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PREAMBLE 

STANDARD AGREEMENT 
PART I 

PART I 

(2015 CSBG) 

This subvention agreement, for the funding of Community Service Block Grant (CSBG) 
programs in 2015 ("Agreement"), is entered into between the Department of Community 
Services and Development ("CSD") and the contractor named on ·Form STD. 213, the face sheet 
of this document ("Contractor"), and shall be enforceable on the date last signed. 

NOW THEREFORE, in consideration of the promises and of the mutual agreements and 
covenants hereinafter set forth, the CSD and Contractor hereby agree as follows: 

ARTICLE 1- SCOPE OF WORK 

1.1 General 

A. Contractor shall administer and/or operate community-based programs designed to 
reduce poverty, revitalize low-income communities, and empower low-income . 
families and individuals within Contractor's service area (described in Section 1.3) to 
achieve greater self-sufficiency, pursuant to Title 42 of the United States Code (USC) 
Section 9901 et seq. (the Community Services "Block Grant Act, as amended) and 
Government Code Section 12085 et seq., as amended. Unless otherwise specified in 
the Contractor's Community Action Plan or elsewhere in this Agreement, Contractor 
shall make its services and activities available to the low-income community within 
its service area throughout the entire term of this Agreement. Contractor shall ensure 
that all services funded in whole or in part through this Agreement will support state 
and federal policies and goals of the CSBG Act as set forth in the above-referenced 
statutes. 

B. The CSBG Catalog of Federal Domestic Assistance number is 93.569. The award is 
made available through the United States Department of Health and Human Services. 

1.2 Term and Amount of Agreement 

A. The term ofthis Agreement shall be as specified on the face sheet (STD. 213). 

B. The Maximum Amount of this Agreement shall be as specified on the face sheet and 
is subject to adjustment(s), in ac.cordance with the following terms: 

1. The initial amount shall be based on a partial allocation of the federal Community 
· Services Block Grant for federal fiscal year (FFY) 2015, awarded to the State 
pursuant to one or more continuing resolutions passed by the Congress prior to 
the execution of this Agreement. 

ARTICLE 1 -SCOPE OF WORK 
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STANDARD AGREEMENT 
PART I 

(2015 CSBG) 

2. Upon the issuance of each subsequent federal allocation, including the full annual 
allocation to the State for FFY 2015, CSD shall issue an amendment to this 
Agreement to increase the Maximum Amount by the amount to be distributed to 
Contractor as calculated pursuant to CA Government Code§§ 12750-776 and · 
applicable CSBG State Plan provisions. 

1.3 Service Area 

The services shall be performed in the following service area: 

See Part II, Subpart B. The 2015 CSBG Numbers, Contractors, and Service 
Territories listing may be accessed at http://providers.csd.ca.gov. 

1.4 Legal Authorities -Program Requirements, Standards and Guidance 

A. All services and activities .~e to be provided in accordance with all applicable 
federal, state, and local laws and regulations, and as those laws and regulations may 
be amended from time to time, including but not limited to, the following: 

1. The Community Services Block Grant Act, as amended, 42 U.S.C. §9901et seq., 
and 45 Code of Federal Regulations (CFR) Part 96; 

2. The California Community Services Block Grant Program, Government Code 
§12085 et seq., as amended, and Title 22, California Code ofRegulations (CCR) 
§§100601-100795; 

3. The Single Audit Act, 31 U.S.C. §7301 et seq., and Office ofManagement and 
Budget (OMB) Circular A-133 and its appendices and supplements, except as 
otherwise provided in this Agreement. 

B. Conflict oflaws. Contractor shall comply with all of the requirements, standards, and 
guidelines contained in the authorities listed below, as they may be amended from 
time to time, with respect to procurement requirements, administrative expenses, and 
other costs claimed under this Agreement, including those costs incurred pursuant to 
subcontracts executed by Contractor, notwithstanding any language contained in the 
following authorities that might otherwise exempt Contractor from their applicability. 
To the extent that the requirements, ·standards, or guidelines directly conflict with any 
State law or regulation at Government Code § 12085 et seq. or 22 CCR § 100601 et 
seq., or any provision.ofthis Agreement, then that law or regulation or provision shall 
apply, unless, under specified circumstances, a provision of federal law applicable to 
block grants, such as 45 CFR 96.30, allows for the application of state law. 

1. OMB Circular A-102 (Common Rule for State and Local Governments), as 
codified by the Department of Health and Human Services (HHS) at 45 CFR 
Part 92; 

ARTICLE 1 -SCOPE OF WORK 
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STANDARD AGREEMENT 
PART I 

(2015 CSBG) 

2. OMB Circular A-ll 0 (Uniform Administrative Requirements for Grants and 
Agreements with Institutions of Higher Education, Hospitals and other Non-Profit 
Organizations), as codified by HHS at 45 CPR Part 74; 

3. OMB Circular A-87 (Cost Principles for State, Local and Indian Tribal 
Governments) as codified at 2 CPR Part 225; 

4. OMB Circular A-122 (Cost Principles for Non-Profit Organizations) as codified 
at 2 CFR.Part 230. 

5. Contractor further agrees to abide by all requirements in California Contractor 
Certification Clauses 307 (CCC-307). 

C. CSD shall provide Contractor with specific program guidance which shall be binding 
on the Contractor as a condition of the Contractor's eligibility to receive CSBG funds, 
PROVIDED: 

1. That such guidance shall be issued by CSD in writing in the form of "CSD 
Program Notice (CPN) No. XX-XX" posted at https://providers.csd.ca.gov. 

2. That such guidance shall be issued by CSD in the most timely and expeditious 
manner practicable; 

3. That such guidance shall be reasonably necessary to realize the intent and 
purposes of the CSBG Act; 

4. That major and material changes in program requirements which substantially 
affect the Contractor's and/or CSD's ability to fulfill contractual obligations, or 
which otherwise create a substantial hardship on either the Contractor or CSD, 
shall be subject to an amendment to this Agreement; 

5. Th!:!.t the parties' failure or inability to execute a mutually acceptable amendment, 
under circumstances described in the preceding subparagraph 1.4 C. 4, within a 
period of time allowing the parties to reasonably comply with any major 
change(s) in CSBG requirements, shall result in this Agreement being without 
force and effect, subject only to such provisions contained herein as are intended 
to survive the Agreement in accordance with the express and implied provisions 
of applicable federal and state law; 

6. That Contractor is duly informed of the risk of de-designation as an eligible 
entity, based on CSD's obligation to avoid/minimize interruption ofCSBG­
funded services in any part of the state, in the event that this Agreement 
terminates due to failure to agree to any necessary amendment; and, 

ARTICLE 1 - SCOPE OF WORK 
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(2015 CSBG) 

7. That upon CSD's or Contractor's good faith determination, delivered to the other 
party by written notice, that agreement to any necessary amendment as 
contemplated in subparagraph 1.4 C. 4. above cannot be achieved, then this 
contract shall be terminated, and any issues of eligible entity status addressed, in 
accordance with requirements of federal and state law and established CSD policy 
and procedure. 

D. The federal and state laws, regulations and other authorities referenced in the present 
paragraph 1.4 are hereby incorporated by reference into this Agreement. Copies may 
be accessed for reference at wwW.csd.ca.gov. · 

ARTICLE 1 -SCOPE OF WORK 
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STANDARD AGREEMENT 
PART I 

(2015 CSBG) 

ARTICLE 2- CONTRACT CONSTRUCTION, ADMINISTRATION, PROCEDURE 

2.1 Base Contract and Whole Agreement 

A. This Agreement consists of two parts, which together constitute the whole agreement 
between CSD and Contractor. 

B. Part I is the "Base Contract" which consists of the following: 

1. The face sheet (Form STD. 213) which specifies: 

a. the parties to the Agreement; 
b. the term of the Agreement;. 
c. the maximum dollar amount of the Agreement; and 
d. the authorized signatures and dates of execution. 

2. The Preamble, Article 1 and Article 2 

C. Part II consists of the "Administrative and Programmatic Provisions" which are 
comprised of Subparts A through H, including specified requirements, obligations, 
provisions, procedures, guidance, forms and technical materials necessary for 
program implementation. 

D. Agreed-upon Contract Exec.ution Provisions, Procedures and Required Forms 

1. Part I, the Base Contract, will be exchanged by the parties for execution with 
original signatures, fully executed copies being retained by each party. 

2. Contractor must complete the following forms, available on the providers' 
website at https://providers.csd.ca.gov, and return them with the executed 
contract: 

a. 425 Budget Series Forms 

1. CSD 425.S CSBG Contract Budget Summary 
n.. CSD 425.1.1 CSBG Budget Support Personnel Cost 

111. CSD 425.1.2 CSBG Budget Support Non Personnel Cost 
iv. CSD 425.1.3 CSBG Budget Support Other Agency Operating Funds 
v. CSD 425.1.4 C~BG Contract Budget Narrative 

b. CSBG/NPI Workplan CSD 801 W (Form) 
c. Certification Regarding Lobbying/Disclosure of Lobbying Activities 
d. Executive Director and Board Roster CSD 188 (Form) 

ARTICLE 2- CONTRACT CONSTRUCTION,.ADMIN1STRATION, PROCEDURE 
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(2015 CSBG) 

3. Board Resolution. Contract?r must also submit a governing board resolution with 
an original signature of the board's authorized representative, identifying the 
individual(s) authorized to execute the 2015 CSBG Agreement and any 
amendments. 

4. Part II, Administrative and Programmatic Provisions (and Table of Forms and 
Attachments) is hereby incorporated by reference into this Agreement, is an 
essential part of the whole Agreement, and is fully binding on the parties. 

5. CSD shall maintain a certified date-stamped hardcopy of Part II for inspection by 
Contractor during normal business hours, as well as a date-stamped, PDF version 
of Part II on CSD's "Provider Website," which may be accessed by Contractor, 
downloaded and printed at Contractor's option. 

6. Neither Part I nor Part II of this Agreement may be changed or altered by any 
party, except by a formal written, fully executed amendment, or as provided in 
Article 1.4C with respect to program guidance, or as provided in Part II, Subpart 
A, Article 3 -Agreement Changes. Upon such amendment of any provision of 
Part II, the amended PDF version shall be date-stamped and posted to the 
Provider Website until such time as a subsequent Agreement or amendment is 
executed by the parties. 

7. Contractors that are public or governmental entities with local provisions 
requiring receipt of a hardcopy of all parts of this Agreement as a prerequisite to' 
execution, as well as other contractors that make special arrangements with CSD, 
may receive hardcopies of Parts I and II for execution and retention. 

2.2 State Contracting Requirements- "General Terms and Conditions, GTC 610" 

In accordance with State contacting requirements, specified contracting terms and 
conditions are made a part of this agreement. The provisions in their entirety, previously 
located in Exhibit C of the CSBG contract, are now found in Part II, Subpart F of this 
Agreement and are fully binding on the parties in accordance with state law. · 

2.3 Contractor's Option of Termination 

A. Contractor may, at Contractor's sole option, elect to terminate this contract in lieu of 
adherence to the procedures set out in subparagraph 1.4 C, should Contractor 
determine that any subsequent program guidance or proposed amendment to the 
contract is unjustifiably onerous or otherwise adverse to Contractor's legitimate 
business interests and ability to implement the contract in an effective and reasonable 
manner, PROVIDED: 

ARTICLE 2- CONTRACT CONSTRUCTION, ADMINISTRATION, PROCEDURE 
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I. Such notice of termination is in writing and will be effective upon receipt by 
CSD, delivered by U.S. Certified Mail, Return Receipt Requested. 

2. Notice contains a statement of the reasons for termination with reference to the 
specific provision(s) in the program guidance or proposed amendment in 
question. 

B. Contractor shall be entitled to reimbursement for all allowable costs incurred prior to 
termination of the contract. Such reimbursement shall be in accordance with the 
program guidance and contract provisions in effect at the time the cost was incurred. 

C. Contractor shall, within 60 days of termination, closeout the contract in accordance 
with contractual closeout procedures. · 

D. By executing this Agreement, Contractor acknowledges and understands that 
voluntary termination prior to the end of the Agreement term may result in 
Contractor's permanent or temporary de-designation as an eligible entity, due to 
CSD's obligation to seek replacement CSBG provider(s) in accordance with state and 
federal CSBG requirements. 

2.4 Budget Contingencies 

A. State Budget Contingency 

I. It is mutually agreed that if funds are not appropriated for implementation of 
CSBG programs through the state budget process or otherwise, whether in the 
current year and/or any subsequent year covered by this Agreement, this . 
Agreement shall be of no further force and effect. Upon written notice to 
Contractor by CSD that no funds are available for contract implementation, the 
Agreement shall be terminated and the State shall have no obligation to pay 
Contractor or to furnish other consideration under this Agreement and Contractor 
shall not be obligated for performance. 

