This Agreement BIZL-A-26/07-BOS is mide and entered intc betweer gr
DORADO CCINTY, a Eciiticzal subdivisicn of the State ~f Jalifzrnia
(hereinafter referred to 39 "County"), acting by and through Zounty
Service Area o, 10, a lawfully established CoOunty servire ires a3
defined by Government Code Section 25210 et Seq., and THE LAy
(hereinafter referred to as the “"Firm~),

OFFICES OF THOMAS M. BRUEN
duly qualified to conduct

a4 California Professional Corporation,

business in the State of California, whosge pPrincipal place of
is 1990 North California Boulevard, Suite 9490, Walnut

businesg

Creel, California 94594,

These services may include the

following:
Feview and Arafting of wiste flow contreol legislation;

(1)
research and SXamination of applicable law, ang Freparing memerand.a

And rendering cpinjisnsg in connecticn therewith;
‘b Preparaticn, drjfting and review of memcoran iz, Cintracts,
resoluticns, MUNITipal  gseryvice Agreements, Coenstructicn  apq
Cperation contracrs, aTrant Adreements,  tryuase inientures, Fate
Setbing pelisies T preea e Uel otherp Ao onment N Rl S
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Eregram nd o £

‘el Review, dAnialyzis gni “eplizaticn of SOVIrThment 40 |
applies ko envirsnrental and Waste management;
‘d}  Review and drafting of solid and hazardsugs

research and examinaticn Sf 4Applicable law,

and rendering Spinions in

(e)

and Preparing memcrands
Tonnection therewith;

Participation ip meetings, personal conferences, telarhone
conferences,

discussions and other communications and bPrcceedings

held in furtherance of County requirements.

{f) Assistinq 48 counsel

in litigation Matters as directed by
County Counsel,

purpose. The Firms services shall be under the gen

of County Counsels Office,

administering this Agreement.

3. The Firm and SvVery employee thereof shall pProvide their
services, advice and  any reports in fulj cempliance with all
Applicable law and professional Standardg, The Firm representg
that it ig specially Erained, EXperienced, Cxpert and competent to

uired under this Agreememtfmﬂndmeheﬁ"eaeh

perform the zervices reg

individnal previding leqgal Services is i memper in gozd standing of
Che Zrare Par ndg ts licenced ki Eractice ip CAllF niag. Erir Ry
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Tt ters, including Litigat -y, nler thig AJreement if ir Troany

v financial interest therein.

theracf has A0y peroong!

in a form aZceptakle to County tn

shall maintain insurano-e

4. Firm
°m the first day of the term of this

ke in full force and effect fr
Agreement, ag get forth ip Exhibit a attached hereto and

Firm specifically Tepresents that i

incorporated herein,
maintains errorg and omissions insurance applicable to the services

to be rendered under this Agreement .

5. The County agrees Eo pay the Firm for servicesg rendered
hereunder at the rate of 8225.00 Per attorney hour for partners,

and such lesger amount as the parties agree ig

for associates,

Firm travel time not

devoted to the performance of client services under thig retainer

AJreement shall not be charged to the County,
The Firm shall k=ep broper recards tgo enable County to verify the

and  such records shall Le made reascnakbly

g2rviceg rendered,
availakble o County cr icgs agents for inspection and audit,
The FPirm Yecignizes that rhie Agreement has teen Iegislqtively
Autherized fop AN amount nar Fo Axcaad $L00,000, 00,
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6. I adlit;on LT the akbcye, CONANYy Gl Veinbue s Firm fap Ehe
Lrttal, reavccpaple and NRCRSSAry expens.. SE travel in AZCocrdance
E. Corado County Beard of Sugervisers gxlicy Mo, p-1 As

set fsrth in Exhibit B attarched herets And incorpsratad herein,
County wshall reimburse Firm for the Feéasonakle ccstg of long
distance tel=phcne calls, mailing, legal research on electronias
databage, and, upon prior approval, for extraordinary photocopying
and extraordinary facsimile transmissicng. Other reasonable,

customary and necessary expenses, including but not limited to

Statutory fees, witness fees, reporters per diem and transcription
and expenses of serving Process, may be advanced

fees, jury fees,
Expert consultants and witnesseg

by Firm and reimbursed by County .
may be retained by Firm on terms acceptable to County. Such expert

consultants and witnesses may invoice Firm.

ervices rendered, .and specify the

Eime expended inp rendering such services, ~alculated ip Qle-teanth
(.10} hour Segments . Simultaneously, Firm shall submit 3 summary

Statement to County for payment Processing.

