Plan and Budget Required Documents Checklist
MODIFIED FY 2017/2018

County/City: El Dorado County Fi

Document

CHDP-CCS, 2017-2018

scal Year: 2017-2018

Page Number

Checklist

Agency Information Sheet

Certification Statements

A. Certification Statement (CHDP) — Original and one photocopy

B. Certification Statement (CCS) — Original and one photocopy

Agency Description

A.

m o O W

F.

Brief Narrative

Organizational Charts for CCS, CHDP, HCPCFC, and PMM&O
CCS Staffing Standards Profile

Incumbent Lists for CCS, CHDP, HCPCFC, and PMM&O

Civil Service Classification Statements — Include if newly established,
proposed, or revised

Duty Statements — Include if newly established, proposed, or revised

Implementation of Performance Measures — Performance Measures for FY
2016—2017 are due November 30, 2017.

Data Forms

CHDP Program Referral Data

Memoranda of Understanding and Interagency Agreements List

A.  MOUI/IAA List
B. New, Renewed, or Revised MOU or IAA
C. CHDP IAA with DSS biennially
D. Interdepartmental MOU for HCPCFC biennially
Budgets
A.  CHDP Administrative Budget (No County/City Match)
1. Budget Summary
2 Budget Worksheet
3. Budget Justification Narrative
B. CHDP Administrative Budget (County/City Match) - Optional

1 Budget Summary

1-2

3

6

Retain locally

Retain locally

7-9

10-13

14

N/A

15-16

17

N/A

Retain locally

Retain locally

18

19

20

21
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2. Budget Worksheet

3. Budget Justification Narrative

22

23

CHDP Foster Care Administrative Budget (County/City Match) - Optional

i Budget Summary

2. Budget Worksheet

3. Budget Justification Narrative
HCPCFC & PMM&O Administrative Budgets
1. Budget Summary

2. Budget Worksheet

3. Budget Justification Narrative

CCS Administrative Budget

1. Budget Summary

2. Budget Worksheet

3. Budget Justification Narrative

Other Forms
1, County/City Capital Expenses Justification Form

2. County/City Other Expenses Justification Form

Management of Equipment Purchased with State Funds

: # Contractor Equipment Purchased with DHCS Funds Form
(DHCS1203)

2. Inventory/Disposition of DHCS Funded Equipment Form
(DHCS1204)

3. Property Survey Report Form (STD 152)

N/A

N/A

N/A

24-25

26-27

28-29

30

31-32

33-34

N/A

N/A

N/A

N/A

N/A

N/A
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EL DORADO COUNTY HEALTH AND HUMAN SERVICES AGENCY
PUBLIC HEALTH DIVISION

ORGANIZATION DESCRIPTION

The El Dorado County Health and Human Services Agency is a governmental
organization responsible for providing a comprehensive offering of public services that
protect and assist the County population in the areas of health and wellness. The Public
Health Nursing Section administers numerous pediatric and adult high risk and
prevention programs integrating the principles of core public health function. The Public
Health Nursing Section has developed a service continuum incorporating CHDP, CCS,
HCPCFC and MCAH for the purpose of care continuity within the local pediatric
population. Inherent in this design is the use of case management conferencing, co-
location of public health nursing staff in provider, education and public assistance
agencies as well as strong ongoing provider relations development and expert health care
worker training. These structures and activities ensure the highest level of coordinated
continuous intervention for the benefit of children, families and the community at large.

Focus Areas of FY 2017-2018

» Develop and maintain systems of collaborative care with emphasis on
expansion of preventive health services, early screening and diagnosis,
treatment access and comprehensive case management

> Enhanced population level preventive intervention through the
Community HUB and ACES project focusing on improved birthing
outcomes, mitigation of traumatic childhood events, effective parenting
and lead poisoning detection/prevention

» Facilitate and support system of care expansion related to Federally
Qualified Health and Rural Health Centers including integration of
California managed care design and resources associated with the
Affordable Care Act to enhance availability and diversity of care

10/5/2017
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Incumbent List - California Children’s Services

Complete the table below for all personnel listed in the CCS budgets. Use the same job titles for both the budget and the incumbent list. Total
percent for an individual incumbent should not be over 100 percent.