2.. If CSBG funding for any fiscal year is reduced to such degree that CSD 
reasonably determines that the program cannot be implemented effectively, the 
State shall at its sole discretion have the option either to terminate this Agreem~nt 
upon written notice to Contractor or, in the alternative, to offer and negotiate an 
amendment addressing the reduced funding. If the parties fail to reach agreement 
on such amendment, CSD may at its option give written notice of termination 
without further obligation by either party except for contract closeout obligations 
and final settlement. · 

ARTICLE 2- CONTRACT CONSTRUCTI.ON, ADMINISTRATION, PROCEDURE. 
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STANDARD AGREEMENT 
PART I 

B. Federal Budget Contingency 

(2015 CSBG) 

1.· The parties agree that because of uncertainty in the federal budget process, 
this Agreement may be executed before the availability and amounts of 
federal funding can be ascertained, in order to minimize delays in the 
provision of services and the distribution of funds. The parties further 
agree that the obligations of the parties under this Agreement are expressly 
contingent on adequate funding being made available to the state by the 
United States Government. 

2. If federal funding for any fiscal year is reduced to such degree that CSD 
reasonably determine~ that the program cannot be implemented 
effectively; the State shall at its sole discretion have the option either to 
t~rminate this Agreement upon written notice to Contractor or, in the 
alternative, to offer and negotiate an amendment addressing the reduced 
funding. If the parties fail to reach agreement on such amendment, CSD 
may at its option give written notice oftermination without further 
obligation by either party except for contract closeout obligations and final 
settlement. 

3. If federal funding authorities condition funding on any obligations, 
restrictions, limitations, or.conditions not existent when this Agreement 
was executed, this Agreement shall be amended by mutual agreement for 
compliance with such obligations, restrictions, limitations or conditions. 
Failure of the parties to reach agreement on such amendment shall render 
this Agreement without force and effect. 

4. Subject to the provisions of2.4 B. 2., CSD shall authorize expenditures of 
funds under this Agreement based· on any Continuing Resolution 
appropriations. CSD shall notify the Contractor in writing of authorized 
interval funding levels. 

2.5 Miscellaneous Provisions 

A. Assignment. Neither this Agreement nor any of the rights, interests, or 
obligations under this Agreement shall be assigned by any party without the prior 
written consent of the other parties, except in the case where responsibility for 
program implementation and oversight may be transferred by the State to another 
State agency. In the event of such transfer, this Agreement is binding on the 
agency to which the program is assigned. 

B. Merger/Entire Agreement. This Agreement (including the attachments, 
documents and instruments referred to in this Agreement) constitutes the entire 
agreement and understanding of the parties with respect to the subject matter of 
this Agreement and supersedes all prior understandings and agreements, whether 
written or oral, among the parties with respect to such subject matter. 

ARTICLE 2- CONTRACT CONSTRUCTION, ADMINISTRATION, PROCEDURE 

-8-

15-0123 C 9 of 59



STANDARD AGREEMENT 
PART I 

(2015 CSBG) 

C. Severability. If any provision of this Agreement be invalid or unenforceable in 
any respect for any reason, the validity and enforceability of any such provision in 
any other respect and of the remaining provisions of this Agreement will not be in 
any way impaired and shall remain in full force and effect. 

D. Notices. Unless otherwise provided herein, notice given by the parties shall be in 
writing, delivered personally, by United States mail, or by overnight delivery 
service (with confirmation). Certain reporting and other communications may be 
delivered electronically as specified by CSD or as is customary between the 
parties. Notice shall be delivered a& follows: 

1. To Contractor's address ofrecord; and 

2. To CSD at: 

Department of Community Services and Development 
Field Operations Services 
23 89 Gateway Oaks Drive, Suite 100 
Sacramento, CA 95833 

ARTICLE 2- CONTRACT CONSTRUCTION, ADMINISTRATION, PROCEDURE 
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STANDARD AGREEMENT 
PART II 

PART II 

Subpart A- Administrative Requirements 

ARTICLE 3- AGREEMENT CHANGES 

3.1 Amendment 

(2015 CSBG) 

A. Formal amendments to this Agreement are required for changes to: the term, total 
cost or Maximum Amount, scope of work, and/or formal name changes. No 
amendment to this Agreement shall be valid unless made in writing, signed by the 
parties, and approved as required. No oral understanding or Agreement not 
incorporated in the Agreement is binding on any of the parties. 

B. If Contractor intends to request a formal amendment to this Agreement, the request 
must be submitted on a CSD 425b, Justi~cation for Contract 
Amendment/Modification, no later than 45 days prior to the expiration of the 
Agreement term. (CSD Form 425b can be located at http://providers.csd.ca.gov/ 
under the CSD Contractors' page and CSBG tab). 

C. Term extensions and close-out periods. The term of this Agreement may be 
extended, upon request, to no later than May 31 of the year following the original 
expiration date of the Agreement. Regardless of the extension period granted, 
Contractor must submit all required close-out documents, without exception, no later 
than June 30. Accordingly, a term extension through April 30 allows for a 60-day 
close-out period, and an extension through May 31 allows for a 30-day period. 

3.2 Minor Modification 

A. Any request(s) for modification to CSBG Fiscal Data or NPI Workplan documents 
must be submitted on a CSD 425b, Justification for Contract 
Amendment/Modification, no later than 45 calendar days prior to the expiration date 
of this Agreement. 

B. Contractor may modify problem statements, program activities, and/or delivery 
strategies, to either: a) add program(s) not previously projected on the CSD 801, or b) 
remove program(s) previously projected on the CSD 801 for which no clients have 
been served and the program was terminated. 

C. Any increase to out-of-state travel costs or equipment purchases will require a request 
for modification to the budget and must be submitted on a CSD 425b, Justification for 
Contract Amendment/Modification. 

ARTICLE 3-AGREEMENT CHANGES 
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STANDARD AGREEMENT 
PART IT 

ARTICLE 4- ADMINISTRATIVE POLICIES AND PROCEDURES 

4.1 Board Roster, Bylaws, Resolution and Minutes 

(2015 CSBG) 

A. Concurrently with Contractor's submission of this Agreement, Contractor shall 
submit to CSD the following: 

1. Unless otherwise specified in 2. and 3. below, a current roster of the tripartite 
board, including the name and sector (i.e., low-income, public, private) of each 
board member, contact Information for each member at a location other than the 
office of the eligible entity, vacancy title, date each board seat was vacated, and 
the most recent version of the organizational bylaws. Contractor is to complete 
Executive Director and Board Roster (CSD 188); included in Subpart H, Table of 
Forms. Contractor is responsible to notify CSD of any changes to the tripartite 
board within thirty (30) days of such occurrence. 

2. In the case ofNative American Indian (NAI) Contractors that have established 
another mechanism (in consultation with CSD and subject to CSD approval) to 
assure low-income individuals' participation in the management of programs 
funded by this Agreement, a current roster of the NAI governing council, 
commission, board, or other body responsible for administration of CSBG-funded 
programs, and the most recent version of the organizational bylaws. The roster 
shall include contact information for each member of the governirig body at a 
location other than the office of the NAI Contractor, and shall identify how low­
income individuals are represented in the organization's governance. NAI 
Contractors shall also submit the most recent version of the organizational 
bylaws. Contractor is responsible to notify CSD of any changes to its governing 
body within (30) days of such occurrence. 

3. In the case of Limited Purpose Agency (LPA) Contractors, a current roster of 
Contractor's board, including the name of each board member, contact 
information for each member at a location other than the office of the LP A, and 
the most recent version of the organizational bylaws. Contractor is responsible to 
notify CSD of any changes to its board within thirty (30) days of such occurrence. 

B. Contractor's current governing board must authorize the execution of this Agreement. 
Contractor has the option of demonstrating such authority by either: 1) direct 
signature of a board member having signing authority; or 2) any lawful delegation of 
such authority that is consistent with Contractor's bylaws. 

C. Where Contractor elects to delegate signing authority to the chief executive officer 
(CEO) or executive director (ED), CSD will accept either a resolution specific to this 
Agreement or a resolution approved by the current governing board with general 
applicability to any CSD program contract or amendment. Where Contractor 

ARTICLE 4-ADMINISTRATIVE POLICIES AND PROCEDURES 
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provides a general resolution, Contractor shall maintain documentation that the CEO 
or ED provided timely and effective communication of the execution and terms of 
this Agreement to the board. Either a specific or current general resolution must be 
on file with CSD prior to CSD's final execution of this-Agreement. 

D. Contractor shall submit to CSD the approved minutes of regularly scheduled 
meetings of its tripartite board, LP A contractor's board, NAI governing council, 
commission, board, or other body responsible for administration of CSBG-funded 
programs, no later than thirty (30) days after the minutes are approved. Regularly 
scheduled meetings shall be held in accordance with Contractor's bylaws. 

E. If Contractor's tripartite board is advisory to the elected officials of a local 
government, Contractor shall submit to CSD the minutes from any meeting of the 
elected officials where matters relating to this Agreement are heard; including, but 
not limited to, discussions about or decisions affecting the Community Action 
program. Such minutes shall be submitted to CSD no later than thirty (30) days after 
the minutes are approved. 

4.2 Internal Control Certification 

Contractor shall establish and maintain a system of internal accounting and 
administrative control. This responsibility includes documenting the system, 
communicating system requirements to employees, and assuring that the system is 
functioning as prescribed and is modified, as appropriate, for changes in conditions. The 
system of internal accounting and administrative control shall be attested to within the 
Contractor's independent audit conducted pursuant to this Agreement, and include: 

A. Segregation of duties appropriate to safeguard State assets. 

B. Access to agency assets is limited to authorized personnel who require these assets in 
the performance of their assigned duties. 

' 
C. Authorization and recordkeeping procedures adequate to provide effective accounting 

controls over assets, liabilities, revenues, and expenditures. 

D. Practices to be followed in performance of duties and functions. 

E. Personnel of a quality commensurate with their responsibilities. 

F. Effective internal review. 

4.3 Record Retention 

A. All records maintained by Contractor shall meet the OMB requirements contained in 
the following Circulars, or subsequent amendments thereto: A 102, Subpart C, 

ARTICLE 4- ADMINISTRATIVE POLICIES AND PROCEDURES 

-12-

15-0123 C 13 of 59



STANDARD AGREEMENT 
PART II 

(2015 CSBG) 

("Uniform Admimstrative Requirements for Grants and Cooper8;tive Agreements to 
State and Local Governments") or A 110, Subpart C, Nonprofit Organizations, 
whichever is applicable. 

B. Contractor shall maintain all records pertaining to this Agreement for a minimum 
period of three years after submission of the final report. However, Contractor shall 
maintain all such records until resolution of all audit and monitoring findings are 
completed. 

C. Contractor assures that employee and applicant records shall be maintained in a 
confidential manner to assure compliance with the Information Practices Act of 1977, 
as amended, and the Federal Privacy Act of 1974, as amended. 

4.4 Insurance Requirements 

A. By execution of this Agreement, Contractor agrees that the below-required insurance 
policies and bond shall be in effect at all times during the term of this Agreement. 

B. Contractor shall provide CSD with written notice at least thirty (30) calendar days 
prior to cancellation or reduction of insurance coverage to an amount less than that 
required in this Agreement. 

· C. In the event said insurance coverage expires at any time or times during the term of 
this Agreement, Contractor agrees to provide within thirty (30) calendar days prior to 
said expiration date, a new Certificate of Insurance (ACORD 25) evidencing 
insurance coverage as provided for herein for not less than the remainder of the term 
of this Agreement. The Certificate shall identify and name CSD as the Certificate 
Holder. 

D. New Certificates oflnsurance will be reviewed for content and form by CSD. 

E. In the event Contractor fails to maintain in effect at all times the specified insurance 
and bond coverage as herein provided, CSD may, in addition to any other available 
remedies it may have, suspend this Agreement. 

F. With the exception of workers' compensation and fidelity bond, CSD shall be named 
as additional insi:rred on all Certificates of Insurance required under this Agreement. 

G. The issuance of other CSD contracts, to include any cash advances and 
reimbursement payments, to the Contractor shall be contingent upon required current 
insurance coverage being on file at CSD for this Agreement. 

H. Should Contractor utilize a subcontractor(s) to provide services under this 
Agreement, Contractor shall indemnify and hold the State harmless against any 
liability incurred by that subcontractor(s). 

ARTICLE 4- ADMINISTRATIVE POLICIES AND PROCEDURES 
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A. Contractor shall, in cooperation with CSD, institute measures, procedures, and 
protocols designed to ensure the security of data and to protect information in 
accordance with the Information Practices Act of 1977 (Civ. Code § 1798, et seq.), 
and such other State and Federal laws and regulations as may apply. The parties 
hereto agree to the following requirements, obligations, and standards: 

1. General Information/Data Description. The interconnection between CSD and 
Contractor is a two-way data exchange. The purpose of the data exchange or 
direct input is to deliver application records for payment processing or contract 
activity reimbursement. · 

2. Services Offered. Data exchange between CSD and Contractor shall be handled 
through two methods: 1) a Contractor user must authenticate to upload data files 
in a secure socket layer connection; or 2) a secure user interface that is only 
available to Contractor users with a unique software authentication to see the 
login window and also secure tunnel between CSD and the Contract user. 

