
EL DORADO COUNTY BOARD OF SUPERVISORS 
AGENDA ITEM TRANSMITTAL 

Meeting of October 31,2006 
AGENDA TITLE: Adopt the Resolution approving the Records Disposition Schedule Amendment I for the 
Department of AuditorIController. 

DEPARTMENT: General Servic CAO USE ONLY: C, 
CONTACT: Richard E. Collier 

DATE: 1011 712006 PH~TGE: 6051 

The Department of General Services recommends that the Board of Supervisors adopt the Resolution, approving 
the Records Disposition Schedule Amendment I for the Department of Auditor/Controller. 

BOARD ACTIONS: 

Financial impact? ( ) Yes (X) No 
BUDGET SUMMARY: 
Total Est. Cost - 

Funding 
Budgeted 
New Funding 
Savings 
Other* 

Total Funding 
Change in Net County Cost 

Vote: Unanimous Or 

Ayes: 

Funding Source: ( ) Gen Fund ( ) Other 
Other: 
CAO Office Use Only: 

415's Vote Required ( )Yes ( ) N o  
Change in Policy ( )Yes ( ) N o  
New Personnel ( >Yes ( ) N o  

CONCURRENCES: 
Risk Management 
County Counsel 7 
Other 

Noes: 

Abstentions: 

*Explain 

I hereby certify that this is a true and correct copy of 
an action taken and entered into the minutes of the 
Board of Supervisors 

Date: 

Absent: 
Rev. 04/05 

Attest: Cindy Keck, Board of Supervisors Clerk 

By: 



The County of El Dorado 
Department of General Services 

Joanne M. Narloch. Director 
: 

Support Services Division 
Richard Collier, Support Services Manager 
Phone (530) 621-6051 Fax (530) 295-2 725 

October 17,2006 

Board of Supervisors 
330 Fair Lane 
Placerville, CA 95667 

Re: Records Disposition Schedule Amendment I - Department of Auditor/Controller 

Dear Board Members: 

Recommendation: 
The Department of General Services recommends that the Board of Supervisors adopt the Resolution, 
approving the Records Disposition Schedule Amendment I for the Department of Auditor/Controller. 

Reason for Recommendation: 
On May 9, 1989, the Board adopted Policy A-9, directing County departments to inventory and to 
establish a records retention schedule. The schedule amendment submitted for the Department of 
Auditor/Controller satisfies statutory requirements as well as meeting the department's policy. 

Fiscal Impact: 
There is no fiscal impact. 

Action to be Taken Followinp Approval: 
General Services/Records Management will apply the parameters of the schedule to appropriate 
Auditor/Controller Department records. 

Respectfully submitted, 

Joanne &. Narloch 
Director 

JNM: mhb 

360 Fair Lane Placerville, CA 9566 7 



RESOLUTION NO. 
OF THE BOARD OF SUPERVISORS OF THE COUNTY OF EL DORADO 

Resolution Approving an Amended Disposition Schedule for the 
Office of Auditor - Controller 

WHEREAS, on May 9, 1989, the Board of Supervisors adopted Policy Number A-9 directing County 
departments to inventory and establish a records management program; and 

WHEREAS, the above agency established such a records management program setting forth varying 
time periods for the retention of certain records; and 

WHEREAS, the above agency received Board of Supervisors approval for the Records Disposition 
Schedule attached; 

NOW, THEREFORE, BE IT RESOLVED as follows: 

1. That the attached Records Disposition Schedule be, and hereby is approved. 
2. That the records set forth in the schedule may be destroyed after the designated periods of time 

pursuant to such schedules as authorized by the provisions of applicable Government Code 
sections. 

3. That this resolution shall constitute continuing authority for the destruction of such records as 
authorized by the code sections cited above and this resolution shall remain in force and effect until 
amended or rescinded. Original copy of the above schedule is on file with the Clerk, Board of 
Supervisors. 

PASSED AND ADOPTED by the Board of Supervisors of the County of El Dorado at a regular meeting of said 
Board, held the day of 2004 by the following vote of said Board: 

Ayes: 

Noes: 
Absent: 

ATTEST: 
DIXIE L. FOOTE 
Clerk of the Board of Supervisors 

Bv 
Deputy Cleh Chairman, Board of Supervisors 

I CERTIFY THAT: 
THE FOREGOING INSTRUMENT IS A CORRECT COPY OF THE ORIGINAL ON FILE IN THIS OFFICE. 

DATE: 
ATTEST: DIXIE L. FOOTE, Clerk of the Board of Supervisors of the County of El Dorado, State of California 

BY 
Deputy Clerk 



1. RECORDS MANAGEMENT STATEMENT 
I have examined the attached Schedule(s) for 
compliance with County standards and policies 
and conformance with accepted records 

REQUEST FOR APPROVAL OF 
RECORDS DISPOSITION SCHEDULE 

To: Board of Supervisors 

The Board is requested to approve the attached 
Records Disposition Schedule(s). Approval 
constitutes continuing authority for the proper 
disposal of records. 

1 2. DEPARTMENT STATEMENT 

DEPARTMENT: 

*uditOr-con'O"er@ 
DIVISIONIUNIT: 
Accounting, Property Tax, Payroll, Reporting, Administration 
ADDRESS: 
360 Fair Lane, Placerville 
SCHEDULE NUMBER(S): 

Auditor 1 - 5 

The attached Records Disposition Schedule(s) hasfhave been prepared after careful examination of all records 
with regard to operating, administrative, legal, fiscal, research, historical or archival value, as well as 
application of appropriate County, State and Federal rules, ordinances, regulations, and/or statutes governing 
records retention. 

I hereby certify that I am the lawful head of this 
department or that I am authorized to act for the 
lawful head of this department in matters pertaining 
to disposal of records. 