8. The PFiym tertifies that it AC2epts this retentiop Eecaiuse ik
bz rhe Fime, saerdy, Skills, anld ability HECRGS LY T perf o Fhe
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AUt e Peepuit e -

businesslik. MaAnfeey
AJreement muse Ee privideq immedidtely, and kh,k rhey ure rime.

Critical. The Firm 1g engaged by

Jounky

T
~

qualificaticns 4ng skills, The Firm shall NIt sukconkras
delegate, op 58ign  the Services to ke Previded under this
Agreement, in whcle cor in pPart, to any other Ferscn ¢ entity neot

employed in Fipm without consgent of County. It is Specifically

Agreed that 4 partner attorney of the Firm will pe pPrimarily

involved inp the conduct of the work

any

Statistics, forms, brocedures, Systems,

Studies and al} communications with County, are confidential, Firm
AJgrees to take 31} gteps reasonably nNecessary to maintain this
confidentidlity. Firm is responsible for insuring that itldnd all
of  itg employees faithfully adhere tg the ccnfidentiality

requirements of 1w and rthig Agreement

VeV by Lo

10-0279 C 5 of 29
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Eerformed under Ehis A L s L ey
cenflicze =f interest, Eirnwnsig o ctherwise. Firm zhal! r.:r

ngage in any ATEIVIEYy e This Agreement that invaolves ny
actual or pcotenrial confiice af interest unless Firm first mukes 3
full and complete Jisclosyre 2f all relevant facts and cktains 2

such zznflick ip advance from County.

written waiver of

11. Firm shall be r'espcongsible for performing the work under thig

safe, professicnal, skillful, and workmanlike

Agreement in a
and shall pe liable for its
The Firm shall defend, indemnify,

manner, ©Wn negligence ang the

negligent actg of its emplcyees,
and hold the County harmlesg against and from any and all claims,

Suits, losses, mages of every name,
kind and description, including attorneys feeg and costs incurred,

injuries to or death of any person,

brought for, or on account of,

workers, County employees, and the

including but not limited to
public, or damage to property, or any economic or congequential
which are claimed to or in any Way arise out of or are

losses,
Or performance

comnected with the Firmsg Services,
the existence or degree of Ffaylt or

Operationg,

hereunder, regardless of

negligence on the part cf the County, the Firm, subcontractor(s)

and emploveeis) of Any of thege, except for the sole, or active
negligence of the County, ite officers and employees, or a3
Expressly prohibited by statute. This duty of the Firms +o
indemnify and Save Jounty hairmlegs includes the duties to defand

et forth in Califzornig Civil Tode Secticnd 2779
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12. Thiz a SImInab ety rhe SSUnty ar oany ripe
Exr Lnvy YeA3TN Upcn a4 15-.4
7 P

—

Q.
~3
o
)
T
r
!

T

1

T

irm. Funds budgered for
“he purpcses of this Agreement Are Tade aviilable on A fiscal vear
basis, ang budgeting ig subject

Lo Zhange at any time.  Sheuld

fundirg net  pe made availakle, this

Agreement  ghall be
dutomatically terminated in itg entirety. Fipm may terminate thig
AJreement upon sufficient written ns

Lice to Ccunty, made in such a

County shall not be

termination of this Agreement for

manner so that the prejudiced. Upcn

Ay reason, The Firm shall
immediately cease all work, and within ten (10) days shall provide

a final bill to County for alil Services rendered. The obligation

of confidentiality shall continue and shall not termi

nate when thig
Agreement ends.

must file a State of California Form 590 certifying their

California residency or, in the case of 3 Corporation,

certifying
that it has a bermanent place of business in California.

will be required to submit a Form 590 prior ro execution

of this
Agreement or County shall withhold sevep (7) percent of each

payment to be made to Firm during the term of this Agreement . This
requirement ipplies tn ANy Agreement exceeding 351,500, 0g.