3. Data Sensitivity 

a. The sensitivity of data exchanged between CSD and Contractor may vary from 
· sensitive to personal or confidential because of personal data such as social 
security numbers to private data, e.g., family income level, family member 
name, etc. No personal fmancial information, i.e., credit card, bank account 
numbers, shall be stored or exchanged in the data exchange sessions. 

b. Appropriate levels of confidentiality for the data shall be based on established 
data classificat~on and FIPS Publication 199 (available at: 
csrc.nist.gov/publications/fips/fips 199/FIPS-PUB-199-final.pdf 

4. Information Exchange Security 

a. The security of the information being passed on this primary two-way 
connection shall be protected through the use of encryption software. The 
connections at each end shall be secured plus the physical location the 
application systems shall be within a controlled access facilities. Individual 
users may not have access to the data except through their systems security 
software that is logged in detail or controlled. All access will be controlled by 
authentication methods to validate the approved users. 

b. Standards for secure transmission may be accomplished through such means 
as certificates, secure socket layer, etc., and storage of the data with 
encryption, if applicable. 
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c. Both CSD and Contractor shall maintain security patches and anti-virus 
software updates. 

5. Trusted behavior expectations. CSD's application system and users shall protect 
Contractor's application system/data, and the Contractor's application system and 
users shall protect CSD's application system/data, in accordance with the Privacy 
Act and Trade Secrets Act (18 U.S. Code 1905) and the Unauthorized Access Act 
(18 U.S. Code 2701 and 2710). 

6. Formal security guidelines. CSD's Computer Security Policy and Contractor's 
policy and procedures for internal controls shall conform to the standards and 
obligations for the protection of data established herein and shall ensure their 
implementation. 

7. Incident reporting. Any party discovering a security incident shall report it in 
accordance with its incident reporting procedures. Contractor shall within 
twenty-four (24) hours of discovery report to CSD any security incident 
contemplated herein. 

8. Audit trail responsibilities. Both parties are responsible for auditing application 
processes and user activities involving the interconnection. Activities that will be 
recorded include event type, date and time of ev~nt, user identification, 
workstation identification, success or failure of access attempts, and security 
actions taken by system administrators. 

9. Data sharing responsibilities. All primary and delegated secondary organizations 
· that share, exchange, or use personal, sensitive, or confidential data shall adhere 

to the information security and privacy requirements of this Agreement and 
applicable state and federal law, in addition to further data sharing guidance as 
may be issued by CSD during the term of this Agreement. If data sharing is 
accomplished via interconnectivity of an application system, then data sharing 
must be certified to be secure by both parties. 

4.6 Travel and Per Diem 

A. Contractor's total travel and per diem costs for in-state and/or out-of-state shall be 
included in the Agreement Budget(s). Out-of-state travel costs that exceed the 
budgeted amount shall not be reimbursed without prior written authorization from 
CSD. 

B. Contractor's employee travel costs and per diem reimbursement rates shall be 
reimbursed in accordance with Contractor's written policies and procedures not to 
exceed federal per diem requirements, and subject to the requirements of OMB 
Circular A-87 Attachment B, Paragraph 43 (2 CFR, Part 225) or OMB Circular A-
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122 Attachment B, Paragraph 51 (2CFR, Part 230), or any amendments thereto, as 
applicable. 

C. In the absence of a written travel reimbursement policy, Contractor shall be subject to 
the provisions of California Code ofRegulations §§599.615 through 599.638 and 
shall be reimbursed in accordance with the terms contained therein. 

4. 7 Codes of Conduct 

A. Written standards. Contractor shall m~ntain written standards of conduct governing 
the performance of its employees engaged in the award and administration of 
contracts or subcontracts. No employee, officer, or agent of the Contractor shall 
participate in the selection, award, or administration of a subcontract supported by 
federal funds if a real or apparent conflict of interest would be involved. Such a 
conflict would arise when the employee, officer, or agent, any member of his or her 
immediate family, his or her partner, or an organization that employs or is about to 
employ any of the parties indicated herein, has a financial or other interest in the frrm 
selected for an award. The officers, employees, and agents of the Contractor shall 
neither solicit nor accept gratuities, favors, or anything of monetary value from 
subcontractors or parties to sub agreements. The standards of conduct shall provide 
for disciplinary actions to be applied for violations of such standards by officers, 
employees, or agents of the recipients. 

B. Self-dealing prohibited. Contractor shall not pay federal funds received from CSD to 
. any entity in which it (or one of its employees, officers, agents, any member of his or 

her immediate family, his or her partner, or an organization that employs or is about 
to employ any of the parties indicated herein) has an interest. As ownership 
constitutes a financial interest, Contractor shall not subcontract with a subsidiary. 
Similarly, Contractor shall not subcontract with an entity that employs or is about to 
employ any person described in 45 CFR Part 92 (for states and local governments) 
and 45 CFR Part 74 (for nonprofit organizations), and/or OMB Circular A 110, 
Section 42, or subsequent amendments to these requirements. 

4.8 Conflict of Interest 

A. Contractor certifies that its employees and the officers of its governing body shall 
avoid any actual or potential conflicts of interest and that no officer or employee who 
performs any functions or responsibilities in connection with this Agreement shall 
have any personal fmancial interest or benefit that either directly or indirectly arises 
from this Agreement. 

B. Contractor shall establish written safeguards to prohibit its employees or its officers 
from using their positions for a purpose that could result in private gain or that gives 
the appearance of being motivated for private gain for themselves or others, 
particularly those with whom they have family, business, or other ties. 
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A. Maintenance of written procurement procedures. Contractors shall administer this 
Agreement in accordance with all federal and State rules and regulations governing 
CSBG pertaining to procurement, including Office of Management and Budget 
(OMB) Circulars and amendments thereto, consistent with the general OMB 
compliance requirement in Article 1 of this Agreement. Contractors shall establish, 
maintain, and follow written procurement procedures consistent with the procurement 
standards in 45 CFR Part 92 (OMB Circular A-102 for state and local governments) 
and 45 CFR Part 74 (OMB Circular A-110 for nonprofit organizations), or any 
subsequent amendments to these standards, and all additional provisions in this 
Agreement, including but not limited to a code of conduct for the award and 
administration of contracts and a procedure that provides, to the maximum extent 
practical, open and free competition. 

B. Eligible bidders. Contractor shall not permit any organizational conflicts of interest or 
noncompetitive practices that may restrict or eliminate competition or otherwise 
restrain trade. In order to ensure objective subcontractor performance and eliminate 
unfair competitive advantage, individuals, or firms that develop or draft 
specifications, requirements, statements of work, invitations for bids, and/or requests 
for proposals shall be excluded from competing for such procurements. Contractor 
shall award any subcontract to the bidder or offeror whose bid or offer is responsive 
to the solicitation and is most advantageous to Contractor when considering price, 
quality, and other factors. Contractor's solicitations shall clearly set forth all 
requirements that the bidder or offeror shall fulfill in order for the bid or offer to be 
evaluated by the recipient. 

C. Contractor assures that all supplies, materials, vehicles, equipment, or services 
purchased or leased with funds provided by this Agreement shall be used solely for 
the activities allowed under this Agreement, unless a fair market value for such use is 
charged to the benefiting program and credited to this Agreement. 

D. Contractor shall provide for open and free competition and adequate cost analysis in 
all procurement transactions for each purchase order, lease, or subcontract for any 
articles, supplies, equipment, or services to be obtained from vendors or 
subcontractors. 

E. Non-competitive bid justification. If a service or product is of a unique nature, or 
more than one vendor/provider cannot reasonably be identified, Contractor shall 
maintain adequate justification for the absence of competitive bidding "Adequate 
justification" must include, but is not limited to: 

1. Explanation of why the acquisition of goods or services is limited to one vendor 
or supplier; 
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2. Description of sole vendor/supplier's unique qualifications to provide the goods 
or services in question; and, 

3. Analysis of cost(s) to demonstrate reasonableness. 

F. Emergency procurements. In cases of bona fide emergency where awarding a 
subcontract is necessary for the immediate preservation of public health, welfare, or 
safety, documentation of the emergency will be sufficient in lieu of the three-bid 
process. 

G. CSD Lease/Purchase Pre-Approval requirements. To ensure that significant 
procurement transactions are conducted in an open and freely competitive manner, 
Contractor shall prepare and submit a Request for Purchase/Lease Pre-Approval 
(form CSD 558) to CSD at least fifteen (15) calendar days prior to executing the 
subcontract for each of the following procurement transactions: 

1. Any articles, supplies, equipment, or services having a per-unit cost in excess of 
$5,000; or 

2. Any articles, supplies, or equipment where the total contract amount exceeds 
$100,000. 

H. In all procurements, whether requiring CSD pre-approval or not, Contractor is solely 
responsible for maintenance of adequate procurement records demonstrating 
compliance with Federal and State requirements. 

I. Noncompliance with any of the provisions in this section may result in a disallowance 
of the costs of th~ procurement transaction. 

4.10 Use and Disposition of Vehicles and Equipment 

A. Use ofCSBG-funded vehicles and equipment by other programs 

1. Vehicles and equipment purchased with CSBG funds should be made available 
for use by other federal programs, provided that such use does not interfere with 
the needs of the CSBG program(s). 

2. If a non-federal program uses CSBG-funded vehicles or equipment, it must be 
charged a reasonable fee for such use, based on the cost of renting similar · 
vehicles/equipment from a private vendor. 

3. Any use fees shall be treated as 'program income' to the CSBG program. 

B. Sale or disposition of CSBG-funded vehicles and equipment 

1. If/when Contractor's CSBG program(s) no longer need(s) a vehicle or equipment, 
other federal programs Contractor administers shall have first right to acquire or · 
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purchase the item(s) by reimbursing CSBG for its proportional share of(or 
interest in) the vehicle/equipment's value. 

2. Conflict of interest policies and proper sales procedures should be followed to 
ensure that the best possible value and sale price is realized. 

3. Sale proceeds from any third party, or funds paid by another federal program to 
compensate CSBG for its interest in the vehicle/equipment, shall be treated and 
identified as program income. 

4.11 · Subcontracts 

A. Contractor may enter into subcontract(s) to perform part or all of the direct services 
covered under this Agreement. Prior to the commencement of subcontracted services 
under this Agreement, Contractor shall obtain board approval, to include but not be 
limited to, an assurance that the subcontractor agreement(s) shall comply with all 
terms, conditions, assurances, and certifications of this Agreement for the nonprofit 
and local governmental agencies performing services in the area(s) described in 
ARTICLE 1 - SCOPE OF WORK. 

B. Notification of subcontract execution. Contractor shall provide written notification to 
the State within 60 calendar days of execution of each subcontractor agreement the 
name of the subcontractor entity, its address, telephone number, contact person, 
contract amount, and program description of each subcontractor activity to be 
performed under this Agreement. This written notification shall also include a 
certification that, to the best of Contractor's knowledge, the subcontractor is not 
presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by_ any federal department or agency. 
For purposes of this certification of subcontractor eligibility, Contractor may rely on 
information provided via the Excluded Parties List System (EPLS), available at 
https:/ /www.sam.gov/portal/public/SAM/. 

C. If CSD determines that Contractor has executed a subcontract with an individual or 
entity listed as debarred, suspended, or otherwise ineligible on EPLS as of the 
effective start date of the subcontract, costs Contractor has incurred under the 
subcontract may be disallowed. 

D .. Contractor is solely responsible for allowable use and allocation of all funds under 
this Agreement. Contractor shall maintain control and accounting procedures capable 
of tracing funds paid to any subcontractor to a level of expenditure sufficient to 
establish that such funds have been used in accordance with the terms of this 
Agreement and applicable ~aws. Any subcontracts under this Agreement shall 
provide for adequate controls and substantiation of expenditures. Such controls may 
include requiring subcontractors to provide detailed invoices, periodic monitoring of 
subcontractor's program activities and fiscal accountability, retaining a right of 
reasonable access to the subcontractor's books and records, or any other method(s) by 
which Contractor can fulfill its responsibility to substantiate costs as required by 
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OMB Circulars A-87, 122, and 133 and/or applicable amendments to these 
provisions. 

E. Contractor is solely responsible for performance of the terms, conditions, assurances, 
and certifications of this Agreement, without recourse to the State, regarding the 
settlement and satisfaction of all contractual and administrative issues arising out of 
subcontract agreement(s) entered into in support of this Agreement, including 
disputes, claims, or other matters of a contractual nature as well as civil liability 
arising out of negligence or intentional misconquct ofthe subcontractor(s). 

F. Nothing contained in this Agreement shall create any contractual relation between 
CSD and any subcontractors, and no subcontract shall relieve the Contractor of its 
responsibilities and obligations hereunder. Contractor shall be liable for any acts and 
9missions of its subcontractors or of persons either directly or indirectly employed by 
subcontractors in violation of this Agreement. Contractor's obligation to pay 
subcontractor(s) is independent from CSD's obligation to make payments to 
Contractor. As a result, CSD shall have no obligation to pay or to enforce payment of 
any moneys to any subcontractor. 

G. In the event CSD suspends, terminates, and/or makes changes to the services to be 
performed under this Agreement, Contractor shall notify all of its subcontractors in 
writing within five ( 5) days of receipt of notice of such action 
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ARTICLE 5- PROGRAM BUDGET REQUIREMENTS AND PAYMENTS 

5.1 Budget 

A. Concurrent with the submission of this Agreement, Contractor shall complete and 
submit the CSBG Fiscal Data forms [CSBG Contract Budget Summary (CSD 425.S), 
CSBG Budget Support- Personnel Costs (CSD 425.1.1), CSBG Budget Support­
Non Personnel Costs (CSD 425.1.2), CSBG Budget Support- Other Agency 
Operating Funds (CSD 425.1.3), and Budget Narrative (CSD 425.1.4)] attached to 
this Agreement in Subpart H. Contractor must include an itemized list identifying all 
other funding sources and amoUn.ts that make up the total annual operating budget of 
the community action program(s). Notwithstanding any other provision of this 
paragraph, Contractor may submit the itemized list of other funding sources by either 
ofthe following methods: 1) completing the attached form (CSD 425.1.3), or 2) 
submitting an internal annual budget document displaying the funding sources and 
their anticipated revenues. 

