ls~oth~f~tRan:ofn~ti-'8r~(~fa'adfGounty, which are for 

· .......... ( · ~ · ..__ .· '.-.· ... ~:.r'n'"_·.·r __ \ ·t'._i"'r:_\.-:c,;· y __ -:-_~:.£t'(~ .·'-;··-~\ .:jJ)ri~-':·_r~;{ ~~~~ 
r:.-·~,:{-~ .. ·~31.-.~f:-~-~:·n \~;1~---' . "-; • f.,_~j v.·r:rn'1-s~:-S.~'t·,.\~;; \~~!:""~'" - '·f- .,._ . ~. ~ 

:_r. 
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' 
·,. 

' ' i . 
i . 
} . . 

.. ·-·.·.:· , -,.· .. ·:.· .. ,:...· 

~ ·--:.-;·· -...:,.r.~ .... 4··:··..1·.·-- ---.· -------.,.~-- - . "":"'-•, --:•.-· 

·Re'Vi§~1t~D~t2: 
. . o5;25/i'999 · 
: •• - .:. ..:.:.- .!.;.;. ....._u:.:::; .-.,..;.::r..., t.o.:.- . .._ ... -· ~ --

the purpose of discussing inipqrte~nt i$_sues rei~ted to County 

r .; . .~· .. t ir:r,o;·:,·"1q o01(4) . ~ ~;s1'~b'~glr.!9 .:~~p~n~.e~ \fof.Jnp;n~¢15!.lhfY .r:>er~onn~i ~re :Not.-reimbursable 

.· ... P: 

Otherv\tise, such 

.!L'-· ., . ;Mode{oHfransR.brtr:, ,,,.:-\J·±->~.,Cf! ·T• ·' ... t-..,i.,Ti"l'lG ,· 
~~: .. ·_: , ... ':.!.·:' .-;,._!~-:-~~!~.::~ ....... -"-_ ..... (""'f:-·r.;: .. ""': '' - ~- "" ';' _;; : ""~,,.-. . . 1-:'..·- -~~-; : . 

circumst~n¢es 

c:!·,s ~ '"'10n:r~ /.9.·.: 'i;.fG~@~QJ @r:t9JJJiW~tt~¥~!P-YJ59u~ty:,~~e,b~~ql~ ~o. ~:f>tiv~te vebioie irlCIY be'authpi"ited 
; ,, .::.·,~:;'.;.;: \·,r,•:: jifitb~;fl:6:~tf!®.~~tiJJ.~:ti.~n ::dkt,t,i~~ it fJp.:g9[$': nok~~x¢~ed a four· (4} hpur .cfriving 

d!stah:i::e from th'e c~unty office~. Anyexceptiph tq thls policy mu~t receive 

·\ 
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. -If. _; 

r'·' -. ::.. 

J.>o~icy Nunj:ber 
-ti-i . 

Pag~ NillijH~l-: 
7 of-14 . '. . .. ,. __ , .... -· . : ....... ~-. 

1)_!ite :Adopted: Riyi~'e~ tl'~t~~ 
12/22/1987 OS/2QJI999 

-~ ,_::. .. :....w • -"'--=.;.~:'"'- ·-··-·-·-·•• • •· - ~ · •• •o- "'-'••-:-·'-•-·•- -• • • 

:: ,_; ._.::; , , : ·.:~ , _. priof.,apprmial ~r-om .the -Chief Adjilir]istra~ive Gffid~·r. If air travel wouid be 

more ~conomical, but the employ~e ·pte'fers ~t-~ i(Jfi've ev·en tho-ugh travel by 

car would not be in the County's best int_erest, t~e County will reimburse 

transportation equal to the air travel; tra1\§p·61fail6~; costs: over a_nd above 

~l . - •·• c: ,· .-·· ' ' -~- . -~;th--.3Harnount~.r~is:~eiP~§ ' anV ~~tr~ q~y~-~ofib:~g-i~-9 ibnd meats, etc., will be 

.: . : · -,·.::·; t"' .. ···qBil'$ider~a ,~=p~1s'Bfiai;~6~· 1fMim{ji.J'ri5tife' co§(~HRti'traveter. 

i.; 

~ . ' ' 

d. Common earner travel must be in "Coach;, class · u·ntess otherwise 
. : ' . . . . ' . . - . ~ . . ·.; .:. . : - . . . 

