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AGREEMENT FOR SERVICES #5535 

Cal OES County Victim Services Program – CASA

THIS AGREEMENT is made and entered into by and between the County of El Dorado, a 
political subdivision of the State of California (hereinafter referred to as “County”) and CASA El 
Dorado, a California Corporation, duly qualified to conduct business in the State of California 
whose principal place of business is 347 Main Street, Placerville, CA 95667 and whose Agent for 
Service of Process is Kathryn Mathews, 347 Main Street, Placerville, CA 95667 (hereinafter 
referred to as “Contractor”); 

R E C I T A L S

WHEREAS, County has determined that it is necessary to obtain a Contractor to provide court-
assigned special advocate services for clients identified by the County of El Dorado Health and 
Human Services Agency; and  

WHEREAS, Contractor has represented to County that it is specially trained, experienced, expert, 
and competent to perform the special services required hereunder and County has determined to 
rely upon such representations; and 

WHEREAS, On July 1, 2020, The California Governor’s Office of Emergency Services 
(Cal OES), Victim Services (VS) Branch, released a new Request for Applications for the 
County Victim Services Program, notifying all eligible recipients of funding that continued 
funding would be contingent upon re-convening the Victim Services Steering Committee to 
discuss potential uses for funding and gaps that could be addressed to better serve crime victims; 
and 

WHEREAS, the Victim Services Steering Committee reconvened on both August 13, 2020 and 
August 27, 2020.  After much discussion, on August 28, 2020, the only viable option still under 
consideration was to continue to subaward the funding to CASA El Dorado; and 

WHEREAS, on September 22, 2020, the Board of Supervisors authorized the Director of Health 
and Human Services Agency, or the Chief Fiscal Officer, to apply for and execute and administer 
any agreement or subsequent administrative documents relating to the California Governor’s 
Office of Emergency Services for the County Victim Services Program Grant for Fiscal Years 
2020-21 and 2021-22, including required fiscal and programmatic reports as well as a subaward 
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agreement with CASA El Dorado.( File ID 20-1164, #15) contingent upon approval by County 
Counsel and Risk Management; and

WHEREAS, with the funding made available through this grant, CASA provides court advocacy 
for 90 youth (approximately 60% of the youth served by CASA), by way of recruiting and training 
volunteers who serve as advocates, as well as through connecting youth with important education, 
medical, mental health, substance abuse, and community supports; and .

WHEREAS, County has determined that the provision of such services provided by Contractor are 
in the public's best interest and that there are specialty skills, qualifications, and equipment not 
expressly identified in County classifications involved in the performance of the work in accordance 
with El Dorado County Ordinance Code, Chapter 3.13.030(b), El Dorado County Charter, Section 
210(b)(6), and/or Government Code Section 31000;

WHEREAS, it is the intent of the parties hereto that such services be in conformity with all 
applicable Federal, State (all references to “State” in this Agreement shall mean the State of 
California unless otherwise specified), and local laws; and

NOW, THEREFORE, County and Contractor mutually agree as follows: 

ARTICLE I 
Scope of Services:   
As a result of the California Governor’s Office of Emergency Services (hereafter referred to as Cal 
OES) release of a Request For Applications (RFA) for the County Victim Services Program, a 
determination has been made by the Victim Services Steering Committee (VSSC), in accordance 
with the requirements of the RFA, that the underserved victim population in El Dorado County 
that will be served as a result of the County Victim Services Program will be victims of Child 
Abuse and Neglect (CAN). This population has been deemed to be underserved due to the lack of 
available Court Appointed Special Advocates to provide services to these victims.  The RFA 
further states only a “County Agency” may apply for funding through the County Victim Services 
Program.  As CASA El Dorado is the legally mandated entity responsible for providing Court 
Appointed Special Advocate Services, and the El Dorado County Health and Human Services 
Agency (HHSA) is an eligible applicant, the purpose of this Agreement is to establish the terms 
and conditions with which CASA El Dorado will provide the needed services as a subaward 
recipient of HHSA. 
 