B. Contractor shall submit the CSD 425.1.4 (CSBG Contract Budget Narrative) with a 
justification for each projected line item reported on the CSD 425.1.1 and CSD 
425.1.2. 

C . . Administrative Expenses 

1. For the purpose of administrative expenditures, Contractor shall use funds 
allocated under this Agreement in an amount not to exceed twelve percent (12%) 
of the total operating budget of its community action program( s ), including other 
agency funds used to support CSBG. Contractor shall not use funds provided 
under this Agreement to cover administrative costs incurred in the Low-Income 
Home Energy. Assistance Program (LIHEAP) in excess of the LIHEAP 
contractual limitations. 

2. For purposes of allocating indirect costs, contractors may use current negotiated 
indirect cost rates that have been approved by a cognizant federal agency. 
Contractor shall submit a copy of the letter of approval from the cognizant agency 
which includes date of approval B:Od amount of rate. 

D. Budget modifications requiring pre-approval. In accordance with 22 CCR § 
100715(a), no originally approved budget line item may be increased or decreased by 
more than ten percent (1 0%) without prior CSD approval. Any increase or decrease 
of more than ten percent (1 0%) to the originally approved budget line item will 
require a request for modification to the budget and shall be submitted to CSD on 
form CSD 425b, Justification for Contract Amendment/Modification. 
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A. Total Estimated CR Allocation. Due to the likelihood that the U.S. Department of 
Health and Human Services (HHS) will award the -state's CSBG allocation in discrete 
installments throughout the funding cycle, as funds are made available by a 
Continuing Resolution of Congress (CR) or other federal government action, 
Contractor's advance payment amount will be determined by the 'Total Estimated CR 
Allocation,' which is an estimate based on ninety percent (90%) of the prior year 
CSBG grant, unless CSD is oth~rwise notified by HHS of the actual total allocation . 

B. Advance Amount 

1. Upon execution of this Agreement, CSD shall, in accordance with CA Gov. Code 
§ 12781 (b), issue an advance payment to Contractor in an amount not to exceed 
25% of: 

a. Contractor's total allocation for the contract term, if known; or, 

b. Contractor's Total Estimated CR Allocation, if the actual total allocation is 
unknown. 

2. If the amount stated on the face sheet of this Agreement is less than 25% of 
Contractor's Total Estimated CR Allocation, Contractor shall be advanced the full 
amount stated on the face sheet. CSD shall pay the remainder of any advance 
funds due to Contractor upon execution of amendments to this Agreement, as 
additional funds are awarded by HHS. If HHS fails to provide additional or 
adequate funding for such purpose during the first six months of the contract term, 
Contractor will not be entitled to additional advance payments. 

3. If, during the first six months of the contract term, CSD receives an award letter 
from HHS which, together with all prior allocations under this Agreement and 
amendments hereto, exceeds Contractor's Total Estimated CR Allocation, CSD 
shall advance up to 25% of the difference between Contractor's total contract 
allocation and the Total Estimated CR Allocation. 

C. Liquidation of Advance 

1. Contractor may liquidate the advance at any time through offsets against CSD­
approved reimbursement requests; however, CSD shall initiate repayment of the 
advance through offsets of approved expenditures when the first of either of the 
following occurs: 

a. Contractor has expended seventy-five percent (75%) of the total contract 
allocation, if known, or seventy-five percent (75%) of the Total Estimated 
CR Allocation, if the total contract allocation is not known; or, 
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b. At the beginning of the seventh monthly (or fourth bimonthly) reporting 
period of the contract term. 

2. CSD-initiated repayments of the advance shall be accomplished through offsets 
against subsequent reimbursement of approved expenditures. CSD shall 
determine the amount to be offset against reimbursements by dividing the unpaid 
advance amount by the number of remaining expenditure reporting periods in the 
contract term. In the event that an expenditure request for a reporting period is 
less than the offset amount as determined above, the entire amount of the 
expenditure reimbursement request shall be applied against the remaining 
advance balance. 

D. Lien rights 

The State retains lien rights on all funds advanced. 

5.3 Payments 

A. CSD shall issue bimonthly or monthly payments (as specified by Contractor on the 
CSD 425.S) to Contractor upon receipt and approval of a certified CSBG CAA · 
Expenditure/ Activity Report. The report shall indicate the actual expenditures being 
billed to CSD for reimbursement for the specific report period. 

B. Subsequent payments to Contractor shall be contingent on receipt and approval by 
CSD ofthe preceding monthly/bimonthly Expenditure/Activity Report. IfContr~ctor 
owes CSD any outstanding balance(s) for overpayments of any Agreement, current or 
previo~s, the balance(s) may be offset after notice to the Contractor providing an 
opportunity to present any valid objection to the offset. . 
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A. Contractor shall elect to report and be reimbursed on either a monthly or bimonthly 
basis by selecting the appropriate box on the CSD.425.S and submitting it with the 
signed Agreement. The reimbursement cycle cannot be changed and will be in effect 
throughout the term of this Agreement. 

B. Contractor shall complete and submit to CSD a monthly or bimonthly (as specified by 
Contractor on the CSD 425.S) CSBG CAA Expenditure/Activity Report by entry 
onto the web-based Expenditure Activity Reporting System (EARS) on or before the 
twentieth (20th) calendar day following the report period, regardless of the amount of 
expenditure(s) in the report period. For specific due dates, refer to the CSD provider 
web site at http://providers.csd.ca.gov/. 

6.2 Close-Out Report 

Contractor shall complete and submit all CSD close-out forms within ninety (90) 
calendar days after the expiration date of this Agreement. 

A. The close-out report shall include the following forms: Close-Out Checklist and 
Certification of Documents Transmitted (CSD 715), Close-Out Program 
Income/Interest Earned Expenditure Report (CSD 715C), Close-Out Equipment­
Inventory Schedule (CSD 715D). The latest version of the close-out forms is 
available on the Provider's Website at http://providers.csd.ca.gov/CSBG/forms/. 

B. Final expenditures must be submitted by entry onto EARS. 

C. All adjustments must reflect the actual·expenditure period and be submitted by entry 
onto EARS. 

D. Subsequent payments for expenditures under any open CSBG contract and the 
issuance of other CSD contracts shall be contingent upon timely submission of the 
closeout report. 

6.3 Transparency Act Reporting 

In accordance with requirements of the Federal Funding Accountability and 
Transparency Act (FFATA), Contractors that 1) are not required by the IRS to annually 
file a Form 990 federal return, 2) receive at least 80% of their annual gross revenues from 
federal sources (excluding any ARRA funds), and 3) have annual gross revenues totaling 
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$25,000,000.00 or more from federal grants, contracts, or other federal sources 
(excluding any ARRA funds), shall provide to CSp a current list of names and total 
compensation of Contractor's top five (5) highly compensated officials/employees. The 
list shall be provided with the executed copy of the Agreement returned to CSD. This 
requirement applies only to Contractors that fall within all three categories set forth in 
this paragraph. 
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ARTICLE 7- CSBG Terms, Conditions, Programmatic Provisions and Reporting 

7.1 Fair Hearing for Denial of Client benefits by Contractor 

A. Pursuant to Title 22 ofthe California Code ofRegulations, Section 100751, as . 
amended, Contractor shall advise individuals who have been denied assistance under 
a pro grain funded by this Agreement of their right to appeal to CSD for a fair hearing 
within twenty (20) days from the denial of assistance. 

B. Within five (5) working days of receipt of an appeal from a client, CSD's Fair 
Hearings Officer shall schedule an adminis~ative hearing to pe conducted no later 
than thirty (30) calendar days from the receipt of the request. 

C. The client may withdraw the appeaVrequest for fair hearing at any time during the 
appeal process by providing written, email, or telephonic notice to CSD. Telephonic 
notice of withdrawal must be confirmed in writing by the Fair Hearings Officer or 
designated CSD staff. 

7.2 Organizational Standards 

CSD will implement the new CSBG Organizational Performance Standards (Draft) 
starting in January, 2016 and monitoring of eligible entities based on the new standards 
will begin in April 2016. During the current year (20 15), Contractors must develop an 
implementation plan to be fully prepared to meet the new standards when they take 
effect. 

7.3 Programmatic Reporting 

A. Submission of Required Plans/Reports 

Unless otherwise specified by the provi~ions of this Article, all Community Action 
Plans and reports required by the provisions of this Article shall be submitted via 
email to CSBGReports@csd.ca.gov, no later than the date specified. 

B. Community Action Plan 

Contractor shall submit a Community Action Plan meeting the requirements of 
Government Code§ 12747 no later than June 30th of every other year, unless/until 
otherwise instructed by CSD. 

C. Mid-Year Programmatic Report 
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Mid-year programmatic reports cover the programmatic activities from January 1, 
2015, through June 30, 2015. Contractor shall complete and submit the mid-year 
CSBG/NPI Programs Report (CSD 801) and the CSBG Programmatic Data Client 
Characteristic Report (CSD 295)-CCR, via e-mail no later than July 20, 2015. 

D. Annual Programmatic Reports 

Annual programmatic reports cover the programmatic activities from January 1, 
2015, through December 31, 2015. Contractor shall complete the CSBG/NPI 
Programs Report (CSD 801) and CSBG Programmatic Data Client Characteristic 
Report (CSD 295) -CCR, and submit no later than January 20, 2016. 

E. Community Services Block Grant Information Survey 

The CSBG/IS covers the period of January 1, 2015, through December 31, 2015. Contractor 
shall complete and submit to CSD CSBG Fiscal Data-Other Funds (CSD 425.0F), CSBG 
Fiscal Data-Other Resources (CSD 425.0R), and CSBG Program Accomplishments and 
Coordination of Funds (CSD 090) annually via email no later than March 1, 2016, to 
CSBGIS@csd.ca.gov. 
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A. Any duly authorized representative of the federal or State government, which 
includes but is not limited to the State Auditor, CSD Staff, and any entity selected by 
CSD to perform inspections, shall have the right to monitor and audit Contractor and 
all subcontractors providing services under this Agreement through on-site 
inspections, audits, and other applicable means the State determines necessary. 

B. Contractor shall make available all reasonable information necessary to substantiate 
that expenditures under this agreement are allowable and allocable, including, but not 
limited to books, documents, papers, and records. Contractor shall agree to make 
such information available to the federal government, the State, or any of their duly 
authorized representatives including representatives of the entity selected by CSD to 
perform inspections, for examination, copying, or mechanical reproduction, on or off 
the premises of the appropriate entity upon a reasonable request. 

C. Any duly authorized representative of the federal or State government shall have the 
right to undertake investigations in accordance with 42 U.S.C. §9901 et seq., as 
amended. · 

D. All agreements entered into by Contractor with audit firms for purposes of conducting 
independent audits under this Agreement shall contain a clause permitting any duly 
authorized representative of the federal or State government access to the working 
papers of said audit firm(s). 

8.2 Compliance Monitoring 

A. Contractor's and CSD's Shared Responsibilities for Federal Funds 

1. As the recipient of federal CSBG funds under this Agreement, Contractor is 
responsible for substantiating that all costs claimed under this Agreement are 
allowable and allocable under all applicable federal and State laws, ·and for 
tracing all costs to the level of expenditure. 

2. As the State CSBG administrator, CSD must conduct onsite and follow-up 
monitoring, and other audits/reviews as necessary, to ensure that: 

a. Contractor meets federal and state performance goals, administrative and 
financial management standards, and other requirements applicable to CSBG­
funded programs; and, 
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b. funds allocated to Contractor are expended for the purposes identified in 
federal and State CSBG law for allowable and allocable costs in accordance 
with federal OMB requirements. 

B. CSD shall provide Contractor reasonable advance written notice of on-site monitoring 
reviews of Contractor's program or fiscal performance. Contractor shall cooperate 
with CSD program and audit staff and other representatives, and provide access to all 
programs, records, documents, resources, personnel, inventory, and other things 
reasonably related to the administration and implementation of the services and 
activities funded directly or indirectly by this Agreement. 

C. In the event CSD .determines that Contractor is not in compliance with material or 
other legal requirements of this Agreement, CSD shall provide Contractor with 
observations, recommendations, and/or findings of noncompliance in writing; along 
with specific action plans for correcting the noncompliance. 

D. Collection of Disallowed Costs 

1. In the event questioned costs are identified in a final decision on cost 
disallowance issued by CSD, Contractor shall comply with any demand for 
repayment, as specified in such final report. 

2. Time for response. Contractor shall have no less than 30 days from receipt ofthe 
final decision to tender payment to CSD or, alternatively, to provide CSD with 
complete and accurate information or documentary evidence in support of the 
allowability of questioned costs. 