As County Archivist, I have examined the 
Schedule(s) attached and have indicated those 
items which, in my judgment, have archival or 

4. COUNTY COUNSEL REVIEW 
As County Counsel, I have reviewed the retention 
periods assigned to records on the attached 
Schedule(s) to determine their conformance with si 
all applicable laws, rules, decisions, and general 
policy of the Board of Supervisors. Date: 9/dS/Of0 

1 1 

5. BOARD OF SUPERVISORS APPROVAL RESOLUTION NUMBER: 

The attached Records Disposition Schedules are 
approved. CLERK OF THE BOARD OF 

SUPERVISORS Date: 



REQUEST TO COUNTY COUNSEL 
FOR LEGAL SERVICES 

(Please put on Lavender Paper) 

TO: DATE: 0711 112006 

FROM: 
DEPARTM$NT H$AD SIGNATURE 
(~e~uest  m& be approved by Dept. He ) 25 m 

CONTACT PERSON: ~ i c h &  Collier TELEPHONE: x605 1 
N 
a b 
C3 0 
- - r;l 

L P 

INDEX CODE: 3 (If Index Code is blank we will assign to general index & C. 

for the department) - 0 
l-4 g 

z 

TYPE OF SERVICE REQUESTED: Resolution 2 -, 
L -5 

(Advice, Opinion, Analysis, Review, Litigation, Personnel, Evaluation, Ordinance, Rcsolutid$$ 
Approval, Subpoena Preparation andfor detail review of ContradAgreement, etc.) z 

* % 
I- 

Note: Requesting department must make every effort to find out if this legal services request or 
a related request has been made in the past prior to making a new request thereby reducing 
duplicating research/review work. If a related request has been made, please advise below. 

SUBJECT: Amended Record Disposition Schedule - Office of Auditor-Controller 

SPECIFIC LEGAL QUESTION(S)/LEGAL ACTION REQUESTED: (Please summarize 
request and include any attachments. Do not just say "see attachedn. 

Please review and approve the attached disposition schedule and return the approval page to Bert 
h u i n  of this department. 

BACKGROUND/DISCUSSION: (Submit all relevant documents. L,etter/Memo may be 
attached in lieu of written discussion,) 

The Office of the Auditor-Controller established a retention schedule for their records under 
Board Resolution No. 335-91 (copy also attached). The proposed schedule more clearly 
identifies the record items listed and changes the retention period for several records. 

RELATED MA'ITERS: 

ANY HEARING/MEETING DEADLINE DATE TO BE MET: Yes No 
DATE NEEDED BY: 



County of El Dorado 
Offie  of A uditor-Controller . .  

360 FAIR LANE . . 
. . .  .' 

PLACERVILLE, CALIFORNIA 95667-4 193 
Phone (530) 621-5487 Fax (530) 295-2535 

r:- ! : ,  , , - , .  - " . I . :  . . . .. ; 
L.: , . . . . . . :  ' 

memorandum 
TO: GSD - Records Management 

FROM: Heather Pence 

DA TE: May 15,2006 

SUB.IECT: Records Disposition 

Attached is the final, department head approved Records Disposition for the Auditor-Controller's 
Office. Please take the necessary steps to obtain Board of Supervisor's approval. Should you 
have any questions or changes regarding this Disposition, please contact me directly. 

Date 



ITION SCHEDULE 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

Item 
Number 

Canceled and cleared checks, voids, mis- 
runs, and microfilm of cleared checks e after the document has been 

A 

102.01 

102.02 

102.03 

TITLE AND DESCRIPTION OF RECORDS " 

Manual and Interface Vouchers 
Not Scanned 

Original paper documents supporting 
payment claims from all County 
Departments, Schools, Districts, and other 
County Agencies. 

Manual and Interface Vouchers 
Scanned Documents 

Original paper documents supporting 
payment claims from all County 
Departments, Schools, Districts, and other 
County Agencies that have been scanned 
to CD. 

Manual and Interface Vouchers 
CDs 

CDs of scanned documents supporting 
payment claims from all County 
Departments, Schools, Districts, and other 
County Agenc~es. 

REMARKS 
(Indude all statutoly and regulatory references) 

RETENTION 

Curr + 
1 Yr 

Curr + 
2 Yr 

Perm 

Total Office 

4 Yr 

0 Yr 

0 Yr 

Dept CRC 

6 Yr 

3 Yr 

Perm 

I 

Gov't Code 26907 

Gov't Code 26907 

Gov't Code 26907 - Dept Pol~cy to retain 
permanently. 



ITION SCHEDULE 

1 360 FAIR LANE. PLACERVILLE, CA 95667 I I 

l tem 
Number 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

iginal paper documents supporting 
rece~pt of funds and cash on hand in 
departments. Includes deposit permits than five years old. 

TITLE AND DESCRIPTION OF RECORDS 

Original paper documents supporting 
receipt of funds and cash on hand in 
departments. Includes deposit permits 
and related backup, department cash 
statements and deposit index reports that 
have been scanned to CD. 

record, paper, or document that is not expressly 
required by law to be filed and preserved if 
document has been electronically reproduced 
on an alternate media pursuant to the 
regulations as stated in this code. 
Gov't Code 26201 The board may authorize at 
any time the destruction or disposition of any 
duplicate record, paper, or document, the 
original or a permanent photographic 
reproduction of which IS in the files of any officer 
or department of the county. 

