ORIGINAL

AGREEMENT FOR SERVICES #201-S0711
AMENDMENT |

This Amendment [ to that Agreement for Services #201-S0711, made and entered into by and
between the County of El Dorado, a political subdivision of the State of California (hereinafter
referred to as "County"), and Maxim Healthcare Services, Inc., a Maryland Corporation, duly
qualified to conduct business in the State of California, whose principal place of business is 7227 Le
DeForest Drive, Columbia, MD 21046, and whose local place of business is 3013 Douglas
Boulevard, Suite 160, Roseville, CA 95661; (hereinafier referred to as "Consultant");

WITNESSETH

WHEREAS, Consultant has been engaged by County to provide supplemental licensed health care
provider services on an “as needed” basis to clients of the Human Services Department, Social
Services Division, in accordance with Agreement for Services #201-S07 11, dated December 1,
2006, incorporated herein and made by reference a part hereof; and

WHEREAS, the parties hereto have mutually agreed expand the scope of said contract and increase
the compensation by $30,000.00 without extending the term, hereby amending ARTICLE I —
Scope of Services and ARTICLE V ~ Compensation for Services; and

WHEREAS, the patties hereto have mutually agreed to amend ARTICLE XII — Notice to Parties
and ARTICLE XIX — Administrator; and

WHEREAS, the parties hereto have mutually agreed to add ARTICLE XXIV — County Business
License.

NOW THEREFORE, the parties do hereby agree that Agreement for Services #201-S0711 shall be
amended a first time as follows:
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ARTICLEI

Scope of Services: Consultant agrees upon request by County to provide one or more licensed
health care providers as specified by the County Human Services Department, Social Services
Division. Consultant is an agency that will provide 24-hour emergency staffing for 1:1 assistance
with children, the services will be primarily used by Child Protective Services and/or Wraparound.

Consultant shall supply personnel who meet the following criteria:

1) Possess current state license/registration and/or certification;

2) Possess CPR certification, as required by State law; .

3) Meet applicable laws, regulations, and/or accreditation standards, to be presented to
County Administrator upon request;

4) Possess proof of pre-employment screening to include a physical (as applicable to

State law) and TB skin test, professional references, criminal background check(s)
(and drug screenings as applicable); and

5) Possess at least one (1) year of relevant professional experience and one (1) year of
specialty experience.

Consultant shall maintain direct responsibility as employer for payment of wages, and federal, state
and local income taxes, social security taxes, workers’ compensation, and unemployment insurance.
Consultant agrees to maintain documentation on all personnel provided by Consultant in an
employee file.

When applicable, Consultant agrees that in accordance with Section 952 of the Omnibus Budget
Reconciliation Act of 1980, its contracts, books, documents and records will be made available to
the Comptroller General of the United States, the United States Department of Health and Human
Services and their duly authorized representative (“USDHHS”) until the expiration of four (4) years
after the date on which such services were furnished under this Agreement.

County retains full authority and responsibility for professional and medical management of care for
each of its patients and for ensuring that services provided by Consultant personnel under this
Agreement are furnished in a safe and effective manner and in accordance with applicable standards.

County shall use its best efforts to request personnel at least twenty-four (24) hours prior to reporting
time in order to assure prompt arrival of assigned personnel. All information regarding reporting
time and assignment shall be provided by County at the time of the initial call.

Consultant shall bill County for the entire shift if an order for staff is made less than two (2) hour(s)
prior to the start of the shift, as long as the individual reports for work within a reasonable prompt
period of time under existing conditions after receiving notice of the assignment.

If County changes or cancels an order less than four (4) hours prior to the start of a shift, Consultant

shall bill County for four (4) hours at the established fee for each scheduled personnel. Consultant
shall be responsible for contacting Consultants’ personnel prior to reporting time.
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Neither Consultant nor County shall discriminate on the basis of age, race, color, national origin,
religion, sex, disability, being a qualified disabled veteran, being a qualified veteran of the Vietnam
era, or any other category protected by law.

Consultant shall coordinate with County to promptly provide Consultant personnel with an
orientation of County facility. Consultant shall review instructions regarding confidentiality
(including patient and employee), and orient Consultants’ personnel to the specific Exposure Control
Plan of the facility as it pertains to OSHA requirements for bloodborne pathogens, as well as any of
the facility’s specific policies and procedures provided to Consultant for such purpose.

If County concludes, in its sole discretion, that any personnel provided by Consultant have engaged
in misconduct, or have been negligent, County may require the individual to leave the premises and
will notify Consultant immediately in writing, providing in reasonable detail the reasons(s) for such
dismissal. County’s obligation to compensate Consultant for such individual’s services will be
limited to the number of hours actually worked. Consultant shall not reassign the individual to the
facility without prior approval of the County.

County may request the dismissal of any Consultant personnel for any reason. County agrees to
notify Consultant of any such action immediately in writing, providing in reasonable detail the
reasons (s} for such dismissal. County shall be obligated to compensation Consultant personnel for
all hours worked prior to dismissal.

In all instances where personnel are supervised by County, County shall document and develop an
incident report of any injury, illness, or ailment experienced by Consultant’s personnel at the facility
workplace in accordance with applicable federal, state and local laws, rules and regulations.

Services shall be in accordance with Exhibit “D”, marked “Maxim Heathcare Services, Inc.,
d/b/a Maxim Staffing Solutions Contract modifications”, incorporated herein and made part by
reference hereof.

ARTICLE V

Compensation for Services: For services provided herein, County agrees to pay Consultant weekly
in arrears. Payments shall be made within thirty (30) days following the County’s receipt and
approval of itemized invoice(s) identifying services rendered. For the purposes of this Agreement,
the billing rates shall be in accordance with Revised Exhibit “B”, marked “Fee Schedule”,
incorporated herein and made by reference a part hereof. County agrees to reimburse Consultant for
mileage when travel is necessary or requested to carry out the job duties. Mileage reimbursement
shall be in accordance with Exhibit “C”, marked “Board of Supervisors Policy D-17, incorporated
herein and made by reference a part hereof. The total amount of this Agreement shall not exceed
$70,000.00 for the two (2) year period, inclusive of all expenses.
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ARTICLE X1l _

Notice to Parties: All notices to be given by the parties hereto shall be in writing and served by
depositing same in the United States Post Office, postage prepaid and return receipt requested.
Notices to County shall be addressed as follows:

COUNTY OF EL DORADO

HUMAN SERVICE DEPARTMENT

3057 BRIW ROAD, SUITE A

PLACERVILLE, CA 95667

ATTN: DOUG NOWKA, INTERIM DIRECTOR .

or to such other location as the County directs.
Notices to Consultant shall be addressed as follows:

MAXIM HEALTHCARE SERVICES INC.
7080 SAMUEL MORSE DRIVE
COLUMBIA, MD 21045

ATTN: CONTRACTS DEPARTMENT

or to such other location as the Consultant directs.

ARTICLE XIX
Administrator: The County Officer or employee with responsibility for administering this
Agreement is Doug Nowka, Interim Director, Human Services Department, or successor.

ARTICLE XXIV

County Business License: It is unlawful for any person to furnish supplies or services, or
transact any kind of business in the unincorporated territory of El Dorado County without
possessing a County business license unless exempt under County Code Section 5.08.070.

Except as herein amended, all other parts and sections of that Agreement #201-S0711 shall remain
unchanged and in full force and effect.

Requesting Contract Administrator Concurrence:

By: B: e P Dated:_\0[2 07

Doug Nowka
Interim Director
Human Services Department
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IN WITNESS WHEREOQOF, the parties hereto have executed this First Amendment to that
Agreement for Services #201-S0711 on the dates indicated below, the latest of which shall be
deemed to be the effective date of this Amendment.