3. Notice after review of further supporting evidence. If Contractor challenges 
questioned costs and submits complete and accurate information or documentary 
evidence in support of the allowability of questioned costs as provided above in 
subparagraph 2, CSD shall, after consideration of Contractor's submission, 
accordingly issue a revised Notice of Disallowed Costs, if any, no later than 30 
days after receipt of Contractor's information or documentation. Contractor shall 
have 15 days from receipt of such Notice to tender payment or a repayment plan 
acceptable to CSD. In the alternative, Contractor may request a hearing in 
accordance with Article 9.4, paragraph D, subparagraph 6 of this Agreement, for 
CSD's fmal determination of disallowed costs. 

4. All statements, notices, responses and demands issued in accordance with this 
paragraph shall be in writing. 

5. CSD may, at its discretion, reasonably extend the time periods allowed for 
responses specified in this paragraph. 
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1. Applicability of new OMB "Supercircular" audit provisions. The standards set 
forth in this Article (8.3- Auditing Standards and Reports) reflect the updated 
audit requirements as set forth in 2 CFR §200.500 et seq. These requirements 

· shall apply to audits of agencies with fiscal years beginning on or after December 
26, 2014. Agencies with fiscal years beginning prior to this date may continue to 
follow the requirements set forth in OMB A-133. 

2. Supplemental Audit Guide. In addition to the applicable audit requirements 
specified above, Contractor must follow the most current CSD Supplemental 
Audit Guide, incorporated into this Agreement by reference and attached herein 
under Part II, Subpart H. The Supplemental Audit Guide may be accessed at 
http:/ /providers.csd.ca.gov. 

B. Audit Reports 

1. Funds provided under this Agreement shall be included in an audit conducted in 
accordance with the provisions of 2 CFR Subpart F - Audit Requirements 
§200.500-521, standards promulgated by the American Institute of Certified 
Public Accountants (AICP A), and those standards included in "Government 
Auditing Standards, December 2011 Revision, as amended.·~ 

2. Organizations below audit threshold. Contractors falling below the federal 
funding threshold that mandates a single agency-wide audit may be subject to an 
audit and/or other fiscal- or program-specific review conducted by CSD or its 
agents, upon thirty (30) days written notice. 

3. The financial and compliance audit report shall contain the following 
supplementary financial information: a combined statement of revenue and 
expenditures for each contract that presents, by budget line item, revenue and 
expenditures for the audit period and a description of the methodology used to 
allocate and claim indirect costs and any administrative cost pools. 

C. Submission of Audit Reports. Contractor shall submit to CSD one (1) printed copy 
and one (1) electronic copy of the required audit report(s) and any management 
letter(s) issued by the accountant, within nine (9) months of the end of the 
Contractor's fiscal year. 

D. If Contractor's independent auditor is unable to meet the above deadline, the 
Contractor shall submit to CSD Audit Services Unit a written request for an 
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extension, which includes a copy of a letter from the independent auditor explaining 
the anticipated delay. CSD may grant an extension not to exceed thirty (30) calendar 
days from the original due date. The audit report(s) and all supplemental fmancial 
information must be submitted to the following addresses: 

Electronic copy: 
audits@csd.ca. gov. 

Printed copy: 
Department of Community Services-and Development 
Attention: Audit Services Unit 
2389 Gateway Oaks Drive, Suite 100 
Sacramento, CA 95833 

In accordance with the guidelines of the Division of Audits of the California State 
Controller's Office (SCO), if Contractor is a local government agency, additional 
copies of the audit report must be submitted to the following address: 

State Controller's Office 
Division of Audits 
300 Capitol Mall, Fifth Floor 
~acramento, CA 95814 

E. In the event that an agency fails to comply with the audit requirements under this section, 
CSD may impose sanctions as provided in 2 CFR §200.338- Remedies for 
noncompliance, which m~y include: 

1. Temporarily withholding cash payments pending correction of the deficiency or 
more severe enforcement action by the Federal awarding agency or pass-through 
entity; 

2. Disallowing all or part of the cost of the activity or action not in compliance; 

3. Wholly or partly suspending or terminating the federal awards; 

4. Recommending that suspension or debarment proceedings (as authorized under 2 
CFR part 180 and Federal awarding agency regulations) be initiated by the 
Federal awarding agency; 

5. Withholding further federal awards for the project or program; and/or 

6. Taking other remedies that may be legally available. 

F. Collection of Disallowed Costs 
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1. In the event questioned costs are identified in Contractor's single audit report or 
in the report of other audit conducted by, or on behalf of, CSD in connection with 

the implementation of this Agreement, Contractor shall comply with any demand 
for repayment made, as specified in the Audit Transmittal Report (TR) or other 
audit repayment demand document. 

2. Contractor shall have no less than 30 days from receipt of the TR or comparable 
document to tender payment to CSD or, alternatively, to provide CSD with 
complete and accurate information or documentary evidence in support of the 
allowability of questioned costs. 

3. If Contractor challenges questioned costs and submits complete and accurate 
information or documentary evidence in support of the allowability of questioned 
costs as provided in subparagraph 2, CSD shall, after consideration of 
Contractor's submission, issue a Notice of Disallowed Costs, if any are 
determined to be owing, no later than 30 days after receipt of Contractor's 
information or documentation. Contractor shall have 15 days from receipt of such 

Notice to tender payment or a repayment plan acceptable to CSD. In the 
alternative, Contractor may request a hearing in accordance with Article 9.4, 
paragraph D, subparagraph 6 of this Agreement, for CSD's final determination of 
disall"owed costs. 

4. All statements, notices, responses and demands issued in accordance with this 
paragraph shall be in writing. 

5. CSD may, at its discretion, reasonably extend the time periods allowed for 
responses specified in this paragraph. 

8.4 Enforcement Actions Resulting from Noncompliance with this Agreement 

A. Legal Authority 

The authority for CSD Enforcement Actions, as defmed in paragraph B, for cost 
disallowances/ recovery of misused funds, and for de-designation of eligible entity 
status (collectively "Enforcement Process") is found in the federal CSBG Act ( 42 
U.S.C. 9901, et. seq.), in Office of Management and Budget (OMB) Circulars, and in 
state regulations, with particular reference to 22 CCR 100780. In order to facilitate 
compliance with the cited authorities, the parties to this Agreement agree that the 
present article shall: 1) guide, inform and clarify the·Enforcement Process; 2) 
establish the procedures to be followed; and 3) establish the rights and obligations of 
the parties with respect to the enforcement process, for purposes of implementing the 
principles set out in the applicable legal authorities. 
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1. Enforcement action. For purposes ofthis Article, 'enforcement action' shall refer 
to official steps taken by CSD in response to material breaches of this Agreement 
and/or Contractor's inability to fulfill contractual obligations of the Agreement 
due to serious financial instability or insolvency. Enforcement actions may 
include any of the following: a) 'High Risk' designation; b) a determination of 
cost disallowance; c) contract suspension; d) contract termination; or 
e) termination of Contractor's designation as eligible entity. 

2. High Risk designation refers to the status of a Contractor which, due to material 
breach/failure to fulfill contractual obligations and/or serious fmancial instability, 
is subject to enforcement action(s) that may include imposition of special 
conditions and/or sanctions designed to allow for continued performance of the 
Agreement within ¢.e conditions/sanctions imposed, or other actions deemed 
necessary to safeguard public funds. 

3. Material breach means any act or omission by Contractor that is in contravention 
or disregard of Contractor's duties and obligations under the terms of this 
Agreement and under applicable State and federal law, which act or omission: 

a. constitutes fraud or gross negligence by Contractor or its agent(s); 

b. is likely to result in significant waste and/or abuse of federal funds; 

c. has a significant adverse impact on Contractor's ability to meet its 
administrative, fmancial, or programmatic duties and obligations over the 
term of the contract or a significant portion thereof; 

d. violates or otherwise disregards significant program guidance and other 
requirements of the Federal Government, whether issued directly or through 
CSD; 

e. may have serious adverse effects and consequences on the Contractor's 
customers, employees, subcontractors, creditors, suppliers, vendors, or other 
stakeholders; OR 

f. may otherwise significantly and adversely affect the viability, effectiveness, 
or integrity of the program. 
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1. Grounds for enforcement action. If CSD determines that Contractor has not 
complied with the requirements of this Agreement and that Contractor's 
noncompliance constitutes a material breach of the Agreement, or if CSD 
determines that Contractor's fmancial condition is so unstable and tenuous that its 
ability to implement this Agreement is seriously compromised, CSD may initiate 
an enforcement action. 

2. Notice of High Risk designation. To initiate an enforcement action, CSD must 
provide Contractor with written Notice of High Risk designation, setting 
forth: 1) the factual and legal basis for the determination of noncompliance, upon 
which the High Risk designation is based; 2) the corrective action(s) required; and 
3) the date by which they must be taken and completed. 

D. Special Conditions and Sanctions 

1. CSD may impose Special Conditions and/or Sanctions upon a determination that 
such steps are reasonably necessary to address acute financial instability or a 

. material breach, as defined above. Imposition of Special Condition(s) and/or 
Sanction(s) shall be in writing and shall become effective on the date specified in 
the notice. Such notices must contain the following information: 

a. The nature of the Special Condition(s) and/or Sanction(s) being imposed; 

b. The reason(s) for imposing Special Condition(s) and/or Sanction(s); and 

c. The corrective actions that must be taken and the time allowed for completing 
them before CSD removes the Special Condition(s) and/or Sanction(s). 

2. Special Conditions may include, but are not limited to: 

a. requiring Contractor to obtain training and/or technical assistance; 

b. imposition of special or additional reporting requirements; 
c. special or conditional cost reimbursement requirements and procedures; 

d. provision of documentation by Contractor; and/or 

e. requiring Contractor to amend or modify systems, procedures, and/or policies; 

3. Sanctions may include, but are not limited to: 

a. suspension of advances and/or reimbursements; and/or 
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4. Sanctions may not be imposed without a hearing being first held in accordance 
with applicable regulations, unless CSD reasonably determines, based on credible 
information, that: · 
a. substantial sums to be paid to Contractor have been or will be used in 

violation of law or the provisions of this Agreement, and/or 

b. associated costs are otherwise very likely to be disallowe~; and 

c. taxpayer dollars are at significant risk and are unlikely to be recovered if 
Sanctions are not immediately imposed. 

7. Procedures for Review of Special Conditions and/or Sanctions 

a. If Contractor wishes to contest the imposition of Special Conditions and/or 
Sanctions, Contractor shall have five working days following receipt of a 
Notice of Enforcement Action in which to show cause, in writing, why the 
Special Conditions or Sanctions should not be imposed. 

b. CSD shall have five working days following receipt of Contractor's response 
to accept or reject Contractor's objection and to state in writing the 
consequences of the decision and Contractor's obligations going forward, if 
any. 

c. Informal meeting. Within five days of receipt of a Notice of Enforcement 
Action, Contractor may request an informal meeting for the parties to consider 
the matters addressed in the Notice and to discuss alternative courses of 
action, which meeting CSD may agree to if, in its sole judgment, it determines 
that the meeting would be helpful to the process, can be held expeditiously, 
and will not cause undue delay or further jeopardize taxpayer dollars. 

d. Contractor may, at any time, request in writing that CSD initiate the contract 
suspension or contract termination processes, to include the requisite hearings, 
as set out in applicable federal and State law, with particular reference to 22 
CCR 100780. 

e. Should Contractor fail to show cause as to why the Enforcement Action 
should not go forward, or should Contractor fail to request that CSD initiate 
either the contract suspension or termination processes, CSD may initiate such 
action at its own discretion. 

f. Special conditions and sanctions shall remain in effect until the hearing 
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procedure is completed, provided, with respect to sanctions, CSD reasonably 
determines that subparagraph 5 .c. applies. 

D. Enforcement Action Cost Disallowance 

1. Statement of Questioned Costs. If CSD determines that Contractor's non­
compliance has resulted in questioned costs, CSD shall provide Contractor with a 
Statement of Questioned Costs along with the Notice ofEnforcement Action, or 
at such later time in the enforcement process as questioned costs are identified. 

2. Statements of Questioned Costs shall include, at minimum: 

a. Particular item(s) of cost questioned and the specified amount(s) by type or 
category of costs; 

b. Factual basis fot questioning costs, and the information and/ or documentation 
required to justify payment of the costs; and 

c. Timeframe and procedures for Contractor's submission of the required 
information or documentation, to CSD. 

3. Investigative audits and reports. If CSD determines that more information is 
required before a Statement of Questioned Costs can be issued or before a fmal 
determination of cost disallowance can be made, CSD may conduct an 
investigative audit of Contractor's records, files and books of account, or retain an 
audit firm for such purpose. Contractor agrees to cooperate fully in any audit 
conducted and to ensure that Contractor's agents, accountants and subcontractors 
cooperate in the performance of such audit. A report of any audit conducted shall 
be shared with Contractor, who shall be given ample opportunity to respond to 
findings and to submit information and documentation in support of the response. 

4. Effect of non-cooperation with investigative audits. If Contractor fails to 
cooperate in the conduct of an audit initiated pursuant to subparagraph D.3, 
above, CSD may a) impose sanctions as provided in subparagraph C. 4., and/or b) 
issue a Notice of Disallowed Costs as determined appropriate. 

5. Notice of Disallqwed Costs. If CSD determines that further information and/or 
documentation provided by Contractor has not fully addressed or resolved any 
outstanding issues of questioned costs, CSD shall issue a Notice of Disallowed 
Costs, which notice shall include: 

a. the amount of disallowed costs to be repaid, if any; and 

b. the date by which repayment must be made or, in the alternative, 

ARTICLE 8- COMPLIANCE POLICIES AND PROCEDURES 

-36-
15-0123 C 37 of 59



STANDARD AGREEMENT 
PART II 

(2015 CSBG) 

c. the date by which Contractor must submit a proposed repayment plan for 
consideration by CSD. 