:~·.:.c_' : .s~{e~\,fi¢aiiy :·!ElliJhorizea '-'in '"atlvanqe'l\by '· i~~~~:.em~n -'Administrative Officer. 

-· ·;_ .-: (3~1\~ratiyAin'y :e:os(s iovef~na .i~fi5oU~'<'66~ell -dk~~!shall be considered a 

:' . ; :; :. p~rsor:lat:~~·rrot-relmollfs·~:ble~-~x]~n(se'~ofth~;tr~"1~ikE 
•'"\"";. 

-! •. 
'~ ,: .. ' 

· .\- :-. ~-, • -~. ".--. · .. , ·,· '. < •• ~.~ .. r-.,r ~ ~ .:..- •. (~ ,· L. :.J -~ ~ !- i't-!./ ,r.\··-: ... _· ,_-_:'!~J .. ;~. ·1~:.. ~-- . -3, ~--~·; · t;:_:r;-, -~': "'~ :"P :'•<:.; : j ..:.: _; : ~ ,;·,1 I - . -. • - """ - - - , -. - -

-:·it ;Yl'' i 8')~'-':. · -.: .· .. ;:}:(J~ !i1 -1Ri:i~tai_ d:its:m:~y' be · o~:~d';~·~rpart of ·::l'~Mp·-J~sln~ ~ubHc tr~~sportation 
. ·• _,, : · dt:~Q$~- -~f :a ~r~~t{t~.t e:~r~proVici~€8-~tfie 'tb9st;:~conomicai :arid p~adicat 
.. ' ·. ; ~- :' ·. . • ·. -~ " -~: ;;: .;_ ; · ·-~ . -;;, . . . '· : ,·. . : -2. ' .- _,: '. :-·, . 

me~ns qf traY,.el. Th~ u·s~ ,of~ reht_al c}~f must be '·note<J on ttte 

.·. , :-~ -~~:-:r. · ;L:'f'' .. ;,_;· ·: .,,=, ,. :·;.;;Jfa~e{?imi16fil~!(6nr{rra~-~~~ce ~i1~~~qtf1o1J~~:d bYfhe. oepa.rtm~nt 
\) ~ ..;-: _- .- . , _ ,/ ,. t', · . ' fHJe'~{d '~:f~'8 ·;ti11'M~~arrnrfi~tr~tf~e~rtl6~t.''l~t~fficati~n for the. use of 

_ • • -·· 1 .. --~-., "_·· .• ··>·~.: ! ·:,.' :S''·':. ::, ·:·~• · r · ~,!~!~.:/:J'.·.~i,~.bJ:··.'· '. -:,. . ,. • •-
; ,;7\ .· :'!}' -- ,. - -:;~ ·-~( ;< :· .• - · ;::v:tt1~ =~!n~Vc~r!IT\tt~F~§comp~'nY'•.th,Wef'~qqe·~t . Rentc:~t ·car tq~ts will 

-· ·· :-., j". ·:' ,.~ ; : · ; : '- :· ·;"c n'ot B~Jt~lmg~J~d*/fftl~(j{if~'(iqt=-au;?Ito'?J~~tf~fi. :exc~pt in. the case of 

emergen~i_e~. Exceptions may be grante,d ,at the §ole dist:r~tion of 
. . . . . . ·- . . :JMJ;r..i;;: ... . 