14, All independent Contractors or COrporiticns

providing serviceg
o the Vounty must file A LCepartment cf the Treasury Internal
Fevenue fervice Fopnm W-3, -ertifyving rheir Taxpayer [dentifisarion
Minker,
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15, In oo ridanee with changes in Internal fFeo o i, CFim Tig;
Br oo Lo, murvivors, & Disability Insuraiz ., ny LI Tme b ixdes
te withheld frem  any Eayments made 1 4., terts 2f thig
Agreement if Firm falls under ”Contract"Emplcyhp” Tdabegory  ag
determined by Zcunkty pricr to execution of AJraement |

16. For the purpocse of administering thisg Agreement, the county
shall be tepresented by itg County Counsel . The Firm shalil

writing the person associated with Firm who has the
b

designate in
responsibility to administer this Agreement on his or her behalf.

This Agreement and the exhibits thereto are the entire agreement

ween the parties and they supersede a1} pPrior written or oral

bet
This Agreement

agreements or understandings between the parties.
may only be modified by mutual consent of the parties in writing

fully executed by duly authorized officers of the bParties. Any

dispute resolution action arising out of this Agreement, including
but not limited to litigation, mediation or arbitration, shall be

California, and shall pe resolved in

brought in g1 Dorado County,
accordance with the laws of the State of California. The Firm

Y removal rights ir may have under Code of Civil Procedure

T

walves an

10-0279 C 8 of 29



IN WITNESS WHEREOF, COUNTY and FIRM

Qave sxzonted thi
AJUeainenk Ro21-A-C€/07-BC3 rhe 13y and year firge kel
wWritren,

R Y
Board of Supervis&rs

ATTEST:
Cindy Keck, Clerk

Board of Supervisors

Dated: /*7 -(,‘.’7

v S\ bl S,
f//(ga/g{éc/f .;/,L’c'[/j

/
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By: . ﬂl}m/’é{ga vd

Pregident

Thomasg M. Bruen,
State Bar Number 63324
Law Offices of Thomas M. Bruen,

A California Profesgional Corporation

ATTEST:

Dated: lle- /Cz,ﬂ;k?ZQE;

Bw\M 2N

Secretary

Law Offices of Thomag M. Bruen,

A California Professional Corporation

L

- FIRM-
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EXHIBIT “a”
EL DORADO COUNTY INSURANCE REQUIREMENTS
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EL DORADO COUNTY INSURANCE REQUIREMENTS

Firm shali Erzvide procf of 4 pclicy of insurance saticfactory £o
the El Dorads Zounty Risk Manager and documentatisn eviiﬁncing that

Ance that meets the following Fequirements:

the Firm maintains insur

A. Full wWorker's Compensation and Employer's Liability Insurance
AW in the State

covering all employees of the Firm as required by 1

of California.

B. Commercial Genera] Liability Insurance of nor less than
$1,000, 000 combined single limit ber occurrence for bodily injury

and Property damage,

C.

required in the event motor vehicles are used by the Firm in the

performance of the Agreement

D. In the event, Firm or any of itg Perscrnnel are licensed

professionals, and Are performing professicnal Services under rthig
preofessicnal liability (for example,  malpractice

Agreement,
insurance) covering  such Services ig required with g4 limit of
liability not less than 51,000,000 bBer occiurrencs, For the
Eurpcses of thig greement, rrofessisnagl liakility ig vedgilred,
E. Firm chall furnisk boTert i floaka oF lnsnranoe

10-0279 C 12 of 29
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Stisfactsry £a Fhe Bl Zor i lnnty Fiok Minager as v bdenen, -
) . e -y N N —~w
-be Ilnsurance requireq ke

is being miintained,

F. The insurance will be jganed by an insurance
Acceptable to the Riusk Management Civision, or be provided thrzugh
partial or total self-insurance like

wise acceptable to the Risk
Management Divisicn,

G. Firm agrees that the in

Surance required above shall Le in
effect at all times during the term of thig Agreement .

event said insurance Coverage expires at any time or times
the term of thig Agreement,

{30)

during

Firm agrees to provide at least thirty
days prior to said expiration date,

4 new certificate of
insurance evidencing insurance coverage as p

rovided Ffor herein for
not lessg than the remainder of the term of ¢

he Agreement, or for a
Period of not less than one year.

New certificates of insurance
are subject to the Approval of the Rigk Mana

gement Division and
Firm agrees that no wor

k or services shall be performed prior to

the giving of such approval ,

In the event the Firm fails to keep

in effect atr insurance

all timesg

coverage as herein brovided,
County may, in additien ro any other remedies it may have,
Ferminate thig Agreement ugpon the PCcurrence of g

uch events.

