
Resolution No. 058-2006 

RESOLUTION No. 058-2006 
OF THE BOARD OF SUPERVISORS OF THE COUNTY OF EL DORADO 

RESOLUTION TO ADOPT PLANNING DEPARTMENT 
PERMIT PROCESSING AND RELATED FEES 

1 (Replaces Resolution No. 105-99) 

WHEREAS, the El Dorado Counry Board of Supervisors has adopted Resolution 105-99 0x1 
June 8&, 1999, establishing a comprehensive fee schedde for the Planning Depament (now knom as 
Development Services Department - Planning Sewices), Department of Transportation, and Environmental 
Management relating to permit processing; and 

WHEREAS, substantial changes have occurred since 1999 affeclting the cost of application 
processing, and it has been determined h i l t  the Planning Services fee schedule no longer reasonably reflects 
the a c d  cost of providing senrice.; and 

WHEREAS, Planning Fees, Environmental Management Fees and Department of 
Transportation Fees are no longer adopred sirnul~neoudy; and 

NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors of El Dorado 
County, that Resolution 105-39 be replaccd and chat the Planning Services permit processing, misceUaneous 
fees and special fee policies & procedures shall be as attached herewith; and, hs Resolution shall take effect 
sixty (60) days from adoption. 

PASSED AND ADOPTED by the Board of Supervisors of the County of El Dorado at a regular meeting of said 
Board, held on the 20 day of February , Z Q L 
hy the following vote of said Board: 

Ayes: Sweeney, Dupray, Baumann, Santiago 

ATTEST 
CINDY RECK 

6 
James R .  Sweeney 

I CERTIFY THAT: 
THE FOREGOING NSTRUMENT IS A CORRECT. MPY OF THE ORJGINAL ON FILE IN THIS OFFICE. - 

DATE - 
ATTEST: CINDY KECK, Clerk of the Board of Supemisors ofthe County of El Dorado, Stare ohCalifofin. 

P - 

Deputy Clerk 



PLANNING SERVICES FEE POLICIES & PROCEDURES 

The following fee policies are applicable to all fees collected by Planning 
Services. 

REFUNDS 

7 .  The Director of Development Sewices may authorize a refund of any remaining 
unexpended application fees on account with the Department as follows: 

(a) At the request of the applicant in writing; or 

(b) Initiated by Planning Services whenever Planning Sewices determines that an 
application has been considered inactive for at least one year due to one of the 
following: 

(i) The application has been incomplete for at least one year and the 
applicant has not provided the necessary material to make the application 
complete; 

(ii) The application has been placed on hold at the request of the applicant, 
or taken off calendar at the request of the applicant to perform additional 
tasks, studies, provide more daia, etc., and the applicant has not 
responded or requested the matter to be rescheduled for hearing within 
the last one-year period. 

When application fees have been refunded by either of the methods described above, 
the application shall be deemed withdrawn, requiring no further action by the County. 
Reactivation of the application can only occur upon submittal of a new application, 
satisfying all current submittal requirements and fees. 

2. Refunds on fixed fee applications meeting the above criteria in 1 (a) and 1 (b) above s ha Ill 
only occur to the following extent: 

(a) No refund is permitted if the matter has been noticed for public hearing; 

(b) If Ehe project has not been distributed for agency review, 90% of the Planning fee 
shall be refunded, and 100% of the Department of Transportation and 
Environmental Management fees shall be refunded; 

3. Afier agency distribution, the amount of the refund shall be the difference between the 
cost incurred by each department and their total fee collected. The cast incurred shall 
be determined by multiplying the total planner hours, engineer hours or sanitarian hours 
times the applicable billing rate for the affected department. 

4. Refunds on unused deposits will automatically be processed by the Department when 
the project has received final action by the County. 

5. A refund processing charge of $ 5 0 . ~  will be deducted from any amount due to mver the 
costs of processing the refund. 
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MULTIPLE APPLICATION FEES 
In those instances where two or more applicaQions are filed with Planning Services at the same 
time for the same project, all fees collected for that submittal shall be adjusted as follows: 

First Application = Full fees 
Second Application = 20% reduction, requiring payment of 80% of the fees for 

the second application 
Any Additional Applications = 40% reduction, requiring payment of 60% of the third or 

additional application fees 

The determination of which application pays the full amount, which has a 20% reduction, etc., is 
based on the amount of the application fee. The type of application which has the highest fee is 
considered the first application; the application with the second highest fee the second 
application, etc, For multiple applications that are reviewed on a time and materials basis, only 
the deposit for the application with the highest listed deposit amount on the fee schedule shall 
be collected at the time of application submittal. 