th~ yhief Adminlstr?tiy.e Qffi~er o: o.~§.~~.rqt.ed CAO staff. 
:. · t' ··>- -~ ~ -!'i·::·: :·"·; -~: .. s .. :.:--' ~·. ·dr:~:-::..:·.~ ~i r,:;--.~~~ ~t .. !~=~ -_ ~"!'r~st~~ :3'-:.i~,':'.i;;J·:~:~.;;.-r~;rrsH3·~~;rt 

~ .... •-:-- _, - .. -, ,~a , ; -~~,M~ximlini cratesdor"'reirnbots~mepFniaV -noH:)e \exceed~d unless ~ue to 

sp·ecial circumstance~ docume_rite9 ·tjy-'fHe ·9epaftme.iit head and approved 

by the Chief Admi_ni~tr'ative Officer. The amount of any reimbursement 
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''$,\iJlJ.§~~~~.;~::~-· 

IM~~J(;j~-
\~ ~~:fE.-1-,\Fi\~-~:~/~.~ 5 

.. -: .. . ---~ ~ ; 

. , _,, .. 
. ,. _;:.',. -' ~-q . 

(1 

·----:--- ---, ...... ... _...,,.-.-.~ . 

' ·'· \~:' ('~>-~- ';J"::'i~j: 
-·· -, .. -··· . __ ._ . .:.. ,. ' .-:----.. 

:-: ~"~ .. ~t~ti_~\ "'C~l:-~-~(;~ 
· -~-~~\~,~~>~ .... _1}1~~-:~~~- _; :- .. 

__ •. , . ....-.. ---·-· ··:--- --~ ... --.~.- ':-:-·-:.~ r- ;.··:- --: 

•: . . . 
. . ,· .:._....:.....;.. ·- :..· .. :,__,_ (. -~-- . ..:.· .• :.:,..: ............... · .. --.·=----. :..: . . 

~i?MGYNili#b~i 
Q~L .. 

PM~ AA?#ed:_ 
12/22/1987 . 

• ~ ·• -~ .... '7-"":.";- . ::.;;.:~.---~ -~ 

ReVi~~\l'!iJ~M~ 
·os!i5/.lQ99 

_.-.... ,;- ....... J,',:- .. ;.., ...... .... ....,..,.. 

b Riivate Au}to · -I •..• ~- ·., • ; .. 'C • • . • -'1' ... , •J'..;7 1- . • .•• ::. ,_· _,.)-~ 'r:.=~~;-,._.~-; . .. · .. ·--)_i_~;,;,.:'f.<.:~-~.·~.·.,L·~:..::·~: 
,:·.:,· .. ... -<1q"-i. ::: '·: ,_. · ~·-.:·>;;(,:ii;;"·~0i·'O'::.ii-• · -· .•. '·' •.• ' ' 

.::: .':~·r .. . ~=·=··!.,-. -·- fr.&:{eL~x:~nv~J~~u!p._ip~IJ~ .. ~~rt9tmAogE(qHoff[~,tc:il _,count)lbu~i_oe~s"shall 
· · ·· ·· · · · ,_ . . :b~:·:r~lthbur~e·ii ::at :tti:~ -*,_ed~rai ;fate ~a~';d~tefmlri1ed ;by the IAternal Revenue 

:-. ;~ •' ~-·r .. ' f .·,.,;r~f~S~\if-~:_.~·_;;~:Ji ... ·.• ·.:;;:-,-,:(-;;~-:~.~:-:.;.'..!.'•.._i f-t il •:.,-,-~· -.-~ ... :-' ~-.n. o.J..:j·r:•"•··"' .""' i'·t· • ·-~- -"' ·~'."--~~.;-.""- :-: ":_ . ·.-.. ·.-:. . . ·:. ·:. ·.· • - :" ' 

· $ervic:e. 

- . : 

.. · '" .. ,, "':~;; ~~;, '. ·::~~:~~,~.~~·::;.:.:~:, ~:~~·;::~~;;,. . . . . . . . . . . 

