
Memo 
To: Board of Supervisors 

From: Supervisor Ron Briggs, District IV 

CC: 

Date: 6/4/2007 

Re: Building & Planning Fees 

Attached please find a copy of copies of agenda Items #48 and #49 from February 28,2006, raising 

The Building Services Fees and setting new Planning Services Fees. Also copy of Planning Fee 
Policies & Procedures, effective April 29,2006, per adoption by the Board on February 28,2006. 
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Board Of Supervisors MINUTES February 28,2006 

47. 06-0325 Hearing to consider adoption of Resolution 050-2006 approving Budget 
Transfer 26074 reallocating Revolving Loan Fund Balance by transferring 
$175,000 from the Economic Developement Revolving Loan Fund to the 
Housing RehabilitationIHousing Acquisition Revolving Loan Fund within the 
Department of Human Services' Housing and Economic Development 
Programs. 

Hearing no protests, a motion was made by Supervisor Sweeney, seconded by 
Supervisor Baumann to adopt Resolution 050-2006. 

Yes: 4 - Dupray, Baumann, Sweeney and Santiago 

Absent 1 - Paine 

48. 06-0366 Hearing to consider adoption of Resolution 057-2006 superseding 

Resolution 101-2004 setting new Building Services Fees effective April 
29,2006, noting fees are modified in the following manner: 1) base new 
fees on new ICC valuation table; 2) increase valuation modifier from 0.009 

to 0.01; 3) apply a 50% credit for dwelling constructed from master plans 
and permanent manufactured dwellings; and 4) increase the blended hourly 
rate from $50 to $1 00 an hour. The minimum permit fee would remain at 
$50. 

Hearing no protests, a motion was made by Supervisor Dupray, seconded by 
Supervisor Baumann to adopt Resolution 057-2006. 

Yes: 4 - Dupray, Baumann, Sweeney and Santiago 

Absent: I - Paine 
TAPE 2 & 3 

49. 06-0367 Hearing to consider adoption of Resolution 058-2006 superseding 

Resolution 305-99 setting new Planning Services Fees effective April 29, 

2006, noting modifications proposed would increase cost recovery from 
25% to 70%, fees have not been updated since 1999, and the hourly rate 
has remained unchanged since 1993. The Proposal includes: 1) the 
application of timelmaterials billing to a wider range of projects; 2) increase 
of the blended hourly rate from $80 to $1 00; 3) reduction in number of fee 
categories; and 4) adjustments to fixed fees based on billing rate and 
reassessment of average processing time. 

FUNDING: Fees for service. 

Hearing no protests, a motion was made by Supervisor Sweeney, seconded by 
Supervisor Dupray to adopt Resolution 058-2006. 

Yes: 4 - Dupray, Baumann, Sweeney and Santiago 

Absent: 1 - Paine 
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RESOLUTION NO. 058-2006 
OF THE BOARD OF SUPERVISORS OF THE COUNTY OF EL DORADO 

RESOLUTION TO ADOPT PLANNING DEPARTMENT 
PERMIT PROCESSING AND RELATED FEES 

(Replaces Resolution No. 105-99) 

WHEREAS, the El Dorado County Board of Supervisors has adopted Resolution 105-99 on 
June 8'h, 1999, establishing a comprehensive fee schedule for the Planning Department (now known as 
Development Services Department - Planning Services), Department of Transportation, and Environmental 
Management relating to permit processing; and 

WHEREAS, substantial changes have occurred since 1999 affecting the cost of application 
processing, and it has been determined that the Planning Services fee schedule no longer reasonably reflects 
the actual cost of providing services; and 

WHEREAS, Planning Fees, Environmental Management Fees and Department of 
Transportation Fees are no longer adopted simultaneously; and 

NOW, THEREFORE, BE I T  RESOLVED by the Board of S u p e ~ s o r s  of El Dorado 
County, that Resolution 105-99 be replaced and that the Planning Services permit processing, miscellaneous 
fees and special fee policies & procedures shall be as attached herewith; and, this Resolution shall take effect 
sixty (60) days from adoption. 