Specifically, Contractor shall furnish all personnel, services, and materials necessary to provide 
court appointed special advocates to victims of Child Abuse and Neglect who are not currently 
receiving services from advocates due to a lack of capacity and resources.   
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As a requirement of this Agreement, the Contractor shall also assure the provision of 
paraprofessional level therapy to CAN victims, for the purposes of reducing the impact of trauma, 
by way of a contract with Live Violence Free, Inc. located in South Lake Tahoe, in accordance 
with Article VIII, titled “Assignment and Delegation” herein. 
 
In performance of these services, Contractor shall: 
 
A. Adhere to all terms and conditions identified in the County Victim Services Program Request 

for Applications (RFA) administered by Cal OES, attached hereto as “Exhibit A”, and 
incorporated by reference herein. 

B. Comply with Victims Of Crime Act (VOCA) Guidelines as follows: 
1. Volunteers must be used in the performance of services under this Agreement.
2. Victims cannot be charged for services provided using VOCA funds. 
3. VOCA funds and the required match are restricted to direct services to crime victims

not currently receiving services. 
4. Services to witnesses other than crime victims are prohibited. 
5. Original publications (written, visual, or sound) produced in whole or in part must 

contain the following statement: “Funding made possible through the United States 
Department of Justice, Victims of Crime Act, 2018-V2-GX-0029” and  “2019-V2-GX-
0053,” Subaward #: XC20 03 0090. 

6. The Code of Federal Domestic Assistance (CFDA) number for the VOCA Formula 
Grant Program is 16.575.  Additional information can be found at www.cfda.gov.  

C. Adhere to all terms and conditions of the Cal OES Subrecipient Handbook. Information on the 
Subrecipient Handbook can be found here: www.caloes.ca.gov.
(https://www.caloes.ca.gov/GrantsManagementSite/Documents/2020%20Subrecipient%20H
andbook.pdf ) 

D. Provide Court Appointed Special Advocates to CAN victims, who are currently not provided 
advocates due to a lack of resources.

1. Continue providing Court Appointed Special Advocacy Services to 90 youth per year. The 
Contractor may provide services to more CAN victims as the Contractor deems 
appropriate.  Services include: 

a. Support for victims of child abuse and neglect through the criminal justice process; 
b. Educational, social, medical, mental health, and substance abuse supports, either 

directly or through connecting youth with services available locally;  
c. Independent investigation into the circumstances and needs of each child;  
d. Identification of resources and services needed for each child;  
e. Communication with criminal justice systems partners involved, within the limits 

of and respect for the confidentiality rights afforded to these youth under California 
law. Communication may include identifying the child’s wishes/interests, the best 
interests of the child’s family, the child’s unmet needs, and circumstances 
impacting and/or influencing the life of the child that may be relevant to the 
different actors working with the child throughout the criminal justice system; and  

f. Monitoring to ensure court orders are followed and services received by the child 
are resulting in beneficial outcomes.  
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2. Dedicate personnel to the on-going recruitment and training of additional court appointed 
advocates, ensuring the availability of advocates to meet the demand of youth to the extent 
possible. Recruitment and training of advocates at a minimum will include: 

a. The provision of at least 30 hours of formal instruction consistent with the 2020 
California Rules of Court (or otherwise as amended, updated, or adopted the Court) 
and the California Welfare and Institutions Code §102(d)1-10; and  

b. Education on the roles and responsibilities of the parties involved in the juvenile 
court structure, including but not limited to the roles of the advocate, the roles of 
the judiciary, the Probation Department, the District Attorney, and the Public 
Defender. The purpose of this education should be focused on ensuring advocates 
understand the system in which recommendations are made by the advocate and 
how those recommendations impact parties involved in court proceedings. 