, Actti~l"iii?$1 ~~pens$$, within rn·a~imum i3llqwable rates s~t forth beloW.- rnay 
b~ · r:eirnbu r~k~ . ;o~ t.h1ely _ ~uJ-of.~_¢ouhtyf~@YfJ.1•·;~fi~jf~t~i~7Gp~CJhty · pYe.rhJ9~t 

.trav~i ·.· Me~_i_s ,v/ill ' fiqt 1;>$ ' prbvlp~'d:lOr jri::t~_llhtY ti·?.vei br.r,;e:eting:s whl~h ··cia 
'oi -' 'l: . e . ' ' .. ·d>3QQ1-tni<?iy~j>;~~~iii)~jJ!,;lq<;Jgtng ri,u~le~s-{sp.eci~J :cirJiJm~ta~c~~ a~¢ in\i~ived 

:-. , ,,, . .;:-:· .. . , .. :· ::.~ -~-)~SI~J:¢b:-~~{b~J91ldyYiQg :,.,~~ .· · · ·,.- . . /1:-~:~~;--;·£: ;:.:--'~:~ ' :. 1: ,~· .. ,:: 
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....... _,.._. ~- -· .. . 

~~-~~(i:;:.f -~· '·j;.~fl' 
\: y:.· -~. ·1 :\.~.~:~~.) :t 

; ~~l~Y:NU,thb,et' · · ;~~~}~~~~r: 
PM#4.}!~~'>t~d: . . ' 1\{~Il!:~t!~t~ : 

.. " . ,; .ltt@2D11§L; .. .-.. ". <O§.(J/H~m .,., 
-~· .. ·r~ ·-.•·-· .; -~ ........ _ .;,. ··-· .-·, ,. • - ,_.,..: ·:-- ··.•· · .. ·~·-":,;.:.-~-·· .. .. , .... ·. 

(ii~ '::.i,, ,- .. ,·~: . ' 'i· }•;. > u~(rt) . +dtvhf!n :fil$~~~~ar~' appr~v~~ :~~:fi.~f-t>ot ·~ 'p~6grarrdo'r spe.dal tr$iriipg 
· · s~ssi9ns; 9or1f¢rf}n¢~s.:~arra :~qrKsh~ps~rT;:3 

. - . .· .-. . .- ·, · 

._.;(?,) :·)itWh~D 1~mplQ.Ye~s ',trav·~)in'g ~frqnl' ;th~"'Y'¢stefn slope of the co0nty to 
:\v-~c1!<eT~bo~ :~;-f1d yice~v~r~a -~f~' fr~tJl]'ir~d_ . to s·p~nd the.entire work 

d.aYJ~!~t.8:~(l<)patiq·ri; . . ~J,~:J. ·- . . 
. : ; . -:- . - . 

:;tl,~_;' :;;,~:~·-· {~f fJ·'_..<J.-. 

:<3.> .,.-w~~~tl,~t1WJ:Rir.~$t9r ofJ!i~liW:_riJ~~:~6~-rce~- .~~e,ms. ·.if ,~pprpprl?.fe to 
-·PhJvide ~e~ls to a 1-h/m~ri R.~s6urc·e.s int_erY,ie'w p~nel; 

··.; 