-—-COUNTY OFELDORADO--

Dated:
By:
Chairman
Board of Supervisors
"C()Unty”
ATTEST:
Cindy Keck
Clerk of the Board of Supervisors
By: Date:
Deputy Clerk
--CONSULTANT--
Dated:
MAXIM HEALTHCARE SERVICES, INC.
AMARYLAND CORPORATION
oy A
By: ¢ /K st
/ President
"Consultant"
A
Corporate Secretary
DTB 201-80711 AMD |
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REVISED EXHIBIT B

FEE SCHEDULE
FACILITY STAFFING RATES FOR
COUNTY OF EL DORADO

Charges shall be based on the following hourly rate schedule:

Service Weekday rates per hour|Weekend rates per hour
Nurse Practitioner $75.00 $76.00
Registered Nurse $62.00 $63.00
Physical Therapist $70.00 $71.00
Occupational Therapist $70.00 $71.00
Licensed Vocational Nurse $46.00 $47.00
Licensed Psychiatric Tech $46.00 $47.00
Emergency Medical Tech $31.00 $32.00
Dental Assistant $29.00 $30.00
Mental Health Worker $30.00 $31.00
Medical Assistant $30.00 $31.00
C.N.A/HHA $27.00 $28.00
Personal Caregiver $24.00 $25.00
Reception Temp./Admin $24.00 $25.00

Definitions:

Weekday-Weekday rates shall apply to shifts that begin at 7:00 a.m. on a Monday and end at 11:00
p.m. on the following Friday.

Weekend-Weekend rates shall apply to shifts that begin at 11:00 p.m. on a Friday and end at 7:00 a.m.
on the following Monday.

Overtime-Overtime rates shall be charged for all hours worked in excess of forty (40) per week and/or
according to applicable state law. Overtime shall not be performed without prior written approval from
El Dorado County’s Department of Human Services' Wraparound Program Manager, Assistant
Director, Director or Chief Financial Officer The overtime rate shall be one and one-half (1%) times
the regular billing rate for such hours. Double time shall be billed for all hours in excess of twelve (12)
hours and in accordance with applicable state law.

Holidays-Holiday rates shall apply to shifts that begin at 11:00 p.m. the night before the holiday and
end at 11:00 p.m. the night of the holiday. Time and one-half (1%4) shall be charged for the following
holidays:

New Year's Day Labor Day

Martin Luther King Jr. Day Thanksgiving Day
Presidents Day Christmas Eve (from 3 PM)
Easter Sunday Christmas Day

Memorial Day New Year's Eve (from 3 PM)

Independence Day



Exhibit "D

Maxim Healthcare Services, Inc. d/b/a Maxim Staffing Solutions
Contract Medifications

Personnel. MAXIM will supply FACILITY with Personnel who meet the following
criteria and will provide evidence of the following fo FACILITY upon

written request;

1) Possess current state license/registration and/or certification.

2) Possess CPR certification, as requested in writing by FACILITY to
comply with applicable law.

3) Completed pre-employment physical as requested in writing by
FACILITY to comply with applicable law.

4) Possess proof of pre-employment screening to include a TB skin
test, professional references, criminal background check(s) (and

drug screenings as requested in writing).

5) Possess a preferred one (1) year of relevant professional
experience and a preferred cne (1) year of specialty experience.
6} Possess current skills competency to include, (i) written exam,; (i)

skills checkiist; and (iii) verified work history.
7) Completed MAXIM standard OSHA and HIPAA training.

Orientation. FACILITY will promptly provide MAXIM Personnel with an adequate and
timely orientation to FACILITY. FACILITY shali review instructions regarding
confidentiality (including patient and employee), and orient MAXIM Personnel to the
specific Exposure Control Plan of the FACILITY as it pertains to OSHA requirements for
bloodborne pathogens, as well as any of the FACILITY'S specific policies and
procedures provided to MAXIM for such purpose.

Float Policy. Subject to prior written notification, FACILITY may reassign Personnel to
a different FACILITY department, unit, facility, or to a different staff classification
(hereinafter “Float"), if Personnel satisfy the requisite specialty qualifications, If
FACILITY Floats Personnel, the Personnel must perform the duties of the revised
assignment as if the revised assignment were the original assignment. FACILITY will
provide the Personnel with additional orientation regarding the Float as necessary. If
Personnel Floats to a staff classification that has a lower reimbursement rate, then the
reimbursement rate that was applicable fo the original Personnel assignment remains
the applicable reimbursement rate despite the Fioat. If Personnel Floats to a staff
classification that has a higher reimbursement rate, then the reimbursement rate that is
applicable to the newly assigned staff classification is the applicable reimbursement rate
for as long as the Personnel continues to work in that staff classification,

Incident Reports. FACILITY shall report to MAXIM any unexpected incident known to
involve any Personnel (such as Personnel errors, unanticipated deaths or other
unanticipated patient-related events or injuries known to be attributable to Personnel,
and any safety hazards known to be related to the Services provided by Personnel) if the
incident may have an adverse impact on the FACILITY and/or MAXIM in order to comply

with MAXIM's incident tracking program,



Compliance with Laws. MAXIM agrees that all services provided pursuant to this
Agreement shall be performed in compliance with all applicable federal, state, and/or
local rules and regulations. In the event that applicable federal, state or local laws and
regulations or applicable accrediting body standards are modified, MAXIM reserves the
right to notify FACILITY in writing of any modifications to the Agreement in order to

remain in compliance with such law, rule or regulation.



COPY

AGREEMENT FOR SERVICES #201-80711

THIS AGREEMENT made and entered by and between the County of El Dorado. a political
subdivision of the State of California (hereinatter referred to as "County") and Maxim [Healtheare
Services, Inc.. a Maryland Corporation, duly qualified to conduct business in the State of
California, whose principal place of business is 7080 Samuel Morse Drive, Columbia, MD 21045,
and whose local place of business is 3013 Douglas Boulevard, Suite 160, Roseville, CA 95661;

(hereinatter referred to as "Consultant™);

WITNESSETH

WHEREAS, County has determined that it is necessary to obtain a Consultant to provide
supplemental licensed health care provider services on an “as needed” basis to clients of the Human

Services Departiment, Social Services Division; and

WHEREAS, Consullant has represented to County that it is specially trained, expericnced, expert
and competent to perform the special services required hereunder and County has determined to
rely upon such representations: and

WHEREAS, it is the intent of the parties hereto that such services be in conformity with all
applicable tederal, state and local laws; and

WHEREAS. County has determined that the provision of these services provided by Consultant is
in the public's best interest, and that these services are more economically and feasibly performed
by vutside independent consultants us well as authorized by E1 Dorado County Charter. Section 210

(b (o) and or Government Code 3T000:

NOMVW, THEREFORE. County and Consultant mutaalls agree as follows:
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ARTICLE I
Scope of Services: Consultant agrees upon request by County to provide one or more licensed

health care providers as specified by the County Human Services Department, Social Services
Division. Censultant is an agency that will provide 24-hour emergency staffing for 1:1 assistance
with children. the services will be primarily used by Child Protective Services and:or Wraparound.

Consultant shall supply personnel who meet the following criteria:

)] Possess current state license/registration and’or certification:

2) Possess CPR certification, as required by State law;

3) Meet applicable laws. regulations, and/or accreditation standards, to be presented to
County Administrator upon request;

4) Possess proof ot pre-employment screening to include a physical (as applicable to

State law) and TB skin test, professional references, criminal background check(s)
(and drug screenings as applicable): and

5) Possess at least one (1} year of relevant professional experience and one (1) year of
specialty experience.

Consultant shall maintain direct responsibility as employer for payment of wages, and federal, state
and focal income taxes. social security taxes, workers™ compensation. and unemployment insurance.
Consultant agrees to maintain documentation on all personnel provided by Consultant in an

employee file.

When applicable, Consultant agrees that in accordance with Section 952 of the Omnibus Budget
Reconciliation Act of 1980, its contracts, books, documents and records will be made available to
the Comptroller General of the United States, the United States Department of Health and Human
Services and their duly authorized representative (“USDHHS™) until the expiration of four (4) years
after the date on which such services were furnished under this Agreement,

County retains full authority and responsibility for professional and medical management of care
for each of its patients and for ensuring that services provided by Consultant personnel under this
Agreement are furnished in a safe and cffective manner and in accordance with applicable

standards.