PASSED AND ADOPTED by the Board of Supervisors of the County of El Dorado at a regular meeting of said 
Board, held on the 28 day of February , 2 0 L 7  
by the following vote of said Board: 

Ayes: Sweeney, Dupray, Baurnann, Santiago 

ATTEST 
CINDY KECK Noes: None 
Clerk of the.Bonrd of&ervirorr 

I - I 

B 

James R. Sweeney 
I CERTIFY THAT: 
THE FOREGOING INSTRUMENT IS A CORRECT 

DATE 
ATTEST: CINDY KECK, Clerk of the Board of Supervisors of the County of El Dorado, State of California. 

,- 
Deputy Clerk 



PLANNING SERVICES FEE POLICIES & PROCEDURES 

The following fee policies are applicable to all fees collected by Planning 
Services. 

REFUNDS 

1. The Director of Development Services may authorize a refund of any remaining 
unexpended application fees on account with the Department as follows: 

(a) At the request of the applicant in writing; or 

(b) Initiated by Planning Services whenever Planning Services determines that an 
application has been considered inactive for at least one year due to one of the 
following: 

(i) The application has been incomplete for at least one year and the 
applicant has not provided the necessary material to make the application 
complete; 

(ii) The application has been placed on hold at the request of the applicant, 
or taken off calendar at the request of the applicant to perform additional 
tasks, studies, provide more data, etc., and the applicant has not 
responded or requested the matter to be rescheduled for hearing within 
the last one-year period. 

When application fees have been refunded by either of the methods described above, 
the application shall be deemed withdrawn, requiring no further action by the County. 
Reactivation of the application can only occur upon submittal of a new application, 
satisfying all current submittal requirements and fees. 

2. Refunds on fixed fee applications meeting the above criteria in 1 (a) and 1 (b) above shall 
only occur to the following extent: 

(a) No refund is permitted if the matter has been noticed for public hearing; 

(b) If the project has not been distributed for agency review, 90% of the Planning fee 
shall be refunded, and 100% of the Department of Transportation and 
Environmental Management fees shall be refunded; 

3. After agency distribution, the amount of the refund shall be the difference between the 
cost incurred by each department and their total fee collected. The cost incurred shall 
be determined by multiplying the total planner hours, engineer hours or sanitarian hours 
times the applicable billing rate for the affected department. 

4. Refunds on unused deposits will automatically be processed by the Department when 
the project has received final action by the County. 

5. A refund processing charge of $50." will be deducted from any amount due to cover the 
costs of processing the refund. 
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MULTIPLE APPLICATION FEES 
In those instances where two or more applications are filed with Planning Services at the same 
time for the same project, all fees collected for that submittal shall be adjusted as follows: 

First Application = Full fees 
Second Application = 20% reduction, requiring payment of 80% of the fees for 

the second application 
Any Additional Applications = 40% reduction, requiring payment of 60% of the third or 

additional application fees 

The determination of which application pays the full amount, which has a 20% reduction, etc., is 
based on the amount of the application fee. The type of application which has the highest fee is 
considered the first application; the application with the second highest fee ,the second 
application, etc. For multiple applications that are reviewed on a time and materials basis, only 
the deposit for the application with the highest listed deposit amount on the fee schedule shall 
be collected at the time of application submittal. 

TlME AND MATERIALS 
In all of those instances in the fee schedule where a number is provided followed by a reference 
to "T&MW, the number provided is the minimum deposit, and the T&M means the actual cost to 
the applicant to process the application is based on a time and materials method of billing at an 
hourly rate of $ 1 0 0 . ~ ~  for Planning Services unless such rate is modified by the Board of 
Supervisors. The applicant will receive a monthly statementlbill identifying the remaining deposit 
balance on account, or the amount due if deposited funds have been exhausted. If monies are 
owed, they shall be paid as specified in the "Agreement to Pay." Any outstanding balances must 
be paid before action by the hearing bodylproject decision-maker. Interest will be charged on 
late payments (more than 30 days overdue). If payment is not received within 90 days of said 
billing, collection will be processed through small claims court or by filing a lien on the affected 
property. To make certain there is no misunderstanding regarding the application deposit and 
billing process, the applicant will be required to sign an "Agreement to Pay" statement with 
application submittal acknowledging agreement to pay the processing costs regardless of 
whether the application is approved or denied. 

Trust funds will be established on major projects typically tied to EIRs. The applicant, by 
contract, will be required to maintain a balance in the trust account equal to the initial required 
deposit, or as otherwise stated in the contract. Unused trust funds will be refunded to the 
applicant upon withdrawal of the application, or after final action is taken by the County on the 
application. 