f-}) ~!~:tl"fd:.:· ~;- <ri 

~~~~::~;:~::;,·:,:,:.:::~~:r~~~a~~~ii~!l~~;:~;~~o~i11:~:;~£ 
stat~~ :foh~~:~:tflci_n a fqh $ay .··cq~t$.'tlt~-9)i~~in)hb. r~~(Ho.r i~aiv{o0;;~i ~m~a,is 
wHBi ri -- ~h~ r~t~s '~hm:~", hei~W ,: . -

cr;;'\-,'~ .: ;·.':,d_\•.:.';rrr~, _:;j'l'··~ :;~-; _2-.0~-'; I':lft:'N:t~~?·-:;·~7 1;~';!.:.?1 :1 -il~rL.::..'~ :;;;~~ :·o-~~r:f2· · 
1

,' ·, 

:, .J :1 :·::_- -.:.;-;:,1 :;• ·!:·::i ~r~~~~t~-~§.Jj).~Y :t?e_i~ilb~~-~~eJ! ;~-~Jy :J~:~n .emJ~Ioye~·s trav~l consists 9f at 
~.-,c ..... ~,,_,(; : .. ,>. 1~,; ~;i~l~~$,b~b.9.Y:t.~Jit9.bt~~t.iR.D :P.~JQ(~~h.:eq11ito.y.E!~;~ regular work hour~. Dipner 

: ,_· 

,·. 
. :-~:· ·' 
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- . . 

; ; _ ;h ~ :• ._ ,j -:~-:.J~"- :~::: · -,l:•nF.-ifll~~ :t>~ ~~~i_r:h,~~,f_s~cj.ittr?ye! :qdn~!~ts~of,~H M~~$.t 2.~ ii_burs in .d_u·rafion after an 
em P,!9Y¢.~~~:.r~~\U~Lwpr~ :n~ou,hi~'•L- ·:: ·tk~ ~"' 

·:-<c'~~; ;~·~::;J~)"M~~x,_i.!JI ~tri tAI(oW~b.le~M~~~ - ~~if.i(b;tfr_s~ri)~ht 
•. . . .. ~.. . . -. . . 

-, , ... .., .-,:,[J.r-.8 ,- \' ';:-r_gg~: c, ):};,-,~. ~B,.(£?~f~~sko·:~;_;; ·-'.';}'.o,: ~"'::;- ::i;;'ifj(.-~·-~·j$8)QO . 

LurJch ··0.~-! .;GI1$:(2J_6p~·~3:. 
Dirlner . · .. ·~:~: \ ·.· 

". ~;<r~cT~ta l :fc>.r>l~il~~ .~ry>) -.~;:~~ ~-t -~~ §:4o/6m~ ay 
·:. ·/ ~:~;~f;t~--;:·sJii~\·: ~--(·:~ 

d. L_qqgilig 
,-., -. ·j. · • ··~ .·...:. ...... :,• -r ·'- :...;;. : r~ --'' ..... ·,r · \ .! · _·.·(·_,_:,~£i •. --;_,·!",;'_~; .,_/_;__. 

. ,:;·...,(1\~ .. }~_ ·, r: ::..\:· ·!:•:·~:;-1:~~.J '•• ·:~ .. ,~; ~-~~-:!3.:. , ~- .. ~ - - · - -
i \ ,. ~ 

·, 

·.2:~%= :· ~~~ ·.;_!_~~&/-- ~~ ~/)~::-~ft> -~:;._1~; 
-··,' -- .. •i ~"'- -,.1 1,- ·t:l"; ·''; ,; .•. _,,,..r~:-,"'l:ake}[al;io.e_) .-~~-'~ {1~ ::: ?;..-.:::i•s.~";, v •... ,h~"··· ·-/ 

.~::_::i:~:: :·~~L~:~,rr~-;~:~_, v.;;~:;~~,~-:~~i-_;i:4r·~~~~:,< · ·-(t,::~·).;: .~~~~~~~~-~~: w,;~;~·~<t . _ .. _ _ _ 
_ -(?,t~mili~~gi~~~"~ii~~-~~Jm,~Vr:§~9! :JlfoJ~q~~R~5 p~r ni§ht._ :p!9$'t~~. -··si~We 

· ott~,~~~{~y~ ·- , ft-i~ , Cfli~t A:a;p !'ftiMr~tive oJf!~~ may ~P:Pr6ve 

(3) si.!ldle [~i~s. so ail pf¢vaiJ ·Ejxc.~~J wh~rftne rpohi _i? q_ccupled py more 
;io~ ~ . -:~o2· ,, ., t~' - ,-,- ~~·:·:'fctth~~;~6~e:,t-~Q~ri~~~·m·RJ9¥~~f~1:~-~Wev~~,~~~~_.!f.l , this_ppiigy ?-hai~ _~e 