County shall use its best efforts to request personnel at least twenty-four (24) hours prior to
reporting time in order to assure prompt arrival of asstgned personnel. Al information regarding
reporting time and assignment shall be provided by County at the time of the initial call.

Consultant shall bill County for the entire shift it an order Tor stalt is made less than two (29 houst(s)
prior to the start ol the shitt, as long as the individual reports for work within a reasonable prompt
period of ime under existing conditions after reeciving notice of the assignment.

I County changes or caneels an order less than four (4) hours prior to the start of a shift. Consultant

shall bill County [or four (4) hours at the established fec for cach scheduled personnel. Consultant
shall be respensible for contacting Consultants™ personnel prior to reporting time.
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Neither Consultant nor County shall discriminate on the basis of age. race, color, national origin.
religion, sex. disability, being a qualified disabled veteran, being a qualified veteran of the Vietnam
era. or any other category protected by law.

Consultant shall coordinate with County to promptly provide Consultant personnel with an
orientation of County facility. Consultant shall review instructions regarding confidentiality
(including patient and employee). and orient Consultants™ personnel to the specific Exposure
Control Plan of the facility as it pertains to OSHA requirements for bloodborne pathogens. as well
as any of the facility™s specitic policies and procedures provided to Consultant for such purpose.

IF County concludes, in its sole discretion, that any personnel provided by Consultant have engaged
in misconduct, or have becn negligent, County may require the individual to leave the premises and
will notify Consultant immediately in writing, providing in reasonable detail the reasons(s) for such
dismissal. County’s obligation to compensate Consultant for such individual’s services will be
limited to the number of hours actually worked. Consultant shail not reassign the individual to the

facility without prior approval of the County.

County may request the dismissal of any Consultant personnel for any reason. County agrees to
notify Consultant of any such action immediately in writing, providing in reasonable detail the
reasons (s) for such dismissal. County shall be obligated to compensation Consultant personnel for

all hours worked prior to dismissal.

In all instances where personnel are supervised by County. County shall document and develop an
incident report of any injury, illness, or ailment experienced by Consultant’s personnel at the
facility workplace in accordance with applicable federal, state and local laws, rules and regulations.

ARTICLE I
HIPAA Compliance: As a condition of Contractor performing services for the County of El

Dorado, Contractor shall exceute that Business Associate Agreement which is attached hereto as
Exhibit "A". which is incorporated herein for all intents and purposes.

ARTICLE H1
Placement Fee: For a period of twelve (12) months following that date on which a Consultant

personnel member last worked a shift at the County, County agrees that it will take no steps to
recruit, hire or employ as its own employees or as a contractor those personnel provided by
Consultant during the term of this Agreement. County understands and agrees that Consultant is
not an cmployment agencey and that personnel are assigned to the tacility to render temporan
servicels) ad are not assigned to become employed by the Counts. The Counts urther
achnovledges and agrees that the subslantial investment in business related costs incurred by
Consultant in recruiting. training and emploving personnel. w include ady ertisement. recruitment.
interviewing. evaluation. reference cheeks. training. and supervising personnel, In the event that
County. or any affiliate. subsidiary. department. or division of County hircs, employs or solicits
Consultant personnel. County will he in breach of this Agrecement.  County agrees to give
Consulant () one bundred and cighty (180) days prior sritten notice ol its fntent to hire. or employ
continuing to stall personnet through Consultant tor a minimum o thirty-six {36) hours per week
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through the one hundred and cighty (180) days notice period: or (b} to pay Consultant liquidated
damages equal to the greater of: five thousand dollars ($5.000) or the sum of thirty percent (30%)
of such personnel’s annualized salary (calculated as Weekday Fourly Pay Rate x 2080 Hours x

30%).

ARTICLE 1Y
Term: This Agreement shall become effective upon tinal exeeution by both parties hereto and

shall expire two (2) years from date thereof,

ARTICLE V
Compensation for Services: For services provided herein. County agrees to pay Consultant

weekly in arrears. Payments shall be made within thirty (30) days following the County’s receipt
and approval of itemized invoice(s) identifying services rendered. For the purposes of this
Agreement, the billing rates shall be in accordance with Exhibit “B”, marked “Fee Schedule™,
incorporated herein and made by reference a part hereof, County agrees to reimburse Consultant
for mileage when travel is necessary or requested to carry out the job duties. Mileage
reimbursement shali be in accordance with Exhibit “C”. marked “Board of Supervisors Policy D-
I, incorporated herein and made by reference a part hereof. The total amount of this Agreement

shall not exceed $40,000.00 for the two (2) year period. inclusive of all expenses.

ARTICLE VI

Changes to Agreement: This Agreement may be amended by mutual consent of the parties
hereto, Said amendments shall become effective only when in writing and fully executed by duly

authorized ofticers of the parties hereto.

ARTICLE VI
Consultant to County: It is understood that the services provided under this Agreement shall be

prepared in and with cooperation from County and its staft. It is further agreed that in all matters
pertaining to this Agreement, Consultant shall act as Consultant only to County and shall not act as
Consultant to any other individual or entity affected by this Agreement nor provide information in
any manner to any party outside of this Agreement that would conflict with Consultant's

responsibilitics to County during term hercof.

ARTICLE VIIE

Assignment and Delegation: Consultant is engaged by County tor its unigue qualilications and
shills as well as those ol its personnel. Consultant shall not subcontract. delegate or assign sery ices
to be provided. in whole or in part. to any other person or entits without prior written consent of’

County.
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ARTICLE IX
Independent Consultant/Liability: Consultant is. and shall be at all times. deemed independent

and shall be wholly responsible for the manner in which it performs services required by terms of
his Agreement. Consultant exclusively assumes responsibility for acts of its employees, associates,
and subcontractors, if any are authorized herein. as they relate to services to be provided under this
Agreement during the course and scope of their employment.

Consultant shall be responsible for performing the work under this Agreement in a safe,
protessional. skillful and workmunlike manner and shall be liable for its own negligence and
negligent acts of its employees,  County shall have no right of control over the manner in which
work s to be done and shall. therefore. not be charged with responsibility of preventing risk to

Consultant or its employees.

ARTICLE X
Fiscal Considerations: The parties to this Agreement recognize and acknowledge that County is a

political subdivision of the State of California. As such, El Dorado County is subject to the
provisions of Article XVI, Section 18 of the California Constitution and other similar fiscal and
procurement laws and regulations and may not expend funds for products, equipment or services
not budgeted in a given fiscal year. It is further understood that in the normal course of County
business, County will adopt a proposed budget prior to a given fiscal year, but that the final
adoption of a budget does not occur until after the beginning of the fiscal year.

Notwithstanding any other provision of this Agreement to the contrary, County shall give notice of
cancellation of this Agreement in the event of adoption of a proposed budget that does not provide
for funds for the services, products or equipment subject herein. Such notice shall become effective
upon the adoption of a final budget which does not provide funding for this Agreement. Upon the
effective date of such notice. this Agreement shall be automatically terminated and County released

from any further liability hercunder.

In addition to the above, should the Board of Supervisors during the course of a given year for
financial reasons reduce. or order a reduction, in the budget for any C ounty department for which
services were contracted to be performed, pursuant to this paragraph in the sole discretion of the
County, this Agreement may be deemed to be canceled in its entirety subject to payment for
services performed prior to cancellation.

ARTICLE XI
Default, Termination. and Cancellation:

AL Delauliz Upon the oceurrence of any default of the provisions of this Agreement. a party
shatl give written notice of said detault o the party in default fnoticey. e party i defuult
does not care the default within ten (10) days of the date of notice (time to cure). then such
party shall be in default. The tme to cure may be extended at the diseretion of the party
giving notice. .\ny extension of time to cure must be in writing. prepared by the party in
default for signature by the party giving notice and must specily the reasongs) for the
extenatort and the date on which the extension ol time o cure expires.
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Notice given under this section shall specify the alleged detault and the applicable
Agreement provision and shall demand that the party in default pertorm the provisions of
this Agreement within the applicable period of time. No such notice shall be decmed a
termination ot this Agreement unless the party giving notice so clects in this notice, or the
party giving notice so clects in a subsequent written notice after the time to cure has
expired. In the event of termination for default. County reserves the right to take over and
complete the work by contract or by any other means.