TIME AND MATERIALS 
In all of those instances in the fee schedule where a number is provided followed by a reference 
to "TBM", the number provided is the minimum deposit, and the T&M means the actual cost to 
the applicant ta process the application is based an a time and materials method of billing at an 
hourly rate of $100~ for Planning Services unless such rate is modified by the Board of 
Supervisors. The applicant will receive a monthly staternenlEbill identifying the remaining deposit 
balance on account, or the amount due if deposited funds have been exhausted. IF monies are 
owed, they shall be paid as specified in the "Agreement to Pay." Any outstanding balances must 
be paid before action by the hearing badylproject decision-maker. Interest will be charged on 
late payments (more than 30 days overdue). If payment is not received within 90 days of said 
billing, collection will be processed through small claims wurt or by filing a lien on the affected 
property. To make cedain there is no misunderstanding regarding the application deposit and 
billing process, the applicant will be required to sign an 'Agreement to Pay" statement with 
application submittal acknowledging agreement to pay the processing costs regardless of 
whether the application is approved or denied. 

Trust funds will be established on major projects typically tied to EIRs. The applicant, by 
antract, will be required to maintain a balance in the trust account equal to the initial required 
deposit, or as otherwise stated in !he contract. Unused trust funds will be refunded to the 
applicant upon withdrawal of the application, or after final action is taken by the County on the 
apptfcalion. 

CONVERSION TO f [ME AND MATERIALS 
When in the opinion of Planning Services the required fixed fee for an application is going to be 
exceeded due to the complexity of the project or potential controversy that it may generate, 
Planning Services may convert the application to a time and materials process. When this 
conversion is proposed, the applicant will be nolified in writing and will be requested to submit a 
deposit in an amount estimated to be sufficient lo cover the remaining staff work to bring the 
application to a final decision. Staff work on the application will stop until a deposit is provided. 
Normally this conversion will occur when it is obvious the required fee is going to be insufficient, 
which would typically occur during or soon after the Technical Advisory committee meeting. 
However, it could occur later in the project if controversy becomes more evident andlor 
revisions are proposed to the project to mitigate project impacts or neighbor concerns. After the 
conversion, the applicant will receive a monthly staternentlbRI identifying the remaining 
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I processing fee andlor deposit, or the amount due if deposited funds have been exhausted. If 
I 

monies are owed, they shall be paid before action by the hearing body. 
4 

PUBLIC AGENCIES 
I No charges shall be levied for docurnentslplans (one copy each) provided to public agencies. 

ALL COUNTY AND NON-COUNIY AGENCIES 
All County and non-County agencies (special districts, non-profit, etc.) shall be required to pay 
full application costs to offset the affected department's processing costs, 

OTHER FEES 
Where no fee exists 
Department, or when 

to cover an application process or service not normally provided by the 
the circumstances of the application process are unique, and when it will 

take more than two hours to process the application or provide the service, a fee shall be paid 
or deposit collected, based on an estimate of processing costs by the affected department's 
director, using the approved hourly billing rate. If a deposit is collected, the applicant will be 
billed based on the normal time and materials basis described above. Or as an option, the 
department director may apply a fee in another category, if in the director's opinion such fee 
would adequately cover the anticipated level of effort required to process the application. 
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APPLICATION fYPE/SERVICE PLANNING 
FEEJDEPOSIT 

I AGENCIES'FEES (See "Fee Policies & Procedures7 1 7 
I 

AGENDAS, ANNUAL SUBSCRIPTIONS 

PLANNING COMMlSSlON $45 

ZONING ADMlNlSTRbf OR $20 

APPLICATION FEES. MULTIPLE {See 'Fee Polidas 8 Procedures") 

APPEALS (Appeal by project applicant Is charged at T8M, with listed fee 
as initial deposlt. Appeals by others are listed fee only.) 