6. Right to dispute Notice. Not later than five (5) working days after receipt of a 
Notice of Disallowed Costs, Contractor may request a hearing.disputing the 
Notice or statements made therein. The hearing shall be conducted in accordance 
with the procedures set out in 22 CCR 100780, for the purpose of adjudicating the 
matter of cost disallowance; however, either Contractor or CSD may opt to 
adjudicate other pending enforcement action matters, as provided in subparagraph 
C.6.d. of this section, in a combined proceeding. 

7. Waiver of right to dispute. If Contractor declines to request a hearing to 
adjudicate cost disallowance, or neglects to submit a request as provided above in 
subparagraph 6, the Notice of Disallowed Costs shall be deemed fmal and 
Contractor shall be obligated to comply with the requirements of the Notice. 

8. Contractor will be deemed to have complied with a .Notice of Disallowed Costs 
when CSD receives full repayment of outstanding disallowed amount(s), or when 
CSD formally approves a repayment plan. In reviewing Contractor's repayment 
plan, CSD shall take into consideration such factors as, but not limited to: 

a. federal requirements or conditions applicable to the grant(s) under which the 
disallowed costs were funded; 

b. the exigencies of the grant program and CSD's ability to reallocate the funds 
repaid or otherwise dispose of the funds in accordance with applicable law; 

c. the risk of being unable to recover funding and the options for securing 
Contractor's repayment obligation; and 

d. Contractor's financial condition and ability to pay. 

E. Removal of High Risk designation. Contractor shall remain on High Risk until CSD 
reasonably determines that Contractor has complied with the requirements of the 
Notice of High Risk Designation, including verification by CSD that corrective 
measures have been implemented, that all conditions have been met and that 
disallowed costs have been repaid or, alternatively, that CSD has deemed 
Contractor's repayment plaq. to be acceptable and Contractor has demonstrated it is in 
compliance with the plan. 

F. Further enforcement action. In the event Contractor's non-compliance with the terms 
and conditions of this Agreement are not remedied through imposition of special 
conditions, and/or sanctions, thereby enabling CSD to remove High Risk designation, 
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CSD may initiate further Enforcement Actions involving Contract Suspension, 
Contract Termination and Termination of Contractor's designation as eligible entity, 
which shall be initiated and conducted in accordance with the applicable provisions 
found in 22 CCR 100780 and other applicable State and federal statutes and 
regulations. 

G. Contractor's status during federal review period The final decision with respect to 
any enforcement action which involves contract termination, cost disallowance, a 
denial of refunding, and/ or de-designation of an eligible entity shall become effective 
upon completion of the applicable federal review, if initiated by Contractor, and in 
compliance with appeal requirements pursuant to Section 676A of the Community 
Services Block Grant Act, ( 42 USC 9905A), except that Special Conditions and 
Sanctions shall remain in force during the course of any federal review and appeal, 
and no new contracts or amendments will be executed during the federal review and 
appeal process. 
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A. Contractor's signature affixed hereon shall constitute a certification that to the best of 
its ability and knowledge it will comply with the provisions set forth in the following: 

1. Drug Free Workplace Requirements Contract Certification Clause (CCC 307) 

2. National Labor Relations Board Certification (CCC 307) 

3. Expatriate Corporations (CCC 307) 

4. Domestic Partners (CCC 307) 

5. Amendment for Change of Agency Name (CCC 307) 

6. Resolution (CCC 307) 

7. Air and Water Pollution Violation (CCC-307) 

8. Information Integrity and Security (Departmen~ of Finance, Budget Letter 04-35) 

9. Safeguarding Against and Responding to a Breach of Security Involving Personal 
Information (Department of General Services, Management Memo 08-11) 

B. The above documents are hereby incorporated by reference into this Agreement. To 
access these documents, please visit http://providers.csd.ca.gov/. 

9.2 Federal Certification regarding debarment, suspension and related matters 

Contractor hereby certifies to the best of its knowledge t4at it, any of its officers, or any 
subcontractor( s ): 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from covered transactions by any federal department or 
agency. 
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B. Have not within a three (3) year period preceding this Agreement been convicted of 
or had a civil judgment rendered against them for commission of fraud or a criminal 
offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction or contract under a public transaction; violation of 
federal or State antitrust statutes; commission of embezzlement, theft, forgery, or 
bribery; falsification or destruction of records; making false statements; or receiving 
stolen property. 

C. Are not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (federal, state, or local) with commission of any of the offenses 
enumerated in paragraph B of this certification. 

D. Have not, within a three (3) year period preceding this Agreement, had one or more 
public (federal, state, or local) transactions terminated for cause or default. 

E. If any of the above conditions are true for the Contractor, any of its officers, or any 
subcontractor(s), Contractor shall describe such condition(s) in writing and and 
submit this information to CSD with the ~ther forms Contractor must complete and 
return prior to CSD's execution of this Agreement. Based on the description, CSD in 
its discretion may decline to execute this Agreement, or set further conditions of this 
Agreement. In the event any of the ft.bove conditions are true and not disclosed by 
Contractor, it shall be deemed a material breach of this Agreement, and CSD may 
terminate this Agreement for cause immediately pursuant to the termination 
provisions of State and federal law governing the CSBG program. 

F. As provided in Article 4.10 B, of this Agreement, Contractor must certify in writing 
to the best of its knowledge that any subcontractor(s) are not presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
covered transactions by any federal department or agency. 

9.3 Affirmative Action Compliance 

A. Each Contractor or subcontractor with 50 or more employees and an agreement of 
$50,000 or more shall be required to develop a written Affirmative Action 
Compliance Program. 

B.. The written program shall follow the guidelines set forth in Title 41 CPR Section 60 
1.40, Sections 60 2.10 through 60 2.32, Sections 60 250.1 through 60 250.33, and 
Sections 60 741.4 through 60 741.32. 

C. Each Contractor or subcontractor with less than 50 employees shall comply with 
Section 202 ofPart II of Executive Order 11246, as amended by Executive Order 
11375. ·Contractor shall ensure that subcontractors falling within the scope of this 
provision shall comply in full with the requirements thereof. 
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A. Contractor's signature affixed hereon shall constitute a certification that to the best of its 
ability and knowledge will, unless exempted, comply with the nondiscrimination program 
requirements set forth in this section. 

B. Contractor hereby certifies compliance with the following: 

1. Federal Executive Order 11246, as amended by Executive Order 113 7 5, relating 
to equal employment opportunity. 

2. Title VI and Title VII of the Civil Rights Act of 1964, as amended. 

3. Rehabilitation Act of 1973, as amended. 

4. Vietnam Era Veterans Readjustment Assistance Act of 1972, as amended. 

5. Title 41, Code ofFederal Regulations (CFR), Chapter 60, Office of Federal 
Contract Compliance Programs, Equal Employment Opportunity, Department of 
Labor, as amended. 

6. Public Law 101 336, Americans with Disabilities Act of 1990, as amended. 

9.5 Specific Assurances 

A. Pro-Children Act of 1994 

1. This Agreement incorporates by reference all provisions set forth in Public Law 
103-227, Part C- Environmental Tobacco Smoke, also known as the Pro-Children 
Act of 1994 (Act). 

2. Contractor further agrees that the above language will be included in any 
subcontracts that contain provisions for children's services and that all 
subcontractors shall certify compliance accordingly. For detailed explanation, see 
http:/ /providers.csd.ca.gov/. 

3. This Agreement incorporates by reference all provisions set forth in the Child 
Support Services and Referrals (Section 678 (b) 1998 CSBG Reauthorization 
Act)." For detailed explanation, see http://providers.csd.ca.gov/. 

B. American-Made Equipment/Products. Contractor shall assure, pursuant to Public Law 
103 333, Section 507, to the extent practicable, that all equipment and products 
purchased with funds made available under this Agreement shall be American made. 
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C. Federal and State Oc_cupational Safety and Health Statutes. Contractor assures that it 
shall be in compliance with the provisions as set forth in Federal and State 
Occupational Safety and Health Statutes; the California Safe Drinking Water and 

Toxic Enforcement Act of 1986; Universal Waste Rule (Hazardous Waste 
Management System: . Modification of the Hazardous Waste Recycling 
Regulatory Program); Final Rule; and Workers' Compensation laws. 

D. Political Activities 

1. Contractor shall refrain from all political activities if such activities involv~ the 
use of any funds that are the subject of this Agreement. 

2. Contractor is prohibited from any activity that is designed to provide voters or 
prospective voters with transportation to the polls or to provide similar assistance 
in connection with an election if such activities involve the use of any funds that 
are subject to this Agreement. 

E. Lobbying Activities 

1. Contractor shall refrain from all lobbying activities if such activities involve the 
use of any funds that are the subject of this Agreement or any other fund, 
programs, projects, or activities that flow from this Agreement. 

2. If Contractor engages in lobbying activities, Contractor shall complete, sign and 
date the CERTIFICATION REGARDING LOBBYING/DISCLOSURE OF 
LOBBYING ACTIVITIES, Attachment_, as required by the U.S. Department 
of Health and Human Services under 45 CFR Part 93. 

9.6 Commercial and Government Entity (CAGE) Identification Code and Data 
Universal Numbering System (DUNS) Requirements 

Contractor shall provide to CSD proof of an active nine-digit Data Universal Numbering 
System (DUNS) number and a five-character Commercial and Governmental Entity 
(CAGE) identification code as a prerequisite to execution of this Agreement. To obtain 
authentication of the CAGE and DUNS number, print and submit verification from the 
Systems for Award Management website at https://www.sam.gov/portalfpublic/SAM/. 
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10.1 APPROVAL: This Agreement is of no force or effect until signed by both parties and 
approved by the Department of General Services, if required. Contractor may not 
commence performance until such approval has been obtained. 

10.2 AMENDMENT: No amendment or variation of the terms of this Agreement shall be 
valid unless made in writing, signed by the parties and approved as required. No oral 
understanding or Agreement not incorporated in the Agreement is binding on any of the 
parties. 

10.3 ASSIGNMENT: This Agreement is not assignable by the Contractor, either in whole or 
in part, ~thout the consent of the State in the form of a formal written amendment. 

10.4 AUDIT: Contractor agrees that the awarding department, the Department of General 
Services, the Bureau of State Audits, or their designated representative shall have the 
right to review and to copy any records and supporting documentation pertaining to the 
performance of this Agreement. Contractor agrees to maintain such records for possible 
audit for a minimurp. of three (3) years after final payment, unless a longer period of 
records retention is stipulated. Contractor agrees to allow the auditor(s) access to such 
records during normal business hours and to allow interviews of any employees who 
might reasonably have information related to such records. Further, Contractor agrees to 
include a similar right of the State to audit records and interview staff in any subcontract 
related to performance ofthis Agreement. (Gov. Code §8546.7, Pub. Contract Code 
§10115 et seq., CCR Title 2, Section 1896). 

10.5 INDEMNIFICATION: Contractor agrees to indemnify, defend and save harmless the 
State, its officers, agents and employees from any and all claims and losses accruing or 
resulting to any and all contractors, subcontractors, suppliers, laborers, and any other 
person, firm or corporation furnishing or supplying work services, materials, or supplies 
in connection with the performance of this Agreement, and from any and all claims and 
losses accruing or resulting to any person, firm or corporation who may be injured or 
damaged by Contractor in the performance of this Agreement. 

10.6 DISPUTES: Contractor shall continue with the responsibilities under this Agreement 
du_r:ing any dispute. 

10.7 TERMINATION FOR CAUSE: The State may terminate this Agreement and be relieved 
of any payments should the Contractor fail to perform the requirements of this 
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Agreement at the time and in the manner herein provided. In the event of such 
termination the State may proceed with the work in any manner deemed proper by the 
State. All costs to the State shall be deducted from any sum due the Contractor under this 
Agreement and the balance, if any, shall be paid to the Contractor upon demand. 

10.8 INDEPENDENT CONTRACTOR: Contractor, and the agents and employees of 
Contractor, in the performance of this Agreement, shall act in an independent capacity 
and not as officers or employees -or agents of the State. 

10.9 RECYCLING CERTIFICATION: Contractor shall certify in writing under penalty of 
perjury, the minimum, if not exact, percentage of post-consumer material as defmed in 
the Public Contract Code Section 12200, in products, materials, goods, or supplies 
offered or sold to the State regardless of whether the product meets the requirements of 
Public Contract Code Section 12209. With respect to printer or duplication cartridges 
that comply with the requirements of Section 12156(e), the certification required by this 
subdivision shall specify that the cartridges so comply (Pub. Contract Code §12205). 