Bankruptey: This Agreement, at the option of the County. shall be terminable in the case of
bankruptey. voluntary or involuntary, or insolvency of Consultant,

Ceasing Performance: County may terminate this Agreement in the event Consultant ceases
to operate as a business, or otherwise becomes unable to substantially perform any term or
condition of this Agreement.

Termination or Cancellation without Cause: County may terminate this Agreement in
whole ot in part upon seven (7) calendar days written notice by County without cause. If
such prior termination is effected, County will pay for satisfactory services rendered prior to
the eftective dates as set forth in the Notice of Termination provided to Consultant, and for
such other services, which County may agree to in writing as necessary for contract
resolution. In no event, however, shall County be obligated to pay more than the total
amount of the contract. Upon receipt of a Notice of Termination. Consultant shall promptly
discontinue all services alfected, as of the effective date of termination set forth in such
Notice of Termination, unless the notice directs otherwise.

ARTICLE XIif
Notice to Parties: All notices to be given by the parties hereto shall be in writing and served by

depositing same in the United States Post Office, postage prepaid and return receipt requested.
Notices to County shall be addressed as follows:

COUNTY OF EL DORADO

HUMAN SERVICE DEPARTMENT

3057 BRIW ROAD. SUITE A
PLACERVILLE. CA 93667

NTTN: JOFIN LITWINOVICHL DIRECTOR

or to such other location as the County directs.

Notices w Consultant shall be addressed as tollows:

NMAXIM AL THCARE SERVICES INC
7080 SAMULEL MORSE DRIV
COLUNBIACND 2Hodo

ATTN: CONTRACTS DEPARTNMENT

or to such other tocation as the Consuitont directs,
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ARTICLE XTI
Indemnity: The Consultant shall defend, indemnity. and hold the County harmless against and

from any and all claims, suits. losses, damages and liability tor damages of every name. kind and
description, including attorneys fees and costs incurred. brought for, or on account of, injuries to or
death of any person, including but not limited to workers. County employees, and the public, or
damage to property. or any economic or consequential losses, which are claimed to or in any way
arise out ot or are connected with the Consultant's services. operations, or performance hereunder,
regardless of the existence or degree of fault or negligence on the part of the County, the
Consultant, subcontractor(s) and employee(s) of any of these. except for the sole, or active
negligence of the County, its ofticers and employees. or as expressly prescribed by statute.  This
duty of Consultant to indemnify and save County harmless includes the duties to defend set forth in
California Civil Code Section 2778.

ARTICLE XIV
Insurance: Consultant shall provide proot of a policy of insurance satisfactory to the El Dorado

County Risk Manager and documentation evidencing that Consultant maintains insurance that
meets the following requirements:

Al Full Workers' Compensation and Employers' Liability Insurance covering all employees of
Counsultant as required by law in the State of California,

B. Commercial General Liability Insurance of not less than $1,000,000.00 combined single
limit per occurrence tor bodily injury and property damage.

C. Automobile Liability Insurance of not less than $1,000,000.00 is required in the event motor
vehicles are used by the Consuttant in the performance of the Agreement.

D. [n the event Consultant is a licensed professional, and is performing professional services
under this Agreement, protessional liability (for example, malpractice insurance) is required
with a limit of liability of not less than $1.000.000.00 per occurrence. For the purposes of
this Agreement, professional liability is required.

E. Consultant shall furnish a certificate of insurance satistactory to the El Dorado County Risk
Manager as evidence that the insurance required above is being maintained.

k. The insurance will be issued by an insurance company aceeptable to Risk Management. or
be provided through partial or total seif-insurance fikewise aceeptable to Risk Management,

Gi. Consultimt agrees that the insurance required above shall be in eftect at all tmes during the
term ol this Agreement. [ the event said insuranee coverage expires at any time or imes
during the term of this Agreement. Consultunt agrees to provide at least thirty (30) days
prior to said expiration date. a new certificate ol insurance evidencing insurance coverage as
provided for herein for not less than the remainder of the term of the \greement. or for a
period of not less than one (1) year,  New certificates of insurance are subject to the

approval of Risk Management and Consultant agrees that no work or services shalt be

performed prior to the giving of such approval. In the event the Consultant tails to heep in
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effect at all times insurance coverage as herein provided, County may, in addition to any
other remedies it may have, terminate this Agreement upon the occurrence of such event.

The certificate of insurance must include the following provisions stating that;

1. The insurer will not cancel the insured's coverage without thirty (30) days prior
written notice to County, and;

2. The County of El Dorado, its officers, officials, employees, and volunteers are
included as additional insured, but only insofar as the operations under this
Agreement are concerned. ‘This provision shall apply to the general liability

policy.

Only in cases of Consultant’s sole negligence, Consultant's insurance coverage shall be
primary insurance as respects the County, its officers, officials, employees and
volunteers. Any insurance or self-insurance maintained by the County, its officers,
officials, employees or volunteers shall be excess of the Consultant's insurance and shall

not contribute with it,

Any deductibles or self-insured retentions must be declared to and approved by the
County, either: the insurer shall reduce or eliminate such deductibles or self-insured
retentions as respects the County, its officers, officials, employees, and volunteers; or the
Consultant shall procure a bond guaranteeing payment of losses and related investigations,
claim administration and defense expenses.

Any failure to comply with the reporting provisions of the policies shall not affect
coverage provided to the County, its officers, officials, employees or volunteers.

The insurance companies shall have no recourse against the County of El Dorado, its
officers and employees or any of them for payment of any premiums or assessments
under any policy issued by any insurance company.

Consultant's obligations shall not be limited by the foregoing insurance requirements and
shall survive expiration of this Agreement.

In the event Consultant cannot provide an occurrence policy, Consultant shall provide
insurance covering claims made as a result of performance of this Agreement for not less
than three (3) years following completion of performance of this Agreement.

Certificate of insurance shall meet such additional standards as may be determined by the
contracting County Department either independently or in consultation with Risk
Management, as essential for the protection of the County.

ARTICLE XV
Interest of Public Official: No official or employee of County who exercises any functions or

responsibilities in review or approval of services to be provided by Consultant under this
Agreement shall participate in or attempt to influence any decision relating to this Agreement

Sof Il



affects personal interest or interest of any corporation, partnership. or association in which he/she is
directly or indirectly interested: nor shall any such official or emplovee of County have any interest,
direct or indirect. in this Agreement or the proceeds thereof,

ARTICLE XV1
Interest of Consultant: Consultant covenants that Consultant presently has no personal interest or

financial interest. and shall not acquire same in any manner or degree in either: 1) any other
contract connected with or direetly aftected by the services to be performed by this Agreement o,
2) any other entities conneeted with or directly affected by the services to be performed by this
Agreement.  Consultant further covenants that in the performance of this Agrecment no person
having any such interest shall be employed by Consultant.

ARTICLE XVII
California Residency (Form 590): All independent Consultants providing services to the County

must tile a State of Calitornia Form 590, certilying their California residency or, in the case of a
corporation. certifying that they have a permanent place of business in California. The Consultant
will be required to submit a Form 590 prior to execution of an Agreement or County shall withhold
seven (7) percent of each payment made to the Consultant during term of the Agreement. This
requirement applies to any agreement/contract exceeding $1,500.00,

ARTICLE XVII
Taxpayer Identification Number (Form W-9): All independent Consultants or corporations

providing services to the County must file a Department of the Treasury Internal Revenue Service
Form W-9, certifying their Taxpayer Identification Number.

ARTICLE XIX
Administrator:  The County Officer or employee with responsibility for administering this

Agreement is John Litwinovich. Director, Human Services Department, or successor.

