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DIRECTOR OF TRANSPORTATION
DEFINITION

Under general-policy-administrative direction, plans, organizes, coordinates, and directs the programs
and activities of the County's Department of Transportation-Department; administers division-policies,
goals, and directives; provides expert professional assistance to County management and staff on public
works matters; and performs related duties as assigned.

BPISHNGUSHING-SUPERVISION RECEIVED AND EXERCISED

Receives administrative direction from the Chief Administrative Officer or Board of Supervisors.
Exercises general direction and supervision over management, supervisory, professional, technical, and
administrative support staff through subordinate levels of management and supervision.

CLASS CHARACTERISTICS

This elass-has-is an at-will department head level-position appointed by the Board of Supervisors and,
pursuant to County Charter, is evaluated by the Chief Administrative Officer for submittal to the Board of
Supervisors. Under a delegation of authority from the Board of Supervisors, this class has the overall
responsibility for everallpelicy-development-program-planning,-fiscal management, administration
and operation of a55|gned programmed actlvmes including englneermg, mamtenance and transportatlon
services. -~ The
incumbent _is respon5|ble for_overall pollcv development proqram planning, fiscal manaqement
administration, and operation of the department. Successful performance of the work requires knowledge
of public policy, municipal functions and activities, including the role of an elected Board of Supervisors,
and the ability to develop, oversee, and implement projects and programs in a variety of areas. The
incumbent is accountable for accomplishing departmental planning and operational goals; and objectives,
and work-standards-in-addition-toefor furthering AgeneyCounty goals and objectives within general
policy guidelines.

EXAMPLES OF BUHESTYPICAL JOB FUNCTIONS (lllustrative Only)

» DirectsDevelops, directs, and coordinates the implementation of goals, objectives, policies,

procedures, and work standards and—divisional—administrative—peliciesfor the Department of

Transportation.
=» Manages the development and proeceduresadministration of the department’s budget; directs the

forecast of additional funds needed for staffing, equipment, and supplies; directs the monitoring of
and approves expenditures; directs the preparation and administration—of —the—divisien's
budgetimplementation of budgetary adjustments.

»_Plans, organizes, directs, and evaluates the programs and activities of the department to ensure the
provision of effective and efficient transportation services; generates support for additional revenue
for transportation improvements.
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=»> Selects, trains, develops, and directs department personnel; evaluates and reviews work for
acceptability and conformance with department standards, including program and project priorities
and performance evaluations; provides or coordinates and-directs—through-subordinate-supervisors—aH

publiestaff training; works functiens-of-the-Countywith employees to correct deficiencies; implements
discipline and termination procedures; responds to staff guestions and concerns.

=» Works closely with Development Services/Long Range Planning, Environmental Management, Chief
Administrative Office, and Economic Development to ensure continuity of and stream
lmeelstreamllned services.

the overall qualltv of the department S_service by monltormq, developlnq, reviewing, and
implementing policies and procedures to meet legal requirements and County needs; continuously
monitors and evaluates the efficiency and effectiveness of service delivery methods and procedures;
assesses and monitors the distribution of work, support systems, and internal reporting relationships;
identifies opportunities for improvement; directs the implementation of change.

«> Provides technlcal assrstance to staff and commrssrons

> Part|C|pates in the formulatlon of Iong range plannlng, |nclud|ng f|nanC|aI and capital improvement
plans.

»_Represents the department to the Board of Supervisors, other County departments, state and federal
agencies, elected officials, and outside agencies; explains and interprets department programs,
policies, requlations, codes, and applicable laws and activities; negotiates and resolves significant and
controversial issues.

=»> Represents the County in meetings with public officials, other public agencies, and civic groups in

order to coordinate, develop, and implement projects and programs.
=»> Directs the preparation of and personally prepares a variety of complex administrative and technical
reports.

=» Confers with and gives gmdance to managers and superwsors regardlng matters affecting employer-
employee relations;-prey A

=» Monitors developments related to public Works operatlons evaluates the|r impact on County
operations, and implements policy and procedure improvements;-menitors-the safety program.

» _Monitors the safety program of the department.

=»> Inspects current and proposed publlc projects and facilities.

Y Performs related werkdutles as assrgned

QUALIFICATIONS

Knowledge of:

=» Administrative principles and ethedspractices, including goal setting, program aned—budget
development-and, implementation and empleyeeevaluation, and supervision of staff.

»> Public agency budget development, contract administration, County-wide administrative practices,
and general principles related to the functions of the assigned area.
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=»> Principles and practices of public works administration, including civil engineering, highway
maintenance, and facilities and equipment maintenance.

=»> Principles and practices of transportation planning.

=» Engineering standards and legal guidelines for public works projects.

- Applicable esuntyfederal, state, and federallocal laws, guidelinescodes, and standards-:

2> Principlesrequlations affecting all divisions and practicesfunctions of budget—development—and
administrationthe department.

=» Principles and practices of eentraetprogram management, including development, planning,
monitoring, evaluation, and administration._

ncinlesof busi et | | |.

=»> Planning,—organizing.—administeringOrganizational and eceoordinating—a—variety—of largemanagement
practices as applied to the analysis and cemplex—publicwerksevaluation of projects, programs,

poI|C|es procedures and sewmesroperatlonal needs

Developing-and-implementingMethods and techniques for writing presentations, contract negotiations,
business correspondence, and information distribution; research and reporting methods, techniques,

and procedures.

» _Principles and practices of employee supervision, including work planning, assignment, review and
evaluation and the training of staff in work procedures.

