
Agreement for Services 003D-A-12/13-BOS 
Between the 

County of EI Dorado and ICF Jones & Stokes, Inc. 

COUNTY FILE NUMBER PA12-0003 

239-S1311 

THIS AGREEMENT made and entered by and between the County of EI Dorado, a 

political subdivision of the State of Califomia (hereinafter referred to as "County") and ICF 

Jones & Stokes Inc. (an ICF International company hereinafter referred to as ICF) a 

corporation, duly qualified to conduct business in the State of California, whose principal 

place of business is 630 K Street, Suite 400, Sacramento, CA 95814 (hereinafter referred 

to as "Consultant"); 

RECITALS 

WHEREAS, County has determined that it is necessary to obtain a consultant to assist in 

the preparation of legally and technically adequate Environmental Impact Report 

(hereinafter referred to as "EIR") for the Central EI Dorado Hills development project 

located in EI Dorado Hills in EI Dorado County, California. 

WHEREAS, Consultant has represented to County that it is specially trained, experienced, 

expert and competent to perform the special services required hereunder and County has 

determined to rely upon such representations; and 

WHEREAS, it is the intent of the parties hereto that such services be in conformity with all 

applicable federal, state and local laws; and 

WHEREAS, County has determined that the provision of these services provided by 

Consultant is in the public's best interest, and that these services are more economically 

and feasibly performed by outside independent Consultants as well as authorized by EI 

Dorado County Charter, Section 210 (b) (6) and/or Govemment Code 31000; and 
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WHEREAS, both County and Consultant make this Agreement with full knowledge of the 

requirements of the California Environmental Quality Act (CEQA) of 1970 (Public 

Resources Code, §21000 et seq.) and the State CEQA Guidelines (California 

Administrative Code, Title 14, Division 6, §15000 et seq.) adopted pursuant thereto, and 

County's General Plan amendment procedures. 

NOW, THEREFORE, County and Consultant mutually agree as follows: 

ARTICLE I 
SGope of Services: Consultant agrees to furnish the personnel and equipment necessary 

to provide services described in Exhibit A incorporated hereto and made by reference a 

part hereof. No work shall be completed prior to a letter to proceed being provided by the 

contract administrator or designee. Consultant acknowledges that the work is intended to 

result in a legally and technically adequate EIR which would be certified by the Board of 

Supervisors of the County of EI Dorado. 

ARTICLE II 
Term: This Agreement shall become effective upon final execution by both parties hereto 

and shall expire three (3) years from the date of execution thereof. 

ARTICLE III 
Compensation for Services: 

A. Consultant agrees, understands, and acknowledges that the monies utilized by 

County to pay it as set forth under this Agreement are provided by the Applicant 

(Serrano Associates, LLC) under a separate agreement between County and the 

Applicant. Consultant agrees that payment, or any portion thereof, to it under this 

Agreement shall be expressly conditioned on, and dependent upon the payment to 

County by the Applicant under the terms of said separate agreement, and that 

County has no obligation to pay Consultant for work performed hereunder until 

County receives the requisite monies from the Applicant. 
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B. Subject to (A) above, for services provided herein, County agrees to pay Consultant 

monthly in arrears and within forty-five (45) days following the County's receipt and 

approval of itemized invoices(s) identifying services rendered. For the purposes of 

this Agreement, the billing rate shall be as follows: 

Central EI Dorado Hills Specific Plan EIR 
Task Description Cost 
1.0 Project Initiation $ 2,331 
2.0 Project Management and Meetings $ 13,288 

. 3.0 Prepare Project Description and Notice of Preparation $ 14,904 
4.0 Administrative Draft EIR $161,432 
5.0 Public Draft EIR $ 19,464 
6.0 Respond to Comments $ 17,973 
7.0 Final EIR $ 14,313 
8.0 Attend Public Meetings $. 4,766 
9.0 Prepare Notice of Determination $ 309 

10.0 Direct Expenses $ 2,139 
TOTAL $250,919 

The total amount of this Agreement shall not exceed Two Hundred Fifty Thousand 
Nine Hundred Nineteen Dollars and 00/100 ($250,919.00). 

C. Travel and/or mileage expenses, if applicable, shall be made in accordance with 

Exhibit B, "Board of Supervisors Policy D-1," incorporated herein and made by 

reference a part hereof up to the not-to-exceed amount of the Agreement. 

ARTICLE IV 
Changes to Agreement: This Agreement may be amended by mutual consent of the 

parties hereto. Said amendments shall become effective only when in writing and fully 

executed by duly authorized officers of the parties hereto. 

ARTICLE V 
Consultant to County: It is understood that the services provided under this Agreement 

shall be prepared in and with cooperation from County and its staff. It is further agreed 

that in all matters pertaining to this Agreement, ConSUltant shall act as Consultant only to 

County and shall not act as Consultant to any other individual or entity affected by this 
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Agreement nor provide information in any manner to any party outside of this Agreement 

that would conflict with Consultant's responsibilities to County during term hereof. The 

following additional provisions shall also apply: 

A. Conformity with Statutes. Decisions. Guidelines and Ordinances. The EIR shall be 

written in conformity with all applicable State statues including but not limited to 

CEQA (Public Resources Code, §21000 et seq.), State CEQA Guidelines 

(California Administrative Code, Title 14, Division 6, §15000 et seq.) adopted 

pursuant thereto as last amended, the Environmental Guidelines (objectives, 

criteria, and procedures required pursuant to CEQA) last adopted by County, and in 

the format presently prescribed by County. All subjects in the format shall be 

addressed even if only to state that there is no significant impact. The format may 

be expanded where necessary to address a subject in greater detail. Conformity 

with any relevant judicial decisions, guidelines, or ordinances is also required. 

B. Responsibility for Preparation. The EIR shall be prepared for County in fulfillment of 

the obligations of County as the public agency having responsibility for preparation 

of an EIR for the project. It is understood that Consultant shall prepare the EIR so 

as to be as accurate and objective as reasonably possible. 

C. Meetings to be Attended. Consultant shall attend such meetings as County staff 

determines will be necessary to complete Consultant's obligations under this 

Agreement, as specified in Exhibit A. Additional meetings shall be compensated as 

specified in any addendum to this Agreement entitled "Change Orders." 

D. Designation of Responsible Primarv Contact. Consultant shall have a Responsible 

Primary Contact who shall be responsible for Consultant's obligations under this 

Agreement who shall serve as primary liaison between County and Consultant. 

Consultant shall provide experienced and qualified personnel, to carry out the 

work to be performed by Consultant under this Agreement and shall be 

responsible for and in full control of the work of such personnel. Consultant may 

retain subconsultants for data collection with the prior approval of County, and 
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Consultant shall be responsible for and in full control of the work of such 

subconsultants. The Responsible Principal shall notify County when Consultant 

contacts, or is contacted by, Applicant, as well as the substantive nature of said 

contact. 

E. Relationship Between Parties: Work Standards. The parties to this Agreement 

agree that the relation created by, and for the duration of this Agreement is that 

of independent contractor. Consultant is not an agent or employee of County 

and, among other things, is not entitled to the benefits provided by County to its 

employees, including but not limited to workers' compensation insurance and 

unemployment insurance. County shall not provide office or other workspace for 

Consultant. Consultant will adhere to professional standards and will perform all 

services required under this Agreement in a manner consistent with generally 

accepted procedures for the preparation of an EIR. Consultant assumes 

responsibility for the EIR being prepared in a professional manner. Consultant 

acknowledges that County is the ultimate authority, and must affect independent 

judgment as to the contents of the EIR and its adequacy. In the event of any 

disagreements between Consultant and County staff, subconsultants if any, the 

Applicant, or experts or other consultants retained by Applicant, Consultant shall 

immediately report such disagreement to the Development Services Director of 

County who shall have sole authority to decide and resolve all such 

disagreements. Nothing in this paragraph shall be deemed to negate, effect, or 

alter the independent contractor relationship between the parties to this 

Agreement. 

F. Materials and Equipment. Consultant shall furnish, at his/her/its own expense, all 

materials and equipment necessary to carry out the terms of this Agreement. 

Consultant shall be liable for any personal injury or property damage resulting 

from the use, misuse, or failure of such equipment. 

G. County to Furnish Information Available. All information, data, records, and maps 

which are available in County records for performing Consultant's services as 
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specified herein, shall be furnished by County to Consultant. Upon request of 

Consultant, County shall furnish the names and addresses of interested public 

agencies, but Consultant shall be responsible for all liaisons which may be made 

with these agencies, or other interested parties. Consultant shall be responsible 

for developing and obtaining any additional information reasonably required to 

complete the EIR. 

H. Correction of Errors. The correctness and completeness of any information 

furnished by Consultant shall be within the discretion of the Development 

Services Director. Consultant will perform any field work and will prepare any 

maps, charts, or data necessary to correct errors, omissions, discrepancies, 

deficiencies, or ambiguities in the EIR without additional compensation. 

Consultant will give immediate attention to these changes so that there will be no 

delay to County in meeting the schedule set forth in the work program and 

contract. 

I. Data Developed in Public Domain. All information, data, maps, charts, and 

studies developed by Consultant which are made a part of the Administrative 

Draft EIR, the Draft EIR or the Final EIR, are in the public domain and may be 

used by Consultant or County as property within the public domain. Consultant, 

by signing this Agreement, disclaims any copyright or other rights to the 

information published in, or made a part of, the Administrative Draft EIR, Draft 

EIR or Final EIR. 

J. Documents, Maps, and Photographs Developed are County Property. All original 

documents, maps, charts, photographs, and other material prepared by 

Consultant which are made a part of the Administrative Draft EIR, Draft EIR, or 

Final EIR shall be the property of County and shall be delivered to County prior to 

final payment. 
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ARTICLE VI 
Confidentiality: Consultant shall maintain the confidentiality and privileged nature of all 

records together with any knowledge therein acquired, in 'accordance with all applicable 

State and Federal laws and regulations, as they may now exist or may hereafter be 

amended or changed. Consultant, and all Consultant's staff, emplOYees and 

representatives, shall not use or disclose, directly or indirectly at any time, any said 

confidential information, other than to the Development Services Department for the 

purpose of, and in the performance of the Agreement. This confidentiality agreement 

shall survive after the expiration or termination of this Agreement. 

ARTICLE VII 
Assignment and Delegation: Consultant is engaged by County for its unique 

qualifications and skills as well as those of its personnel. Consultant shall not subcontract, 

delegate or assign services to be provided, in whole or in part, to any other person or 

entity without prior written consent of County. 

ARTICLE VIII 
Independent Consultant/Liability: Consultant is, and shall be at all times, deemed 

independent and shall be wholly responsible for the manner in which it performs services 

required by terms of this Agreement. Consultant exclusively assumes responsibility for 

acts of its employees, associates, and subconsultants, if any are authorized herein, as 

they relate to services to be provided under this Agreement during the course and scope 

of their employment. 

Consultant shall be responsible for performing the work under this Agreement in a safe, . 

professional, skillful and workmanlike manner and shall be liable for its own negligence 

and negligent acts of its employees. County shall have no right of control over the manner 

in which work is to be done and shall, therefore, not be charged with responsibility of 

preventing risk to Consultant or its employees. 

ARTICLE IX 
Fiscal Considerations: The parties to this Agreement recognize and acknowledge that 

County is a political subdivision of the State of California. As such, EI Dorado County is 

subject to the provisions of Article XVI, Section 18 of the California Constitution and other 
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similar fiscal and procurement laws and regulations and may not expend funds for 

products, equipment or services not budgeted in a given fiscal year. It is further 

understood that in the normal course of County business, County will adopt a proposed 

budget prior to a given fiscal year, but that the final adoption of a budget does not occur 

until after the beginning of the fiscal year. 

Notwithstanding any other provision of this Agreement to the contrary, County shall give 

notice of cancellation of this Agreement in the event of adoption of a proposed budget that 

does not provide for funds for the services, products or equipment subject herein. Such 

notice shall become effective upon the adoption of a final budget which does not provide 

funding for this Agreement. Upon the effective date of such notice, this Agreement shall 

be automatically terminated and County released from any further liability hereunder. 

In addition to the above, should the Board of Supervisors during the course of a given year 

for financial reasons reduce, or order a reduction, in the budget for any County department 

for which services were contracted to be performed, pursuant to this paragraph in the sole 

discretion of the County, this Agreement may be deemed to be canceled in its entirety 

subject to payment for services performed prior to cancellation. 