3. Dedicate whatever time and resources necessary to host and participate in regular Victim 
Services Steering Committee meetings, with invitations to attend extended to all parties 
signing this plan.  

a. VSSC meetings will be held regularly (quarterly or monthly, or as otherwise 
requested and agreed upon by the VSSC). At a minimum, the VSSC will reconvene 
six months after the award of funds by Cal OES in order to evaluate progress on 
meeting the objectives identified herein, consistent with the requirements of the 
County Victim Services Program RFA. 

b. VSSC meetings will include the opportunity for any VSSC represented 
organization to present information and materials that may assist CASA El Dorado 
in serving youth in need of advocacy.  

c. VSCC meetings will also include a regular report from CASA to the VSSC 
members on the numbers of youth served, the number of youth currently awaiting 
an advocate, and additional resources and/or services that could be beneficial in 
serving the youth.  

E. Reporting Requirements:
1. Complete all Reports assigned or required by Cal OES or County, including but not 

limited to: 
a. Match Reporting to include: 

i. Total Number of Volunteer Hours reported as Match for the current 
reporting period.  

ii. Per hour value of the volunteer hours reported. 
iii. Total value of Match Reported for the reporting period. 

b. The Victims of Crime Act Subrecipient Award (VOCA SAR) “Subgrant Award 
Report” must be completed at the time funds are awarded. 

i. Cal OES will initiate access and the Contractor must complete the 
remainder of the report in the Office for Victims of Crime (OVC)
Performance Measurement Tool. 

c. The Contractor will Complete a Performance Measurement tool and Report: 
i. Office of Victims of Crime Performance Measurement Tool 

(OVC PMT): 
d. The Contractor will submit the Cal OES Progress Report.  
e. There may be additional or newly required reports due to Cal OES. 
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2. Track and report data as required, including the information identified by Cal OES and 
/ or the Victims of Crime Act regulations and report said data pursuant to the reporting 
requirements referenced herein. 

a. Contractor must maintain the ability to, and utilize, transmission of data 
electronically and securely via high speed internet. 

b. County will notify the Contractor in writing of any reporting requirement or 
reporting component changes and the County reserves the right to modify any 
reporting requirement or reporting components during the term of the 
Agreement.  Data to be tracked will include, but not be limited to : 

i. Demographics. 
ii. A count of unduplicated and duplicated victims served each quarter. 
iii. Type of victimization.
iv. Type of service and the number of times that service was provided to 

each victim served.
3. Financial Reporting: 

a. The Contractor will be reimbursed for only those costs identified in the budget 
pages of the Grant Application (attached as “Exhibit B”) or a subsequent 
modification to the Grant Application approved in writing by Contract 
Administrator based on approval from Cal OES. 

b. The Contractor will be responsible for any costs not identified in the budget 
pages of the Grant Application (attached as “Exhibit B”) or a subsequent 
modification to the Grant Application approved in writing by Contract 
Administrator based on approval from Cal OES. 

c. Any additional costs or changes to costs identified in the Grant Application 
(attached as “Exhibit B”) must be approved in advance by Cal OES and the 
County. 

d. Reports detailed herein are considered a required deliverable.  Services shall be 
considered incomplete until such date as said reports are received and approved 
by the HHSA Contract Administrator.  Compensation shall not be provided for 
incomplete services. 

 
F. Reports shall be sent as follows, or as otherwise directed in writing by County: 

 
Please Send Reports to:

County of El Dorado 
Health and Human Services Agency 

Attn:  Leslie Griffith 
3057 Briw Road, Suite A 

Placerville, CA  95667-5321

G. Performance Period 
1. All services performed as a part of this Agreement shall take place between the dates

January 1, 2021 and December 31, 2021 (hereinafter referred to as the Performance 
Period.) 

2. No services provided outside of the period mentioned above shall be eligible for 
reimbursement. 
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3. All required deliverables and reports related to the services provided in this Agreement 
shall be submitted no later than January 31, 2022.