RETENTION 
A 

OfFice 
" 

Dept 
REMARKS 
(Indude all statutory and regulatory references) CRC Total 



ITION SCHEDULE 

CDs of scanned documents supporting 
receipt of funds and cash on hand in 

and report vendor amounts to the Federal 
and State Government. Includes any which was prepared or received in any manner 

necessary supporting documents. other than pursuant to a state statute or charter 
and which is not expressly required by law to be 

I 
filed and preserved. Dept Policy to retain 
longer. 

l tem 
Number 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

A 
Office 

" 
Dept 

REMARKS 
(Include all sfatutoy and regulatoy references) CRC Total 



ITION SCHEDULE 

posted to Ledgers not automatically 
generated by the accounting system. 
May include Journals, Department 
Billings, Purchase (Credit) Card 
Interfaces, Budget Transfers, School 

Original paper documents supporting 
manual and interfaced transactions 
posted to Ledgers not automatically 
generated by the accounting system. 
May include Journals, Department 
Billings, Purchase (Credit) Card 
Interfaces, Budget Transfers, School 
Transfers and Journals and Treasurer 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

l tern 
Number 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

Office Dept CRC Total * 

A " REMARKS 
(Include all statutory and regulatory references) 



ITION SCHEDULE 

manual and interfaced transactions 
posted to Ledgers not automatically 
generated by the accounting system. 
May include Journals, Department 

Control and Setup Gov't Code 26202 

Daily control and batch reports of 

Documents used to balance and reconcile 
daily checks to be issued. 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

- 
Item 
Number 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

A 
Office 

" 
Dept CRC 

REMARKS 
(Include all statutory and regulatory references) Total 





ITION SCHEDULE 

1 108.01 I Maintenance Log I I 1 I Gov't Code 26202 I 
I I Includes printouts of vendor adds, I I I I I I I I 

l tem 
Number 

1 109.01 I Authorized Signatures I I I I Gov't Code 26202 - Dept Policy I 

TITLE AND DESCRIPTION OF RECORDS 

Official signatures of those authorized to 
sign documents. Includes County 
Departments, Schools, Districts and other 

RETENTION . A 

Curr + 
1 Yr 

Office 

110.01 Bank Statements 

Curr + 
1 Yr 

" 
Dept CRC 

110.02 

110.03 
All records and supporting documents of 
credit card activity, history and issuance 
to departmentslindividuals. 

Department policy may be based on the suggested retention period per the Cou 

REMARKS 
(Include all statutory and regulatory references) Total 

All Credit Card Bank Statements received 
from bank (not used as Visa Justification 
backup) including but not limited to 
B of A Corporate statements. 

Visa Justifications 
Manual and interfaced credit card 
justifications including all related backup 
documentation from all County 
Departments, and may include Schools, 
Districts, and other County Agencies. 

Credit Card Administration 

ty Accountir 

Gov't Code 26907 

Gov't Code 26907 0 
5 Standards and Procedures Guidelines 
~ 

Gov't Code 26202 
Retained in Department for life of Card then 
moved to Closed accounVCancelled Card file. 



ITION SCHEDULE 

Any paper original Welfare check, cleared To be kept as possible evidence for Welfare 
or cancelled that has not been otherwise 

A Item 
Number 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION . " REMARKS 

(Include all statutory and regulatory references) Office . CRC Dept Total 



RECORDS DISPOSITION SCHEDULE 

I 1 1 I 1 1 I I I Gov't Code 26202 The board may authorize the 
destruction of any record, paper or document 
which is more than two years old and which 
was prepared or received in any manner other 
than pursuant to a state statute or charter and 
which is not expressly required by law to be 
filed and preserved. Dept Policy to retain 
longer. 
Revenue and Taxation Code4377 Any 
delinquent tax roll and original secured roll on 
which it is based may be destroyed by the 
county officer in possession of the rolls if a) the 
destruction has first been approved by the BOS 
b) the abstract list has been certified as correct 
and complete and c) a certified permanent 
record on a substitute media has been 
prepared. The substitute media will be retained 
for 12 years but may be destroyed after the 12 

- 
l tern 
Number 

year retention period. 
Gov't Code 26202 - Dept Policy may be based 

TITLE AND DESCRIPTION OF RECORDS 

on the suggested retention periods per the 
County Government Accounting Standards and 
Procedures Guidelines and/or State Controller's 
Office guidelines. 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

RETENTION 
A 

Office 
" 

Dept 
REMARKS 
(Include all statutov and regulatory references) CRC Total 



ITION SCHEDULE 

I PROPERTY TAX I I 

1 360 FAIR LANE, PLACERVILLE, CA 95667 
L 

A l tern 
Number 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

+' * .1 ..r -=:,-4: PLEMENTK .-- 

202.01 
Roll Maintenance - Weekly Bill/Refund Curr+ 10Yr 2 Yr 13 Yr Gov't Code 26202 - Dept Policy 
Runs 

202.02 
Monthly Collections, Appottionments + 10 Yr 2 Yr 13 Yr Gov't Code 26202 - Dept Policy 
and Ledgers 

5% Administration Reports and Files 1 0 ~ r  13 Yr 
Gov't Code 26202 - Dept Policy 

202.03 2 Yr 

202.04 
FYE Reports and Ledgers Curr+ 10Yr 2 Yr 13 Yr Gov't Code 26202 - Dept Policy 

Curr + 
202.05 Miscellaneous Supplemental Records 2 Yr 6 Yr 9 Yr Gov't Code 26202 - Dept Policy 

13 Yr 

13 Yr 

13 Yr 

13 Yr 

" 

201.07 

201.08 

201.09 

201.10 

REMARKS 
(Indude all statutory and regulatory references) Total Office Dept 

Curr+ 
2 Yr 

Curr+ 
2 Yr 

Curr + 
12 Yr 
Curr + 
12 Yr 

Roll Maintenance (including ARC & 
value/exemptions report 

FYE Reports A Ledgers 

Assessment Roll Fiche 

Original Tax Roll Fiche 

CRC 

10Yr 

1 0 ~ r  

0 Yr 

0 Yr 



Item RETENTION TITLE AND DESCRIPTION OF RECORDS REMARKS 
Number Office Dept CRC Total 

A " (Include all statutory and regulatov references) 

the delinquent roll or the abstract list may be 
destroyed by the county officer in possession of 
the rolls if a) the destruction has first been 
approved by the BOS b) the delinquent roll or 
abstract list has been certified as correct and 
complete and c) a certified permanent record on 
a substitute media has been prepared. The 
substitute media will be retained for 5 years but 



ITION SCHEDULE 

Code 26202, R & T Code 4377 - Dept 

Annual Debt Service Rate Calculations istrict bonds or coupons which have been paid 
r canceled for a period of not less than five 

l tem 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Total Office Dept 
" 