ARTICLE X 
Default, Termination, and Cancellation: 

A. Default: Upon the occurrence of any default of the provisions of this Agreement, a 

party shall give written notice of said default to the party in default (notice). If the 

party in default does not cure the default within ten (10) days of the date of notice 

(time to cure), then such party shall be in default. The time to cure may be 

extended at the discretion of the party giving notice. Any extension of time to cure 

must be in writing, prepared by the party in default for signature by the party giving 

notice and must specify the reason(s) for the extension and the date on which the 

extension of time to cure expires. 

Notice given under this section shall specify the alleged default and the applicable 
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Agreement provision and shall demand that the party in default perform the 

provisions of this Agreement within the applicable period of time. No such notice 

shall be deemed a termination of this Agreement unless the party giving notice so 

elects in this notice, or the party giving notice so elects in a subsequent written 

notice after the time to cure has expired. In the event of termination for default, 

County reserves the right to take over and complete the work by contract or by any 

other means. 

B. Bankruptcy: This Agreement, at the option of the County, shall be terminable in the 

case of bankruptcy, voluntary or involuntary, or insolvency of Consultant. 

C. Ceasing Performance: County may terminate this Agreement in the event 

Consultant ceases to operate as a business, or otherwise becomes unable to 

substantially perform any term or condition of this Agreement. 

D. Termination or Cancellation without Cause: County may terminate this Agreement 

in whole or in part upon seven (7) calendar days written notice by County without 

cause. If such prior termination is effected, County will pay for satisfactory services 

rendered prior to the effective dates as set forth in the Notice of Termination 

provided to Consultant, and for such other services, which County may agree to in 

writing as necessary for contract resolution. In no event, however, shall County be 

obligated to pay more than the total amount of the contract. Upon receipt of a 

Notice of Termination, Consultant shall promptly discontinue all services affected, 

as of the effective date of termination set forth in such Notice of Termination, unless 

the notice directs otherwise. 
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ARTICLE XI 
Notice to Parties: All notices to be given by the parties hereto shall be in writing and 

served by depositing same in the United States Post Office, postage prepaid and return 

receipt requested. Notices to County shall be addressed as follows: 

COUNTY OF EL DORADO 
DEVELOPMENT SERVICES DEPARTMENT 
2850 FAIRLANE COURT 
PLACERVILLE, CA 95667 
ATTN: ROGER P. TROUT, DEVELOPMENT SERVICES DIRECTOR 

Or to such other location as the County directs. 

Notices to Consultant shall be addressed as follows: 

ICF JONES & STOKES, INC. 
630 K STREET, SUITE 400 
SACRAMENTO, CA 95814 
ATTN: MAGGIE TOWNSLEY 

Or to such other location as the Consultant directs. 

ARTICLE XII 
Indemnity: The Consultant shall defend, indemnify, and hold the County harmless against 

and from any and all claims, suits, losses, damages and liability for damages of every 

name, kind and description, including attorneys fees and costs incurred, brought for, or on 

account of, injuries to or death of any person, including but not limited to workers, County 

employees, and the public, or damage to property, or any economic or consequential 

losses, which are claimed to or in any way arise out of or are connected with the 

Consultant's services, operations, or performance hereunder, regardless of the existence 

or degree of fault or negligence on the part of the County, the Consultant, subconsultant(s) 

and employee(s) of any of these, except for the sole, or active negligence of the County, 

its officers and employees, or as expressly prescribed by statute. This duty of Consultant 

to indemnify and save County harmless includes the duties to defend set forth in California 

Civil Code Section 2778. 
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ARTICLE XIII 
Insurance: Consultant shall provide proof of a policy of insurance satisfactory to the 

County of EI Dorado Risk Manager and documentation evidencing that Consultant 

maintains insurance that meets the following requirements: 

A. Full Worker's Compensation and Employer's Liability Insurance covering all 

employees of Consultant as required by law in the State of California. 

B. Commercial General Liability Insurance of not less than $1,000,000.00 combined 

single limit per occurrence for bodily injury and property damage and a 

$2,000,000.00 aggregate limit. 

C. Automobile Liability Insurance of not less than $1,000,000.00 is required in the 

event motor vehicles are used by the Consultant in the performance of the 

Agreement. 

D. In the event Consultant is a licensed professional or professional consultant, and 

is performing professional services under this Agreement, professional liability is 

required with a limit of liability of not less than $1,000,000.00 per occurrence. 

E. Consultant shall furnish a certificate of insurance satisfactory to the County of EI 

Dorado Risk Manager as evidence that the insurance required above is being 

maintained. 

F. The insurance will be issued by an insurance company acceptable to Risk 

Management, or be provided through partial or total self-insurance likewise 

acceptable to Risk Management. 

G. Consultant agrees that the insurance required above shall be in effect at all times 

during the term of this Agreement. In the event said insurance coverage expires 

at any time or times during the term of this Agreement, Consultant agrees to 

provide at least thirty (30) days prior to said expiration date, a new certificate of 

insurance evidencing insurance coverage as provided for herein for not less than 

the remainder of term of the Agreement, or for a period of not less that one (1) 
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year. New certificates of insurance are subject to the approval of Risk 

Management and Consultant agrees that no work or services shall be performed 

prior to the giving of such approval. In the event the Consultant fails to keep in 

effect at all times insurance coverage as herein provided, County may, in 

addition to any other remedies it may have, terminate this Agreement upon the 

occurrence of such event. 

H. The certificate of insurance must include the following provisions stating that: 

1. The insurer will not cancel the insured's coverage without prior written 

notice to County, and; 

2. The County of EI Dorado, its officers, officials, employees and volunteers 

are included as additional insured on an additional insured endorsement, 

but only insofar as the operations under this Agreement are concerned. 

This provision shall apply to the general liability policy. 

I. The Consultant's insurance coverage shall be primary insurance as respects the 

County, its officers, officials, employees and volunteers. Any insurance or self­

insurance maintained by the County, its officers, officials, employees or 

volunteers shall be in excess of the Consultant's insurance and shall not 

contribute with it. 

J. Any deductibles or self-insured retentions must be declared to and approved by 

the County, either: the insurer shall reduce or eliminate such deductibles or self­

insured retentions as respects the County, its officers, officials, employees and 

volunteers; or the Consultant shall procure a bond guaranteeing payment of 

losses and related investigations, claim administration and defense expenses. 

K. Any failure to comply with the reporting provisions of the policies shall not affect 

coverage provided to the County, its officers, officials, employees or volunteers. 

Page 12 of 18 

12-1352 B 12 of 57



L. The insurance companies shall have no recourse against the County of EI. 

Dorado, its officers and employees or any of them for payment of any premiums 

or assessments under any policy issued by any insurance company. 

M. Consultant's obligations shall not be limited by the foregoing insurance 

requirements and shall survive expiration of this Agreement. 

N. In the event Consultant cannot provide an occurrence policy, Consultant shall 

provide insurance covering claims made as a result of performance of this 

Agreement for not less than three (3) years following completion of performance 

of this Agreement. 

O. Certificate of insurance shall meet such additional standards as may be 

determined by the contracting County Department either independently or in 

consultation with Risk Management, as essential for protection of the County. 

ARTICLE XIV 
Interest of Public Official: No official or employee of County who exercises any 

functions or responsibilities in review or approval of services to be provided by Consultant 

under this Agreement shall participate in or attempt to influence any decision relating to 

this Agreement which affects personal interest or interest of any corporation, partnership, 

or association in which he/she is directly or indirectly interested; nor shall any such official 

or employee of County have any interest, direct or indirect, in this Agreement or the 

proceeds thereof. 

ARTICLE XV 
Interest of Consultant: Consultant covenants that Consultant presently has no personal 

interest or financial interest, and shall not acquire same in any manner or degree in either: 

1) any other contract connected with or directly affected by the services to be performed 

by this Agreement; or, 2) any other entities connected with or directly affected by the 

services to be performed by this Agreement. Consultant further covenants that in the 

performance of this Agreement no person having any such interest shall be employed by 

Consultant. 
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ARTICLE XVI 
Conflict of Interest: The parties-to this Agreement have read and are aware of the 

provisions of Government Code Section 1090 et seq. and Section 87100 relating to 

conflict of interest of public officers and employees. Consultant attests that it has no 

current business or financial relationship with any County employee(s) that would 

constitute a conflict of interest with provision of services under this contract and will not 

enter into any such business or financial relationship with any such employee(s) during 

the term of this Agreement. County represents that it is unaware of any financial or 

economic interest of any public officer of employee of Consultant relating to this 

Agreement. It is further understood and agreed that if such a financial interest does 

exist at the inception of this Agreement either party may immediately terminate this 

Agreement by giving written notice as detailed in the Article in the Agreement titled, 

"Default, Termination and Cancellation". 

ARTICLE XVII 
California Residency (Form 590): All independent Consultants providing services to the 

County must file a State of California Form 590, certifying their California residency or, in 

the case of a corporation, certifying that they have a permanent place of business in 

California. The Consultant will be required to submit a Form 590 prior to execution of an 

Agreement or County shall withhold seven (7) percent of each payment made to the 

Consultant during term of the Agreement. This requirement applies to any 

agreement/contract exceeding $1,500.00. 

ARTICLE XVIII 
Taxpayer Identification Number (Form W-9): All independent Consultants or 

corporations providing services to the County must file a Department of the Treasury 

Internal Revenue Service Form W-9, certifying their Taxpayer Identification Number. 

ARTICLE XIX 
County Business License: It is unlawful for any person to furnish supplies or services, 

or transact any kind of business in the unincorporated territory of EI Dorado County 

without possessing a County business license unless exempt under County Code 

Section 5.08.070. 

Page 14 of 18 

12-1352 B 14 of 57



ARTICLE XX 
Administrator: The County Officer or employee with responsibility for administering this 

Agreement is Roger Trout, Director, Development Services Department or successor. 

ARTICLE XXI 
Authorized Signatures: The parties to this Agreement represent that the undersigned 

individuals executing this Agreement on their respective behalf are fully authorized to do 

so by law or other appropriate instrument and to bind upon said parties to the obligations 

set forth herein. 

ARTICLE XXII 
Partial Invalidity: If any provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the remaining provisions will continue in 

full force and effect without being impaired or invalidated in any way. 

ARTICLE XXIII 
Venue: Any dispute resolution action arising out of this Agreement, including, but not 

limited to, litigation, mediation, or arbitration, shall be brought in EI Dorado County, 

California, and shall be resolved in accordance with the laws of the State of California. 

ARTICLE XXIV 
Entire Agreement: This document and the documents referred to herein or exhibits 

hereto are the entire Agreement between the parties and they incorporate or supersede all 

prior written or oral Agreements or understandings. 
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Requesting Contract Administrator Concurrence: 

By:_-=-_-=-_-:-____ _ 
Roger Trout, Director 
Development Services Department 

Requesting Department Head Concurrence: 

By:_-=-_-=-_-:-____ _ 
Roger Trout, Director 
Development Services Department 

Dated: ________ _ 

Dated: ________ _ 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates 
indicated below. 
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··COUNTY OF EL DORADO·· 

By: 

ATTEST: 
Terri Daly, Acting Clerk 
of the Board of Supervisors 

By: 
--~--~=-~----------------

Deputy Clerk 

Dated: ________________ _ 

--------------------~~~ 

Chair 
Board of Supervisors 

"County" 

Dated: ________________ _ 

Page 17of18 

12-1352 B 17 of 57



··CONSULTANT·· 

ICF jones & stokes, INC. 
(A CALIFORNIA CORPORATION) 

By: ____________ _ Dated: _______ _ 
Maggie Townsley 
Vice Presidnet 
"Consultant" 

By: ____________ _ Dated: ________ _ 
Corporate Secretary 

(MLW) (239-S1311) 
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Exhibit A 
C~ntral EI DoradoHilis Specific Pllm EIRScope of Work I EI Dorado, Gounty _______ _ 

APPROACH AND METHODOLOGY' 
IGF has consiructed a work plan that takes into consideration available information, including 
the studies and reports prepared for the subject properties to date, while still providing ,the 
highest level of quality under the aggressive 10-month schedule. ICF is committed to working 
with EI Dorado County (County) to further refine the cost proposal and/or schedule as 
necessary for the success of the project. 

We are proposing Maggie Townsley to oversee the EIR process, provide strategy, and 
participate in County staff and public meetings, while Bonnie Chlu will provide day-to-day 
management of thE;lICFteam and be the main point of contact for the ,County. This proven team 
arrangement provides several benefits including cost-savings and a handscon approach by an 
attentive project manageL Our proposed team also includes; ICF's in-house California 
Environmental Quality Act (CEQA) advisors and land use planners Megan Smith, Esq., Terry 
Rivasplata, AICP, and Sally Zeff, AICP. Our organizational chart follows below. The members of 
this leadership team have, worked together for decades and will ensure that the County receives 
the highest-level of strategic arid tactical assis!anceon the project 

ICF has prep<ired an achievable work plan that demonstrates' a thorough understanding of thE'! 
requirements for completion of the Central EI Dorado Hills Specific Plan EIR. We understand 
that the County would like to complete the EIR within an aggressive schedule within one year, 
which is reflected in our proposed schedule. 