> Recordkeeping principles and procedures.

» Public agency budget development, contract administration, County-wide administrative practices,
and general principles related to the functions of the assigned area.

> Social, political, and economic issues influencing program administration.

» _Principles and practices of budget development and administration.

» _Principles and practices of contract administration.

> Principles and technigues for working with groups and fostering effective team interaction to ensure
teamwork is conducted smoothly.

» Techniques for providing a high level of customer service by effectively dealing with the public,
vendors, contractors, and County staff.

> The structure and content of the English language, including the meaning and spelling of words, rules
of composition, and grammar.

» Modern equipment and communication tools used for business functions and programs, projects, and
task coordination.

» Computers and software programs (e.g., Microsoft software packages) to conduct, compile, and/or
generate documentation.

Ability to:

=» Develop and implement goals, objectives, policies, procedures, work standards, and internal controls
for the department and assigned program areas.

~__Analysing—complex—technical—and—Provide administrative public—works—problems—evalteding
alternative—solutionsand professional leadership and adeptingdirection for the department and the

County.

» Prepare and administer large and complex budgets; allocate limited resources in a cost effective
ceursesmanner.

» Understand, interpret, apply, explain, and ensure compliance with federal, state, and local policies,
procedures, laws, and regulations.

»»> Plan, organize, direct, and coordinate the work of aetier-management, supervisory, professional,
technical, and administrative support staff; delegate authority and responsibility.
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» PreparingSelect, train, motivate, and evaluate the work of staff and train staff in work procedures.

» Research, analyze, and evaluate new service delivery methods, procedures, and technigues.

» Conduct complex research projects, evaluate alternatives, make sound recommendations, and prepare
effective technical staff reports.

» Plan, organize, administer, and coordinate a variety of large and complex public works programs and
Services.

=»> Prepare clear and concise reports, correspondence, and other written materialsmaterial.

=»> ExereisingExercise sound independent -judgment -within general policy guidelines.

» Establishing-and-maintaining-cooperativeUnderstand, interpret, and apply all pertinent laws, codes,
regulations, policies and procedures, and standards relevant to work performed.

» Effectively represent the department and the County in meetings with governmental agencies;
community groups; various business, professional, and requlatory organizations; and in meetings with
individuals.

» _Independently organize work, set priorities, meet critical deadlines, and follow-up on assignments.

» Effectively use computer systems, software applications, and modern business equipment to perform
a variety of work tasks.

» Communicate clearly and concisely, both orally and in writing, using appropriate English grammar

and syntax.
» Use tact, initiative, prudence, and independent judgment within general policy, procedural, and legal

guidelines.
> Establlsh mamtaln and foster positive and effective Worklng relatlonshlps Wlth a-variety-of citizens;

Education——Any combination of the required experience, education, and training that would
provide the essential knowledge, skills, and abilities is qualifying.

Equivalent to graduatiena bachelor’s degree from a-an accredited four--year college or university with
major coursework in civil engineering, business or public administration, or a closely related field;
a

d
AND

Seven (7) years of supervisory—er—managerialincreasingly responsible professional engineering

experience i—a-majorresponsible for the design, construction, and maintenance of roads, bridges, and
other public works functions, including at least two (2) years in a management capacity.

Licenses and Certifications:
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» Possession of, or ability to obtain, a valid California Driver’s License by time of appointment and a
satisfactory driving record.

Registration as a Professional Engineer and licensed by the State of California as a Civil Engineer or
a Traffic Engineer (Business and Professions Code, Section 6730).

A\

PHYSICAL DEMANDS

Must —possess mobility to work in a standard office setting which-hasincludedprogramplanning-

standard office_equipment e e
grasping-and-fine-manipulation, mcluqu a computer to operate a motor vehrcle and to VISI'[ various
County and meeting sites; vision to read printed materials and a computer screen; and hearing and speech
to_ communicate in person and over the telephone. This is primarily a sedentary office classification
although standing and walking between work areas may be required. Finger dexterity is needed to access,
enter, and retrieve data using a computer keyboard, typewriter keyboard, or calculator and to operate

standard office equipment. See-in-the-nermal-vision—range-with-or-without-corrections;—hearin—the
normal-range-with-or-without-correction- Positions in this classification occasionally bend, stoop, kneel,

reach, push, and pull drawers open and closed to retrieve and file information. Employees must possess

the ability to lift, carry, push, and pull materials and objects weighing-up to 25 pounds-erlessforvarying
periods-of time. Reasonable accommodations will be made for individuals on a case-by-case basis.

PrimaryENVIRONMENTAL CONDITIONS

Employees work is-performedpartially in an office environment within-an-even-floored.—carpeted-office

environment—with—fluereseent—lighting;—with _moderate noise levels;_and controlled temperature
conditions, and ne-direct-exposure-to-partially in the field where they are occasionally exposed to loud

noise levels, cold and hot temperatures, inclement weather conditions, road hazards, vibration, confining
workspaces, chemicals, mechanical and/or electrical hazards, and hazardous physical substances:
Empleyee and fumes. Employees may interact with upset-members of the public or with staff and/er

public—and-—privaterepresentative—inunder emotionally stressful conditions while interpreting and
enforcing departmental policies and procedures.-Seme-fieldwork

WORKING CONDITIONS

ay be reqwred mth—e*pesure—to uneven—surfaee& attend meetlng out3|de atmespheneeendmgns-

mqw#e&of reqular working hours
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