CRC 
REMARKS 
(Include all statutory and regulatov references) 



ITION SCHEDULE 

I PROPERTY TAX 

1 360 FAIR LANE, PLACERVILLE, CA 95667 1 I 

Refund Files Gov't Code 26202 - Dept Policy 

A l tem 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION " 
Office 

REMARKS 
(Include all statutory and regulatory references) Dept CRC Total 



l tem 
Number 

TITLE AND DESCRIPTION OF RECORDS 

Gov't Code 26202 - Dept Policy 

RETENTION 

I 1 1 0 ~ r  I 13 Yr 2 Yr 21 3.03 

21 3.04 

213.05 

21 3.06 

214.05 

214.06 

A 
Office 

Federal In Lieu 

Federal Grazing 

State Highway Property Rental Tax 

Racehorse Tax 

Curr+ 
2 Yr 

Curr+ 
2 Yr 

Curr + 

2 Yr 

nnn2,imp"t nnlip-t -=,, ha h q e a A  ,,- +ha ,.,.m-e-+.,A ..--:,.A ..,.-.L,. P -..- A ,  A ,.--,.- .:-,. @...-A-..A- --A n ---- J -.--- --..I m--.- ~ - - . - - I I - - * -  fin?-- n. . :  L V . .  . - 
~ ---.- ~ 

__-_ - -  - - 

(COL-255) 

Assessor Loan Program Certification 

Miscellaneous State Reporting 
Documents 

" 
Dept 

13 Yr 

13 Yr 

13 Yr 

1 0 ~ r  

1 0 ~ r  

10 ~r 

REMARKS 
(Include all statutory and regulatory references) 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Curr + 
2 Yr 

Curr + 
2 Yr 

CRC Total 

6 Yr 

6 Yr 

9 Yr 

9 Yr 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 



Formation and Bonding Documents ing for five years beyond the 
bond issue. Bonds filed at 

Gov't Code 26202, SHC 8672 

l tem 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept 
REMARKS 
(Include all statutory and regulatory references) CRC Total 



nenarlment n n l i r \ r  m 9 . p  hn h - c n A  nn thn c l ~ n n n c t - A  rntrmt;nn nnr;nrl nmr  thn P n n a n h ,  A o r n r n n t ; n n  Ctc,nrl-rrlr -nrl Drnonrlmwno o n A  C t - t n  Pr\ntrnllnr7r nGrn Cml;rlprl;nar 

---- -- - -- .- 

l tern 
Number TITLE AND DESCRIPTION OF RECORDS 

Gov't Code 26202 - Dept Policy 

RETENTION 

217.02 

A 
Office 

Curr + 
2 Yr Various Files 

" 
Dept 

Yr 

REMARKS 
(Include all statutory and regulatory references) 

9 Yr 

CRC Total 



Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

l tern 
Number 

, 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

A 
Office 

" 
Dept 

REMARKS 
(Include all statutory and regulatory references) CRC Total 



. - 
RECORDS DISPOSITION SCHEDULE 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

Item 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept 
REMARKS 
(Include all statutory and regulatory references) CRC Total 





ITION SCHEDULE 

l tem 
Number 

305.03 

305.04 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

employees special earnings, county paid 
benefits, required and voluntary 

Worksheets summarizing payouts. 
Employee enrollment forms and annual 

DOE Printout Prfor to 1 7/79/1999 
Printout of all employees special earnings, 
county paid benefits, required and 
voluntary deductions by pay period 

Calendar Year-End Reports Prior to 
11M 9/1999 

Calendar year-end printout of all 

A 
Office 

Curr Yr 

Curr + 
2 Yr 

" 
Dept 

REMARKS 
(Include all statutoly and regulatoly references) 

5 Yr 

68 Yr 

CRC Total 

6 Yr 

71 Yr 

- 
Gov't Code 26202 - Dept Policy 
(Confidential Destruction Required) 

Gov't Code 26202 - Dept Policy 
(Confidential Destruction Required) 



Original documents of employee payroll 

l tern 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept 
REMARKS 
(Include all statutory and regvlatov references) CRC Total 



RECORDS DISPOSITION SCHEDULE 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines 

Item 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept 
REMARKS 
(Include all statutory and regulatory references) CRC Total 



ITION SCHEDULE 

Item RETENTION TITLE AND DESCRIPTION OF RECORDS REMARKS 
Number Office Dept CRC Total A " (Indude all statutory and regulatoly references) 
- 

Monthly, quarterly and annual State 

Mandated Cost 

Claims for reimbursement of State Records retained by department until costs are 
paid by State plus one year. 

Sales / Use Tax Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Documents received from the State and 
internal allocation work papers for County 
departments receiving State Realignment 



Documents received from departments 
showing the reconciliation of their trust 

Transaction Ledgers Gov't Code 26202 - Dept Policy 

Printed reports listing transactions that are 
not otherwise stored on a substitute 

404.01 Court Revenue 9 Yr 11 Yr Gov't Code 26202 - Dept Policy Curr + 
1 Yr 

Monthly reports of County, City and State 
revenues from fines, fees and forfeitures. 
Including but not limited to completed 
TC31, copies of claim vouchers and 
journal entries, Sheriff parking ticket 
information and other Court revenue 
documents 

l tern 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept CRC 
REMARKS 
(Indude all statutory and regulatory references) Total 



l tern RETENTION TITLE AND DESCRIPTION OF RECORDS A V REMARKS 
Number Office Dept CRC Total (Include all statutory and regulatory references) 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

t Code 26202 - Dept Policy 

't Code 26907 - 

Gov't Code 26907 - Dept Policy 



RECORDS DISPOSITION SCHEDULE 

I ACCOUNTING-REPORTING-AUDITING I I 

( 360 FAIR LANE, PLACERVILLE, CA 95667 

Item RETENTION TITLE AND DESCRIPTION OF RECORDS . REMARKS 
Number Office Dept CRC Total A " (Include all statutory and regulatory references) 
- 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

410.01 

. , 

Gov't Code 26907 
(Confidential Destruction Required) Claims and Trust Funds 

Including but not limited to 
AdministrativelAssistance claims, trust 
fund reports and work papers, and 
integrated payroll reports 

6 Yr Curr + 
1 Yr 4 Yr 



County audits. Includes internal 
documents prepared for external auditor. 
Including but not limited to fund balance, 

Additional Departmental approval required 
before destruction. 