In order to ,ensure an expedient and efficient kickoff to the EIR, ICF will prepare a Central EI 
Dorado Hills Specific, Plan EIR Data Needs Tracking Matrix ahead of the kickoff meeting, based 
upon existing data provided by the applicant to the County for the properties and other reports., 
This matrix will foster an aggressive start to the project and allow County staff to begin 
compiling data immediately. 

To further streamline the EIRschedule we propose, submittal of the draft EIR sections in small. 
batches, which we refer to as the "staggered submittal" method. This concept is based on 
submitting the sections that can be prepared ,early in the process and without the need for 
lengthy technical studies, in advancE'! of the sections that, requirt3 more time. This, form of 
submittal works best when the majority of review time is provided in the first review cycle 
(administrative draft) and,the focus is placed on only the revisions in the second cycle 
(screencheck draft). 

ICF also understands that the EIR process and the Specific Plan process are intended to run 
concurrently. The technical analyses will be used for both documents, and the preliminary 
assessment of alternatives will be used to structure, solutions in the Specific Plan. ICF intends to 
coUaborate with County staff throughout this iterative process, employing our proven 
methodologies detailed in our Scope of Work to build consensus, credibility, and legal 
defensibility into the EIR process and the documents themselves. 

Based on our experience preparing EIRs under aggressive schedules, we have included 
recommendations in several areas, of our Scope of Work that will facilitate the completion of the 
project within the desired timeframe. 
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Exhibit A 
________ Central. EI. Dorado'. Hills Specific Plan EIR Scope of Work I EI Dorado County 

Organizational Chart 
ICF is a full-service environmental consulting firm with a long history of working on development 
projects in the Sacramento region, We are proposing a team of dedicated professionals, with 
development experience coupled with CEQA expertise, lhatis familiar with local issues and 
have thec:apacity to provide the County with quality time and effort. 

Maggie Townsley - Project Director 
BonnieChiu - Project Manager 

Tina Sorvari' Project Coordinator· 

Air Quality and GHG 
Shannon Hatcher 

Biological Resources 
Jennifer Haire (Wildlife) 

Lisa Webber (BotanyJWetlands) 

Cultural Resources 
Steve Mikesell (Historical) 

Shahira Ashkar, RPA 
(Archaeological) 

Technical Team 

Hazards and 
Hazardous Materials 

Tina Sorvari 

Hydrology, Water Quality and 
Water Resources 
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PROJECT UNDERSTANDING 

Summary of Project 
The applicant (i.e., Serrano Associates, LLC), proposes a mixed-use development in the center 
of the EI Dorado Hills Community, an urban limit lihe established in the 2004 EI Dorado County 
General Plan .. The Central EI Dorado Hills SP area is located in EI Dorado Hills in EI Dorado. 
CountY,iYingeast oOheEI Dorado Hills Bo.ulevard and Serrano. Parkway intersection 
immediately adjacentto the EI Dorado Hills Specific Plan ("Serrano Westside") area and west of 
EI Dorado Hills Boulevard between Wilson and Olson Way adjacent to the Ridgeview 
subdivision ("Pedregal"). The Serrano Westside portion of the Central EI Dorado Hills is planned 
as an extension of tHe existing Serrano development With gated residential neighborhoods. The 
Pedregal portion .of the Specific Plan mayor may not have gated residential neighborhoods. 

Specifically, the Central EI Dorado Hills Specific Plan antiCipates the development of 
approximately 1 ,028 dWelling units and 50,000 square foot of commercial within 250-acre plan 
area. The plii:\n area will be served by open space and active recreational opportunities including 
a bike trail network that will connect to and enhance existing trails in the immediate area .. The 
project's circulation system will enhance existing circulation in EI Dorado Hills by providing a 
potential direct connection between ElDorado Hills Boulevard and .Silva Valley Parkway. 

The proposed project will require several land use entitlements from the County, including 
adoption of a general plan amendment, specific plan, rezone, clevelopment agreement, financial 
plan, and tentative and final subdivision maps. The project will include processing of an 
amendment to the existing EI Dorado Hills Specific Plan ("EDHSP") to reduce the density at 
Lots Cand D of the Village 1 area located east of EI Dorado. Hills Boulevard and south of Wilson 
Way, and to reduce the density at and development of the Pedregal site located west of EI 
Dorado Hills B.oulevard and south of Olson Way. 

Serrano Associates' goal for Central EI DoradO Hills is to. provide green spaces, public. gathering 
areas, housing diversity and economic sustain ability Tor the EI Dorado Hills region. The 
proposed development would be anchored by daily retail and public services within walking 
distance to the site, including the Raley's Shopping Center, La Borgata, The Shops, Town 
Center, EI Dorado Hills Fire Station #85, EI Dorado Hills Senior Center and several SChools 
within the Buckeye Union School District. The project has been conceptually designed as a 
pedestrian-scale, walkable community linking neighborhoods with public pathways, trails and 
parks, and pOSitioning each residence within one mile of emergency and retail services. 

In preparation for this scope of work, ICF has reViewed various documents related to Westside, 
Serrano Village D1, and Pedregal. The following documents were made available to ICF and 
will become the foundation for existing documents utilized for EIR preparation. 

• Records Search and Literature Review for the Executive Golf Course Project, EI Dorado 
County 

III Special Status Plant Survey for the Executive Golf Course 

• Geologic Reconnaissance 

• Special Status Species Assessment for the Pedregal Property 

mpage3 
12-1352 B 21 of 57



Exhibit A 
________ Central. EI Dorado HiU$ Specific Plan EIR Scope of Work I EI Dorado County 

• SpecialStatu$ Plant Survey for the Pedregal Property 

• Valley Elderberry Longhorn Beetle Survey 

• Test Program Results and Evaluation for Archaeological Sites in the Pedregal Project 

• Environmental Noise Assessment 

• Preliminary Jurisdictional Determination Form 

• Archaeological Data Recovery at Serrano EI Dorado Hills· 

• Draft EIR EI Dorado Hills SpeCific Plan 

• Final EI.R EI Dorado Hills Specific Plan 

The Central EI. Doracjo Hills Specific Plan EIR will analyze the proposed developments <lnd 
changes in density <IS well as the associated local approvals, including adoption of a general 
plan amendment, specific plan, rezone, development agreement, financial plan, and tentative. 
andlinal subdivision maps. 
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SCOPE OF WOR.K 

Ta.sk 1. Project Initiation 

1.1 Kickoff Meeting 
Following contract initiation, ICF's project direclorand project manager will meet with County 
Development Services staff to: 

a Discuss existing information and background data, including development plan application, 
and known data gaps 

a Confirm scope of work and discuss revisions, if any 

a Discuss. overall project schedule and EIRschedOle 

a Establish C:.ommuhicatioh protocols between the County, .Serrano Associates arid its 
consultants, ICF, and the public 

It will be imp(lr!ant to establish the appropriate communication protocols at the initiation of the 
project. Following the meeting, ICF will prepare a memo summarizing th.e re.su.lts of the kickoff 
meeting, a finalized detailed schedule, and a tracking table of datc\ gaps. 

Deliverables 
• Summary of meeting notes from Kickoff'meeting (electronic format) 

• Detailed working schedule (MS Project format; unless requested otherwise) 

• Matrix of existing data and data gaps 

Task 2. Project Management and Meetings 
This scope of work. includes preparation for and attendance by ICF's project managementteam 
at meetings, and ongoing project management, coordination, and correspondencewith County 
staff. 

Deliverables 
• Monthly invoice reports with progress summaries 

Task 3. Prepare Project Description and Notice of Preparation 

3.1 Project Description 
ICF will prepare the project description for the EIR, based on a review of all application 
materials submitted by the applicant. The project description will contain all of the requirements 
listed in Section 15124 of the State CEQA Guid.elines as· provided below. The draft project 
description will be submitted to the County for review. Upon receipt of comments, ICF will 
incorporate address. comments and finalize the project description. The final project description 
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will. be attached to the. NotiCe of Preparation (NOP) and used for Draft EIR project impact 
analysis. 

15124. Project Description 
The description of the project shall contain the following information but should not supply 
extensive detail. beyond that needed for evaluation andreviewofthe environmental impact 

a) The. precise/ocationand boundaries ofthe proposed project shall be shown on a 
detai/ed map, preferab.ly topographic. The location of the project shall also appear on a 
regional map; 

a) (b) A statement of objectives sought by the proposed project. A clearly written statement 
of objectives will help the lead agency develop a reasonable range of alternatives to 
evaluate in the EIR andwill aid·the decision makers in preparing findings.or a statement 
of overriding considerations, if necessary. The.statement of objectives should include the 
underlying pwpose of the project. 

b) (c) A general description oNhe project's technical, economiC, and environmental 
characteristics, considering the principal engineering proposals if any and supporting 
public service facilities; .. . 

c) (d) A statement briefly describing the intended uses oUhe EIR. 

(1) This statement shall include, to the extentthatthe inform a/ion is known to the Lead 
Agency, 

(A) A list of the. agencies that are expected to use the. EIR in their decision-making, 
and 

(8) A listof permits .andother approvals required to implement th.e project.. 

(C) A list of related environmental review and consultation requirements required by 
federal, state,.orfoca/laws, regulations, or po/icifiS. To the fullest extentpossible, the 
lead agency should/ntegrate. CEQA review with these related environmental review 
and consultation requirements; 

ICF will prepare a draft project description for review by the County. Following review and 
comment, ICF will prepare the final project.description on whiCh the. EIR will be based. Once the 
impact analysis has begun, Significant changes in .the project description made after initiation of 
the impactanalysis may require additional work. 
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3.2 Notice of Preparation 

ICF Will prepare the NOP for distribution, whichwill include a 
brief announcement regarding the 30-daypublic review period 
and a description of the proposed project The NOP will not 
include. an Initial Study. ICF will deliver 15 copies of the NOP 
and one copy of the Notice of Completion form to Ihe State 
Clearinghouse and will submit an additional 15 copies to the 
County for additional distribution. 

3.3 Public Scoping Meeting 

Because the project will be of area-wide si9rificance, a 
scopingmeeting is required pursuant to Section 15082(c)(1) 
of the CEQA Guidelines. ICF will workwith the County to· 
facilitate ascoping meeting to sO,licit public input on theseope 
of the EIR We will work with County staff to determine the 

CEOA allows the Lead Agency 
to skip the Initial Study when it 
is determined an EIR is the 
appropriate environmental 
document (SecHan 15060[dl), 
ICF recommends Skipping the 
Initial Study process. issuing 

> the NOP, and starting 
" Immediately on the EIR. This 
:. will save time and costs and 

use the EIR to provide 
Sufficient analysis to rule out 
impacts on resowces that 
would have otherwise been 
eliminated In the Initial Study, 

most appropriate format for the seoping meeting (e,g., open house or community presentation) 
and prepare all materials necessary for the scoping meeting (PowerPoint Presentation. 
comment cards,sign"in sheets, handollts, poster boards}. ICF's project manager and applicable 
technical staff will be available to. present project information, as well. as information regarding 
the environmental process, We will facilitate public comments from the audience and provide a 
meeting summary to the County following the scoping meeting: We have budgeted 8 hours for 
any such assistance. Please note that no direct expenses (e.g., for newspaper notices) have 
been budgeted for this task and any supplemental materials. would be delivered electronically. 

Deliverables 
.. Draft project description (MS Word and PDF format via electroni.c mail) 

.. Revised project description (MS Word and PDF format via electronic mail) 

.. Draft NOP (MS Word and PDF format via electronic mail) 

.. Final NOP (MS Word and PDF format via electrOnic mail and 30 hard copies) 

.. Summary of public comments from scoping meeting (MS Word via electronic mail) 

Task 4. Administrative Draft EIR 

ICF will prepare the administrative. draft EIR in compliance 
with requirements of CEQA and the County; Where relevant, 
the impacts and mitigation measures will be identified based 
on the "phases" or sub areas described in the project 
description. 