ARTICLE XX

Authorized Signatures: The partics (o this Agreement represent that the undersigned individuals
exeeuting this Agreement on their respective behalf are tully authorized w do so by taw or other
appropriate instrument and to bind upon said partics to the obligations set forth herein.

ARTICLE XXI
Partial Invalidity: 1fany provision of this Agreement is held by a court of competent jurisdiction

to be invalid. void or unenforecable. the remaining prosisions will continue in Full foree and effect

without being tmpaired or invalidated in any way.

Vofl]



ARTICLE XXII
Venue: Any dispute resolution action arising out of this Agreement, including. but not limited to.

litigation, mediation, or arbitration. shall be brought in El Dorado County. California, and shall be
resolved in accordance with the laws of the State of California.

ARTICLE XXII

Entire Agreement: This document and the documents referred to herein or exhibits hereto are the
entire Agreement between the parties and they incorporate or supersede all prior written or oral

Agreements or understandings.

Requesting Contractor Administrator/Department Head Concurrence:

By: O,A’g,a,, %ﬁéhﬂ,@ Dated: 0 /7 3‘;/[95

ﬂohn Litwinovich, Dircctor
Human Services Department

1 a1



IN WITNESS WHEREOF, the partics hereto have exccuted this Agreement on the dates
indicated below. the latest of which shall be deemed to be the effective date of this Agreement.

--COUNTY OFELDORADO--

Dated: Y EREEL N,

/
RN

By: [ }a_ [ _?‘,( . (r { ’\ 7
‘. Bonnie H. Rich, Purchasing Agent
Chief Administrative Office
iﬁCOUnt—y,’

--CONSULTANT--

Dated:

MAXIM HEALTHCARE SERVICES, INC,
A MARYLAND CORPORATION

President
"Consultant"
By: k—\( /l
Corporate Secretary
Dated:
JlinsTLE

1ol



EXHIBIT “A”
HIPAA Business Associate Agreement

[his HIPAA Business \ssociate Agreement is made part of the base contract (*Underlving
\greement™) to which itis attached. as of the date of commencement of the term of the Underlying

Agreement (the “Effective Date™).

RECITALS

WHEREAS, County and Contractor entered into the Underlying Agreement pursuant to
which Contractor provides scrvices to County, and in conjunction with the provision of such
services. certain Protected Fealth Information (“PHI™) and Electronic Protected Health Information
("EPHI") may be made available to Contractor for the purposes of carrying out its obligations under
the Underlying Agreement: and

WHEREAS, the provisions of the Health Insurance Portability and Accountability Act, Pub.
[.. No. 104-161 0of 1996 ("HIPAA™). more specitically the regulations found at Title 45, CFR, Parts
160 - 164 (the “Privacy and Security Rule™), as may be amended from time to time, which are
applicable to the protection of any disclosure of PHI pursuant to the Underlying Agreement; and

WHEREAS, County is a Covered Entity, as defined in the Privacy Rule: and

WHEREAS. Contractor, when a recipient of PHI from County, is a Business Associate as
detined in the Privacy Rule; and

WHEREAS, “Individual™ shall have the same meaning as the term” individual” in 45 CFR §
164.501 and shall include a person who qualities as a personal representative in accordance with 45
CFR § 164.202(g): and

WHEREAS, the parties agree that any disclosure or use of PHI or EPHI be in compliance
with the Privacy and Sceurity Rule or other applicable law;

NOW. THEREFORE, in consideration of the mutual promises and covenants contained

herein, the Parties agree as follows:

Definitions.  Unless otherwise provided in this Business Associate Agreement.

.
capitalized terms shall have the same meanings as set forth in the Privacy Rule, as
may be amended from time to time.

2, Scope of Use and Disclosure by Contractor of County Disclosed PHI

AL Contractor shall be permitted to use PHI disclosed to it by the C'ounty:
on behalf ot the County. or to provide services to the County for the

(h
purposes contained herein, if such use or disclosure would not s iolate
the Privacy Rule ifdone by the Counts. or the minimum necessany
policies and procedures of the County

2 a8 neeessary o perform any and Wl of its obligations under the

Uaderdsing Agreement.
13 Unless otherwise dimited herein, in addition o any other uses and. or
disclosures permitted or authorized by this Business Associale Agreement or

Required by Law, Contractor mas:

th use the PHI i its possession for its proper management and
administration and o fubtill any fecal oblizations.
(I disclose the PHEin its possession o a third party for the purpose o

Contractor's proper management and sdininistration or to [l il ans



L]

legal responsibilities of Contractor. Contractor may disclose PHI as

necessary for Contractor’s operations only if:

(a}) The disclosure is Required by Law: or

(h) Contractor obtains written assurances from any person or
organization to which Contractor will disclose such PHI that
the person or organization will:

(i} hold such PHI in confidence and use or further
disclose it only for the purpose of which Contractor
disclosed it to the third party, or as Required by Faw;
and.

(i1)  the third party will notify Contractor of any instanccs
of which it becomes aware in which the
confidentiality of the information has been breached.

(3) aggregate the PHI and/or aggregate the PHI with that ot other data for
the purpose of providing County with data analyses related to the
Underlying Agreement, or any other purpose, tinancial or otherwise,
as requested by County.

() not disclose PHI disclosed to Contractor by County not authorized by
the Underlying Agreement or this Business Associate Agreement
without patient authorization or de-identification of the PHI as
authorized in writing by County.

de-tdentity any and ail PHI of County received by Contractor under
this Business Associate Agreement provided that the de-identification
contorms to the requirements of the Privacy Rule, 45 CFR and does
not preclude timely payment and/or claims processing and receipt.
Contractor agrees that it will neither use nor disclose PHI it receives from
County, or from another business associate of County, except as permitted or
required by this Business Associate Agreement, or as Required by Law, or as

,—.
L
S

otherwise permitted by law.

Obligations ot Contractor. In conncction with its use of PHI disclosed by County to

Contractor. Contractor agrees to:

J\-

B.

Use or disclose PFHI only as permitted or required by this Business Associate
Agreement or as Required by [Law.

Use reasonable and appropriate safeguards to prevent use or disclosure of
P other than as provided for by this Business Associate Agreement,

Fo the extent practicable. mitigate any harmtul effeet that is known to
Contractor of a use or disclosure of PHI by Contractor in violution of this
Business Associate \greement.

Report 1o County any use or disciosure of PHI ot provided tor by this
Bustiess Associate Agreement of which Contractor becomes aware.
Require sub-contractors or agents to whom Contractor provides PHI o agree
to the same restrictions and conditions that apply to Conlractor pursuant 1o
this Business Associate Agreenient.

U se appropriate administratise. technical and physical safeguards to present

nuippropriate ase or disclosare of PHI created or reecived tor or from the

County,
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H.

[mplement administrative, physical. and technical safeguards that reasonably
and appropriutely protect the confidentiality, integrity, and availubility ot the
clectronic PHI that it creates, receives. maintains, or transmits on behalf of
the County and to follow generally accepted system security principles as
required in tinal rule 43 CFR Parts 160-164.

Contractor will report any security incident of which it becomes aware to the
County. Security incident means the attempted or successful unauthorized
aceess, use. disclosure. moditication. or destruction of information or
interference with system operations. This does not include trivial incidents
that occur on a daily basis. such as scans or “pings™.

Obtain and maintain knowledge of the applicable laws and regulations refated
to HIPAAL as may be amended from time to time.

May use PHI ro report violations of law to appropriate Federal and State
Authortties, consistent with § 164.502()) (1).

PHI Access. Amendment and Disclosure Accounting. Contractor agrees to:

A

D]

.

Provide access, at the request of County, within five (5) days, to PHI in a
Designated Record Set, to the County, or to an Individual as directed by the
County.

To muke any amendment(s) to PHI in a Designated Record Set that the
County directs or agrees to at the request of County or an Individual within
sixty (60) days of the request of County.