H. Match Provisions
1. Match for the purposes of this Agreement shall be in-kind, unless prior approval is 

given by the County to change the match contribution to a cash match. 
2. The Contractor shall be responsible for identifying and tracking all volunteer hours 

used as an in-kind match for VOCA funds. 
3. The Contractor shall report to the County the total number of volunteer hours worked 

providing services as a part of this Agreement on a monthly basis. 
4. The Contractor shall report the total value of volunteer hours worked providing services 

as a part of this Agreement on a monthly basis. 
5. The Contractor shall be responsible for ensuring the cumulative value of in-kind match 

reported is sufficient to meet the match requirement associated with the funds 
expended. 

a. The Contractor will be responsible for reporting a total cumulative amount of 
$42,236 in verifiable, matching funds by no later than 30 days after 
December 31, 2021, if by December 31, 2021, the Contractor has expended the 
total funds available by in this Agreement. 

b. All matching funds reported must have taken place within the Performance 
Period. 

c. If the contractor has not expended the total funds available by this agreement, 
the Contractor shall provide $1.00 in matching funds (in-kind value) for every 
$4.00 of funds requested for reimbursement. 

d. Matching funds may consist of volunteer hours at a rate not to exceed $25.43
per hour for CASA advocates. 

e. In the event matching funds are disallowed by a representative of Cal OES 
following a financial review, the Contractor will be responsible for reimbursing 
the funds requested for reimbursement associated with the disallowed match. 

f. If insufficient in-kind match is reported: 
i. The Contractor shall be responsible for reimbursing County or Cal OES 

directly, as directed in writing by County. 
ii. The amount of the reimbursement shall be for any amount of funding 

not met with matching funds (in-kind value) by the Contractor as 
indicated herein. 

6. To be considered eligible as match, the volunteer hours identified must be for duties 
and services supporting the requirements of the County Victim Services Program RFA 
from Cal OES and this Agreement. 

I. Contract Monitoring 
1. The Contractor shall, with 30 days prior notice, make available any documents, files, 

source information, receipts, records, emails, and/or data available to: 
a. Any identified representative of County. 
b. Any identified representative of Cal OES. 
c. Any identified representative of the United States Department of Justice, Office 

for Victims of Crime. 
2. The Contractor shall retain all documents, files, source information, receipts, records, 

emails, and/or data relevant to the work described in this Agreement for a period of no 
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less than three (3) years subsequent to receipt of a Notice of Closure from Cal OES or 
County.

3. Contractor shall comply with County’s subrecipient/subaward monitoring processes.
J. Service identification/distinction and tracking

1. The Contractor shall develop and implement a plan for identifying CAN victims served 
through this program separate from CAN victims served with other funds. 

2. The Contractor shall track all expenses, volunteer hours associated, and services 
provided for the program identified in this Agreement separately from expenses, 
volunteer hours, and services provided with any other services.

3. The Contractor shall also track the amount of volunteer hours reported, the valuation 
of those volunteer hours, and the match balance remaining throughout the performance 
period identified in this Agreement. 

K. Paraprofessional level therapy 
1. The Contractor shall provide paraprofessional level therapy to CAN victims served as 

a part of this Agreement. 
2. The Contractor shall provide these services through a subcontract with Live Violence 

Free of South Lake Tahoe, California. All provisions established in this contract shall 
apply equally to the subcontract with Live Violence Free. 
1. The terms of compensation for said services will be mutually agreed upon by both 

parties, but shall not exceed the amount identified in the Grant Application attached 
hereto as “Exhibit B” without approval from the County or any subsequent 
modification or amendment to the Grant application approved by Cal OES, without 
approval from the County.

L. Copyright and Intellectual Property:
The County will possess the entire copyright, title, and interest in all materials, inventions, or 
deliverables produced as a result of this Agreement, including the use of logos, as appropriate.  
As a general principle, subject to the rights of the federal government and with respect to any 
subject invention, material, or deliverable in which the County and the Contractor retain title 
resulting from this Agreement, the federal government shall have a non-exclusive, 
nontransferable, irrevocable, paid-up license to practice or have practiced for or on behalf of 
the United States the subject invention, material, or deliverable throughout the world.  The 
County and Contractor will credit the federal award agency on any materials, inventions, or 
deliverables produced under the federal award and subaward.