After each author finishes a resource section. the section will 
be reviewed by a senior technical specialist, the project manager, and will be given a final 
QAJQC review by our ICF in-house CEQA experts; Terry Rivasplata and Sally 2eft. Prior to 
submitting the administrative draft EI R to the County for review, all sections will undergo editing 
and formatting by our team of editing staff; 
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Although several EIR sections are dependent upon the completion of technical studies or other 
sections (e.g., air quality and noise analyses), th.ere are several EIR sections that can be 
initiated immediately after the .EIR kickcoff, resulting in.s.chedule efficiencies. This allows for a 
staggered group submittal method that provides several benefits overthe standard submittal 
method and which has been successfully used for severar of ounecent EIRs. 

Each resource. sectionwill contain a concise description of the methodology used in the analysis 
and the thresholds of significance used to determine whether an impact is significant. 
Thresholds of significance will be based on Appendix G of the CEQA Guidelines, County 
standards, and any applicable agency standards, The methodology for development of 
mitigation measures will also be described. 

Executive Summary 
The executive summary of the EIR is required by CEQA. Very often, the executive summary 
consists of repetition of the project description and a table ofimpacts and mitigation measures. 
While satisfying .the requirements ofCEQA, this type of executive summary is nat very helpful to 
the lay reader, even those who are highly educated and aware. We propose to prepare an 
executive summary that meets the requirements of CEQA but is written as a true summary of 
EIR findings .. 

The details of the exact wording of the impacts and mitigation measures presented in the EIR 
will be presented in table format and will be. placed at the end of the executive summary. The 
body of the chapter will contain a concise; clearly written summary of the proposed project's 
elements, the alternatives analyzed, and the findings of the EIR 

Introduction 
This chapter of the EIR will include a discussion of the purpose and requirements of CEQA, the 
purpose and requirements for an EIR, and the. scopeofthe EIR It will also provide a summary 
of the proposed project, including the proposed development at the Westside and Pedregal. 
proPerties, the proposed density changes, and the relationship between the current project, and 
the EI Dorado Specific Plan and its associated environmental documents~ 

In addition, the introduction will identify lead, responSible, and trustee agencies and their role in 
the project approval. It will include a summary of all NOP comments and a brief summary of the 
issues raised in comment letters. Furthermore, it will describe the public review and partiCipation 
process for the EIR, as required by CEQA. It will also list the document's organization by 
section. 

Project Description 
The project description prepared under Task 3 will be used for this chapter: The study area for 
the EIR, which will include any affected off-site areas as a result of required improvements, will 
be defined in text and depicted graphically. 

Air Quality 
ICF air quality analysts will evaluate the air quality impacts ass.ociated with the Central EI 
Dorado Hills Specific Plan, which includes density reductions from the Pedregal property and 
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Serrano Village D1 lots C and D. As part of the density change, 349. units will be transferred 
from the Pedregal property to Westside, leaving a balance of 265 units on the Pedregal 
property. We will also evaluate the air quality impacts at the reduced Pedregal Property 
resulting from the density change. In addition,135 units will be transferred from Serrano Village 
D110ts C and D,.leaving these lands as public natural open space. We will also evaluate the air 
quality impacts associated with. the convension to public natural open space at the Serrano 
Village D1. lots C and D resulting from the density change. 

The air quality analysis will focus on the criteria pollutants of greatest concern in the Mountain 
Counties Air Basin (MCAB) that will be generated by construction and operation of the proposed 
project. Those pollutants include ozone precursor (reactive organic gases [ROGs] and oxides of 
nitrogen [NOx]), carbon monoxide (CO), and inhalable particulate matter (PM1 0 and PM2.5). 
IC.F air quality specialists will prepare an air. quality analYSis describing existing air quality 
conditions, the project's air quality innpacts, and. mitigation measures, including those 
recommended and required by the EI Dorado County Air Pollution Control District (EDCAPCD), 
designed to reduce the significance of identified project-related air quality impacts. 

In the project .setting section, ICF will describe the existing environmental conditions and the 
current air quality regulatory environment as it applies to this project. We will summarize. 
meteorological and climatological data for the project study area, as well as localized conditions 
in the vicinity of the proposed project using data colle.cted by the EDCAPCD and the California 
Air Resources Board (ARB). The pollutants of concern in the proposed project area and their 
known health effects w.ill also be de.scribed. The existing state and federal ambient air quality 
standards; the region's attainment status with regard to those standards; and a discussion of 
applicable air quality goals, policies, and attainment plans of state and looal agencies, including 
the region's most recent air quality plans, will be summarized. We will also. describe the general 
locations of existing sensitive receptors in the project vicinity. 

In the project impacts section, ICF will identify significant impacts uSing the EDCAPCD's 
adopted thresholds of significance, Guide to Air Quality Assessment. We will describe the air 
quality thresholds used to identify significant impacts based on the EDCAPCD's Guide to Air 
Quality Assessment guidance document, as well as the methodology used to estimate project­
related emission impacts. We will present a comparison of project emiSSions and impacts 
between the various alternatives. 

ICF will quantify construction. emissions and evaluate resulting potential impacts associated with 
the proposed project. Project construction activities would involve the use of off-road 
construction equipment and on-road trucks; Because these sources would primarily use diesel 
fuel, they would generate emissions of diesel exhaust in the fonn of ROG; CO, NOx, SOx, PM10 
and PM2.5; In addition, off-road construction equipment traveling over unpaved surfaces and 
perfornning earthmoving activities such as demolition, site clearing, or grading would generate 
fugitive dust emissions in the form of PM1 O. and PM2.5. Worker commute trips would generate 
vehicle exhaust and paved road dust emiSSions. Coating and paving activities would generate 
VOC emissions. Emissions will be quantified using the URBEMIS2007/CaIEEMad emissions 
models and construction data (I.e., anticipated construction schedule and equipment) provided 
by the project applicant. The analYSis of construction impacts will also address construction­
related mitigation measures required by the EDCAPCD, including adherence to EDCAPCD 
Rules and Regulations. 
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Peak daily construction emissions will be quantified for comparison to. local emission thresholds 
. adopted by the EDCAPCD .. Emi.ssions will first be calculated for the individual construction 
activities. Peak daily emissions will then be determined by summing emissions from overlapping 
construction activities as indicated by a project construction schedule. Equipment usage and 
scheduling data will be. used to calculate emissions.for the proposed construction activities. 

ICF will use the traffic data from the transportation and circulation analysis (Le., trip generation 
rates) and the URBEMIS2007/CaIEEMo.d emissions models to estimate operational emissions 
of ROG; !\lOx, CO, PM10, and PM2.5 from project-related vehicle emissions~Motor v.ehicle 
emission estimates will be based on motor vehicle activity (number oftrips, trip length) data 
provided by the traffic analysis prepared by the project transportation engineer. Operational 
emissions associated with area sources (Le., architectural coatings, landscaping activities, 
commercial space and water heating, and consumer products) will also be estimated with the 
URBEMIS2007/CaIEEMod emissions models. Estimated peak daily operational emissions will 
be quantified for comparison to applicable EDCAPCD'emission thresholds. 

For the assessment of CO impacts, ICF wilireviewdatafr0rYl the traffic imp<lct assessment to 
determine the need for localized CO modeling, based on methodology contained .in the Cal/rans 
Transportation Project-Level Carbon Monoxide Protocol. We will use the'CALlNE4 model and 
the latest version of ARB emission factors (EMFAC2007/EMFAC2011) to estimate CO 
concentrations at key intersections. analyzed in the transportation and circulation analysiS. CO 
concentrations at up to five (5) intersections within the project area will be evaluated under all 
project conditions .. CO impacts will assessed by evaluating whether the proposed project meets 
the ambient air quality reqUirements for localized pollutants by determining whether it causes or 
contributes to an exceedance of state or federal CO standards. 

We will qualitatively evaluate the potential for adverse health risks associated with exposure of 
existing sensitive receptors to exhaust emissions from construction activities using 
methodologies recommended in the EDCAPD's Guide to Air Quality Assessment and based on 
consultation with EDCAPCD staff. In addition, we will qualitatively evaluate the potential for 
adverse health risks resulting from exposure of new sensitive receptors to motor vehicle· 
exhaustfrom U.S. 50 based on consultation with EDCApCD staff. Inthe event that consultation 
with EDCAPCD staff indicates that a quantitative assessment of health risks is necessary, we 
will modify our scope of work to reflect the additional analyses .. 

Based on available data, it is anticipated that.the project area is located in.an area likely to 
contain naturally occurring asbestos (NOA). Our staff geologisls will review available 
geotechnical studies prepared by the applicant, and conduct <l records search of published data 
to determine the Ukelihood of the presence of NOA althe project site. If NOA is likely to be 
found, we will identify mitigation measures, if available and appropriate, to augrYlent the 
EDCAPCD's fugitive dust and asbestos hazard mitigation requirements (EDCAPCD Rule 223) 
to reduce short-term and long-term exposure of nearby sensitive receptors to airborne NOA 
exposure. 

Where significant impacts are identified, ICF will identify mitigation measures to reduce the 
Significance of project related impacts, where feasible. 
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Biological Resources 
The following scope of work for biological resource studies is based on our understanding of the 
project and our experience in the region. A wetland delineation, .botanical survey, and an 
elderberry survey have .beeo conducte.datthe Pedregal property. Because these surveys were 
conducted. more than 5 years ago; general and focused surveys at this property will need to be 
repeated or updated, as specified below. A wetland delineation and upqatewere conducted in 
2005 and 2008, respectively; and plant surveys were conducted in 2008 and 2009 at the 
Execljtive Golf Course property; ICF understands that the applicant has retained ECORP 
Consulting, Inc. (ECORP) to conduct biological resourCes surveys necessary to support the. 
CEQA docljment. This scope assumes that ECORP wi.1I provide the updated sl.lrvey results and 
technical study to ICF for preparation of the biological resources setting section and impact 
analysis in the EIR. 

The ICF biological team, consisting of a botanistlwetlandecologist, wildlife biologist, and 
fisheries biologist, will review eXisting and available information pertaining to' the projectarea, 
including searches oftheCalifornia Natural Diversify Database, CalifOrnia Native Plant SocietY's 
(CNPS's) Inventory of Rare and Endangered PlantS of California, U.S. Fish and Wildlife ServiCe 
(USFWS) species list, and previously prepared technical reports for the proposed project 
Based on the database searches, ICFlllili develop tables of potential special status species to 
occur in the project area and fill in using the information from the applicant's biologist Specific 
information needed will be the rationale for a species to potentially occur in the. project area, 
based on existing andavailabl.e information and updated surveys. 

The ICF biological team will conduct reconnaissance field surveys to verify the project area, 
issues, .conflrm mapping of resources, and analyze the existing data to support preparation of 
the project-level analysis forthe Biological Resource chapter of the EIR The biological survey 
area will consist of the proposed project construction area and a 250"1001 buffer around this 
area, where biological resources could be indirectly affected by the proposed project 

The preliminary jurisdictional determination (JD) from the U.S, Army Corps of Ehgineers.for this 
project is Valid for a period 01 up t05 years. The JD for the Executive Golf Course Property is 
dated May 8, 2009 and will remain valid until May, 2014. The original JD for the Pedregal 
property is dated August 3, 2006, but was re-verified on June 7, 2011. and will be valid llntil 
June, 2016,Theapproved delineation maps (datedMarch 6, 2006 and March 24, 2009) will be 
field checked by the botanist/wetland ecologist as part of the reconnaissance surveys in order to 
confirm that no changes in the delineated features have occurred and thatthere arena new 
features; If minor revisions are required, the. botanistlwetlandecologist will map the changes in 
the field and add these data to the verified map for the purpose of calculating project impacts for 
the EIR. We assume that the existing JD will vary only in minor detailS, if at all, from current 
conditions, 

Surveys for special-status plant species in the project area were conducted in iQQ!land 2009 
on the Executive Golf Course property and in 2006 on the Pedregal property. Because these 
surveys are three to six years old, new surveys will be necessary prior to project construction in 
order to be acceptable to the USFWS for an assessment of potential impacts on federally .listed 
plants, The DFG would also recommend more recent survey data for state- and CNPSclisted 
species. This scope of work assumes ECORPwili conduct updated plant surveys under a 
separate contract. ICF botanists will use the results of Ihe 2006, 2.0Q&, 2009, and updated 
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surveys in the EIR The cost EIR will include. mitigation measures to avoid, reduce, and/.or 
compensate for impacts If any speclal~status plants are found in the project area. Because 
surveys should be timed to. correspond with obtaining permits and the. estimated start of 
construction, we recommend tirrlingJhe.updatedsurveys and EIR within two years of the 
construction window. 