To assist the County in meeting its disclosure accounting under HIPAA: |
(1) Contractor agrees to document such disclosures of PHI and
information related to such disclosures as would be required for the
County to respond to a request by an Individual for an accounting of
disclosures of PHIL

Contractor agrees to provide to County or an Individual, within sixty
{60} days, information collected in accordance with this section to
permit the County to respond to a request by an Individual for an
accounting of disclosures of PHL

(3)  Contractor shall have available for the County the information
required by this section for the six (6) years preceding the County’s
request for information (except the Contractor need have no
mformation for disclosures oceurring before April 14. 2003).

Make available to the County. or to the Sceretary of THealth and Fluman
Serviees. Contractor™s internal practices. books and records relating to the use
ol and disclosure of PHE for purposes of determining  Contractoe’s
compliance with the Privacy Rulessubject touny applicable legal restrictions.
Woathin thiery 136 days of reeeiving a written request [rom County. nake
availuble any and all information necessary for County to make an accounting
of disclosures of County PHI by Contractor.

Within sinty {60) days of receiving a written request trom County.
incorporate any wmendments or corrections to the PHI in accordance with the
Privacy Rule inthe event that the PHI in Contractor’s possession constitutes a

Dresignated Record Set.
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0.

G.

Not make any disclosure of PHI that County would be prohibited trom

making.

Obligations of County.

A

3.

County agrees that it will make its best etforts to promptly notify Contractor
inwriting of any restrictions on the use and disclosure of PHI agreed to by
County that may affect Contractor’s ability to perform its obligations under
the Underlying Agreement. or this Business Associate Agreement.

County agrees that it will make its best efforts to promptly notily Contractor
inwriting ofany changes in, or revocation of. permission by any [ndividual to
use or disclose PHIL if such changes or revocation may atfect Contractor’s
ability to perform its obligations under the Underlying Agreement, or this
Business Associate Agreement.

County agrees that it make it’s best efforts to promptly notify Contractor in
writing of any known limitation(s) in its notice of privacy practices to the
extent that such limitation may affect Contractor's use of disclosure of PHI,
County shall not request Contractor to use or disclose PHI in any manner that
would not be permissible under the Privacy Rule if done by County, except as
may be expressly permitted by the Privacy Rule.

County will obtain any authorizations necessary for the use or disclosure of
PHI. so that Contractor can perform its obligations under this Business
Associate Agreement and/or the Underlying Agreement.

Term and Termination.

A

Term - this Business Associate Agreement shall commence upon the
Eftective Date and terminate upon the termination of the Underlying
Agreement, as provided therein when all PHI provided by the County to
Contractor, or created or received by Contractor on behalf of the County, is
destroyed or returned to the County, or, or if it is infeasible to return or
destroy PHL protections are extended to such information, in accordance with

the termination provisions in this Section.
Termination for Cause. Upon the County”s knowledge of a material breach by

the Contractor. the County shall either:
Provide an opportunity for the Contractor to cure the breach or end

(1)
the violation and terminate this Agreement ifthe Contractor does not
cure the breach or end the violation within the time specified by the
County,

(2 Immediately werminate this Agreement if the Contractor has breached

a material term ol this \greentent and cure is not possible: or
Ry [F neither twermination nor cures are feastble. the County shall report
the violation to the Sceretary.

Fliect of Fermination.

(1) Fxeeptas provided in paragraph (2) of this seetion, upon termination
of this Agreement, for any reason, the Contractor shall return or
destroy atl PHE received from the County. created or received by the
Contractor on behaltorthe County. This provision shall apply to PHI
that is m the possession o subcontractors or agents of the Contractor.



Contractor shall retain no copies of the PHI,

In the cvent that the Contractor determines that returning or
destroying the PHI is infeasible. Contractor shall provide to the
County notification of the conditions that make return or destruction
infeasible. Upon {negotiated terms) that return or destruction of PHI
is ifeasible, Contractor shall extend the protections of this
Agreement to such PHEand fimit further uses and disclosures of such
PHI to these purposes that make the return or destruction inteasible.
tor so long as the Contractor maintains such PL

(2)

HIPAA Business Associate [ndemnity

Contractor shall indemnify and hold harmless all Agencies, Districts, S pecial
Districts and Departments of the Couaty, their respective directors, otficers, Board
of Supervisors, elected and appointed officials, employees, agents and representatives
trom any liability whatsoever, based or asserted upon any services of Contractor, its
officers, employees, subcontractors. agents or representatives arising out of or in any
way relating to this Business Associate Agreement, including but not limited to
property damage, bodily injury. or death or any other element of any kind or nature
whatsoever including fines, penalties or any other costs and resulting from any reason
whatsoever arising from the performance of Contractor. its officers. agents,
employees. subcontractors, agents or representatives from this Business .\ssociate
Agreement. Contractor shall defend, at its sole expense, all costs and fees including
but not limited to attorney fees, cost of investigation. defense and settlements or
awards all Agencies, Districts. Special Districts and Departments of the County,
their respective direetors, officers, Board of Supervisors, elected and appointed
olficials, employces, agents and representatives in any claim or action based upon

such alleged acts or omissions.

With respuct to any action or claim subject to indemnification herein by
Contractor, Contractor shall. at their sole cost, have the right to use counsel of their
choice, subject to the approval of County, which shall not be unreasonably withheld,
and shall have the right to adjust. settle, or compromise any such action or claim
without the prior consent of County; provided, however, that any such adjustment,
settlement or compromise in no manner whatsoever limits or circumseribes
Contractor’s indemnification to County as set forth herein. Contractor™s obli gation to
detend. indemnity and hold harmless County shall be subject to County having given
Contractor written notice within a reasonable period of time of the claim or of the
commencement ot the related action. as the case may be, and information and
seasonable assistunee. at Contractor’s expense. for the delunse or settlenient thereof,
Contractor’s obligation hercunder shall be satistied when Contractor has provided w
Ceunty the appropriate form ot dismissal reliesing County from amy liabilits tor the
action e claint imvoly ed.

[he specitied insurance limits required in the Undeehy g Agreement of this
Business Associate Agreement shall in no way timit or circumseribe Contractor’s
ubligations to indemnily and hold harmless the Counts herein from third party claims
arising from the tssues ot this Business Associate Agreement,

[n the event there is contlict between this cluuse and Calitornia Cisil Code
Section T8 this clause shall be interpreted 1o comply with Civil Code 2782 Such
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10.

interpretation shall not relies e the Contractor from indemnifving the County to the
fullest extent allowed by [aw.

In the event there is a conflict between this indemnification clause and an
mdemnitication clause contained in the Underlying Agreement of this Business
Assoctate Agreement. this indemnitication shall only apply to the subject issues
included within this Business Associate Agreement,

Business Associate Agreement from time to time as is necessary for County to
comply with the Privacy Rule. 45 CFR, and HIPAA generally.

Survival - the respective rights and obligations of this Business Associate Agreement
shall survive the termination or expiration of this Business Associate Agreement.

Repulatory References — a reference in this Business Associate Agreement to a
section in the Privacy Rule means the section as in eftect or as amended.

Conflicts - any ambiguity in this Business Associate Agreement and the Underlying
Agreement shall be resolved to permit County to comply with the Privacy Rule, 43
CFR, and HIPAA generally.

Dated: /é /2 7/[2%4 Dated: e /7 ,B:/ﬂ,é

Signed: \ Al tteger
hn Litwinovich
Director
El Dorado County

= Lzl

IVP—I‘;.:S-idCI:II
Maxim H,

care Services, [ne.

FaY



EXHIBIT “B”
FEE SCHEDULE
FACILITY STAFFING RATES FOR
COUNTY OF EL DORADO

Charges will be based on the following hourly rate schedule ctfective 03,05,2006:

Service Rate per hour Rate per hour

Weekend/Holiday
Nurse Practitioner $75 $76
Registered Nurse 862 363
Physical Therapist 570 $71
Occupational Therapist $70 $71
Licensed Vocational Nurse $46 $47
Licensed Psychiatric Tech $46 847
Emergency Medical Tech $31 $32
Dental Assistant 829 $30
Mental Health Worker $30 $31
Medical Assistant 330 831
CN.A/HHA $27 $28
Personal Caregiver $24 $25
Reception Temp./Admin $24 325

Weekend. Weckend rates will apply to shifts beginning at 11:00 p.m. on Friday and
ending at 7:00 a.m. on Monday.