H. The certificite -~ insurancs mMUst include the

follewing
Erevisions Stating that.

A. The insurer wil] Nct cancel the Insured’ 3 “ovYeraye wikhent
fhivty 39} Ay price ow Lhren nskica ks Flie canty .

10-0279 C 13 of 29
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e Lounty, ik CEficers

» o CEEL s, gl speen, and voluntesry
tie invinded s additicnal insuared,  pur ALy inscfar  asg Ehe
-Eevatizcns under thisg Agreement  ,r. TonCernad This provisizn

shatll iEELy to all liabiliry pclicies S datoy ot

tnd profe

#OrKer's cocmpensatiscn
s3lonal liability insur

ance policisg,

I. The Firm's insurance coverage shall ke primary insurance asg

respectg the County, its cfficers, officialg,
employees and volunteers, Any insurance or self-insurance
maintained by the County, itg officers, officials, employees or
volunteers shall be eXxcess of the Firm's insurance and shall not
contribute with jir

J.

Any deductibles or self-insured retentions must pe declared to
and approved by the County. At the option of the County,

either:
the insurer shall reduce or eliminate such deductibleg o

r self-
insured retentions ds respects the County,
employeeg,

its officers, officialg,
and volunteers;

©or the Firm shall procure a bong
guaranteeing payment of losses anq related investigations,

claim
administration and defense expense .

K. Any failure to compl

Y with the LRESTting provisiong of the
pclicies shall nor affect cover

e provided to the focunty, its
cEEicers, Stficials, erplcvees,

cr volunteers,

L. The insurance Stmpanies chall Have O reIoursze against che
Crunty, Loery and enpl syean o iy g

L rliem for P yvment of

10-0279 C 14 of 29



Teg et

S AEEesIments  ynder ANy polisy oo by

INSUr.an e TImpany .

M. Firm's czbligiticns shall nct Ee limited kv tha foregoing
insurance reJuirements and shall survive the eXpiritisn of thig
Ajreement .

M. In the event, Firm cannot provide an occurrence pclicy, Firm
shall provide insurance covering claims made as g

result of
performance of this Agreement

for not 1less than three years

0. The certificate of insurance shall meet

10-0279 C 15 of 29
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EXHIBIT vwg~

EL DORADO COUNTY
- BOARD OF SUPERVISORS TRAVEL POLICY NO. D-1

10-0279 C 16 of 29
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i COUNTY OF 32 o:spns
R BOARD OF 37222vr55R5 poLrcy
- . —_
Sitjecs: £2iicy Number, EFage N.rsoar
1 5-1 1 28 13
Lt J'EL
tte Adopred: evisged

t= 0

2/22/37 2/25/33

Background:

This policy also
m other Jurisdictions

*mployees fro
ions set forth below.

ced in policy provis
For ease of reference, the Travel Policy ig bPresented in the
following sections: '

1. General Policy

2. Approvals Required

3. Travel Participants and Number
4, Mode of Transport

5. Reimbursement Rates

a. Maximum Rate Policy
b. Private Auto
o Meals
d. Lodging
e, Other
A, Advance Payments
7. Compliance - Respcnsibility of Claimant
8. Procedures
Eriicy:
1 General Policy
a. County officers andg employees should noe suifer any undue
unty business,

d o travel on official co

lcss when require
uals gain any uniue ha

nor should saij individ
auch trave]

n2fit from

10-0279 C 17 of 29



-

LA . P -
> et ZOUNTY OF EL DoRa v, NI

e oy

S BOARD GF SUPERVIZ:pz & LIy

L. “ounty officers oy employaes corpzlizd to travel ip the
performance of their duties and in the service of rhe
County shall be reimbursed for thzir acrual and nacessary
exXpenses for transportation, parking, tolls, and orher
reasonable incidental COsts, and shall bpe reimbursed
within maximum rate limits e2stablished by the Board of
Supervisors for lodging, m2als, and privata auto use,
"Actual and N=2cesgary expenies~ do not includs alenholie