' -.~)j, ·:; ,-_;r~:or-! i{, ::\·: ,;.:,\ur;,;·_-1 ~qli:stru~9-:to ;(eqti]fe·§(ilp loyJ~~s 'fosllar~· s~:€pJFig accom!Jiodatiofis 
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.(") 

.<:. ,; ~-,'[ 'T":.-~ Tb,:r.:,~ug)jgr.:rna~y:.Pf.P;'{\9~ ·?.?N~OP~'ft;l~g$, f()(e·s~.i fflMted. •:qut of pocket'' ~xp~D_Ses up 
-'"r-: ·.1_;;.':0:,, ·:;; . ·"=·'>~9¢s~_~§~n.W;fiV~.Nj~rc~nf:::(i5%).: .p:l1tfdt). '-'~~~-~fJth}l.[i ~$5"o.~ob. The ~ou~ o_f pocket" 

f3xperi?e.s hiaylriCiude meals).taxi~~n~ p_qqdct:tf~A§&ortatioh, lodgiri'g, parki~g. and 
: . . . . : . . . . . . '• ·, ' . . . . '. ~ . . . ' . 

pre.-r~glsttfition c<)~_ts, 
~~if 1:·~ ·:; <'Vr:::~;:J ·_( ·-s~·:rt·h~::.14 .. ~·>:--' · ~ :;!~~~:. z::'r '•: -~ -~- ;, tik:.;-:_~(1 .- . ;·~,;~' -~((.)i~~~~!:·.:·~!G:: G •, ;.tf~t~~;.;..~. ; T -';' 

~i;v; : 'l:J !:?:~ :c' i;;~q9-~f.H~R~·~ :$iG~?f!11.ant'~s~~~9.n~·~·~!'!~Ji .. ~;ids.· . .~,lb~ :'tl· .. . .. 
, v:: .; .; .. t~. 1 .. ~ ~-= l tJ~:~th!;l.~~~-~iJ6o~$Lb.nl.W'C;({dJJe"-rci~1rri:~·~f~cr ii:(rtci.~t~t~'n.CI e~iJd foiiow .~all p9HcJ~s and 

~P·:;,:•~.· '", •• '' .. :;::t:~:;~,:~~~~!~~t~~~~~;::~t~~t~:~~:f;u:~~:;.;~H~:~~ ~:; 
result in the· rettifffJof .a .. Ciaim ·V:Jfth~oat;Jefffiblfr~eThe"nt. : . . . . ~: .· . ·. "·. . . . . . -·~: . . . ·. - . 

8. Procedures: :::- ~. -.... ' .. _ .... • ~ .. -.·. 

. . , . _ .. Travei'Authoi'itatkinJRe""Ue'sffoitn'-.i~:fre :obtaTrietJ.ib ''iridiCatin -tliis·neetl on ~-; c;;t· • \· ·:-~ ~<"~~-:;51.~ i'~ .' , '~'f>,!:~,~~:!'i'J:'·§~~W:-}'~-~l"-' }?ps~.: ''~Ff~'f~'i,lfU1:?.C5~~~7""?'-' X'·"r'~':'}~''C '. " ·-.y g ., . · . . . .. ' 
. . :Ethaffofm :·"riof.to '-.roces·sir-r ··:theJe'· ·uest ,__: ''"~-,.~,r·J ,, 

.. -~\ig~~rf~.;. ~-:f\ .. ~ .. ·-\..::..:.. n- • ~:-.; · .. is~""!~r'(..n~se..-w..;JF·;:~£~}l~~~n.'f.'"t\.~;J.~- s:~" '':'"'fL.'?:~-.~-~ ... _ ...... -- ... ~·l_ ..... ~-~.1 · ... _.,.:._t.,-."'i-1~:. Jl-·--.·~ ......... ·• · ...• ::--: .. -,_.":'--'·• --.· · ........... _ ~ . ··, ·-:·: ... _. ... - - ·;' 

- - -- ~- ; ·:- · s.-~e\~i:ft;>:)t - : .-: _ . -
·F9trfr5 ·wtJ!9h -r~qyke .. c~hief ·Atimirl'istratl\¥ ' O.'fli.~K' appf.oYal'.::s~ol).io .be 

._-,:;.;_; · · .. · :-·.·.,~,'. , ·. ;·,· · :•.,; ;·c:C. . '"·):':;," ·::_, ··.- ·'' ;: .:r,. : ··. · c.·:.. ,. ·.. j···· ., . :·· · · · · 