Internal County Audit Reports Gov't Code 26202 - Dept Policy 

Additional Departmental approval required 
before destruction. 

Final Approved Budget - Copy 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

l tem 
Number 

A TITLE AND DESCRIPTION OF RECORDS " REMARKS 
(Include all statutory and regulatory references) 

RETENTION 

Total Office Dept CRC 



A Item 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 

6 Yr 

PERM 

4 Yr 

" 

Curr + 
1 Yr 

412 02 

412.03 

REMARKS 
(Indude all statutory and regulatory references) Total Office 

Gov't Code 26202 - Dept Policy 
- 

Final Approved Budget - Archival 

Final approved budget books for the 
County and Special Districts 

Other Budget Books 

Copies of final and proposed budgets for 
the County and Special Districts 

412.05 Special Districts Budget Projects Curr Yr 5 Yr 6 Yr Gov't Code 26202 - Dept Policy 

County proposed and final budget 

Gov't Code 26202 - Dept Policy 

Dept 

- 

Curr Yr 412.04 5 Yr 

CRC 

Gov't Code 26202 - Dept Policy 

Gov't Code 26202 - Dept Policy 

Budget Projects 

County proposed and final budget 
schedules, notes and all other related 
supporting documents 

6 Yr 



ITION SCHEDULE 

I I Paper originals of Auditor Department 1 I I I I I I (Confidential Destruction Required) I 

A Item 
Number 

.02 

Auditor Department Payroll registers I I I I I l l  (Confidential Destruction Required) 1 I including but not limited to Leave (Duplicate Record) 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

501.03 

501.04 

" 

time sheets and other ~ayrol i  documents 
Internal Payroll Records 
Scanned Documents 

Paper Originals of Auditor Department 
time sheets and other payroll documents 

REMARKS 
(Indude all statutory and regulatory references) Total Office 

that have been scanned to CD. 
Internal Payroll Records 
CDs 

CDs of Auditor Department time sheets 
and other payroll documents that have 
been scanned to CD. 

Payroll Registers 

Current Personnel Related Files 0 Yr Gov't Code 26202 - Dept Policy 

Curr + 
2 Yr 

All documents related to permanent and 
extra-help employee personnel activities. 
Including but not limited to applications, 
performance evaluations, disciplinary 
actions, correspondence, training records, 
terminations, etc. 

Dept 

Perm 

Curr + 
2 Yr 

(Confidential Destruction Required) 
Records kept in Department until separation of 
employee then moved to Separated Employee 
file. 

CRC 

0 Yr 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

0 Yr 

0 Yr 

3 Yr Gov't Code 26202 

(Confidential Destruction Required) 

Perm 

3 Yr 

Gov't Code 26202 - Dept. Policy to retain 
permanently 
(Confidential Destruction Required) 

Gov't Code 26201 - Dept Policy 



All documents related to separated (Confidential Destruction Required) 
employee personnel activities. Including 
but not limited to applications, 

All direct billings and their related backup (Duplicate Record) 
received for services provided to 

All internal Accounts Payable documents (Duplicate Record) 
and their related backup including but not 
limited to Manual and Interfaced Claim 

Item 
Number 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

TITLE AND DESCRIPTION OF RECORDS 
RETENTION 

- A 
Office 

" 
Dept 

REMARKS 
(Include all statutoly and regulatoly references) CRC Total 



iR'S OFF 
ITION SCHEDULE 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

Item 
Number 

(Retained for five years after conclusion of 

Board of Supervisom Agenda Items Gov't Code 26201 - Dept Policy 

All agenda item transmittals and their (Duplicate Record) 
related backup acted upon by the BOS 

(Duplicate Record) 

TITLE AND DESCRIPTION OF RECORDS 

506.01 

RETENTION 
A 

Office 

Screening Committee 

All documents, correspondence and 
materials related to or acted upon by the 
Bond Screening Committee. Including but 
not limited to potential bond sales, 
applications, policies, etc. 

" 
Dept 

Curr + 

1 Yr 

REMARKS 
(Include all statutory and regulatoty references) CRC 

34 ~r 

Total 

36 Yr Gov't Code 26202, SHC 8672 - Dept Policy 

(Retained for five years beyond life of Bond) 



ITION SCHEDULE 

All documents related to the development of 
districts and actual bond sales for Mello 
Roos and all other Special District financing. 

ackup documentation 

. - .  . , .  . . .  

508.01 General Information 8 Yr 10 Yr Gov't Code 26202 - Dept Policy 
Curr + 
1 Yr 

General information files including but not 
limited to correspondence, memos, 
reports, policies, procedures, and all other 
materials and documents related to 
administrative functions. 

508.02 Long Term 30 Yr Gov't Code 26202 - Dept Policy 
Curr + 28 Yr 1 Yr 

All correspondence, information, staff 
reimbursements to County and other 
materials with long term value related to 
administrative functions. 

l tem 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept 
REMARKS 
(Include all statutory and regulatory references) CRC Total 



ITION SCHEDULE 

All obsolete sofhware disks, manuals and Network Resource Usage Policies and 

documents. Standards Guide, Section 1, 1.5 

Department policy may be based on the suggested retention period per the County Accounting Standards and Procedures Guidelines. 

l tern 
Number TITLE AND DESCRIPTION OF RECORDS 

RETENTION 
A 

Office 
" 

Dept CRC 
REMARKS 
(Include all statutory and regulatory references) Total 
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RESOLUTION NO..,, 
OF THE BOARD OF SUPERVISORS OF THE COUNTY OF EL DORADO 

Resolution Approving Records Disposition Schedules For the Following 
Agencies : 

WELFARE, AUDITOR-CONTROLLER, ELECTIONS, TRANSPORTATION 

And Authorizing Destruction of Records Pursuant to That Schedule. 