L3

beverages,
hould be ag economical as practical

1 purpose, Lraveler, time frame

9mplish the trave] mission, availablea

transportation and facilitiss, and time away from other

dutieg,

i.e., obrain approvalsg

r reimbursemanot of lodging co
asportation and for orh
equired by the

1]

e. Re2ca2ipts are required fo
r2gistration fzes, publie tra
expenses ag Specified, or ag may ba r
County Auditor~Contrcller.

and reimoursemrz=ns shall
specified by the County Augditor

-and Chief Administrative Offica.

he Chisf Administrative o
discrating, AWthorize an ex
forth in thisg Trave] policy,
th2 appropriate, T3
Chraef
279,18 of 29

2
3

Dased on extennating

ircurstances Presentaed Ly
SpAriment head. Ay xcention Jrianted by b oo
Alrinistrative DIfice is ro po wnplied on g sz 0l

PR

L

-



f??ﬁﬁnﬁé
N TOUNTY LF oEL DORADO, CALTIFORNTA

TS AN
é;ai ”?:;
e
e BJOARD 57 SUPERVISORS POLICY
Subj.aze Policy Muirrs.r Fage Nimbar
D-1 3 z2fF 13
TRAVEL —_———
Date Adop-.i. cavized:
12/22/37 SS23.733
—_—
g. basis and doeg ROt set precedent for future Folicy unless
1t has bszen formally adopted by the Board orF Siupervisars,

2. Approvalsg Required

a, Department head a i
rvisors.
Autharity ‘whep
Pproved by the Chief
However, it 18 the expactation
ve Officer thar department hsadg
eview and approval of travel].

Administrative Officer.
of the Chief Administrati
take reSponsibility for »

ls required when

€.9., air, train, bus,

(2} car rental .

(3) Out~of~county overnight travel .

(4) Members of boards or commissions,
personnel,

(5)  Any 2Xceptiaonsg
policy, e.qg.,
travel, regue
maximums .

Cr n3n-coanty

wizhin this

required for Provisions
sged pridr ea

travel requasrg not prosce
S°S exceeding fApense guidelines of

o It remains tkra discration of the Chier Adminissrarive
Officer as ro wharthar nr not cosgts of travel whish wore
not aurtnorizag in alvance wil]l he reimburs-ed, oo Wit hor

10-0279 C 19 of 29



TE R CSPALD, CALIFOJRN:IA

BIlazp nop SJPERVISORS POLICY

however, whers miti;ating

travel requests should bae
ted to the Chief Administracive

event, in most instances, 202 Or two

Staff members, and those indjivi
responsible fop sharing information with other inrerestad
pParties upon return,

etings of

Chief Administrative Office,

following:
(1) A T2Tber of the Bnardg of Supervissrs rejyjuiras N
specific AUthorizatisn.
(2)  The following eXpenseg
Hoard of Supervigsarg constir
Actual expensaes fop me2tings
traval, NeZessarily incurred in

Bisinesg. “nis inclijeg Bur g g, -
10-0279 C 20 of 29
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¢ Adopted: Raviged.
12/22/37 5/25/99

i

(1}

(2)

(3)

(4)

incurred while traveling ts

limited to Milenge
residencs and the

and from the Board memberg’
location of the chambe
Supervisors whil

County officials ang
consultants, éxXperts, and public officials other
than officers of El Dorads County, which are for rhe
Purpose of discussing important issuss related Lo
County businesg and policies.

Transportatiag exp=anses for g group of County
officers and employees and their consultantsg,
BXperts on a fielg trip to gain inforration

ecessary to the conduct of County businoss .
Lodging expensas for fon-county personns] ara NOT
reimbursable RXCept when special CLrCumstinces are
noted and appbrovad in advance by the Chiaf
Administrative Office. Ctherwiss, su.o-h CXD g

£ Ve

TUSE be pare of TRIrVIica contracr in DR
p-ﬂ]‘.d .
10-0279 C 21 of 29

and

<l



4.

JUUNTY oF &l COrRADO,

Mode of Transport

4.,

e by the lease expensive

Transportation shall b
available,

MOSL reasonable means

Private aute reimbursement may be authorizeqd by the

department head for county business ¢t 2

ing betwsan the

receive prior app
Officer, ]

ore econsmical, but the
ugh travel by car would
» the County will

qual to the ajir travel;
AL amount, ag well

will be
0f the

reimburse Cransportation e
Eransportation COsts over and above th
a5 any extra days of lodging ang meals, etc.,
considered a Personal, not reimbursable cost

traveler.