. stibfultted ,;:to dn~ :··.Gtilef '<:A'dmi'd'istr§thie(~b>ffice·, _,~fier ·department nea·d 
'·\··:i-·~r..-;-~\~ ~...., -:r: .. ct; ~...._ ,i~-"ff..f~(C-~1"--~fF~-r~~~r-;f.·~ ~1.«..\·,t.s;~~ .. ;;i1:.::~~<-~\!,.~,~~.o; ... ~~~~ .... ~ Y-~~', -..... • • . . -,._ -; 

' ····· ·· : · "· ,, ·: · ·' -~-.~~·ifr6V~(:~t :le·~;st.7-t6)6~,t[~~g ~~-fiJ~-~to;.:tr~l~r~fc>'.af16.w .tini'e'tor-prdcess.ing 
. •.:-:: ~*.3 t~:)f· r ~ l j ~ .. tj~· -:! nJFl:~~d~_\~~~s;.· <i~~'t~~~ ·".5 '?~--ti~~!J .. vf'-1~4.( ~ • :·.Jys:-:~~ ~\7:~.-:'t_.,~"J ::~'".!:'"~- .-. . . ~ .- ... -. - ·-. 

th'ro4gh" boutt~V~~m!Q~sJ~~-~q]~~~ -:~M~i~~~~-g~JW16~nt . · 
.... · .. ·.-: -·· ,_. - - .· -:- . '-, . .;_•.:: _. . . : 

c. 

d. Cqn~~IJai(dn of .t[?IV~!. r¢.q~lire~ that anY g._9i~osktJ1~li~,~)!:i .. ~;tet_urn~~:~ t6 :the 
• ,_ . . • - ' . • :... . • • . . : . - • ' J. . ~ ~ (-:~ . • • ~- ~.:.:-··. '-:-.; "' ' } • 

Auditor corifrdll~r·s offi<;;e ·Within five (5) W~>rkfng -daYs 9f th¢ l? 'ch~gule9 
. . .· .- ' . . ,· . 
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b_ -P_ .~,;t_· :_~y-J N··· ._r_, _· :b _ _.~r Tr&i~?~~f: 
• ·.• -~:-··· ~-o#-.,.)o,·,·· ··---- - ••• 

• • -· . ·.;-_·._:. · . .,;.:; _·-. .;..~:..:...: -~ •• , .... -.:1..o.....,...\,-'"'•· .. - •. ., •. , ......... ~--.':"">:';- · .. ·· .- ;:--·:.· 

·:,,, .. , r;i";~:. r:::o~·> .,. ~ ci~P~f.tqt~.;.Q~J~~:!fJh~ '~dv·?.nc~-~i~ :npV(~~ufne~ W~~in this time frar}Je, the 
: =t··, _,·. ;:;.~<i i(;r. ~, · •. .i~m~.!~Y.~e:.PPY.I~jecip.~r~Jz~tneir~st~~-di8a~t6' r¥~'el\n{advanbel:dn the-future. 

e. 

f. 

g. 

Tra.vel cp!airn? are. 9~~?J9<1W~ .. /1.9st1t~riWlthifv3~o,;q.;;:tys after completion "of . 
travel. Persor)~l Mil_e?ge. arid ~x·p~rj's~ .qlai(ri;> are "CJu.~'to the Au:qit9r Wi_thin 

.. _· .... -.... _ .... · 't"::-·:.; . ·-/,. -. :·-~-;- ~:~-. _.- . ·_ · ___ - . _;~- .-·:_._ . '-:'-~·_: . .... . 

1.5 ;day~ ~ft~r the ~riel of -e§ph ¢a.l¢rigar :mbn.~h. -· Th~ -~_u·e date rhi3Y pe 
.~xt~hd~d :if d~·~~·ed}3pprq~ri~t~ hy .t.he .c._o.u.nty f\udil~~. . cla)rns . n1~st 
if¢~-i.z~ e_)(g_~f1~:~s ,?._s ihdic,at~c] -~ri; daimform~. __ aria hld~~--pe ;pr¢¢~~~~q ~i,th 
recedpts ahach~d. 

.. 

cl,~irrie~). ~_t)e i51(3irrj.s_:for ari· i~djvi.99"~1 rry~y·p¢_ aqq\ifliu!8f.e8 ·~.11"Q pt,os~~s~~jlfi 