Overtime. Overtime rates are charged for all hours worked in excess of forty (40) per
week or according to applicable state law. Overtime cannot be performed without prior
approval from ElI Dorado County’s Department of Human Services' Wraparound
Program Manager, Assistant Director or Director. The overtime rate is one and one-half
(1%2) times the regular billing rate for such hours. Double time shall be billed for all
hours in excess of twelve (12) hours in accordance with State law.

Holidays. Holiday rates will apply to shifts beginning at 11:00 p.m. the night before the
holiday through 11:00 p.m. the right of the holiday.  Time and one-half (1'2) will be

charged for the following holiday s:

New Year's Day [ abor Dy

Martin Luther King Jr. Day Thanksgiving Day

Presidents Day Christmas Eve (from 3 PMD
Easter Sunday Christmas Day

Memorial Day New Year's Fye (from 3 PMVD

[ndependence D
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H R el COUNTY OF EL DORADO, CALIFORNIA
o f-?g.’f;,ﬂ BOARD OF SUPERVISORS POLICY
Apoa™
Subject: Policy Numnber Page Number:
D-1 Lol Ll
TRAVEL Daie Adopted: Revised Date:
12221987 05, 251999
BACKGROUND:

This policy applies to County officers and employees as well as members of boards and
commissions required to travel in or out of county for the conduct of County business. This
policy also provides for expenses of public employees from other jurisdictions when specifically

referenced in policy provisions set forth below.

For ease of reference, the Travel Policy is presented in the following sections:

General Policy

Approvals Required

Travel Participants and Number
Mode of Transport

R S I U

Reimbursement Rates
Maximum Rate Policy

Private Auto

Lodging
Other
Advance Payments

a

b

C. Meais
d

e

Compliance ~ Responsibility of Claimant

8. Procedures
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Subject: Policy Number Page Nuniber:
D-| 2ol Lt
TRAVEL Date Mdopted: Revised Dide:
12 2271987 (0, 25,1999
POLICY:
1. General Policy

a. County officers and employees should not suffer any undue loss when
required to travel on official County business, nor should said individuals
gain any undue benefit from such travel.

b. County officers or employees compelled to travel in the performance of their
duties and in the service of the County shall be reimbursed for their actual
and necessary expenses for transportation, parking, tolls, and other
reasonable incidental costs, and shall be reimbursed within maximum rate
limits established by the Board of Supervisors for lodging, meals, and
private auto use. “Actual and necessary expenses” do not include alcoholic
beverages.

C. Travel arrangements should be as economical as practical considering the
travel purpose, traveler, time frame available to accomplish the travel
mission, available transportation and facilities, and time away from other
duties.

d. Employees must obtain prior authorization for travel i.e.. obtain approvais
before incurring costs and before commencing travel.

e. Receipts are required for reimbursement of lodging costs, registration fees,

public transportation and for other expenses as specified or as may be

required by the County Auditor-Controller.



COUNTY OF EL DORADO, CALIFORNIA

: ,;':'_‘.. et
o,»?i, v BOARD OF SUPERVISORS POLICY
Uieoa®
Subject: Policy Number Page Numbers:
D-1 Jof i
TRAVEL Date Adopted: Revised Date:
12,22/ 1987 05725 1994
f. Requests for travel authorization and reimbursement shall be processed
using forms specified by the County Auditor and Chief Administrative Office.
g. The Chief Administrative Officer may, at his or her sole discretion, authorize

an exception to requirements set forth in this Travel policy, based on
extenuating circumstances presented by the appropriate, responsible
department head. Any exception granted by the Chief Administrative Office
is to be applied on a case-by-case basis and does not set precedent for
future policy unless it has been formally adopted by the Board of

Supervisors.

2. Approvals Required

Department head approval is required for all travel except by members of
the County Board of Supervisors. Department heads may delegate

approval authority when such specific delegation is approved by the Chief

Administrative Officer. However, it is the expectation of the Chief
Administrative Officer that department heads take responsibility for review

and approval of travel.

Chief Administrative Office approval is required when travel involves any of

the following:
n Transportation by common cairier (except BART). e.q.. air, train,
bus.

(2) Car rental.
(3} Out-of-county overnight travel.
(4} Members of boards or commissions or non-county personnel
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* %"q"}f oy COUNTY OF EL DORADO, CALIFORNIA
el BOARD OF SUPERVISORS POLICY
Uipor™
Subject Policy Number Page Number:
D-1 ol T
TRAVEL Date Adopted: Revised Date:
12722 1O87 (05,25, 1999
(5)  Any exceptions required for provisions within this policy, e.q., travel
requests not processed prior to travel, requests exceeding expense
guidelines or maximums.

C. It remains the discretion of the Chief Administrative Officer as to whether or
not costs of travel which were not authorized in advance will be reimbursed,
and whether or not exceptional costs will be reimbursed.

3. Travel Participants and Number

a. Department heads and assistants should not attend the same out-of-county
conference; however, where mitigating circumstances exist, travel requests
should be simultaneously submitted to the Chief Administrative Office with a
justification memorandum.

b. The number of travel participants for each out-of-county event, in most
instances, shouid be limited to one or two staff members, and those
individuals should be responsible for sharing information with other
interested parties upon return.

C. If out-of-county travel involves training or meetings of such technical nature
that broader representation would be in the best interest of the County the
department head may submit a meme explaining the situation to the Chief
Administrative Office, attached to travel requests. requesting authorization
for a group of travelers.

d. Board of Supervisors members shall be governed by the same policies

governing County employees except for the following:
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Af:f:,df’; BOARD OF SUPERVISORS POLICY
Uipor®™
Subject: Pohey Number Page Number:
D-1 Jof b1
TRAVEL Date Adopted: Rewised Date:
12,29, 1987 00,257 1999
(1) A member of the Board of Supervisors requires NO specific
authorization.
(2)  The following expenses incurred by a member of the Board of

Supervisors constitute a County charge:

(@)  Actual expenses for meetings and personal travei,
necessarily incurred in the conduct of County Business. This
includes but is not limited to mileage incurred while traveling
to and from the Board members’ residence and the location of
the chambers of the Board of Supervisors while going to or
returning from meetings of the Board of Supervisors.

e. Non-County personnel travel expenses are not normally provided for since

only costs incurred by and for county officers and employees on county
business are reimbursable. However, reimbursement is allowable for
county officers (elected officials and appointed department heads) and
employees who have incurred expenses for non-county staffin the following

circumstances.

(1) Meals for persons participating on a Human Resources interview
panel when deemed appropriate by the Director of Human

Resources.

(2) Conferences between County officials and consultants, experts, and
public officials other than officers of Et Dorado County. which are for
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Subject: Policy Number Page Number:
D-1 Gol L1
TRAVEL BDate Adopted: Revised Date:
12,29,/1987 {(}5/25/ 1994

the purpose of discussing important issues related to County

business and policies.

(3)  Transportation expenses for a group of County officers and
employees and their consultants, and experts on a field trip to gain
information necessary to the conduct of County business.

(4)  Lodging expenses for non-county personnel are NOT reimbursable
except when special circumstances are noted and approved in
advance by the Chief Administrative Office. Otherwise, such
expenses must be part of a service contract in order to be paid.

4. Mode of Transport

a. Transportation shall be by the least expensive and/or most reasonable

means available.

b. Private auto reimbursement may be autherized by the department head for
county business travel within county and out of county. Reimbursement
shall not be authorized for commuting to and from the employee's residence
and the employee's main assigned work site. unless required by an
executed Memorandum of Understanding between the County and a

representing labor organization or one-time, special circumstances

approved by a department head.