Surveys for elderberry shrubs· were conducted in 2006 at the Pedregal property, No elderberry 
shrubs were found. During reconnaissance surveys discussed above, ICF biologists will look for 
any neW elderberry shrubs that may have grown since the 2006 survey. Additionally, a 100-foot 
buffer around the property will be surveyed (if accessible) in order to analyze potential indirect 
effects on the valley elderberry longhorn beetle .. Because the proposed project is within the 
range of California red-legged frog, and potentially suitable habitat is located On the Pedregal 
and Executive Golf C;ourse properties, a site assessmenffor California red-legged frog is 
recommended. ECORP will conduct the California req-Iegged frog site· assessment and general 
surveys to determine. the suitability of habitat for other special-status wildlife species under a 
separate contract. This information will be provided tolCF for use in the EIR 

Impacts to Oak Woodlands shall be evaluated for consistency with General Plan Policies 
7.4.4.4, 7.4.4.5, and 7.4.5.2, which govern the removal of oak tress within ElDorado County. 
Specifically, Policy 7.4.4.4 containst"1looptions to mitigate for the loss. 01 oak woodlands: 1) 
Option A requires conformance to on-site tree canopy retention and replacement standards; and 
2) Option B provides for in-lieu payment of mitigation fees in accordance with the Oak 
Woodland Management Plan (OWMP), which was adopted in May 6, 2008. With the recent 
invalidation of the OWMP as a result of the Third District Court of Appeals ruling in the case of 
Center for Sierra Nevada Conservation v. County of EI DoradO; mitigation via in-lieu fee 
payment (Option B) is. not available. It is anticipated that the County will adopt a new mitigation 
program as analternalive 10 retention of oaks as directed by General Play Policy 7.4.2.8 and 
Measure CO-M. Although there are feasible and reasonable mitigation measures that may be 
available and suitable in addressing project impacts associated with the removal of oaks,. the 
base analySis and methodology shall maintain consistency with.the standards of General Plan 
Policy 7.4.4.4 Option A. 

The biological resources section of the EIR will include a setting section that describes waters of 
the Uniteq States (including wetlands), and the special-status plants, wildlife, and fish 
documented or with suitable habitat in the project area. We.assume that the applicant will 
provide digital files of any available resource maps (i.e., wetland delineation, special-stafus 
species maps, etc.) for use in preparation of the. EIR This section will also contain a regulatory 
subsection that discusses the project's consistency with local, state, and federal policies and 
regulations. 

The biological resources section of the EIR will also include an impact analysis section that 
identifies clear significance criteria and thresholds. This seciionwill also include a project­
specific evaluation of potential impacts from the propos~q project. After potential impacts are 
identified, the biologists will develop feasible mitigation measures that would be acceptable by 
the agencies and required as conditions of state and federal permits. 
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Cultural Resources 
The following scope of work for cultural resources is based on our understanding. of th~ project 
and. our eXperience ihthe.region. ICF has reviewed the. records .search for the Westside. 
property, the 2007 study for the Pedregal Property, and the 2000 study that addresses. the 
Village 01 Lots C and 0 property. We understand that three Parcels will be affectedby the 
Westside Serrano and Pedregal developments and that two of them have been previously 
surveyed for cultural resources arid one of them is entirely developed (the golf course). Thirteen 
c.ultural resources sites are located on the Pedregal property, which was surveyed in 2007 (5 
years ago). All cultur.al resources s.ites were .evaluated for eligibility for listing ih the National 
Register of Historic Places (NRHP) and three are eligible. Three cultural resource sites are 
located on Westside property, portions of which were examined in 2000. Two of those 
resources are eligible for listing in the NRHPand one has not been evaluated, No known 
cultural resources sites are located on the Village 01 propertY; 

ICFunderstands that Sertano.Associate.s' cultural resources consultant, ECORP will conduct all 
necessary survey!> to meet the requirements ·of CE:OA, and if necessary,. Section 106 of the· 
National Historic Preservation Act (NHPA).Thisscope of work also ass.umesthat ECORP will 
provide its survey results and technical study to ICF for preparatiohof the cultural resources 
setting section and impact analysis .in the EIR ICF also understands ECORP Will provide 
Section 106 permit"related services on behalf ofthe project. 

An ICF archaeologist and architectural historian will peer review the ECORP cultural resources 
study and. attend a one-day field visit with ECORP cultural staff to verify the res.ources and the 
project area. Based .on the inventory .of the area of potential effect (APE:) .and the rec.ording and 
evaluation of the resources conducted by ECORP, ICF will prepare the cultural resources 
secti.on .of the EIR. This section will include a regulatory setting, a condensed cultUral context, a 
summary of the methods and results .ofthe previous studies, an evaluation of the impacts on 
cultural resources and pr.oposed mitigati.on to reduce these impacts t.o a less than significant 
level, where possible: 

Assist with S8 18 (2004) Consultation 

Because this project involves an amendment to an existing specific plan (EI D.orado Specific 
Plan) and'a proposed specific plan for Central EI Dorado Hills, it will be necessary to comply 
with Senate Bill 18(2004) (Government Code Sectioh 65352) which inv.olvesNative American 
tribes in the planning pmcess; ICF will c.ontact the NAHC and request a list of Native American 
representatives for SB 18 consultation. ICF will draft text f.or letters to be sent by the. County and 
facilitate consultation as necessary. 

Geology, Soils Minerals, and Paleontology 
Geologic and soil issues associated with the project are anticipated to be minimal due to the low 
severity of seismic events and low probability of seismic activity in the project area vicinity. 
Nonetheless, per the Appendix G State CEQA Guidelines, all ge.ologic, soils; seismic, mineral, 
and paleontological resources that may be affected by the proposed pmject will be discussed. 
Geologic and soil issues may include earthquake-induced ground shaking from distant active 
faults; liquefaction and other related hazards; soil erosi.on; and soil shrink~swell behavior, 
compaction, infiltration and runoff potential. Paleontology issues may include the potential 
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pr~senc~ofJossiis ih limestone ill tlie project area. Sources expected. to be used to analyze any 
potential impacts includ.e geotechnical and soils reports (~eologic Reconnais.sance.conducted 
by Wallace Kuhl & Associates in 2001), published literature from the U.S~ Geological Survey, 
the California Geological Survey, and the USDA Natural Resources Conservation Service. We 
assume that a site-specific geotechnical evaluation of the proposed project area will be required 
and that the project applicant will provide the geotechnical stUdy for the proposed project area to 
ICF International. 

The setting section of the EIR will provide a description of geologic,topographic, soil, seismic, 
and paleontological conditions and constraints at the proposed project area for the topics listed 
above. Geologic, soil, and mineral content information will be drawn heavily from previously 
published reports. Impact assessment will be based on the fihdings.of the relevant literature. and 
map searches, idehtification of pofentialmineral sources affected, presence of naturally 
occurring asbestos (NOA), as well as the geotechnical report. The potential impacts associated 
with NOA will be addressed in the Air Quality chapter, and cross-referenced in this chapter. 
Significance criteria will be drawn from the. environmental checklist criteria. Based on the 
outcome of the impact analysis,. mitigation measures will be prescribed for incorporation in the 
final project design. 

GreenhousEI .. Gas Emissions 
ICF climate change analysts will evaluate the air quality impacts associated with the Central EI 
Dorado Hills Specific Plan, which includes density reductions from the Pedregal property.and 
SerranoViliageD1 lots C and D. As. part of the density adjustments, a balance of 265 units on 
the·Pedregalpropertywould be developed, allowingforan additional 349 units to be developed 
at Westside. We. will also evaluate the climate change impacts althe reducedPedregal Property 
resulting from the density change. In addition, 135 units will be transferred from Serrano Village 
D1 lots C and D, leaving these. lands as public natural open space. We will also evaluate the 
climate change impacts associated with the conversion of proposed development to public 
natural open space at the Serrano Village D1 lots C and D; 

ICF will prepare an analysis of greenhouse gas and climate change impacts associated with 
construction and operation ofthe proposed project. The greenhouse gas and climate change' 
analysis. will describe. existing environmental and regulatory climate change quality conditions, 
followed by an analysis of the. project's construction and operational impacts. The climate 
change analysis will focus on the greenhouse gases (GHG) of greatest concern, including 
carbon dioxide, (C02), methane (CH.) and nitrous oxide (N20) that will be generated by 
construction and operation of the proposed project. The analysis will describe existing 
conditions, the project's impacts to climate. change, impacts to the. project resulting from climate 
change, and. mitigation measures designed to reduce the significance of pro.iect-related climate 
change impacts. 

In the project setting section, ICF will describe the key concepts.ofclimate change, the GHGs of 
greatest conCern and their contribution towards climate change, and the current climate change 
regulatory environment as it applies to this project. We will also summarize existing GHG levels 
in the project area; 

In the project impacts section, ICF will evaluate the project's contribution towards climate 
change, as well as the effects of climate change on the project. Currently, neither the County of 
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EI Dorado northe SMAQMDhave identified a threshold of significance to evaluate climate. 
change impacts. Consequently,we will coordinate with County and EDCAPCD staff to identify 
appropriat., thresholds which to evaluate impacts related to climate change. Becaus.e the State 
CEQA Guidelines allow lead agencies. to "consider thresholds. of significance previously adopted 
or recommehded by other public agencies or recommended by experts, provided the decision of 
the lead agency to adopt such thresholds is supported by substantial evidence," we will evaluate 
thresholds already adopted by other public agencies, such as the Bay Area Air Quality 
Management District, Mojave, Desert Air Quality Management District, and san Joaquin Valley 
Air Pollution Control District, in addition to draft guidance recommended by public agencies, 
such as the SMAQMD, County of Sacramento, San Luis Obispo Air Pollution Control District, 
and South Coast Air Quality Management District. It is anticipated that potential thresholds 
could include whether the. proposed project would impede the State's ability to meet the 
reduction targets contained in AB 32 or Whether the project would achieve a 29% reduction in 
emissions compared to business-as-usual (the reductions required to meetAB 32's GHG 
emissions target of 1990 levels by 2020). Based on the thresholds. of significance ultimately 
selected based On consultation with County and EDCAPCDstaff. we will identify whether 
project-related construction and operational emissions would contribute to a significant impact 
relating to climate change. 

ICF will quantify construction-related GHGemissions resulting from on- and off'road fuel 
combustion using the URBEMIS2007/CaIEEMod emissions models, and other accepted 
protocols (i.e., California Climate Action Registry's [CCAR] General Reporting Protocol; 
California Air Pollution Control Officer's Association's [CAPCOA] Quantifying Greenhouse Gas 
Mitigation Measures, etc.) and construction data (i.e., anticipated construction schedule and 
equipment) provided by the project applicant. 

ICF will quantify direct and indirect GHG emissions related to project operations. GHG 
emissions related to motor vehicle activity will be estimated from motor vehicle activity (nurnber 
of trips, trip length) data estimated by the traffic analYSis prepared by the project transportation 
engineer and the URBEMIS2007/CaIEEMod emissions models, as well as other accepted 
protocols. GHGemissions associated with building energy consumption (electriCity and natural 
gas), Water consumption and embodied emissions, waste water, and waste generation will be 
estimated based on consumption and generation data provided by the County and emission 
factor data frOm the CalEEMod emissions model, datafrom the Sustainable. Systems Integration 
Model (SSIM) conducted for the project, CAPCOA guidance,and other accepted protocols 
(CCAR, California Energy Commission [CEC], etc} Where specific data is not available from 
the applicant, we will use default values based on other accepted protocols, models, and 
sources. These may include data from the CalEEModemissions model, 8SlM model, CAPCOA . 
guidance, Residential Energy Consumption Survey, CCAR, etc; In. addition, we will.evaluate 
changes in GHG stock and sequestration associated with land use changes resulting from 
project. im plementation. 

For the impacts discussion, operational greenhouse gas emissions will be compared to the 
significance thresholds identified based on conSUltation with EDCAPCD and County staff. In the 
event that emissions exceed the identified threshold of significance, mitigation measures will be 
developed and quantified to the extent feasible to address identified potential impacts. Mitigation 
measures could include such measures as energy efficiency requirements beyond regulatory 
requirements (e.g. Title 24), smart meters and programmable thermostats, potential on-site 

lapage15 

12-1352 B 33 of 57



Exhibit A 
________ Central EI Dorado Hills. Specific Plan EIR Scope of Work I EI Dorado. County 

provision of rene!wable energy in the form of solar water heaters, solar installations, or solar­
ready capabilities,. cool roofs, enhanced waste recycling, purchase of offsets, contributions to 
enhance transit service, additional walerconservation measure, or other measures. 