Specify whether job duty statements or civil service classification statements have been revised or changed. Only submit job duty statements and
civil service classification statements that are new or have been revised. This includes (1) changes in job duties or activities, (2) changes in
percentage of time spent for each activity, and (3) changes in percentage of time spent for enhanced and non-enhanced job duties or activities.

County/City: EIl Dorado Fiscal Year: 2017-2018
Has Civil
FTE % on Hg‘:ﬁi:gb Service
Job Title Incumbent Name CCS Admin Classification
: Changed?
Budget Changed?
(Yes or No) (Yes or No)
Supervising PHN Vacant 18 N N
PHN Il Dana Harden RN PHN 100 N N
PHN 11 Sabina Keller RN PHN 80 N N
Medical Office Assistant Michelle McCann-Hardie 100 N N
Medical Office Assistant Maria Martinez 100 N N
Medical Office Assistant Adriana Salas Rodriguez 50 N N
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Incumbent List - Child Health and Disability Prevention Program

Complete the table below for all personnel listed in the CHDP budgets. Use the same job titles for both the budget and the incumbent list. Total percent for an
individual incumbent should not be over 100 percent.

Specify whether job duty statements or civil service classification statements have been revised or changed. Only submit job duty statements and civil service
classification statements that are new or have been revised. This includes (1) changes in job duties or activities, (2) changes in percentage of time spent for each
activity, and (3) changes in percentage of time spent for enhanced and non-enhanced job duties or activities.

County/City: El Dorado Fiscal Year: 2017- 2018
FTE % on FTE % on g Have Has Civil
CHDP No CHDP ) Job Service
Job Title Incumbent Name County/ County/City PrOHFaNS Duties Classification
City Match Match (S %cif ) Changed? Changed?
Budget Budget pecity (Yes or No) (Yes or No)
Supervising Health Education ]
Coordinator Josefina Solano 55 45 0 N N
Public Health Nurse || Kaela Hatchel RN MS PHN 50 30 0 N N
Medical Office Assistant Adriana Salas-Rodriguez 50 50 CCS N N
Sr. Office Assistant Kay Johnson 70 30 FC N N
Health Program Specialist Melissa Cockrell 0 20 0 N N
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The County of El Dorado - Class Specification Bulletin Page 2 of 4

» Schedules, coordinates and facilitates educational training programs.

+ Prepares program plans and evaluations; conducts in-service training and
workshops pertaining to assigned Public Health programs.

» Organizes, promotes and conducts public meetings involving service providers
and community agencies; serves as resource for information provided through
public presentations.

+ Establishes and maintains community resource contacts; revises and updates
community service lists and pamphlets.

* Analyzes data and prepares effective reports for assigned public health programs.

* Prepares and distributes information through newspaper articles, public
presentations and personal contacts with other agencies and community
resources.

» Collects and maintains program and community data in automated/computerized
databases.

* Depending on program assignment, may be required to provide substance abuse
counseling.

+ Attendance and punctuality that is observant of scheduled hours on a regular
basis.

* Performs related work as assigned.

EDUCATION & EXPERIENCE REQUIREMENTS (TYPING "SEE RESUME" IN APPLICATION WILL NOT BE

ACCEPTED):
Where college degrees and/or college course credits are required, degrees and college

units must be obtained from an accredited college or university. Courses from non-
accredited institutions will not be evaluated for this requirement.

Education:

Equivalent to two (2) years of college level coursework in sociology, psychology, social
services, public administration or a related field

-AND-

Experience:

Two (2) years of paid or unpaid experience conducting community education or
outreach activities, or four (4) years of increasingly responsible experience providing
technical and administrative support to a specific public health program.

Other Requirements:

Must possess and maintain a valid driver's license. Positions assigned to the Alcohol
and Drug Division may require a certification/license as a substance abuse counselor
depending upon program assignment. Certifying agencies must be accredited by the
National Commission for Certifying Agencies. Certifying agencies include: California
Association for Alcohol and Drug Educators (CAADE), California Association of
Alcoholism and Drug Abuse Counselors (CAADAC), California Association of Addiction
Recovery Resources (CAARR), California Association of Drinking Driver Treatment
Programs (CADDTP), California Certification Board of Chemical Dependency
Counselors (CCBCDC), Forensics Addictions Corrections Treatment (FACT), Indian
Alcoholism Commission of California, Inc., Breining Institute, Association of Christian
Alcohol & Drug Counselors, and American Academy of Health Care Providers.
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The County of El Dorado - Class Specification Bulletin Page 4 of 4