1- CERTIFICATE OF COMPLIANCE 

I Rural 1 $1 00 T8M for applicant I 

PARCEL MAP, COMMERCIAL I INDUSTRIAL 

I BOUNDARY LINE ADJUSTMENT I $200 I 

. . 

$100 T8M for applicant 

I BOUNDARY LINE MERGE 1 $100 1 
- - I Discretionary - Hearing Required 

PARCEL MAP, TENTATIVE 

-Discretionary - Na Hesnng Required 

$7 00 T&M for appliint 

1 75% of fee' T&M / 
- -  

MINOR REVISION TO APPROVED CERTIFICATE 
(No changes to environmental document) 

25% of fee' 

COPIES, DUPLICATING 15 cents per page 

DEPOSITS (See 'Fee Policies 8 Procedures") 

DESIGN REVIEW 

PLANNING COMMISSION. MAJOR 
(Applications adjacent to State Highway - Negative Declaration) 

$2000 T&M 
I 

PLANNING COMMISSION, ZONING ADMINISTRATOR, OR STAFF 
LEVEL (includes Design Review, Special Use Permit, Variance, elc.) 

COMMFSSION, MINOR (Categorically Exempt) Signs, On- 
Site, Accessory Structures, Minor Commercial Expansions, Minor new 
Commercial (2,500 sq. ft) minor residential (4 dwelling units or IBSS). 

$100 T%M for applicant 

* Based on percentaga of mmnt tm s h o w  under original applicatim 3rpe 
T&M = Time and Matwials. Where T&M Is not noled, the fee is fixed except as noted In 'Spedal Fee Policies" attached herein. Page 4 of 9 

SUBDIVISION, TENTATIVE 

Class I 

- 

STAFF LEVEL, MAIOR 
(Applications with DC overlay, not adjacent to Stale Highway - Negative 
Deckamtion) 

SfAFF LEVEL, MINOR {Categorically Exempt) 
Signs (On-Site), Accessofy Structures, Minor Commercial Expansions. 
Minor new Commercial (2,500 sq. ft) minor residential (4 dwelling units or 
less), Barnett Business Park 

$1 00 T&M for applicant 

$1 000 T&M 

$300 



Based on pemntage of current fee shown under MjgFnal applicallon type 
TAM = T i  and Materials. Where 78M is not noled, the fee is fired except as noted in 'Spedal Fee Pdicies' attached herein. Page 5 of 9 



* Based an pemntage a4 arrrent fee eem under original application type 
T&M = Time and Materials. Where T8M ts not noled, the fee is fixed exmpt as noted in Special Fee Pdides" aMched hemin. Page 6 of 9 

APPLICA TIOM TYPEJSERVlCE FEWDEPOSIT 

I 

MINOR REVISION TO APPROVED DEVELOPMENT PLAN 
(No charge to environmental document) 

PRE-APPLICATION REVIEW 

Minor (S 5 hrs of Staff Tme) 

Major (Including TAC review) 

25% of fee' 

$300 

$1000 T8M 



APPLICATION 'ETYPWSERVICE 

w~~~ ( S e  .Fee Policies 8 Procedures") 

PiANNiNG 
FEEJDWOSIT 

REATlVATION OR REVISION TO APPtlCATlON: (Applications that arm continued ofl-ealendar, on hold, 
or Incomplete one year or longer, when such delay is caused by or at the request of appllcant. Also, 
sppllcatlons that are revised by appllcant during the review process and require redlstrlbution due ta 
design changes or other signifcant change in the project.] 

I 

I UNLISTED SERVICES 

REACTIVATION 

I $100 or current dept hourly 
bilking rate 

50% of fee' TBM 

a 

REVERSION TO ACREAGE $150 

REVlSlON 
(Actual percentage to be determined by Planning Services based on 
extent of revision proposed) 

25%-75% offeegf&M 

ADMINFSTRAJIVE PERMIT, WIRELESS FAClLlrY 
{Building favde or roof-mounted antennae) 

1 Wlthout water-consenring landscape plan I $100 I 

$1 00 

With water-conserving landscape plan 

SECOND DWELLINGIACCESSORY STRUCTURES 

RECIAMATION 

$300 

SPECIAL USE PERMIT 

RECIAMATION PLAN 

GRADING (mt associated with a structure) 

