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Foundation SCSEP is not financially or otherwise responsible for any costs, expenses or claims associated 
with background checks or drug screenings. 

5) Host agencies must not use participants as substitutes for permanent employees in their agency. Federal 
regulations prohibit this violation of"maintenance of effort." Host agencies must not substitute federal 
dollars for local dollars. Participants are additions to, not substitutes for, regular agency staff 

6) To become and remain a Host Agency, tho Host Agency agrees to have a fax machine in good workins 
condition in order to both receive and send participant Time Attendance Reports from and to tho Project 
Site office or designated filx number. "Good working order" includes iDsurins that the docwaent output 
settings are correct so that the filx is readabl.-not overly dark or overly lishL Without sood filx copies, 
AARP Foundation SCSEP cannot scan timesbeets. If AARP Foundation SCSEP is consistendy unable to 
scan your timesbeets, AARP Foundation SCSEP participants cannot be paid and would potentially have to 
be transfared to a host asency where filx machines work properly. 

7) Host asencies asree to sive serious considerati011 for any permanent job openinp in the agency to 
qualified assigned participants. This Host Apncy agrees to provide supervision, training, and a safe work 
site for cacb assigned participant. The Host Agatcy also agrees to the provisions outlined in the Participant 
-Host Asency Handbook provided by the prosram as a condition of participation in tbe Senior Community 
Service Employment PJOaram. 

8) The Department ofLabor (DoL) now requires a survey of randomly selected Host Apncies. This survey is 
senerally done in January. If selected please complete the survey as it influences coatinued DoL fundins 
for this grant. The DoL will make three attempts to set a completed survey from you. While the survey 
may have up to 20 questions, answering any five completes the survr:y for DoL purposes and prevents 
these follow-ups. 

9) IIISUI'8JICe and Safety for SCSEP Participants: AARP Foundati011 SCSEP will be ~sible for providins 
workers' compensation insurance for all Participants. in accordanc:e with state law. 1be Host Apncy is 
responsible for maintainins a safe working environment for SCSEP Participants duriDs their normal coune 
of duties; and to insure that proper equipment, procedures, and safe practices are used in confonnance with 
state law. AARP Foundatioo has the ript to coordinate safety inspectiOns with tho Host Agency to in,sure 
that work procedures. equipment and pracdces are used to protect the safety of SCSEP Participants. If the 
Host Asenc:Y, filils to adbcre to reasonable safe working pl"Bdices, AARP Foundation SCSEP has tbe riafll 
to terminate the contract for cause and for the ~iOn ofSCSEP Participanls. 

Five key safety issues 1hat the Host Asency must keep in mind at all times: 

• No liftins over 20 pounds 
• No step stools or ladders 
• Participants may not drive their ~I vehicJe while conductins Host ~seney -business. 

Participants are authOI"izd to operate an insured Host Apncy vehicle as part of their trainins 
assipment 

• No opeo-toed or hish heel shoes 
• Bnrollces are always supervisecl 

10) AARP Foundation SCSEP is a federally fimded prosram and as such, is required by. federal replations to 
maintain docwnenlltion (dmesbeets) to substantiate the expenditure of federal ftmds for waps. It is 
UDCierstoocl and agreed that AARP Foundation SCSEP shall pay the waps of participants assiped to the 
host asency. The host apncy agrees to verifY, sip and return completed tim ... ~q AARP Foundation 
SCS:EP for processins. FederaJ.resulations alio require that timesheets be siped by the individual· 
partici• and by a responsible superviscMy ~fticial havins fiJsthand knowledp of the hours worked by 
tbe participant. AARP Fowulalioa SCSEP recognizes that assiped supervisoruhanp and may not always 
be available to sip-participant timesbeets. Therefore, to ensure comp~ with federal resulations. in lieu 
ofprovidins the names and sipatuns of aulhorized supervison, by signins this Host Apncy Asr=nent. 
the autborizecl agency representative asrees to ensure tbat dle partlcipai1t signa hislher timesheet and lbat a 
responsible supervisory official of the asency certifies 1bat the reported infOrmation on the timesbeit is 
Correct. 
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II) The host agency supervisor will be listed on the Time Attendance Report. If there .-e changes to a 
participant's supervisor, the Project Office must be notified so that the Project Site Office can update the .. - .. ::a /!J-/1 

Slguta.11w: /(_/ 4kJ?7 
Ful•-• Daniel Nielso~ .P.A. 
Mime~ 0 ~ a2 n - Title: 

o.tt= 'r 
Director 

I SAFETY IS NO ACCIDENT I 
Q8..31·2010 AARP Foundation SCSEP 
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