Physical:
Primary functions require sufficient physical ability to work in an office setting and

operate office equipment; vision in the normal visual range with or without correction
sufficient to read computer screens and printed; hear in the normal audio range with or
without correction. Frequent sitting, walking and use of both legs; wrist and arm
motions, use of both hands and fingers, ability to grasp and hold and fine coordination;
lifting, carrying or pushing objects that weigh up to 15 Ibs. Occasional reaching and
climbing. Infrequent; bending, lifting, carrying or pushing objects that weigh more than
15 Ibs.

KNOWLEDGE:
SKILLS:

CLASS SPEC TITLE 7:
HISTORY

JCN: 8215

Created: June 2001
Revised: July 2007
Revised: May 2013 - HRD
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Health Program Specialist
Civil Service Job Classification: as above

CMS/CHDP Task Statement

Essential Duty
Through the general direction of the Supervising Health Education Coordinator generates and

disseminates health information and data; and provides technical assistance and consultation to
program participants, consumers, community groups, service providers and other agencies.

Specific Tasks: Outreach 20%

40%  Performs outreach liaison activities among professional groups, support groups, other
agencies and service providers specific to the prevention of childhood lead exposure

20% Produces and distributes prevention and educational materials specific to CHDP dental
service access and prevention of childhood lead exposure.

20% Organizes, promotes and conducts public meetings involving service providers and
community agencies; to provide education, and facilitate referral to available resources

specific to dental care access, lead level screening, and general preventive services

20%  Collects and maintains program and community data in automated/computerized
databases specific to the CHDP program
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CHDP Program Referral Data FY 17-18

County/City: EL DORADO FY 14-15 FY 15-16 FY 16-17

Basic Informing and CHDP Referrals

1. Total number of CalWORKs/Medi-Cal cases informed

and determined eligible by Department of Social Services 6013 11,031 5216 10,433 9020 10420

2. Total number of cases and recipients in “1” requesting

CHDP services Cases Recipients | Cases | Recipients

a. Number of CalWORKSs cases/recipients 285 506 209 359 90 159
b. Number of Foster Care cases/recipients 33 33 65 68 270 287
c. Number of Medi-Cal only cases/recipients 263 450 425 796 372 687

3. Total number of EPSDT eligible recipients and unborn,
referred by Department of Social Services’ workers who
requested the following:

a. Medical and/or dental services 989 1223 1133
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b. Medical and/or dental services with scheduling and/or
transportation 118 72 -
c. Information only (optional)
4. Number of persons who were contacted by telephone,
home visit, face-to-face, office visit, or written response to 98 29 34
outreach letter
Results of Assistance
5. Number of recipients actually provided scheduling and/or 08 3 0
transportation assistance by program staff
6. Number of recipients in “5" who actually received medical
) 7 13 S
and/or dental services
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Memoranda of Understanding/Interagency Agreement List

List all current Memoranda of Understanding (MOU) and/or Interagency Agreements (IAA) in California Children's Services, Child
Health and Disability Prevention Program, and Health Care Program for Children in Foster Care. Specify whether the MOU or IAA
has changed. Submit only those MOU and IAA that are new, have been renewed, or have been revised. For audit purposes,
counties and cities should maintain current MOU and |AA on file.

County/City: EL DORADO

Fiscal Year: 2017-1018

Is this a Effective Dates Datg Last Name of Person Bid this
. Reviewed 5 - MOUI/IAA
Title or Name of MOU/IAA | MOU or an Responsible for this
by County/ Change?
1AA? From/To g MOU/IAA?
City (Yes or No)
County Office of Education IAA perpetual 2013 Michael Ungeheuer No
CHDP/HCPCFC DHS IAA perpetual 2012 Michael Ungeheuer No
Delta Dental MOU 2010 2010 State No
Anthem BC/BS MOU 2014 2015 Michael Ungeheuer No
Kaiser MOU In review 2007 Michael Ungeheuer No
California Health and .
Wellingss Corntene MOU 2013 perpetual 2013 Michael Ungeheuer No
Section 2 10/5/2017
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