C. Qut of county travel by county vehicle or private vehicle may be authorized

if the final destination of the trip does not exceed a four {4) hour driving

distance from the County offices. Any exception to this policy must receive



COUNTY OF EL DORADO, CALIFORNIA
BOARD OF SUPLERVISORS POLICY

Sulbyect:

TRAVIEL

Policy Number Page Number:
D-1 7ol

Date Adopted: Revised Date:
12,22 1987 (01, 25/1999

prior approval from the Chief Administrative Officer. If air travel would be
more economical, but the employee prefers to drive even though travel by
car would not be in the County’s best interest, the County will reimburse
transportation equal to the air travel; transportation costs over and above
that amount, as well as any extra days of lodging and meals, etc., will be
considered a personal, not reimbursable cost of the traveler.

Common carrier travel must be in “Coach” class unless otherwise
specifically authorized in advance by the Chief Administrative Officer.
Generally, any costs over and above coach class shall be considered a

personal, not reimbursable expense of the traveler.

(1) Rental cars may be used as part of a trip using public transportation
if use of a rental car provides the most economical and practical
means of travel. The use of a rental car must be noted on the
Travel Authorization in advance and authorized by the Department
Head and Chief Administrative Officer. Justification for the use of
the rental car must accompany that request. Rental car costs will
not be reimbursed without prior authorization except in the case of
emergencies, Exceptions may be granted at the sole discretion of
the Chief Administrative Officer or designated CAQ staff.

5. Reimbursement Rates

Maximum rates for reimbursement may not be exceeded unless due to
spectal circumstances documented by the department head and approved

by the Chief Administrative Officer. The amount of any reimbursement
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above the maximum shall be at the sole discretion of the Chief

Administrative Officer.

Private Auto
Travel by private auto in the performance of “official County business” shall

be reimbursed at the Federal rate as determined by the Internal Revenue

Service.

Mileage for travel shall be computed from the employee’s designated work
place. If travel begins from the employee's residence, mileage shall be
calculated from the residence or work place, whichever is less. (For
example, an employee who lives in Cameron Park and drives to a meeting
in Sacramento, leaving from the residence will be paid for mileage from the

residence to Sacramento and back to the residence.)

The mileage reimbursement rate represents full reimbursement, excluding
snow chain installation and removal fee, for expenses incurred by a County
officer or employee (e.g., fuel, normal wear and tear, insurance, etc.) during
the use of a personal vehicle in the course of service to E| Dorado County.

Meals
Actual meal expenses. within maximum allowable rates set forth below may

be reimbursed routinely out-of-county travel and for in-county overnight
travel. Meals will not be provided for in-county travel or meetings which do
not involve overnight lodging, unless special circumstances are involved

such as the following:
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(4)

When meals are approved as part of a program for special training

sessions, conferences, and workshops;

when employees traveling from the western slope of the county to
Lake Tahoe and vice-versa are required to spend the entire work

day at that location;

when the Director of Human Resources deems it appropriate to

provide meals to a Human Resources interview panel;

when Senior Managers and/or Executives of El Dorado County or
the El Dorado County Water Agency meet with executives of other
governmental agencies, community organizations, or private
companies in a breakfast, lunch or dinner setting in order to conduct
County business. While such meetings are discouraged unless
absolutely necessary to the efficient conduct of County or Water
Agency business, such expenses for County managers require
approval by the Chief Administrative Officer.

Actual costs of meals may be reimbursed up to a total of $40 per day
without regard to how much is spent on individual meals (e.0.. breakfast.

funch, dinner. snacks), and without receipts. If an employee is on travel

status for less than a full day, costs may be reimbursed for individual meals

within the rates shown below.

Breakfasts may be reimbursed only if an employee’s travel consisis of at

least 2 hours in duration before an employee’s regular work hours. Dinner
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may be reimbursed if travel consists of at least 2 hours in duration after an
employee's regular work hours.
Maximum Allowable Meal Reimbursement
Breakfast $8.00
Lunch $12.00
Dinner $20.00
Total for full day $40.00/day
d. Lodging

(1) Lodging within county may be authorized by a department head if
assigned activities require an employee to spend one or more nights
in an area of the county which is distant from their place of residence

(e.g., western slope employee assigned to 2-day activity in South

Lake Tahoe).

(2) Lodging may be reimbursed up to $125 per night, plus tax, single
occupancy.  The Chief Administrative Office may approve
extraordinary costs above these limits on a case by case basis when
the respensible department head and Chief Administrative Office

determine that higher costis unavoidable oris in the bestinterest of

the County.

(3) Single rates shall prevail except when the room is occupied by more
than one County employee. However nothing in this policy shall be

construed to require employees to share sleeping accommadations
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while traveling on County business. In all travel, employees are
expected to secure overnight accommodations as economically as
possible and practical.

(4) Lodging arrangements should be made, whenever possibie and
practicable, at hotels/motels which offer a government discount, will
waive charges to counties for Transient Occupancy Tax, or at which
the County has established an account. When staying at such a
facility, the name of the employee and the department must appear
on the receipt of the hotel/motel bill.

e. Other Expenses

All other reasonable and necessary expenses (i.e., parking, shuttle, taxi,
etc.) will be reimbursed at cost if a receipt is submitted with the claim.
Receipts are required except for those charges where receipts are not
customarily issued, for example, bridge tolls and snow chain installation and
removal fees. When specific cost guidelines are not provided by the
county, reasonableness of the expense shall be considered by the
department head and Chief Administrative Officer before deciding whether

to approve.

Reasonable costs for snow chain installation and removal may be claimed

and reimbursed. The purchase cost of snow chains would not be an

allowable charge against the county.

8. Advance Payments
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The Auditor may provide advance funds for estimated “out of pocket” expenses up
to seventy-five percent (75%), but no less than $50.00. The “out of pocket”
expenses may include meals, taxi and public transportation, lodging, parking, and

pre-registration costs.

Compliance - Claimant Responsibility
It is the responsibility of the claimant to understand and follow all policies and

procedures herein in order to receive reimbursement for mileage, travel and
expense claims. Any form completed improperly or procedure not followed may

result in the return of a claim without reimbursement.

Procedures:

Authorization to incur expenses must be obtained as set forth in this County

policy, and as may be directed by the department.

b. Requests for advance funds for anticipated travel expenses itemized on the
Travel Authorization Request form are obtained by indicating this need on

that form prior to processing the request.

c. Forms which require Chief Administrative Office approval should be
submitted to the Chief Administrative Office after department head
approval. at least 7 to 10 days prior to travel to allow time for processing

through County Administration and Auditor’'s Department.

d. Cancellation of travel. requires that any advanced funds be returned to the

Auditor Controller's office within five (5) working days of the scheduled
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departure date. If the advance is not returned within this time frame, the

employee could jeopardize their standing to receive advances in the future.

Travel Claims are due to the Auditor within 30 days after completion of
travel. Personal Mileage and Expense Claims are due to the Auditor within
15 days after the end of each calendar month. The due date may be
extended if deemed appropriate by the County Auditor. Claims must
itemize expenses as indicated on claim forms, and must be processed with

receipts attached.

Reimbursements will be provided expeditiously by the County Auditor upon
receipt of properly completed ciaim forms. The Auditor's Office shall
promptly review claims to determine completeness, and if found incomplete,
will return the request to the claimant noting the areas of deficiency.

Personal Mileage and Expense Claim forms shouid be completed for each
calendar month, one month per claim form. These monthly claims are due
to the Auditor within 15 days following the month end: however, the
deadline may be extended if deemed appropriate by the County Auditor. If
monthly amounts to be claimed are too small to warrant processing at the
end of a month (i.e. if cost of processing would exceed the amount being
claimed). the claims for an individual may be accumulated and processed in
a batch when a reasonable claim amount has accrued. In any event, such
claims shall be made and submitted to the County Auditor for accounting

and payment within the same fiscal year as the expense was incurred.

Expense Claim Form
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For the purpose of travel and meeting expenses, the claim form is to be
used for payments to vendors. The employee must obtain Department
Head approval and submit the claim to the Auditor's Office within sixty (60)

days of the incurred expense.