Whereas, on May 9, 1988, the Board of Supervisors adopted Policy Number 
A-9 directing County departments to inventory and establish a records 
management program; and 

Whereas, the above agencies have established such a records management 
program setting forth varying time periods for the retention of certain 
records; and 

Whereas, the above agencies request the Board of Supervisors approve the 
attached Records Disposition Schedules; 

NOW, THEREFORE, BE IT RESOLVED as follows: 
1. That the attached Records Disposition Schedules be, and hereby are 

approved. 
2 .  That records set forth in those schedules may be destroyed after the 

designated periods of time pursuant to such schedules as authorized by the 
provisions of Government Code Sections 26202, 26205 and 26205.1; 

3. That this resolution shall constitute continuing authority for the 
destruction of such records as authorized by the Code sections cited above, 
and this resolution shall remain in force and effect until amended or 
rescinded. Original copies of the above schedules are on file with the 
Clerk, Board of Supervisors. 

PASSED AND ADOPTED by the bard of Supervisors of the County of El Dorado at a regvfar meeting 
of said Board, held on the 77nd day of ,-, , 1 9 4 1 .  , 
by the following vote of said Board: Supervisors Vernon F. Gerwer, 

James R.  Sweeney , William N. Center, 
Ayes: John E. Upton 

AlTEsT 
DIXIE L F O m  Noes: 

I CERTIFY THAT: 
THE FOREGOING INSTRUMEM IS A CORRECT COPY OF THE ORIGINAL ON nu IN THIS om=. 

DATE 
ARESf: DIXIE L. FOOTE. Cork of the Board of Supervisors of the County cf E! Doracc. 31rle of Californ~a. 



I REQUEST FOR APPROVAL OF 
RECORDS Dl SPOSITION SCHEDULE d &&&q&J 

TO: BOAR0 OF SUPERVISORS Oivision/Un~l 

The Eoard is requested t o  approve the 
I attached i;ecorcfs Glsoosl tion 5chedulek) .  

A ~ p r o v ~ l  cons ti tutes continuing author1 cy 
for the proper dlsposal of records. 

Schedule N oetis)* 
R t l  l ' i ~ e r  6 / 8 9 )  

I I .  Records Ranagement Statement , /? 

I have examined the attached Schedule(s1 far comuliance 
with County standards and pollcles and conformance with Title 
accepted records management oractices 

2. Devartmant Statement .-, 
. C  

The atbched Records Olspositlon Schedule(s1 has/have been prepared afler careful examination o f  all records with regard to 
operating. ~dministrstivr. legal. fiscal. rrsrarch. historical o r  archival value. as well .as aoulic3iion o i  ao~rouriaie Countv. 
Shte and Federal rules. ordlnancss. regui~tlons. and/or statutes governlng records retention. 

Title A Date 

O e  . - -  6-&-q 

. . 

3. 'Archival Review '. 
As County Archivist, I have examined the Schedule(s1 attached and have indicated hose items which, in my juaqemeni have 
archival o r  re¶elrch values snd zhould be rm.ewed by my office before they are de3troyed. 

I hereby certify that I am the lawful head of this deoartment o r  that I Jrn authorized to  act :or the lawful nead o i  a i s  
deoartment in matters pertlining to disuosal of records. 

Date 

\ . . / ' 
4. County Counsel Review 

As County Counsal. I have reviewed t!e retention oeriods ~ssigned t o  r5cords on the 3tt3ched :Cedule(s) to determine their 
conformance with a l l  300 l i~~b le  laws, reles. decisions. and general policy of the 303d  of Suoer~sors. . % +-r4& - , / 

f .F C&--L, c w 
' 1 5. Board of Suvsrvisors APD~OVZII 

k 

I f ie arhccea Recoras Oi~oos~tion Schedules are ~oorwea. F;ESiLUTlrJN F1UPeE.J. 3 . 3 ~ 9  1 
-P 





%bf#!#!~p 1 5-7-91 . - 
of Pages 

2 'L 
B.O.S. brow1 Nunber 

# 

1. 3 

REHARKS 
(ImluQsllappltcablest~utay 

and regulatory references) 
.'- 

# 3 

Countv o f  El L -. d o  

RECORDS DISPOSITION 
SCHEDULE 

RM 2 (New 6/89) 

\ 1 

r 

Department AUD ITOR-CONTROLLER 

emlutlm, ",,It 

PAYROLL ACCOUNTING 

Adckess Cl tv 

c 

( c )  

(D) 

( E l  

r 
~tm 
Numbor 

h 

* 

CU~IC 
Feet 

GOV'T CODE 26202 

GOV'T CODE 26202 

GGV'T CODE 26202 

E A R N I N G S  L I S T  

S A L A R Y  U P D A T E S  

TERMINATED EMPLOYEE RECORDS 

RETIREMENTS 

EMPLOYEE B E N E F I T  RECORDS 

BLUE CROSS REFUND RECORDS 

PERS REPORTS COUNTY F A I R  

UNEMPLOY TRANSMITTAL 

GICK LEAVE /VACATION RECORDS 

DEDUCTIGN REG I S T E K  

TAX ' INFORMATION 

PERS PERSONNEL ALLOCATION 

v 

* T 

TITLE AND DESCRIPTION 
OF RECORDS 

1 YR 

1 YR 

2 YR 

A 

T 

RETENT ION 

4 YR 

9 YR 

3 YR 

Omce 

5 YR 

lOYR 

5 YR 

Deot. C.R.C. Total 



TO: BOARD OF SUPERVISORS Oivision/Unit 

T h e  Coard is requested to approve the 
I attached Gecords Gls~osi i f  on ~ c h e d u l e k ) .  

f r 

i o r  t h e  proper dlsposal of records. 
Rn l ' t ~ a r  6 / 8 9 )  

REQUEST FOR APPROVAL OF 
. RECORDS 01SP051TiON SCHEDULE I 

I 

/ 1. Records tlanagament Statement ,- 

Deoarment . a -/a - 

I have examined Ulr attached Schedule(s1 for compliance 
with County Standards and pollcies and conformance wilh Title 
accepted records management oractices 

The atbched Records OlsposiUon Schedule(s) has/havr been prepared a n e r  careful examination o i  a l l  records with regard to 
operating. rdm~nistrativo. legal. fiscal. rosaarch, historical o r  archival value, as well as aoplic3Lion of aoprooriaie County, 
State and Federal rules. ordlnances. regul~tlons. and/or statutes governing records retentlon. 