10.10 NON-DISCRIMINATION CLAUSE: During the performance of this Agreement, 
Contractor and its subcontractors shall not Unlawfully discriminate, harass, or allow 
harassment against any employee or applicant for employment because of sex, race, 
color, ancestry, religious creed, national origin, physical disability (including HIV and· 
AIDS), mental disability, medical condition (e.g., cancer), age (over 40), marital status, 
and denial of family care leave. Contractor and subcontractors shall ins,ure that the 
evaluation and treatment of their employees and applicants for employment are free from 
such discrimination and harassment. Contractor and subcontractors shall comply with the 
provisions ofthe Fair Employment and Housing Act (Gov. Code §12990 (a-f) et seq.) 
and the applicable regulations promulgated thereunder (California Code of Regulations, 
Title 2, Section 7285 et seq.). The applicable regulations of the Fair Employment and 
Housing Commission implementing Government Code Section 12990 (a-f), set forth in 
Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are incorporated 
into this Agreement by reference and made a part hereof as if set forth in full. Contractor 
and its subcontractors shall give written notice of their obligations under this clause to 
labor organizations with which they have a collective bargaining or other Agreement. 
Contractor shall include the nondiscrimination and compliance provisions of this clause 
in all subcontracts to perform work under the Agreement. 

10.11 CERTIFICATION CLAUSES: The CONTRACTOR CERTIFICATION CLAUSES 
contained in the document CCC 307 are hereby incorporated by reference and made a 
part of this Agreement by this reference as if attached hereto. 

10.12 TIMELINESS: Time is ofthe essence in this Agreement. 

10.13 COMPENSATION: The consideration to be paid Contractor, as provided herein, shall be 
in compensation for all of Contractor's expenses incurred in the performance hereof, 
including travel, per diem, and taxes, unless otherwise expressly so provided. 
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10.14 GOVERNING LAW: This contract is governed by and shall be interpreted in 
accordance with the laws of the State of California. 

10.15 ANTITRUST CLAIMS: The Contractor by signing this agreement hereby certifies that 
if these services or goods are obtained by means of a competitive bid, the Contractor shall 
comply with the requirements of the Government Codes Sections set out below: 

A. The Government Code Chapter on Antitrust claims contains the following definitions: 
1) "Public purchase" means a purchase by means of competitive bids of goods, 
services, or materials by the State or any of its political subdivisions or public 
agencies on whose behalf the Attorney General may bring an action pursuant to 

· subdivision (c) of Section 16750 of the Business and Professions Code. 
2) "Public purchasing body" means the State or the subdivision or agency making a 
public purchase. Government Code Section 4550. 

B. In submitting a bid to a public purchasing body, the bidder offers and agrees that if 
the bid is accepted, it will assign to the purchasing body all rights, title, and interest in 
and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. 
Sec. 15) or under the Cartwright Act (Chapter 2 (commencing with Section 16700) of 
Part 2 of Division 7 of the Business and Professions Code), arising from purchases of 
goods, materials, or services by the bidder for sale to the purchasing body pursuant to 
the bid. Such assignment shall be made and become effective at the time the 
purchasing body teQ.ders final payment to the bidder. Government Code Section 4552. 

C. If an awarding body or public purchasing body receives, either through judgment or 
settlement, a monetary recovery for a cause of action assigned under this chapter, the 
assignor shall be entitled to receive reimbursement for actual legal costs incurred and 
may, upon demand, recover from the public body any portion of the recovery, 
including treble damages, attributable to overcharges that were paid by the assignor 
but were not paid by the public body as part of the bid price, less the expenses 
incurred in obtaining that portion of the recovery. Government Code Section 4553. 

D. Upon demand in writing by the assignor, the assignee shall, within one year from 
such demand, reassign the cause of action assigned under this part if the assignor has 
been or may have been injured by the violation of law for which the cause of action 
arose and (a) the assignee has not been injured thereby, or (b) the assignee declines to 
file ~court action for the cause of action. See Government Code Section 4554. 

10.16 CHILD SUPPORT COMPLIANCE ACT: For any Agreement in excess of$100,000, the 
contractor acknowledges in accordance with Public Contract Code 7110, that: 

A. The contractor recognizes the importance of child and family support obligations and 
shall fully comply with all applicable state and federal laws relating to child and 
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family support enforcement, including, but not limited to, disclosure of information 
and compliance with earnings assignment orders, as provided in Chapter 8 
(commencing with section 5200) ofPart 5 ofDivision 9 ofthe Family Code; and 

B. The contractor, to the best of its knowledge is fully complying with the earnings 
assignment orders of all employees and is providing the names of all new employees 
to the New Hire Registry maintained by the California Employment Development 
Department. 

10.17 UNENFORCEABLE PROVISION: In the event that any provision of this Agreement is 
unenforceable or held to be unenforceable, then the parties agree that all other provisions 
of this Agreement have force and effect and shall nofbe affected thereby. 

10.18 PRIORITY HIRING CONSIDERATIONS: If this Contract includes services in excess 
of $200,000, the Contractor shall give priority consideration in filling vacancies in 
positions funded by the Contract to qualified recipients of aid under Welfare and 
Institutions Code §11200 in accordance with Pub. Contract Code §10353. 

10.19 SMALL BUSINESS PARTICIPATION AND DVBE PARTICIPATION REPORTING 
REQUIREMENTS: 

A. If for this Contract Contractor made a commitment to achieve small business 
participation, then Contractor must within 60 days of receiving final payment under 
this Contract (or within such other time period as may be specified elsewhere in this 
Contract) report to the awarding department the actual percentage of small business 
participation that was achieved. (Govt. Code §14841.) 

B. If for this Contract Contractor made a commitment to achieve disabled veteran 
business enterprise (DVBE) participation, then Contractor must within 60 days of 
receiving final payment under this Contract (or within such other time period as may 
be specified elsewhere in this Contract) certify in a report to the awarding 
department: (1) the total amount the prime Contractor received under the Contract; 
(2) the name and address of the DVBE(s) that participated in the performance of the 
Contract; (3) the amount each DVBE received from the prime Contractor; (4) that all 
payments under the Contract have been made to the DVBE; and (5) the actual 
percentage of DVBE participation that was achieved. A person or entity that 
knowingly provides false information shall be subject to a civil penalty for each 
violation. (Mil. & Vets. Code §999.5(d); Govt. Code §14841.) 

10.20 LOSS LEADER: If this contract involves the furnishing of equipment, materials, or 
supplies then the following statement is incorporated: It is unlawful for any person 
engaged in business within this state to sell or use any article or product as a "loss leader" 
as defmed in Section 17030 of the Business and Professions Code. (PCC 1 0344( e).) 
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All terms used in this Agreement shall be defined as stated in applicable federal and state statutes 
and regulations (42 U.S.C. § 9902; CA Govt. Code §12730; 45 C.P.R. Part 96 and 22 C.C.R. § 
100601). The following terms shall be more specifically defined for purposes of this Agreement, 
insofar as the definition accords with federal and state law, as follows: 

Agreement: 

Amendment: 

Authorized Agent: 

Board of Directors: 

The complete contents of this contract entered into by and between 
the CSD and Contractor, including all rights, duties, and 
obligations whether expressed or· implied required toward the legal 
performance of the terms hereof, and including all documents 
expressly incorporated by reference. 

A formal change to the Agreement of a material nature including 
but not limited to the term, scope of work, or name change of one 
of the Parties, or a change of the maximum amount of this 
Agreement. 

The duly authorized representative ofthe Board of Directors of 
Contractor, and the duly elected or appointed, qualified, and acting 
officer of the State. In the case of Contractor, the State shall be in 
receipt of a board resolution affirming the agent's representative 
capacity to bind Contractor to the terms of this Agreement. 

For the purposes of a private nonprofit Community Action 
Agency, Board of Directors refers to the tripartite board as 
mandated by 42 U.S.C. § 9910 and Government Code§ 12751. 
For the purposes of a publicly governed Community Action 
Agency, Board of Directors refers to the tripartite advisory/ 
administering board that is mandated by 42 U.S.C. § 9910 and 
California Government Code§ 12752.1 and established by the 
political subdivision or local government. 

Community Action Agency: A public or private nonprofit agency that fulfills all requirements 
of Government Code§ 12750. 

Continuing Resblution: 

Subpart G - Definitions 

An appropriation act that provides budget authority for federal 
agencies, specific activities, or both to continue in operation when 
Congress and the President have not completed action on the 
regular appropriation acts by the beginning of the fiscal year. 
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CSD: 
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Limited Purpose 
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Maximum Amount: 

Modification: 

Native American 
Indian program (NAD: 

Parties: 

Program: 

Subcontractor: 
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The entity (partnership, corporation, association, agency, or 
individual) designated on the face sheet (STD 213) of this 
Agreement. 

The State of California Department of Community Services and 
Development. 

An article of nonexpendable, tangible personal property having a 
useful life of more than one year and an acquisition cost which 
equals or exceeds the lesser of the capitalization level established 
by the non-profit organization for financial statement purposes, or 
$5000. 

A community-based nonprofit organization without a tripartite 
board, as defmed in California Government Code§ 12775 and 42 
u.s.c. § 9921. 

The dollar amount reflected on line 3 of the face sheet (STD 213) 
of this Agreement. 

An immaterial change to this Agreement that does not require an 
Amendment. 

A tribal or other Native American Indian organization in an urban 
or rural off-reservation area, as defined in California Government 
Code § 12772, such as an Indian nonprofit organization, which 
meets the criteria of 'eligible entity' as defmed in subdivision (g) 
of§ 12730. An NAI may be considered a 'p~blic organization' for 
purposes of tripartite board requirements or other mechanisms of 
governance in accordance with 42 U.S.C. § 9910(b). 

CSD on behalf of the State of California, and the Contractor. 

The Community Services Block Grant (CSBG) Program, 
42 USC §§ 9901 et seq., as amended. 

The State of California Department of Community Services and 
Development. 

An entity (partnership, tribe, corporation, association, agency, or 
individual) that enters into a separate contract or agreement with 

-48-
15-0123 C 49 of 59



Subcontract: 

Total Allocation: 

Total Estimated Continuing 

STANDARD AGREEMENT 
PART II 

(2015 CSBG) 

Contractor to fulfill direct program or administrative tasks in 
support of this Agreement. 

A separate contract or agreement entered into by and between 
Contractor and Subcontractor to fulfill direct program or 
administrative tasks in support of this Agreement. 

The actual amount of funds available to Contractor under this 
Agreement, as calculated pursuant to Government Code§ 12759 
after CSD receives the notice of grant award for the full allocation 
based on the appropriation by Congress for the related federal 
fiscal year, and as publicly announced by CSD's Director or 
designee, subsequent to the execution of this Agreement. 

Resolution (CR) Allocation: The amount based on 90% of Contractor's prior year CSBG 
allocation which is used to calculate an advance payment when the 
Total Allocation amount is not yet known. 

Subpart G - Definitions 
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. Subpart H- Table of Forms and Attachments 

H. I. Forms (to be returned with signed contract): 

A. 425 Budget Series (Forms): 

1. CSD 425.S CSBG Contract Budget Summary 
2. CSD 425.1.1 CSBG Budget Support Personnel Cost 
3. CSD 425.1.2 CSBG Budget Support Non Personnel Cost 
4. CSD 425.1.3 CSBG Budget Support Other Agency Operating Funds 
5. CSD 425.1.4 CSBG Contract Budget Narrative , 

B. CSBG/NPI Workplan CSD 801 W (Form) 

C. Certification Regarding Lobbying/Disclosure of Lobbying Activities 

D. Executive Director and Board Roster CSD 188 (Form) 

H.2. The following documents are hereby incorporated by this reference: 

Attachment A: CSBG Allocation Spreadsheet 

Attachment B: Supplemental Audit Guide 

Attachment C: Specific Insurance Requirements 

TABLE OF FORMS AND ATTACHMENTS 
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CERTIFICATION REGARDING LOBBYING 
DEPARTMENT OF HEALTH AND HUMAN SERVICES 

FAMILY SUPPORT ADMINISTRATION 
' 

PROGRAM: Community Services Block Grant 

January 1, 2015 through December 31, 2015 

The undersigned certifies, to the best of his or· her knowledge and belief, 
that: 

(1) No Federal appropriated funds have been paid or will be paid by or 
on behalf of the undersigned, to any person for influencing or attempting 
to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of 
Congress in connection with ·the awarding of any Federal contract, 
continuation, renewal, amendment, or modification of any Federal contract, 
grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or· 
employee of Congress, or an employee of a Member of Congress in 
connection with this Federal c·ontract, grant, loan, or cooperative 
agreement, the undersigned shall complete and submit Standard Form . 
LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

(3) The undersigned shall requir~ that the language of this certification 
be included in the award document for subawards at all tiers (includi~g 
subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

This certification is a material representation of fact upon which reliance 
was .placed when this transaction was made or entered into. Submission 
of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, "Title 31, U.S. Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 and not more.than $100,000 for each such failure. 