Pursuant to SB 37.5, streamlined CEQA review and analysis is available to Transit Priority 
Projects (TPPs) and residential or mixed-use residential projects that are consistentwith an 
adopted Sustainable Communities. Strategy (SCS), S8375 requires consistency with the SCS 
to be determined by the local jurisdictionlleadagency. Streamlined CEQA review is available to 
TPPs when cOnsists of one of the following: 1 }aSus.taina.ble Communities Environmental 
Assessment (SCEA) pursuant to Public Resources Code (PRC) § 21155.2(b), 2} a complete! 
CEQAexemption forTPPs that comply with an additional series of requirements set forth in' 
PRC §21155.1, or 3} an EIR pursuant to PRC § 21155.2(c}. The Streamlined CEQA review is 
also available to.residemtial or mixed-use residential projects when consists of an EIRpursuant 
toPRC § 21159.28(a). 

The Sa.cramento Area Council of Governments (SACOG) Board adopted the SCS as. part ofthe 
Metropolitan Transportation Plan/Sustainable c;ommunities Strategy Tor .2035 (MTP/SCS). The 
MTP/SCS was adopted on April 19, 2012. The California Air Resources Board (CARB) issued 
an Acceptance of GHG Quantification Determination for the SACOG SCS on June 12; 
2012. The proj~ct is located in the area identified by.the SCS and, as proposed,ispresumedto 
be consiste!ntwith the! adopte!d strate!gy. ICF will. pre!pare! an asse!ssme!nt of the! project's 
consistency with the! adopte!d MTP/SCS. 

Hazards and Hazardous Materials 
An ICF hazardous materials specialist will pe!rform a records search to de!termine! the! past and 
pre!sent condition relate!d to hazardous spills and re!mediation actions within the! project area. At 
this time, it is be!lie!ve!d that the!re! would be! no serious hazardous materials risks within the 
project are!a given its lack o/intense. industrial use!s. Information gathere!d by the records se!arch 
will be used to support the decision to e!liminate the issue of haZardous materials as' a 
potentially significant environmental impact. 

To assess the potential impacts related to. hazardous materials, ICF will review existing 
information within the context of local, state and federal regulations. We will review the EI 
Dorado Hills Specific Plan, the 2004 General Plan Master EIR, feasibility studies, previous site 
assessments, .and eXisting documentation regarding hazardous materials and remediation 
within the project area. As necessary, ICF will contact the Department of Toxic Substances 
Control (DTSC) to determine i!further remediation is required for the site. For the environmental 
document, ICF will summarize the remediation efforts and assess the potential for impacts 
related to hazardous materials within the project area based on CEQAand NEPA significance 
criteria, local regulations, and deed 'restrictions. Mitigation for impacts will be identified, as 
necessary and feasible. 

Hydrology,Water Quality and Water Resources 
ICF hydrology & water quality experts will prepare an EIR section that analyzes the impacts .on 
hydrology and water quality from the development of the Central El Dorado Hills Specific Plan 
Area. The Hydrology and Water Quality section of the EIR will address existing conditions, 
regulatory setting, potential for impacts, and any necessary mitigation related to hydrology, 
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flqoding, and water quality. ICF will review' eXisting information such as any hydrogeologic 
studies and relevant reports by the Central Valley Regional Water Quality Control Board, 
(CVRWQCB) or the California Department of Water Resources (DWR)to prepare the water 
resources section of the EIR. ICF assumes thafall necessary data and information pertaining to 
the. project description will be provided by the client. 

The EIR will identify Significance thresholds based on CEQA guidelines and the professional 
judgment of .ICF stilff. Based on these thresholds, a detailed discussion of cons.truction;and 
operational impacts and design feasible mitigation measures to avoid, reduce or eliminate. these 
impacts will be prepared. The level of significance associated with each impactwill be clearly 
identified both prior to and following mitigation. 

ICFantiCipates thaUhe following key areas to be inCluded in the hydrology and water quality 
section of the EI R: . 

Setting. The setting will include a description of the surface water hydrology and hydrogeology of 
the site, including characteristics of nearby drainage channels. Federal Emergency 
Management Agency (FEMA)-identified floodplains will be identified, if there are any, and 
surface ,md groundwater quality will be documented using. available. data from DWR. Relevant 
federal, state, and local regulations and agencies will be cjescribed; including provisions ofthe 
federal Clean Water Act (CWA), the state Porter-Cologne Water Quality COntrol Act, and the 
permitting and regulatory authority ofthe CVRWQCB. 

Drainage andFloodiilg. ICF assumes thafengineers will be responsible for preparing drainage 
plans for the development which can be used for determination of impacts in the EIR Hydrology 
analysis. 

Water Quality. The EIR will identify any potential impacts rel.ated to water quality as a resullof 
operational runoff from the proposed project This qualitative analysis will consider sources and 
types of pollutants based .on typical household runoff, urbanized runoff, potential increase in 
wastewaterexceedances, as well as construction'relatederosion and use of hazardous 
materials, The EI R will identify the Beneficial Uses of the local waterways as required by the 
CVRWQCB and any water quality objectives required by the CVRWQCB Basin Plan. Both on­
site and off-site impacts will be addressed, and feasible mitigation measures will be deyeloped 
to reduce impacts below Significance thresholds. 

Land Use Planning and Agriculture 
ICF will summarize the existing land uses; land use designations, and zoning on and near the 
project site and will analyze the proposed land use. changes as well as the consistency of the 
propolled policies of the Specific PI<!n with approved planll, including the County's .General Plan 
and SACOG's MTP/SCS. Special focus will be provided on the effect the density changes 
proposed as part of the project and compatibility of the proposed project with eXisting and 
planned land uses in the vicinity, This section will also assess the impacts on farmland from the 
proposed project using information on farmland quality and open space resources from the 
County andthe Department of Conservation (DOC) Farmland Mapping and Monitoring Unit. 
Agricultural issues to be addressed Will include conversion of farmland to urban uses, effects of 
proposed urban uses on any nearby agricultural operations,. and consistency with policies within 
the Agricultural and Forestry Element ofthe County's General Plan. Effects related to impacts 
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on .Iands under Williamson Act contract are not anticipated, as our understanding based on 
preliminary reviews, of DOC maps indicate that therec are no Williamson Act lands in the project 
area. Feasiblec mitigation will be developed if needed to re.duce the impacts related to land use 
and planning. 

Noise and Vibration 
ICF International will prepare the nois.e chapter of the EIR,which will assess the noise impacts 
associated with implemenlationof the proposed project. Key noise issues to be addressed will 
include: 

II Noise. associated with construction activity 

II Noise associated with project~related changes in trafficpatlerns 

II Exposure of proposed noise. sensitive land uses to noise 

In. the setlirigsection, existing sources of noise in the project area, including traffic on U.S. 50 
and other roadways in the project area, will be identified along with existing noise sensitive land 
uses in the project area. Existing noise conditions in the project area will be quantified based. on 
noise monitoring to be conducted at selected locations in the project area, data from previous. 
studiesrand traffic noise modeling. Traffic noise modeling will be conducted using the FHWA 
Traffic Noise Model (TNM) and traffic data to. be provided by the project traffic consultant. EI 
Dorado Cbunly noise standards and either noise standards as applicable will be summarized. 

In the impact section, CEQA significancethresl10lds will be defined based on EI Dorado County 
noise standards and other applicable noise standards as appropriate. Construction noise will be. 
evaluated using construction noise modeling methods recommended by the U.S. Department of 
Transportation and construction equipment data to be provided by th.e project applicant. Traffic 
noise will be evaluated under the following conditions using TNMand traffic data to be provided 
by the project traffic consultant: 

II Existing conditions plus the project 

.. Cumulative conditions without the project 

II Cumulative conditionS with project conditions 

Traffic. noise will be evaluated in termS of how project-related traffic noise increases may affect 
existing noise sensitive land uses and how proposed noise sensitive land uses maybe affected 
by noise from traffic on existing or planned or roadways. 

The significance of construction and traffic noise impacts will be assessed based on predicted 
noise ecxposurecs and the defined CEQA Significance thresholds. Whecrec significant noise 
impacts are identified, mitigation to reduce impacts to a less than significant level (where 
feasible and. reasonable) will be identified. Noise mitigation will be described at a level of detail 
appropriate for environmental review and not ata design level of detail. 

Population and Housing 
Potential impacts to population and housing will be evaluated in the EIR, as required by CEQA. 
This chapter will rely on information from the 2004 EI Dorado County General Plan and 
associated environmental documents, and updated demographic data from the California 
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Department of Finance and the California Economic Development Department. The analysis will 
assess the compatibility of the project with planned growth, as contemplated in the general plan, 

. and the likelihood of interference with population and housing needs pf the 10c<!IIand use 
agencies. Long-term projections will be considered in this analysis, particularly in assessing the 
potehtial impact of the proposed project in relat.ion to· the general plan. 

Public Services and Utilities 
ICF will describe the. existing and potentially required utilities and service systems (e.g., water 
infrastructure, water supply, sewer infrastructure, solid w<!ste capacity, stormwater 
infrastructure, and energy systems) that serve the project site, discuss the existing regulatory 
fr<!mework related to utilities and service systems,and analyze the indirectand cumulative· 
effect implementation of the project on utilities and service systems. The discussion shall 
inClude an analysis of both on-site and off-site impacts·related to the necessary utilities. Factors 
forproject-generatEld demand for·services will be obtained from the 10c<!1 service providers. 
Other public services; such as schools, fire protection, and police services, may be affected by 
the alternatives and will also be assessed. 

An ICF water resources planner will prepare a Water Supply Assessment (WSA) Request Letter 
th<!t will estim<!te baseline. condi.tions using <!ccepted water usage r<!tes: The water demand for 
the built-out project will then be determined and the difference c<!lcul<!ted to determine the net 
incre<!se in watElr dElmand 'It project buildout. Once the entity respohsible for preparing the WSA 
has been determined, in consullationwith the Cbunty; the request letter will be submitted to the 
appropriate entity for consideration in preparing the WSA. After the WSA is, complete, a 
summary of the findings will be provided in the Utilities section of the Draft EIR.in orderjo 
address water supply impacts> 

Feasible mitigation will be identified \0 reduce impacts related to utilities and service systems, if 
necessary. 

Recreation 
ICF will qualitativelyanalyzelhe potential impacts on existing recreation facilities. from an influx 
of new iJsers the proposed project would create. New recreationai facilities proposed as a part 
of the projectwill also be identified. Feasible mitigation will be identified to reduce impacts 
related to recreation facilities, if necessary. 

Traffic and Circulation 
The traffic and transportation section of the EIRwili be prepared by traffic consultant Fehr & 
Peers. leF will work Closely with Fehr & Peers and coordinate with the EI Dorado County 
Department of Transportation (DOT) during the preparation of the EIR and will provide the EIR 
section template to ensure consistentformattihgand terminology with the rest of the EIR. ICF 
will ensure that the EIR chapter analysis is con.sistent with the rest of the EIR analysis. 
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Visual Resources 
ICF will assess visual resource aest~etic and urban design impacts of the proposed project. The 
assessment will include: 

• Discussion of methods, term's, and thresholds, for significance 

• An overview,of applicable County policies and guidelines regarding visual resources 

• Description of the regional visUal character and areacspecific landscape,character (which 
comprise the baseline conditions for assessing aesthelic imp<icts) 

• Characterization, of viewer groups and their responses to changes in views 

• An impact analysis focusing on changes, in key views. including tre,e removal, alteration of 
visual character, nighttime light, and daytime glare 

• Recommendations and mitigation measures to lessen potential project impacts 

The Visual resources assessment will follow standards of professional practice for aesthetic 
analysis to ensure environmentalcompliance"We will generally base the, assessment. on 
methods and protocol developed by the Federal HighwayAdministration (FHWA) and adopted 
by the California Department of Transportation (Caltrans), in combination with elements of other 
applicable visual resources assessment methods. We will divide the setting infOrmation into two 
main elements-the physical setting and viewer groups. We will describe the physical setting in 
terms of the visual character and quality of viewsheds, key vantage points (such as public 
roadways and residential areas), and, site, resources. We will consider views both of and from 
the site. We will include representative photographs to document key views and typical 
conditions. We will also describe the, viewer groups, as well as their relative sensitivity to 
changes in views, 

ICF will prepare a regulatory setting discussion, which will include a description of applicable 
plans, poliCies, guidelines; or goals relevantto the County, These specific regulations will be 
factored with the CEQA guidelines and County standards to determine thresholds of 
significance. 

The key potential impacts associated with the Project include the change in visual character 
from that of undeveloped, rolling oak WOOdlands to a 200-acre (100-acres Pedregal and 1 OO~ 
acres Serrano Westside) mixed-use development project with high density residential 
development with public parks and open space and associated intrusions or obstructions to 
views from adjacent public roadw<iYs or nearby residential areas. We will consider and analyze 
consistency ofthe proposed, development (in terms of architectural. and natural character and 
land use) with adjacent properties. Another potential impact is increased nighttiille lighting, 
which will be assessed at a qualitative level relative to the existing conditions. 