Mon carrier travel must ba in "Coach” olass unless
ANC2 by bthe (Chiaf

11y authorized ip adv
Ay C38ts over and

Com
otherwisge Specifica

Administrative Officer. Generally,
above cha~h class shall ra Cconsiderad j Darsonal, noe
reimbursable “APense of the Cravalery.

10-0279 C 22 of 29



WS -
Pt R
SN 1,
- . 4
:;)\| fl.n',f H T iy ey, - - s - -
RS OS © ONTY 28 5L popaps CALIFORNTA
LSRN LTS )
genlt - 2
Y l’," : jg. "_‘f;.?"
” TART ot meae A
e 2TARD s 2 -PREEVISARS POLICY

—_—_— 7
4S5 part of 3 trip L

TAy b2 ugad

e. ~2nzal oirs
transper=arignp If use of 4 2ntal car Proviid:s «la ~ g+
economical ang Bractical meaps of traval. e use orf 4
rental car muge be noted on the Trave] Authoriza-jis- L
2dvance and Authorizag by the Departmane reasg and. Thief
Administrariva Dfficer, Justification for the use of the
rental car myse ACTOMPpany thatr reguest. Renri] CAr oostg
will nor pa reimbursedq without prior Authoricatiopn except
in the cass cf crergencies. Exceptions My ba granced ar
the sole dis~retion ©f the Chier Administrac i a Ctficer
Cr designa~aqg CTAQO staff.

5. Reimbursement Rates :

a. Maximum rareg for reimbursement M3y not be excwe jeq
unless dus re Epeacial circumstances documear =g by rha
departmens head andg approved by tha Chief Adminiscrarive
Officer. The amount of any reimbursemsntr akove the
maximum shall] b2 at rhe sole discretiog of the Chies
Administratjivas Officer,

b. Private ayrn
‘ravel hy Brivata ayrg in the performance of "Offizial
County busiraggw shall pe re2imbursed ar the Faodo-3 rar=
a3 detarmina. by the Internal Fevenue fervica .

Mileage for “raval skal] Ea corputed from the anploysa’ g
designarod work place, ¢ travel beging Eraom th.
employzer g r2s5idencs, milsage shall hbe caleoulurney oo
Fhe resijencs oy wark plaza, whichaya,- s lous. JFor
:xarple, an 2Toloyza whiy livas in Cam2roa Park anq Irivas
-2 ma2eting in SAlraman o, Leaving frenm Che regidencs
Wil be i for milegge Feeo the rosidag .- SRR I T Ko
R B The opan Iinge )
10-0279 C 23 of 29



4 DORADD, CALIFIRNTA

COUNTY oF
BOARD of SUPERYVISCPS PoLICY
Nt FLlizy Number. Pagz Numbzr
C-1 B of 13
Date Adopted. Reviged.
5/25,/53

i2/22/87

The mileage reimburse
reimbursement,
removal fee,
employee (e.g., fuel,

e€tc.) during the use o
of gervice tqo El Dorad

ain installation and
ed by a County officar

normal wear and tear, insurance,

f a personal vehicle in the coursea

Q County.

or

Meals
Actual meal eXpenses, within maximum al}

forth below, may be rej
travel, and for in-coy

-of-councy

ed as part of 4 program for

Special training Sessions, conferences, and

(2}  when employees travelin
t

{3) when the Director of
dppropriate tg provid

interview panel;
(4) when Serniior Managers and/or Executives of El Dorads

other governmental agencieg,

community Prganizations, or private compianies in gz
breakfast, lunch eor dinner Setting in order to
conduct County businesgs. While such meelings
discouragad unless absolutely lecessary to rpe
efficient condqy-r of County or Water Agency
Xfenses for County manajers Ui 1l
ERroval by rhe obiap Administrative OEEL s
10-0279 C 24 of 29
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SRR COUNTY OF EL D3pars, CALIEC

C BOARD OF SUPERvI30p; POLTY

e o RE2viged.
gole i 5/25/39

o up £y 5 total of
dth is spane on
{e.qg., breakfast, lunch, dinner,

snacks}, ang without receipts. [f anp employee is on

Breakfast $8.00
Lunch $12.00
Dinner $20.00
Total for fulil day S40.00/day

Y b2 authorizeyg Ly a
gned activitieg require an
dre nights in an area of

~ant from thejir place of
residenca (e.g., wastern slopa 2aployas assigned to
2-day acttivity in South Laka Tahoe)