I hereby certify that I am the lawful head of this department o r  that I Jm authorized to act :or the lawful nerd o i a i s  
deoartment in matten perbining to disposal o f  records. 

Title &$rr*l 4 hf 
c'. 8-e. U W  - 

3. 'Archlvml Review 
e 

As County Archivist, I have examined the Schedule(s) atlached and have indicated those items which, in my jua~erneni. hsve 
archival o r  resesrch values and zhould be reviewed by my office before they ars deztroyed. 

Date 

\ 

4. Countv Counsel Review 

AS County Counszl. I have reviewed Ute retention oeriads assigned to rtcords on Lhe 3ttlcned :c?edule(sl to determine their 
conformance with a l l  ~po l ic~b ie  laws. rcles. decfsions. and general oollc.~ of the 3ozrd of Suoer~sors. 

Title 
-7- C&4+- 

\ 
-*. 7 

L/ c -c~c;;c& c - u  
T / 

5. Board of Suoetvisors A ~ o r o v a l  

I me ~ t b c r . e o  Pecoras Oi r~or~t ion  Schedules a re  Joorovso. RESCLUTIC+I E I I C ~ ~ E J  
-P 

Oaie 



Countv of  El ,. do 

RECORDS Dl SPOSlTlON 
SCHEDULE 

RM 2 (New 6/89) 

b I 

0-r trnent 
AUDITGR/CONTRGLLER 

&MIzIMonl Unll 
Property tax billing 

Addrew 'Itv PLACERVILLE 360 F A I R  LANE 

I . 
Sckbule Number '4 

AUDITOR - 2 -- - - 
of PI~M 

3 1 

6.O.S. Approval Nrmber 

/ 
r 3 

REHARKS 
( Include all applloable statutory 

md regulatory rmrwrss) 
1 

REVENUE & TAXATION 4377 

GGV'T CODE 26907.1 
12 YEARS FROM MATURED DATE 

r 

~tm 
Numbar 

b 

(A) 

( B )  

cubic 
Feet 

. 

" 
t 

TITLE AND DESCRIPTION 
OF RECORDS 

SECURED TAX ABSTRACTS 

HOME OWNER LOGS 

SECURED REDEMPTIONS 

BOND INFORMATION 

UNPAID ASSMTS 

ABSTRACT CGRRECTIGNS 

CANCELLED BONDS & CGUPGNS 

1915 MATURED ASSESSMENTS 

BOND CALL 

TREASURERS 1911 ASSM'T CGNST 

B OF A BGND STATEMENTS 

1911 BGND CHECK REGISTER 

PAID/UNPAID 1915 TAX D I S T R I B U T I O N  

1915 CARD F I L E  

SCllEDULE O F  PAYMENT CARDS 

* 

A 

w 

RETENTION 

m c e  

3 YR 

Dwt. 

9 YR 

1 YR 

C.R.C. 

1 2  Y i  

4 YR 

Total 

5 YR 





I \ 

Schedule Numbsr 
I 3 * $ ! .  

' 0  
- - 

-0 of Pages 
3 3 

0.0,s. Aporoval Nunbw 

d 

REMARKS 
(Inclode all applicable statutory 

regulatory rdarences) 
d 

CGV'T CODE 26202 

. . 

-- -. . 
f 

Depr  tment 
AUDITOR - CON.fKGLLER 

W ~ t z a t I r n l  ~ n ~ t  
PROPERTY TAX BILLING 

Ad&@= Cl tv 

L 

f * 
Countv of El . Jbo 

RECORDS Dl SPOSlTlON 
SCHEDULE 

RM 2 (New 6/89) 

I 
r 

~tcm 
~umbor 

b 

(Dl 

( E l  

A 

v 

cubk 
Faet 

v 

TITLE AND DESCRIPTION RETENT ION 

Total 

15 YR 

C.R.C. 

5 YF 

Omt. 

10 Y1: 

OF RECORDS 

SUPPLEMENTAL PURGE 

1 

PROPERTY TAX DISTRIBUTION-CALCULATIW WORK 
SHEETS 

PUBLIC U T I L I T Y  ROLL 

PROPERTY VALUE L I S T  

AB-8 ANNEXATIONS 

PRGPERTY 13 REFUNDS 

MOBIL HOME F E E  DEL ACC CLASS - 
AUGMENTATION FUND 

VALUATION REPORTS 

LIVESTGCK INFO 

ORIGINAL CHARGES, CASH STATEMTS, ARPGRT D I R  
ASSESSMENTS 

DIRECT TAX CHAKGES 

TELEVIDEG X-REF EXEMPT REPGKT 

(?fflce 



TO: BOARD OF SUPERVISORS 
The 2oard is  requested to approve the 

r 

. 

I 1. Records Ranagemant Statement 

REQUEST FOR APPROVAL OF 
RECORDS DISPOSITION SCHEDULE 

I attached fiecords GlSDOSl t Ion ~chedulek). 
Approvirl const1 tu te j  continuing authorit'/ 
ior the proper dlsposal of  records. 
an ~ ' i ~ . r  6 / 8 3 )  

I 

I have examined the attached Schedule(s) for compliance' 
wi th County standards and pollcles and conformance with Title Date 
accepted records management oractices 1 5yY-e 

I 

4 '  
Address 

3 6  
b 

- 
\ 

The attached Records Disposition Schedule(s1 has/have been prepared after careful examination o f  all records with regard to 
operating. ~dministrative. legal. fiscal. research. historical or srchival value. as well as aoplic3tton of aoprooriaie County. 
State and Federal rules. ordlnances. regul3tlons. and/or statutes governing records relentlon. 