Other CEQA Considerations 

Cumulative Impacts 

ICF anticipates using th,e "Projections Approach" to cumulative impact analysis., This effort will 
be based on prOjected population buildout under the County's General Plan in considering area­
wide contributions to cumulative conditions. 
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Growth-Inducing Impacts 
As required by State CEQA Guidelines Section 15126.2, the ways in which the proposed project 
could foster economic or population growth orthe.cons!ruction of additional housing, either 
directly or indirectly, will beassessed.in.the EIR.lmpacts associated with growth will be 
assessed. 

Significant, Irreversible Environmental Changes 
As required by CEQAGuidelines Section. 15126, the EIR will present information on the extent 
to which the project would resultin an irreyersible commitment.of environmental resources. 

Items Found NoUo Be Significant 
In this se.ction of the EIR, areas of potential envinmmental impact where no significant impacts 
were identified will be .summarized. This will include a summary of potential impacts analyzed in 
the EIR and fourid not to be significant. 

Alternatives 
ICF will prepare a description ofthe project alternatives', including those previously considered 
but rejected. We. have assurned two (2) project alternatives will be qualitatively evaluated in 
addition to the No Project Alternative and this is reflected in the budget. Each project alternative 
will.beevaluated to determine whether it would resultin greater or lesser impacts on a given 
resource when compared to the proposed project. The. environmental effects of each project 
alternativewill be qualitatively discussed and a summary comparison table of the proposed 
project and each alternatiVe will be created to allow for an "at a glance" comparison of each 
alternativ.e. CEQAalso requires that the EIR identify an environmentally superior alternative and 
this summary table will support that determination, 

References and literature Cited 
ICF will include a section of all references used within the .EIR. All citations and references will 
specify the page number(s) and a copy of each reference will be provided to the Couniy for 
inclusion in the administrative record. 

List of Preparers 
This. section will list all preparers and contributors to the EIR and technical reports as well as all 
agencies, organizations, and persons consulted during the EIR process. 

The Administrative Draft EIR will be submitted in electronic format on CDs to the County for 
review. Hard copies can be. provided, as needed. 

Deliverable 
• Administrative Draft EIR (four [4] CDs containing files in MS Word and PDF formats) and ten 

(10) hardcopies. 
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TaskS. Public Draft EJR 

Screencheck Draft EIR 

After the Ceunty has cemmented en the administrative draft 
EIR,.ICF will prepare a screencheck draft EIR te besl)bmitted 
electronically te the Ceunty. In additien, the executive 
summary fer theEIR will be prepared and previded with this 
screencheck. The purpese of providing the .executive 
summary at the time .of thescreencheck draft EIR and .neUhe 

>ICF recomm.ends prep;9ring the 
EIR Summary at the time of the 

. ScreenchecK DraftEIR in order 
to avoid having to reviSe 

> material in multiple 10c;9lions. 

administrative draft is because itwill aveid having te revise material in multiple lecatiens and will 
contribute tea mere streamlined delivery. Thescreencheck draft EIR will be previded, in tracked 
changes, and it is anticipated that any additienal review by the Ceunty will be limited te the' 
strikeeut/underline pertiens efthe decument. ICF assumes up te 2in-persen meetings.or 
telecenferences te discuss comments and revisiens en the ;;ldministrative draft.ElR. 

ICF will make the necessaryrevisiens and finalize the Draft EIR fer public review and 
distributien, 

Public Draft EIR 
ICFwill previde 50 hard cepies and 20 CDs of the Public Draft EIR and Appendices te the 
Ceunty. In addition,lCF will prepare .or assist in the preparatibnef the Netice .of Availability 
(NOA) and the Netice .of Cempletien (NOC) ferm that will be ferwarded te the State 
Clearingheuse. ICF will deliver 15. cepies .of the Public Draft EIR and .one cepy each .of the NOA 
and NOC te the State Clearingheuse, and'will submit an additienal35 cepieste the Ceunty fer 
additienal distributien; which we assume includes. cepies fer the applicant. ICF understands that 
the Ceunty will be respensible fer pesting public netices. and distributing the EIR fer public 
review. 

Deliv.erables 
II Screencheck Draft EIR (MS Werd fermat via electrenic mail) 

II Public Draft EIR, including Appendices (50 hard cepies and 20 CDs and electrenic cepy in 
MS Werd and PDF fermats) 

Task 6. Respond to Comments 
ICF will begin preparing the respenses te cemments as seen as the Ceunty begins receiving 
them, even prier te theA5-day public review peried cencluding. Fer cest estimating purpeses, 
ICF has assumed a level .of effert necessary te respend te 50 unique cemments (net cemment 
letters) andassumes ne additienal technical analyses will be required te respend tecemments. 
Therefere, a budget augment may be required for comments requiring additienal effert and legal 
review (such as these authered by attorneys), additienal technical analyses, .or fer cemments in 
excess .of the estimated 50, Our draft respensesto cemments will be ferwarded te the Ceunty , 
fer review and cencurrence, at which peint revisions te the Draft .EIR text weuld .occur. Our cost 
estimate assumes .one in~persen meeting .or telecenference; if needed, te discuss appreach te 
respenses te cemments, 
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Deliverables 
II Responses to comments (MS Word format via email) 

Task7. Final £JR 
While the County reviews the draft responses to comments, ICF will begin preparing the Final 
I;IR. The Final EJR will be composed of the list of commenters, the response to comments; and 
the reVised DraftEIR text, figures, and attachments. The draft Final EIRwili be submitted to the 
County for review and comment after which ICF will revise and finalize the Final. EIR. The 
County will then. distribute the Final EIR to all public agencies that commented during public 
review. 

Findings of Fact and Statement of Overriding Considerations 
ICF will prepare draft findings for each significant impact and statement of overriding 
consiqeratio,n (SOC) for significant impacts found to, be, unavoidable. (if applicable) forthe 
County's use in certifying the final ErRand approving the project. Theftndingswill be in 
compliance with Sections 21081 and 21081.5 of the California Public Resource.s Code. 
Following review and comment of the draft findings by the County, ICFwill finalize the findings 
for adoption; 

Mitigation Monitoring Plan 
rCF will prepare the administrative draft mitigation monitoring plan (MMP). The plan will ensure 
that mitigation measures are implemented as required under Section 21081.6 of the California 
Public Resourc.es Code. The following is a brief description of the process and the plan cont13nt. 
The MMPwill: 

II Identify each impact of the project that will be mitigated 

II Contain a brief explanation of each relevant mitigation measure 

II Specify the agency or individual r13sponsible foy impl13menting and monitoring each 
mitigation meaSUY13 and the specific qualifications for monitoring and reporting personnel 

II State wh13n and how fY13quently 13ach mitigation m13asure should b13 impl13m13nt13d 

II Proviq13 d13tails of the. monitoring program 

II Present the specific criteria for judging successful implem13ntation of each measure 

The County will be responsible for ensuring .full compliance with the provisions of the plan. 

ICF will coordinate with the County during preparation of the r13sponses to comments for the 
administrative draft final EIRregarding the format of the MMP and the relativ13 monitoring 
r13sponsibilities of County agencies. If requested by the County, ICF will prepare a separate 
MMP for each Tentative Map application (Le., Pedregal andWestside). 

Following the County's review ofthe administrative draft MMP, ICF will revise the MMPbased 
on comments and will include the MMP as an appendix to the. fihal EIR. 

Deliverables 
II 30 hard copies and 20 CDs of the Final EIR, Final Findings, SOC, MMRP 
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Task 8. Attend Public Meetings 
This scope "ssumes attendance by ICF's project manager and project director at up to six (6) 
public meetings, including: 

• Up to two (2) Planning C.ommission hearings (Draft EIR and Final EIR) 

• Up. to two (2) County Board of Supervisors hearings (Draft EIR and Final EIR) 

• Up to two (2) EI Dorado HiJ(s Area Planning Advisory Committee meetings 

Deliverables 

• None. 

Task 9. Prepare Notice of Determination 
ICF will prepare the Notice of Determination (NOD) and submit it to the County to be filed with 
the EI Dorado County Clerk .. ICF assumes the applicantwill pay the filing fee, including the 
California Department of Fish and Game's (CDFG's) review·fee if required by CDFG, 

Del.iverables 
• NOD in electronic format (PDF format via email) 

OPTIONAL TASK 
The following optional task is described below for consideration, ICF can provide a cost 
estimate for the optional task upon request. 

Optional. Task 10. Prepare Photo Simulations 
As an optional task,lCF could prepare visual simulations from critical viewpoints points to 
demonstrate changes in views as a result of the proposed project (costs not included). In 
addition to supporting the visual analysis, these iUustrative, visual graphics could be used by the 
County during the public outreach process as presentation graphics to help inform stakeholders 
and the local community as to the visual changes that would result from the proposed project or 
as graphics to support various speaking points, Our analysis would consider all viewer groups 
including recreationists, roadway users, businesses, and residences .. Photo simulations would 
be prepared from public vantages only. 

ICF would prepare color photorealistic simulations utilizing digital photographs and computer 
rendering techniques to produce visual simulations that illustrate before and after visual 
conditions·, as accurately as possible, with available design information. The simulations Would 
show the appearance of visible Project features from representative Viewing . locations, such as 
from EI Dorado Hills Boulevard (Note: the representative viewing locations would be further 
defined and verified when the detailed scope of work. is developed for this optional task, at the 
County's request). The purpose of the simulations would be to illustrate the Visual conditions of 
the project site before and after implementation. ICF would .update the existing visual analysis 
report to incorporate any additional findings resulting from the photo simulations and'references 
for the photo Simulation graphics. 
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SCHEDULE 
Table 1. Central EI Dorado Hills Specific Plan EIR Schedule 

COST ESTIMATE 
The proposed cost estimate is provided on the following page (seeTable2). The: cost estimate 
provides detailed e.stimates for the tasks identified in this scope ofwork. 
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Subject: 

TRAVEL 

BACKGROUND: 

COUNTY OF EL DORADO, CAUFORNIA 
BOARD OF SUPERVISORS POLICY 

Policy Number 
D-l 
Date Adopted: 
12122/1987 

Exhibit B 

Page Number: 
lofl4 
Revised Date: 
OS/2511999 

This policy applies to County officers and employees as well as members' of boards and 

commissions required to travel in .Or out of county forthe conduct of County business. This 

policy also provides forexpenses of public employees from other jurisdictions when specifically 

referenced in policy provisions set forth below; 

For ease of reference, the Travel Policy is presented in the following sections: 

1. General Policy 

2. Approvals Required 

3. TravelParticipants and Number 

4~ Mode ofTransport 

5. Reimbursement Rates 

a. Maximum Rate Policy 

b. Private Auto 

c. Meals 

d. Lodging 

e. Other 

6. Advance Payments 

7. Compliance - Responsibility of Claimant 

8. Procedures 
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1. General Policy 

a. County officers and employees should not suffer any undue loss when 

required to travel on offiCial County buSinesS, nor should said individuals 

gain any undu.e benefit from such travel. 

b. County officers or employees compelled to travel in the performance of their 

duties and in the service of the County shall be reimbursed for their actual 

and necessary expenses for transportation, parking, talis, and other 

reasonable incidental costs,. and shall be reimbursed within maximum rate 

limitS established by the Board of Supervisors for lodging, meals, and 

private auto use; "Actual and necessary expenses' do not include alcoholic 

beverages. 

c. Travel arrangements should be as economical as practicalconsidering the 

travel purpose, traveler, time frame available to accomplish the travel 

miSSion, available transportation and facilities, and time away from other 

duties. 

d. Employees must obtain prior authorization for travel; Le., obtain approvals 

before incurring costs and before commencing travel, 

e. Receipts are required for reimbursement of lodging costs, registration fees, 

public transportation and for other expenses as specified, or as may be 

required by the County Auditor-Controller. 
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f. Requests for travel authorizaUon and reimbursement shall be processed 

usillg forms specified by the County Auditor and Chief Administrative Office, 

g. The Chief Administrative Officer may, at hisor.her sole discretion, authorize 

an exception to requiremellts set forth in this Travel policy, based on 

extenuating circums.tances presented by the appropriate, responsible 

department head. Any exception granted by the Chief Administrative Office 

is to be applied on a case-by-case. basis and does not set precedent· for 

future policy unless it has been formally adopted by the Board of 

Supervisors, 

2. Approvals Required 

a. Department head approval is required for all travel except by members of 

the County. Board of Supervisors. Department. heads may delegate 

approval authority when.such specific delegation is approved by the Chief 

Administrative Officer. However, it is the expectation of the Chief 

Administrative Officer that department heads take responsibiJityfor review 

and approval of travel. 

b. Chief Administrative Office approval is required when travelinvolves any of 

the following: 

(1) Transportation by common carrier (except BART), e.g., air, train, 

bus. 