CONVERSION TO TlME AND MATERIALS 
When in the opinion of Planning Services the required fixed fee for an application is going to be 
exceeded due to the complexity of the project or potential controversy that it may generate, 
Planning Services may convert the application to a time and materials process. When this 
conversion is proposed, the applicant will be notified in writing and will be requested to submit a 
deposit in an amount estimated to be sufficient to cover the remaining staff work to bring the 
application to a final decision. Staff work on the application will stop until a deposit is provided. 
Normally this conversion will occur when it is obvious the required fee is going to be insufficient, 
which would typically occur during or soon after the Technical Advisory committee meeting. 
However, it could occur later in the project if controversy becomes more evident and/or 
revisions are proposed to the project to mitigate project impacts or neighbor concerns. After the 
conversion, the applicant will receive a monthly statementlbill identifying the remaining 
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processing fee andlor deposit, or the amount due if deposited funds have been exhausted. If 
monies are owed, they shall be paid before action by the hearing body. 

PUBLIC AGENCIES 
No charges shall be levied for documentslplans (one copy each) provided to public agencies. 

ALL COUNTY AND NON-COUNTY AGENCIES 
All County and non-County agencies (special districts, non-profit, etc.) shall be required to pay 
full application costs to offset the affected department's processing costs. 

OTHER FEES 
Where no fee exists to cover an application process or service not normally provided by the 
Department, or when the circumstances of the application process are unique, and when it will 
take more than two hours to process the application or provide the service, a fee shall be paid 
or deposit collected, based on an estimate of processing costs by the affected department's 
director, using the approved hourly billing rate. If a deposit is collected, the applicant will be 
billed based on the normal time and materials basis described above. Or as an option, the 
department director may apply a fee in another category, if in the director's opinion such fee 
would adequately cover the anticipated level of effort required to process the application. 
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I AGENCIES' FEES (See "Fee Policies & Procedures") I 

* I 

I AGENDAS, ANNUAL SUBSCRIPTIONS I 7 

APPLICATION TYPE/SERVICE PLANNING 
FEE/DEPOSIT 

I CERTIFICATE OF COMPLIANCE 1 $1 00 T&M for applicant I 

PLANNING COMMISSION 

ZONING ADMINISTRATOR 

APPLICATION FEES, MULTIPLE (See 'Fee Policies & Procedures") 

APPEALS (Appeal by project applicant is charged at T&M, with listed fee 
as initial deposit. Appeals by others are listed fee only.) 

I PARCEL MAP. COMMERCIAL I INDUSTRIAL 1 $1 00 T&M for applicant 

$45 

$20 

I PLANNING COMMISSION. ZONING ADMINISTRATOR, OR STAFF 
LEVEL (includes Design Review, Special Use Permit, Variance, etc.) 1 $1 00 T&M for applicant I 
PARCEL MAP, TENTATIVE 

I SUBDIVISION, TENTATIVE I I 

$1 00 T&M for applicant 

Class I 

$1 00 T&M for applicant 

I 75% of fee* T&M 

CERTIFICATE OF COMPLIANCE 

Discretionary - Hearing Required 

Discretionary - No Hearing Required 

$2000 T&M 

$500 

COMMISSION, MINOR (Categorically Exempt) Signs, On- 
Site, Accessory Structures, Minor Commercial Expansions, Minor new 
Commercial (2,500 sq. fl) minor residential (4 dwelling units or less). 

- - 

MINOR REVISION TO APPROVED CERTIFICATE 
(No changes to environmental document) 

COPIES, DUPLICATING 

DEPOSITS (See "Fee Policies 8 Procedures") 

DESIGN REVIEW 

PLANNING COMMISSION, MAJOR 
(Applications adjacent to State Highway - Negative Declaration) 

STAFF LEVEL, MAJOR 
(Applications with DC overlay, not adjacent to State Highway - Negative 
Declaration) 

- - 

25% of fee* 

15 cents per page 

$2000 T&M 

- -- 

(Categorically Exempt) 
Signs (On-Site), Accessory Structures, Minor Commercial Expansions, 
Minor new Commercial (2,500 sq. ft) minor residential (4 dwelling units or 
less), Bamett Business Park 

Based on percentage of current fee shown under original application type 
T8M = Time and Materials. Where T&M is not noted, the fee is fixed except as noted in "Special Fee Policies" attached herein. Page 4 of 9 


























































