NON-RESrDENTIAL 

( PIANNING COMMlSSlONf ZONING ADMlNlSTRATOR - Negative 
Declaration 

MMK) T&M 

$1 00 

Based MI pemntage d wrrent fee shorm under ofiginar applicatim type 
T8M = T i m  and Malwials. Where T8M is not noted, the fee is Sxed except as noled in Sm91 Fee Polides" attached hgdn. Page 7 of 9 

RECIAMATION PLAN REVISIONS $2000 1% M 

ANNUAL INSPECTFON AND REPORT 

RECONSIDERATION OF PREVIOUSLY ACTED UPON PROJECT 
(Applies to reconsideration of all previously approved applications where a 
majorlminor revision fee is not specified - does not apply to reconsideration of 
previous denials) 

$to00 T&M 

50% of fee' T &M 



- -  

PLANNING COMMISSION /ZONING ADMlNISTWf OR, MINOR 
(Categorically Exempt) Oft-Premise Signs, On-sile signs (excess area), 
ham radio antenna height, fence height, modification of non-conforming 
parkingnandscaping, temporary uses not listed, minor expansion of floor 
area, new minor commescial (2500 sq. ft. or less), wireless co-location, 
and other categorically exempt projects. 

k 

. ' :  . 'e . 

MAJOR REVISION T O APPROVED SPECIAL USE PERMIT 

A PPLICA TlON TYPEJSERVICE 

75% of fee* or 
T8M If T&M char~ed on 

PLA NNJNG 
FEE/DEPOSlT 

I original application 

MlNOR REVlSlON TO APPROVED SPECIAL USE PERMIT 
(No change to environmental document) 25% of fee' 

, SPECIFIC PLANS AND REVlSlONS 
(Staff costs only. Consukant costs are covered by separate contract) $5000 T8M 

SUBDIVISION MAPS 

PREUMINARY 

Rural and Urban $7000 T&M 

TENTATIVE MAP, CLASS I 

Public Water and Public Sewer $5000 TBM 

Public Water and Septk $5000 T&M 

TENTATIVE MAP, RUMC $sooa T&M 

MAJOR REVISION TO APPROVED TENTATIVE MAP 75% of fee* f BM 

MINOR REVISION TO APPROVED TENTATIVE MAP 25% of fee' 

TENTATIVE MAP REVISION DURING REVIEW 

CLASS I and Rural 

Distribution only required 20% d fee' T&M 

Distrlbutin plus modification to environmental document or stafI 50% of fee' T8M 
report 

I D. Chrisbnss Tree Lots 

TIME EXTENSIONS $1000 T&M 

SURETY (Administrative Processing) $100 

TAPES, HEARING (Planning Commission, Zoning Administrator) 

Based on percentage d current fee shown under original applleation type 
T&M = Time and Malerisls. Where TLM is no1 noted, the fee Is fixed except as noted in 'Speclal Fee Policies" attached heteln. Page 8 of Q 

TEMPORARY USE PERMITS 

A. Subdivision Model Homes 

0, Construction YardIOffiee 

C. Non-Profit Organization Activity 

51 50 

$ 3  SO 

$0 



APPLICA JlON WPEJSERVICE 
PLANNING / FEHDEPOSIT 

I, Outdoor Sales I $1 50 

6. Itinerant Show 

H, Religious Meetings 

MOO 

$0 

OTHER SIMILAR USES: As Determined by Development Services 
Dlrector 

I 

IGE & MATERIALS (See Tee Policies (L Proceduresm) 

J Temporary Signs 

- 

WILLIAMSON ACT CONTRACTS (AgricuRurel Preserve) 

$100 

ESTABLISH 

CANCELLATION 

ZONE CHANGE 

IN CONJUNCTION WITH GENERAL PlAN AMENDMENT 
(Combined Zone Change and General Plan Amendment fees) 

$800 
(Indudes mans 

to AP; Rezone to AE will require 
Zone Change Fee;) 

$440 

$2000 T&M 

Based on percentage d current fee s h m  under wjgiwr appllcatlm type 
T&M = Slme and Materials. Whem? fbM is no! noted. the fee is fixed eXept as noled in SpecTai Fee Pdides" attached herein. Pagagof9 