~~~~t:~:f~~mf;t:t~i~;?~~1S~:~Ji~~;:~~:~jt!E~~~~; 
h. Expens·~ Claim Forril 

.~' 
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··""· 

:.·; 

Polic 'Nlihihh ._._.,,, .. ,., .. Y . · ........ ·. 
D~J 

'"'-' ~"":" -·· 

na.t~Ado '· fe<i: . 
. <:•. ,., ... -.: :--· .. P. ... ·. 
12/22/1987 . 

. ·.·_::~--..··I ..,. •• -..-_.·_:_,:._·-.t'- .... ·. 
· .. ::. ~- -. :.:- . 

. . ·. . . 

. ;r ,_.: f( ~<, ,.1 <;,· ;;·~9f·ttb~. ,p~:fl:>o.~e (of :trav~H:ihd ril'ee(iri-~fl~xp_ens·es>-tiie d_~im fqrm is to be 

... k .• : .1 ~- ,. ,. '>~ ,·<.:- ·u ,,.~ l.t$~,<;f :ifor)p}y(ne_.rit~ t_o :v~~~or~~-~.-~Tfi~::.eJlfpl(;iy~e . mU~t obtair b~pr;irtment 
Head ·approvMand su~111itthe daim to th~ Au.ditor's Office within sixty (60) 

· . -··. 10.·_· a· y·''s'.,o .. _ f ·.·t· ·h."e'.' ·--·!· n· ~c'· :u-_'- ·_."r''r_. .. e· ·._d··.-.· .·e·.··x~"p .. ''e····n·--.·s':·,e·· .• ::~ '-:-~~-.;~_-, ~{.}_:". . -~-:. :_.~ .. -- . . 

,. 

\)~i-.... ~-_.::.1~-r.~) .\i;-.1-~·}(i:)'-./f.,\ ; .-;:1-': T 

_;_::f,;ic:i>::.r-· 'f) .. :-,:l>-;i.J; r· {.C>~::: ,, t-:;1'~r)~'!.\iJ;; :,-<~'-<.;; ; ~ ·:.ui.<,< 

: :-· 

• . -t • • .. . • ~-·. ·r··· -.• _~. ,••-· .• ·• •. · .. ·_-~;:r :., ...... _ ..• ·n.· ~~-- ·.-.-.· .· ·. · •• •.,~.-.· -.~1}..:_:~.- ~~.·- ._:-... :,;·_!·.~:.c:..-.-!~:-;_J.·~:.· ·_·; 
• • · .. • ·; -·· J · .:_').,·.r. l, ~_ .:. :~.·-·_.· •. _".·t .•• •. - =~·.·.~~:-..... _, .... ~ .. -·.~~r_·~.< .... ·:;, .. _., ,..., __ .... ~\;; ·...- ;o;· - .---1:. 

~·:F3.9>~~: t)f'·;):.~Y:~-\-/ il-n·> '!':" ....... ~ v 

- ., 