(2) Car rental. 

(3) Out~of-county overnight travel. 

(4) Members of boards or commissions, arnon-county personnel. 
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(5) Any exceptions required for provisions witbin tbis policy, e.g., travel 

requests not processed prior to travel, requests exceeding expense 

guidelines or maximums. 

c. It remains tbe discretion of tbe Cbief Administrative Officer as towbether or 

hot costs offravel which were not authorized in advance will be reimbursed, 

and whether or not exceptional costs will be reimbursed. 

3. Travel Participants and Number 

a. Department heads and assistants should hot attend the same ouFof-county 

conference;. however, where mitigating circumstances exist, travel requests 

should be simultaneously sUQmitted to the Chief AdministratiVe Office with a 

justification memorandum; 

b. The number of .travel participants for each out-ofccounty event, in most 

instances, should be limited to one or two. staff members, and those 

individuals should be responsible for sharing information with other 

interested parties upon return. 

c. If out-of-county travel involves training or meetings of such technical nature 

that broader representation would be in the best interest of the County, the 

department head may submit a memo explaining the situation to the Chief 

Administrative Office, attached to travel requests, requesting authorization 

for a group of travelers. 

d. Board of Supervisors members shall be governed by the same pOlicies 

governing County employees except for the following; 
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(1) A member of the. B.oard of Supervisors requires NO specific 

autliorization. 

(2) The following expenses incurred by. a member of the Board of 

Supervisors constitute a County cliarge: 

(a) Actual expenses for meetings and personal travel, 

necessarily incurred in the condUct of County Business. This 

includes but is not limited to mileage incurred whil.e traveling 

to andfromthe Board members' residence andJhe location of 

the chambers of the Board of Supervisors while gOil1g to or 

returning from meetings of the Board of Supervisors. 

e. NoncCounty personnel travel expenses are not normally provided for since 

only costs incUrred by and for county officers and employees on county 

business are reimbursable. However, reimbursement is allowable. for 

county officers (elected officials and appointed department heads) and 

employees wlio have incurred expenses for non-county staff in the following 

circumstances. 

(1) Meals for persons participating on a Human Resources interview 

panel when deemed appropriate by the Director of Human 

Resources. 

(2) Conferences between County officials and consultants, experts, and 

public officials otlier than officers orEI Dorado County, whicli are for 
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the purpose. of discussing important issues related to County 

busin~ss and policies. 

(3) Transportation expenses for a group of County officers and 

employees and their consultants, and experts on a field trip to gain 

information necessary to the conduct of County business. 

(4) Lodging expenses for non-county personnel are NOT reimbursable 

except when special circums.tances;:lre noted and approved in 

advanc!3 by the Chief Administrative Office. Otherwise, sucn 

expenses must be P;:lrt of a service .contract in order to be paid. 

4. Mode ofTransport 

a. Transportation shall be by the least expensive and/or most reasonable 

means available. 

b. Private auto reimbursement may be authorized by the department head for 

county business travel within county and out of county. Reimbursement 

shall not be authorized for commuting to and from the employee's residence 

and the employee's main aSSigned work site, unless required by an 

executed. Memorandum of Understanding between the County and a 

representing labor organization, or one-time, special circumstances 

approved bya department head. 

c. Out of county travel by county vehicle or private vehicle may be authoriZed 

if the final destination of the trip does not exceed a four (4) hour driving 

distance from the County offices. Any exception to this policy must receive 
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prior approval from the Chief Administrative OfficeL If air travel would be 

mor$economical, butth.e employee prefers to drive even thdugh travel by 

car would !lot be in the County~s best interest, the County: will reimburse 

transport<jtion equal to the air travel; transportation costs over and above 

that amount, as well as any extra days of lodging and meals, .etc;, will be 

considered a personal, not reimbursable cost of the traveler, 

d. Common carrier travel must be in "Coach" class unless otherwise 

specifically authorized in advance by the Chief Administrative Officer. 

Generally; any costs olier and above coach class shall be considered a 

personal. notreill)bursable expense of the traveler. 

(1) Rentalcars may be used as part ofa trip using public transportation 

if use of a rental car provides the most economical and practical 

means of travel. The use of a rental car must be noted on the 

TravelAuthorization in advance and authorized by the Department 

Head and Chief Administrative Officer. Justification for the use of 

the rental car must accompany that request. Rental CClr costs will 

not .be reimbursed without prior authorization except in the case of 

emergencies. Exceptions rnay be granted at the sale discretion of 

the Chief Administrative Officer or deSignated CAGstaft. 

5. Reimbursement Rates 

a. Maximum rates for reimbursement may not be exceeded unless due to 

special circumstances documented by the department head and approved 

by the Chief Administrative Officer. The amount of any reimbUrsement 
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above' 1hemaximum shail be at .the sole discretion of the Chief 

Administrative Officer. 

b. Private Auto 

Travel by private auto in the performance of "official County business" shall 

be reimbursed at the Federal rate as determined by the Intemal Revenue 

Service, 

Mileagefor travel shall be complltedfrom the employee's designated work 

place. If travel begins from the employee's residence, mileage shall be 

calculated from the residence or work place, whichever is less. (For 

example, an employee who lives. in Cameron Park and drives to a meeting 

in Sacramento, leaving from the. re.sidence will be. paid for mileage from the 

residence to Sacramento and back to the residence.) 

The mileage reimb.ursement rate represents full reimbursement, excluding 

snow chain installation and removal fee, for expenses incurred by a County 

officer or employee (e.g., fuel, normal wear and tear, insurance, etc.) during 

the use of a personal vehicle in the course of service to EI Dorado County, 

c. Meals 

Actual meal expenses, within maximum allowable rates set forth below, may 

be reimbursed routinely out-of-county travel, and for in-county overnight 

travel. Meeds will hot be provided for in-county travel or meetings which do 

not involve overnight lodging, unless special circumstances are involved 

such as the following: 
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(1) When meals are approved as part of a. program for special training 

sessions,. conferences, andworkshbps; 

(2) when employees traveling from the westem slope. of the county to 

Lake Tahoe and vice-versa are required to spend the entire work 

day at thatlocation; 

(3) when the Director of Human Resources deems it appropriate to 

proVide meals,to a Human Resources interview panel; 

(4) when Senior Managers and/or Executives of EI Dorado County or 

the EI Dorado County Water Agency meet with exec.utjves of other 

govemmental agencies, community organizations, or private 

companies in a breakfast, lunch or dinner setting in orderto.conduct 

County business. While such meetings are discouraged unless 

absolutely necessary to the. efficient conduct of County or Water 

Agency business, such ·expenses for County managers require 

approval by the Chief Administrative· Officer. 

ActUal costs of meals may be reimbursed up to a total of $40 per day 

without regard to how much is spent on individual meals (e.g., breakfast, 

lunch, dinner, snacks), and without receipts. If an employee is on travel 

status for less than a full day, costs may be reimbursed for individual meals 

within the rates shown below. 

Breakfasts may be reimbursed only if an employee's travel consists ofal 

least 2 hours in duration before an employee's regular work hours. Dinner 
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may be reimbursed if travel cOhsists of at least 2 hours in duration aft~r an 

employee's regular work hours. 

Ma~imum Allowable Meal Reimbun.ement 

Breakfast 

Lunch 

Dinner 

Total for full day 

d. Lodging 

$8.00 

$12;00 

$20.00 

$40.00/day 

(1) Lodgingwithin county may be authorized by a department head if 

assigned activities require an employeeto spend one ormore nights 

in an area of the county which is distant frQm their place of residence 

(e.g., western slope employee assigned to 2-day activity in South 

Lake Tahoe). 

(2) Lodging may be reimbursed up to $125 per night, plus tax, single 

occupancy, The Chief Administrative Office may approve 

extraordinary costs. above these limits on a case by case. basis when 

the responsible department head and Chief Administrative Office 

determine. that higher cost is unavoidable, or is in the best interestof 

the COllnty. 

(3) Single rates shall prevail except when the room is occupied by more 

than one C()unty employee. However, nothing in this policy shall be 

construed to require employees to share sleeping accommodations 
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whi.lefraveling ,onCo.unty bU$ine.ss. In all travel, employees· are 

ElxPElcted to. seclJre o.vernightacc;o.mmo.datio.ns as eco.nomically as 

pm;sible and practical. 

(4} Lo.dging arrangements sho.uld be made,. whenever po.ssible and 

practicable, at ho.tels/motels which offer a government disco.lJnt; wUl 

waive charges to. co.unties fo.f Transient OccupancyTax, o.r at which 

the Co.unty has established an acco.unt. When staying. at such a 

facility, the nameo.f\he employee and the department must appear 

o.n the receipt o.f the ho.tel/molel bill. 

e. Other Expel)ses 

All o.ther reaso.nab.le and necessary eXPenses (i.e., parking, shuttle, taxi, 

etc.) will be reimbursed at c;o.st if a receipt is submitted with thEl claim. 

Receipts are required except fo.r tho.se charge$ where receipts are no.t 

custo.marilY issued, for example, bridge tolls and snow chain installation and 
. . . 

remo.val fees. When specific Co.st guidelines are not provided by the 

co.unty, reaso.nableness o.f the expense shall be co.nsidered by the 

department head and Chief Administrative Officer befo.re deciding whether 

to. appro.ve. 

Reaso.nable Co.sts fo.r snoW chain installation and remo.val may be claimed 

and reimbursed. The purchase cost o.f sno.W chains would no.t be an 

allo.wable charge against the co.unty. 

6. Advance Payments 
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The AUclitormay provicleaclvance funds forestiinated "out of pocket" expenses up 

to ~eventy-five percent (75%), but no less than $50.00. The "out of pocket" 

expenses may include meals, taxi and public transportation, lodging, parking, ancl 
• 

pre-registration costs, 

7. Compliance- Claimant Responsibility 

It is' the responsibility of the. daimant to unclerstand and follow all policies and 

procedures herein in order to receive reimbursement for mileage, travel and 

expense daims; Any form completed improperly or proceclure notfollowed may 

resultin the. return of a claim Withoutreiinbursement 

8. Procedures: 

ac Authori;z:ation to incur expensesmusl be obtained as set forth in this County 

policy, and as may be directecl by the department: 

b. Requests for advance funds for anticipated travel expenses itemized on the 

TravelAuthorization Request form are obtained by indicating this need on 

that form prior to processing the request. 

c. Forms which require Chief Administrative OffiCe approval should be 

submitted to the Chief Administrative Office, after department head 

approval, at least 7 to 10 days prior to travel to allow·titne for processing 

through County. Administration and.Auditor's Department. 

d. Cancellation oftravel, requires that any advanced funds be returned to the 

Auditor Controller's office within five (5) working days of the scheduled 
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departure date. If the advance is not returned within thiS time frame, the 

employee could jeopardize their standing to receive. advances in the future. 

e; Travel Claims are due to the, Auditor withlil 30 days after completion of 

travel._ Pers.onal Mileage and Expense Claims are due to the Auditor within 

15 days after the. end of each calendar month. The due date, may be 

extende,d if de.emed appropriate by th.e County Auditor. Claims must 

itemize eXPenses as' indicatedon claim forms, and must be processed with 

receipts attached, 

f. Reimbursementswillbe'provided expeditiously by the County Auditor upon 

receipt of properly completed claim forms. The Auditor's Office shall 

promptly reView claims to determine completeness, and if foundincomplete, 

will return thereqoestto the claimant noting the areaS ofdeficiencyc 

g. Personal Mileage and Expense Claim forms should be completedJor each 

calendar month, one month per claim form. These monthly claims are due 

to the Auditor within 15 days following the month end: however, the 

deadline may be extended if deemed appropriate by the County Auditor, If . 

monthly amounts to be claimed are tOQ small to warrant processing at the 

end of a month (i.e., .if cost of processing would exceed the amount being 

claimed), the claims for an individual maybe accumulated and processed in 

a batch when a reasonable claim amount hqs accrued. In any event, such 

claims shall be made and submitted to the County Auditor for accounting 

and payment within the same fiScal year as the expense was incurred. 

h. Expense Claim Form 
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For the purpose of travel and meeting expenses, the claim form is to be 

used for payments to vendors. The employee must obtain Department 

Head approval and submit the claim to the Auditor's Office within sixty (60) 

days ofthe incurred expense. 
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