I 

I hereby certify that I am the lawful head of thls deoartment o r  that I am authorized to act :or the lawful hedd or'ais 
deoartment in matters pertlining to disoosal of records. I 

3. 'Archival Review 
' -  

As County Archivist, I have examined the Schedule(~) attached and have indicated those items which. in my jua~erneni hsve 
archival o r  relearch value3 snd zhould be rwiewed by my office before they are destroyed. 

Date 

\ 

r 

4. County Counsel Review 

As County Counsal, I have reviewed the retention oeriods assigned l o  rocords on the 3tt3ched ;c?ecfule(s) to determine their 
conformance with all 3pplIcjble laws. reles. decfsions. and general pollc./ of the 3 0 ~ d  of 5uoerAsors. 

I Title L/. l o a h ,  / 

I 5. Board of S u ~ e r v i s o r s  Aoorovr l  

I i h e  ~ ~ L l c c e d  ~ ~ C O ~ O S  Oir~os~tion Scheduler are Joorweo. CEEiLUTlCN !IUP@EJ 
4- 





I I 

I 1. Records Hrnrqement Statement - 

REQUEST FOR APPROVAL OF 
RECORDS DISPOSITION SCHEDULE 1 
TO: BOARD OF SUPERVISORS 
The Eoard is  requested t o  approve the 

I atiached fie cord^ GlspoSl tion ~chedulei i) .  
A ~ P ~ O V Z I  constiiutis continuing authorlry 
ior the proper dlsposal of records. 
R t l  l ' ( ~ a v  6 / 8 9 )  

J 

I have examined the attached Schedule(s) f o r  compliance 
wi th  County standards and pollcies and conformance wi th  r i l l e  
accepted records management oractices 

@/JW D d k  
ecords Management dimtor 1 XS?-Q 

o artment ' a (?&w - 

Schedule Numberis) 

The athched Records Olspositlon Schedule(s) has/have been prepared afler careful examination o f  all records .nib regard to 
operating, ~dminisbat ivo.  legal. fiscal. research. historical o r  arch~val value. as well  as aoolic3ifon or' aopr00riate Countv. 
State and Federal rules. ordlnances. regul3tlons, and/or sh tu tes  governing records retent10n. 

< 
r 

I hereby cer t i f y  that I am Ule lawful head o f  this ds~artrnent  o r  that I Jm authorized to act :or the lawful head or' 3 i s  
deoartment in  matters paruin ing to disoosal o f  records. 

3. 'Archival  Review 
, - 

As County Archivist, I have examined the Schedule(s1 attached and have indicated those items whicit, in my juaqement have 
archive1 or  re3earch v ~ l u e s  and zhoold be reviewed by m y  office before they are destroyed. 

Date 

. 
/ / 

G 

4. County Counsel Review 

AS County Counsal. I have reviewed the retention periods assigned to r ~ c o r d s  on the att lcbed :c?erlule(sl lo delermine Lheir 
conformance with all ~ p p l j c j b l e  laws. reles. decfslons, and general oollc./ of the Sot rd  of ~ U O ~ ~ A S W S .  

c/ 
Oat@/ j 

=<'&-<,.&- / // 

\ 9L ,-- c'4----44 'c -- I?hd ' 

/S 

I 
- 

b' 
5. B o a r d  of Suoervisors  Aporoval  

I The ~ ~ L l c a e d  Pecans D i s ~ o s ~ t i o n  Schedules are JDDrOVeCI. GESCLUTICN tlCE@EJ. . -- 
' 1 CLEPK CF TIE ~ ~ A G O  CF S U P F ~ ~ I S C P S  Oaie 

I ' 

I 

i . . 



~ c h e b ~ l e  NU* ' . ' 0  -- . - ~  -1 
1 !-91 - 

fige of P 8 9 0 ~  

1 f 
8.0.S. ApOrwrl M m b ~  

& 

REMARKS 
(Include all appl !cable statutory 

wid ragulatory referera)  
1 

GOV'T CODE 2 6 2 0 2  

SAVE U N T I L  1994 

GOV'T 2 6 9 0 7 . 2  

- . . . -. -. . . - .~ 

CoontvotElL do 

RECORDS DISPOSITION 
SCHEDULE 

RM 2 (New 6/89) 

I L- 

. - - -- - - -. - . . - -- - .. - . 

~ w m b n t  AUDITOR/CONYROL,. 

' &pnlz8t,al Unit 
'CLAIMS AUDITING/VENDOR PAYMENTS 

Addre= Cl tv 

360 F A I R  LANE - PLACERVILLE 
? 

~tem 
N u m b  

C 

(A) 

(B) 

" cubic 
Feet A 

v F 

TITLE AND DESCRIPTION 
OF RECORDS 

P, CHECK/WARRANT VOUCHERS 

MONY INSURANCE 

FIXED ASSETS 

DILE-A-RIDE INVOICES 

CONSTRUCTION ITEMS - J A I L  

PHONE B I L L S  

TRAVEL CLAIMS, COMPLETED 

SALARY UPDATES 

REMODELING 

FIXED ASSETS 

MILEAGE 

JURY PAYMENTS 

DEPOSIT PERMITS/RECEIPTS 

CASH R E C E I P T S  

f 

RETENTION 

omc~ C.R.C. 

4 YR 

4 YR 

o ~ r .  

1 YR 

1 YR 

TOM 

5 YR 

5 YR 





RECORDS DISPOSITION - 1 Depr h e n  t AUDITOR/CONTR~.,- ?tffPl?m -9 
I '-91 . 

v 

&oonlzrtloml Unlt m l e  of Pages 
CLAIMS AUDITING/VENDOR PAYMENTS 3 Y 

360 FAIR LANE PLACERVILLE I 