(2) Lodging Tay be reimburs.q Up to $125 per aight,
plus tax, single OItupanzy.  Thae Chief
Administratys Dffice 1Y approve axtrisrd

CISLS above thaga limits 5p 4 case by case ko
Eront hoavd oy g S f
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CLIRTY o EL DoRrRADD, CALIFORNA

BSARD oF SUPERVISORS POLITY

Date Adopted,
12/22/37

ice determine thar high.»
Or is in tha best interast of Che

{2) Administrative Off

unavoidable,
County.

However,
nothing in this polj d to require
1 Lons while

In al}l Craval,

(3)  Single rates shali

nts should be made, whenever
at hotels/mortels which

will waive charges to
ncy Tax, or ar which

(4) Lodging arrangeme
Possible ang Practicable,
offer a government discount,

the County hag €stablished ap account. Whaen staying
at such gz facility, the name of the employee ang the
de2partment MUSt appear op the receipt of the
hotel/motel bill.
Other Expenseg
All other redsonable apg Necessary expenssasg (i.=2.,
1 at cost

etc.) will be reimburse
the claim, Fezeipts are

parking, shuttle, Caxi,
arzs not

hose charges where reacaipts

¢« bridge tojlg and snow

When spacific cost
=is°onablenags
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J"" sy COouriTy CF & CDPADJ, CALI.:"DPJ':IA

* |‘:-'c‘.'.':rj
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BOARD op SUPERVISORS POLICY
Subiece, Pclicy Number. -
<1 2F iy

D-1

Date Adopreqd.

chain installation and remsval
Purchase coszr Of snzw

county
3 Advance Paymentg
The Auditor May provide advance funds for estimated vout of
Pocket SXperiges up to Seventy-five Percenr (75%), but no legg
€Xpenses may inzlude meals,

than $50.00. The “out of pocket
taxi and Public transportation, lodging, barking, ang pre-

registration Ccosts,

8. Procedures:
(1) Authorization to incuyr €Xpenses must be obtained ag set
forth in this County policy, and ag may be directaq by

the department

(2)  PRequests for advanes
eXpenses ltemized on
form are obtained by indicating this na 1
Prior to Processing the rejuag:,

(3)  Forms which T2quira Chief Adninistrarive Qffice approval
Administrative Cifica,

after departmant heaq approval, at least 7 ¢q 10 days
prior ro travel rqo 2llow tira for Processing through
County Aﬂministration and Auditor:g Department.100279(:270f29



| “E;[?—':‘;‘ COUNTY cF gy, DIRAD2, cancrsay-a
’ "\":.gp;;"‘f.
BOARD OF supErvrzsag POLICY

iz : a2 Numbep

12 of 13

Date Adcpred- Revigad,

12/22,/87 5/25/99

{4) Cancellation of travel,

Auditor within 39 days after
al Mileage and Expense

within 15 days after the
May be extended

Claims must
and must ba

(5)  Travel Claims gre due to the
completion of travel, Person
Claims are due to the Audicor
end of each calendar month,
1f deemed Appropriate b
itemize €Xpenses as ing
Processed with receiptsg

icated on claim forms,
attached.

(5) Reimbursements wi

(7)  Personal Mileage an4g Expense Clainm forms shoulq be
completed for €ach calendar mscnth, one month P2r claim

Thesge monthly claims are due to the Auditor withinp

15 days following the month end; however,

may be extendeq
Auditor. rf monthly amounts
to warrant bProcessing at tha end of a month (i.2,,
cast of Processing woulg e€xceed the amount keing
claimed), the claims for an individual may be accunulated
and processged in a batch when 3 reasonable clain amount

has accrued. In any cvent, such claimg shall be made and
submitted tg the County Auditor for 2cconunting aqa{m79(:280f29

small
if



{8)

incurred.

Nt within the

TITNTY oF EL DORADO, CALIFORNIA

BJARD oF SUPERVISORS POLICy

Same fiscal Year as the exXpense wag

Expense Clain Form

For the Purpose of travel and meeting expenses

+ the claim

form is tq be used for pPayments to vendars, Tha amployee
Must obtain Department Head approvaj and submit rhe claim

days of tha
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