Title Signature 

Agency/Organization Date 
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DISCLOSURE OF LOBBYING ACTIVITIES 

Complete the form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
(See reverse for public burden disclosure.) 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: 

.0 a. contract D a. bid/offer/application D a. Initial filing 
b. grant b. Initial award b. material.change 
c. cooperative agreement 
d. loan c. post-award For Material Change Only: 
e. loan guarantee year quarter 
f. loan Insurance date of Last report 

(2015 CSBG) 

Approved by OMB 
0348-0046 

4. Name and Address of Reporting Entity: 5. If Reporting Entity In No. 4 Is Subawardee, Enter Name 

D Prime D Subawardee 
and Address of Prime: 

Tier __ ,If known: 

Congressional District, If known: Congressional District, If known: 

6. Federal Department/Agency: 7. Federal Program Name/Description: 

CFDA Number, ff applicable: 

8. Federal Action Number, If known: 9. Award Amount, If known: 

$ 
10. a. Name address of Lobbying Entity b. Individuals Performing Services (Including address if 

(If individual, last name, first, name, Ml): different from No. 10a) 
(last name, first name, Ml): 

-, 

(attach Continuation Sheet(s) SF-LLL-A, if necessary) 

11. Amount of Payment (check all that apply): 13. Type of Payment (check all that apply): 

Da. retainer 

$ Dactual Dplanned Db. one-time fee 

12. Form of Payment (check all that apply)_: De. commission 

D a. cash Dd. contingent fee 

D b. In-kind; specify: nature D .e. deferred 
value 

Dr. other; specify: 

14. Brief Description of Services Performed or to be Performed and Date(s) of Services, including officer(s), employee(s), or 
Member(s), contacted, for Payment indicated in Item 11: 

(Attach Continuation Sheet(s) SF-LLL-A, If necessaty) 

15. Continuation Sheet(s) SF-LLL-A attached: Dves D No 

1.6. Information requested through this form Is authorized by 
Title 31 U.S.C. section 1352. This disclosure of lobbying Signature: activities is a material representation of fact upon which 
reliance was placed by the tier above when this transaction 
was made or entered into. This disclosure is required 
pursuant to 31 .u.s.c. 1353. This information will be Print Name: 
reported to the Congress semi-anr:Jually and will be 
available for public inspection. Any person who fails to file 
the required disclosure shall be subject to a civil penalty for Title: 
not less than $10,000 and not more than $100,000 for each 
such failure. 

Telephone No.: Date: 

Federal Use Only: I Authorized· for Local Reproductions 
Standard Form - LLL 
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0348-0046 
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Authorized for Local Reproduction 
. Standard Form - LLL-A 

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of 
a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. sectlon"1352. The filing of a form is required for 
each payment or agreement to make payment to any lobbying entity for influencing or attempting to Influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress In connection with a covered 
Federal action. Use the SF-LLL-A Continuation Sheet for additional information If the space on the form Is Inadequate. Complete all Items 
that apply for both the initial filing and material change report. Refer to the implementing guidance published by the Office of Management 
and Budget for additional Information. · 

1. Identity the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of 
a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriate classification of this report. If this is a followup report caused by a material change to the 
· information previously reported, enter the year· and quarter in which the change occurred. Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action. 

4. Enter the full name, address, city, state and ZIP Code of the reporting entity. Include Congressional District, If known. Check 
the appropriate classification of the reporting entity that designates If It Is, or expects to be, a prime or subaward recipient 
Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier. Subawards include but are not 
limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in Item 4 checks "Subawardee", then enter the full name, address, city, state and zip code 
of the prime Federal recipient Include Congressional District, if known 

6. Enter the name of the Federal agency making the award or loan commitment Include at least one organizational level below 
agency name, if known. For example, Department of Transportation,_ United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action {Item 1 ). If known, enter the full Catalog of 
Federal Domestic Assistance {CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal Identifying number available for the Federal action identified in item 1 (e.g., Request for 
Proposal {RFP) number; Invitation for Bid {IFB) number; grant announcement number; the contract, grant, or loan award 
number; the application/proposal control number assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal 
amount of the award/loan commitment for the prime entity identified in Item 4 or 5. 

10. {a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified 
in Item 4 to influence the covered Federal action. 

{b) Enter the full name of the indivldual{s) performing services, and include ful' address if different from 10 {a). Enter Last 
Name, First Name, and Middle Initial {MI). 

11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity {Item 4) to the lobbying 
entity {Item 10). Indicate whether the payment has been made {actual) or will be made {planned). Check all boxes that apply. 
If this is a material change report, enter the cumulative amount of payment made or planned to be made. 

12. Check the appropriate box{es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the 
nature and value of the in-kind payment. 

13. Check the appropriate box{es). Check all boxes that apply. If other, specify nature. 

14. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, 
and the date{s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact 
with Federal officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(&), or Member(s) of 
Congress that were contacted. 

15. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached. 

16. The certifying official shall sig_n and date the form, print his/her name, title, and tel~hone number. 
Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget Paperwork Reduction Project (0348-0046), Washington, D.C. 20503. 

\\COBRA\Shared\Contracts\Low Income Home Energy Assistance Program\2015 LIHEAP\Certification Regarding Lobbying.doc 
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CERTIFICATION 

I, the official named below, CERTIFY UNDER PENALTY OF PERJURY that I am duly 
authorized to legally bind the prospective Contractor to the clause(s) listed below. This 
certification is made under the laws of the State of California. 

Contractor/Bidder Firm Name (Printed) Federal ID Number 

By (Authorized Signature) 

Printed Name and Title of Person Signing 

Date Executed Executed in the County of 

CONTRACTOR CERTIFICATION CLAUSES 

1. STATEMENT OF COMPLIANCE: Contractor has, unless exempted, complied with 
the nondiscrimination program requirements. (Gov. Code§ 12990 (a-f) and CCR, Title 2, 
Section 8103) (Not applicable to public entities.) 

2. DRUG-FREE WORKPLACE REQUIREMENTS: Contractor will comply with the 
requirements of the Drug-Free Workplace Act of 1990 and will provide a drug-free 
workplace by taking the following actions: 

a. Publish a statement notifying employees that unlawful manufacture, distribution, 
dispensation, possession or use of a controlled substance is prohibited and specifying 
actions to be taken against employees for violations. 

b. Establish a Drug-Free Awareness Program to inform employees about: 

1) the dangers of drug abuse in the workplace; 
2) the person's or organization's policy of maintaining a drug-free workplace; 
3) any available counseling, rehabilitation and employee assistance programs; and, 
4) penalties that may be imposed upon employees for drug abuse violations. 

c. Every employee who works on the proposed Agreement will: 

1) receive a copy of the company's drug-free workplace policy statement; and, 
2) agree to abide by the tenns of the company's statement as a condition: of employment 
on the Agreement. 

Failure to comply with these requirements may result in suspension of payments under 
the Agreement or termination of the Agreement or both and Contractor may be ineligible 
for award of any future State agreements if the department determines that any of the 
following has occurred: the Contractor has made false certification, or violated the 
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certification by failing to carry out the requirements as noted above. (Gov. Code §8350 et 
seq.) 

3. NATIONAL LABOR RELATIONS BOARD CERTIFICATION: Contractor certifies 
that no more than one (1) final unappealable finding of contempt of court by a Federal 
court has been issued against Contractor within the immediately preceding two-year 
period because of Contractor's failure to comply with an order of a Federal court, which 
orders Contractor to comply with an order of the National Labor Relations Board. (Pub. 
Contract Code § 1 0296) (Not applicable to public entities.) 

4. CONTRACTS FOR LEGAL SERVICES $50,000 OR MORE- PRO BONO 
REQUIREMENT: Contractor hereby certifies that contractor will comply with the 
requirements ofSection 6072 of the Business and Professions Code, effective January l, 
2003. 

Contractor agrees to make a good faith effort to provide a minimum number of hours of 
pro bono legal services during each year of the contract equal to the lessor of30 
multiplied by the number of full time attorneys in the firm's offices in the State, with the 
number of hours prorated on an actual day basis for any contract period ofless than a full 
year or 10% of its contract with the State. 

Faili.rre to make a good faith effort may be cause for non-renewal of a state contract for 
legal services, and may be tal<:en into account when determining the award of future 
contracts with the State for legal services. 

5. EXPATRIATE CORPORATIONS: Contractor hereby dedares that it is not an 
expatriate corporation or subsidiary of an expatriate corporation within the meaning of 
Public Contract Code Section 10286 and 10286.1, and is eligible to contract with the 

· State of California. 

6. SWEATFREE CODE OF CONDUCT: 

a. All Contractors contracting for the procurement or laundering of apparel, garments or 
corresponding accessories, or the procurement of equipment, materials, or supplies, other 
than procurement related to a public works contract, declare under penalty of pe1j ury that 
no apparel, garments or corresponding accessories, equipment, materials, or supplies 
furnished to the state pursuant to the contract have been laundered or produced in whole 
or in part by sweatshop labor, forced labor, convict labor, indentured labor under penal 
sanction, abusive forms of child labor or exploitation of children in sweatshop labor, or 
with the benefit of sweatshop labor, forced labor, convict labor, indentured labor under 
penal sanction, abusive forms of child labor or exploitation of children in sweatshop 
labor. The contractor fuliher declares under penalty of perjury that they adhere to the 
Sweatfree Code of Conduct as set forth on the California Department of Industrial 
Relations website located at V\f\\1\iV.dir.ca.gov, and Public Contract Code Section 6108. 

b. The contractor agrees to cooperate fully in providing reasonable access to the 
contractor's records, documents, agents or employees, or premises if reasonably required 
by authorized officials of the contracting agency, the Department of Industrial Relations, 
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or the Department of Justice to determine the contractor's compliance with the 
requirements under paragraph (a). 

7. DOMESTIC PARTNERS: For contracts over $100,000 executed or amended after 
January 1, 2007, the contractor certifies that contractor is in compliance with Public 
Contract Code section 10295.3. 

DOING BUSINESS WITH THE STATE OF CALIFORNIA 

The following laws apply to persons or entities doing business with the State of 
California. 

1. CONFLICT OF INTEREST: Contractor needs to be aware of the following provisions 
regarding current or former state employees. If Contractor has any questions on the 
status of any person rendering services or involved with the Agreement, the awarding 
agency must be contacted immediately for clarification. 

Current State Employees (Pub. Contract Code §10410): 

1). No officer or employee shall engage in any employment, activity or enterprise from 
which the officer or employee receives compensation or has a fmancial interest and 
which is sponsored or funded by any state agency, unless the employment, activity or 
enterprise is required as a condition of regular state employment. 

2). No officer or employee shall contract on his or her own behalf as an independent 
contractor with any state agency to provide goods or services. 

Former State Employees (Pub. Contract Code §10411): 

1). For the two-year period from the date he or she left state employment, no fonner state 
officer or employee may enter into a contract in which he or she engaged in any of the 
negotiations, transactions, planning, arrangements or any part of the decision-making 
process relevant to the contract while employed in any capacity by any state agency. 

2). For the twelve-month period from the date he or she left state employment, no former 
state officer or employee may enter into a contract with any state agency if he or she was 
employed by that state agency in a policy-making position in the same general subject 
area as the proposed contract within the 12-month period prior to his or her leaving state 
service. 

If Contractor violates any provisidns of above paragraphs, such action by Contractor shall 
render this Agreement void. (Pub. Contract Code § 1 0420) 

Members of boards and commissions are exempt from this section if they do not receive 
payment other than payment of each meeting o.f the board or commission, payment for 
preparatory time and payment for per diem. (Pub. Contract Code §10430 (e)) 
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2. LABOR CODE/WORKERS' COMPENSATION: Contractor needs to be aware of the 
provisions which require every employer to be insured against liability for Worker's 
Compensation or to undertake self-insurance in accordance with the provisions, and 
Contractor affirrris to comply with such provisions before commencing the performance 
of the work ofthis Agreement. (Labor Code Section 3700) 

3. AMERICANS WITH DISABILITIES ACT: Contractor assures the State that it 
complies with the Americans with Disabilities Act (ADA) of 1990, which prohibits 
discrimination on the basis of disability, as well as all applicable regulations and 
guidelines issued pursuant to the ADA. (42 U.S.C. 12101 et seq.) 

4. CONTRACTOR NAME CHANGE: An amendment is required to change the 
Contractor's name as listed on this Agreement. Upon receipt oflegal documentation of 
the name change the State will process the amendment. Payment of invoices presented 
with a new name cannot be paid prior to approval of said amendment. 

5. CORPORATE QUALIFICATIONS TO DO BUSINESS IN CALIFORNIA: 

a. Whenagreements are to be performed in the state by corporations, the contracting 
agencies will be verifying that the contractor is currently qualified to do business in 
California in order to ensure that all obligations due to the state are fulfilled. 

b. "Doing business" is defined in R&TC Section 2310 1· as actively engaging in any 
transaction for the purpose of financial or pecuniary gain or profit. Although there are 
some statutory exceptions to taxation, rarely will a corporate contractor performing 
within the state not be subject to the franchise tax. 

c. Both domestic and foreign corporations (those incorporated outside of California) must 
be in good standing in order to be qualified to do business in California. Agencies will 
detennine whether a corporation is in good standing by calling the Office of the Secretary 
of State. 

6. RESOLUTION: A county, city, district, or other local public body must provide the 
State with a copy of a resolution, order, motion, or ordinance of the local governing body 
which by law has authority to enter into an agreement, authorizing execution of the 

· agreement. 

7. AIR OR WATER POLLUTION VIOLATION: Under the State laws, the Contractor 
shall not be: (1) in violation of any order or resolution not subject to review promulgated 
by the State Air Resources Board or an air pollution control district; (2) subject to cease 
and desist order not subject to review issued pursuant to Section 13301 of the Water 
Code for violation of waste discharge requirements or discharge prohibitions; or (3) 
finally detennined to be in violation of provisions of federal law relating to air or water 
pollution. 

8. PAYEE DATA RECORD FORM STD. 204: This fonn must be completed by all 
contractors that are not another state agency or other governmental entity. 
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