M. Closeout  
The County shall determine whether all applicable administrative action has been completed 
by the Contractor at the end of the Performance Period.  The County shall identify submission 
dates of all performance reports once notified by Cal OES.  All required reports and 
deliverables, such as submission of progress reports and / or invoices, attribution to the federal 
agency and/or copyright or patent rights, or any other reporting requirement described herein, 
must be submitted prior to January 31, 2022.  The Contractor must permit the County, State 
Administering Agency, or Federal Funding Agency auditors to have access to the Contractor’s 
program and financial records as necessary for audits and monitoring during the record 
retention period of three (3) years subsequent to receipt of a Notice of Closure from Cal OES 
or County, or more as appropriate.

N. Indirect Costs will not be allowed as a part of this Agreement. 
O. Uniform Grants Guidelines Requirements:
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Pursuant to the Office of Management and Budget (OMB) Uniform Grant Guidance, all 
recipients and subrecipients of federal funds must be provided the following information:

Uniform Grant Guidance Required Information 
1. Contractor’s Name: CASA El Dorado 
2. Contractor’s DUNS Number: 603735908  
3. Federal Award Dates: 10/ 1/ 2017 – 9/ 30/ 2021 and 10/1/18 – 9/30/2022
4. Performance Period: January 1, 2020 – December 31, 2021 
5. Amount of Federal Funds Obligated by this action: $168,946
6. Total amount of the federal award committed to Contractor $168,946 
7. Federal Awarding Agency: Department of Justice, Office for Victims of Crime. 
8. Pass-through State Agency: California Governor’s Office of Emergency Services
9. Catalogue of Federal Domestic Assistance Number: 16.575
10. Federal Award Identification Number: 2018-V2-GX-0029 and 2019-V2-GX-0053
11. Federal Award Program Title: VOCA Formula Grant Program 
12. Indirect Cost Rate: None 
13. Subaward is not a Research and Development grant

ARTICLE II
Term:  This Agreement shall become effective upon final execution for the retroactive term 
beginning January 1, 2021 and shall expire December 31, 2021, unless terminated earlier pursuant 
to the provisions contained herein under the Article(s) titled “Default, Termination, and 
Cancellation” or “Fiscal Considerations.”

ARTICLE III 
Compensation for Services:   
A. All costs associated with this Agreement will be reimbursed based on actual costs expended. 
B. Disallowed Costs: In the event an expense is disallowed by a representative of Cal OES or the 

Office of Victims of Crime, the Contractor shall not be reimbursed for the expense. 
C. Invoices for services rendered under this Agreement shall be submitted as demonstrated in the 

attached sample invoice (attached as “Exhibit C”).  If an alternative invoice is used, all fields 
noted in Exhibit C are mandatory, and must receive prior approval from County. 

 
Payment shall be made within forty-five (45) days following County receipt and authorization 
of approved invoice(s). 
 
The billings for Fiscal Year (FY) 2021, and thereafter for the term of this Agreement, shall be 
in the manner as detailed in the Article titled, “Compensation for Services.” 

 
Contractor is required to submit monthly invoices, no later than fifteen (15) days following the 
end of a “service month.”  For billing purposes, a “service month” shall be defined as a calendar 
month during which Contractor provides Client services in accordance with “Scope of 
Services.”  Failure to submit invoices by the 15th of the month following the end of a service 
month shall result in payment(s) being withheld until the appropriate documents are received 
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by staff.  Receipt by HHSA of invoices and associated paperwork submitted by Contractor for 
payment shall not be deemed evidence of allowable costs under this Agreement.  Upon request 
by County, Contractor may be required to submit additional or new information, which may 
delay reimbursement.  

Invoices shall be sent as follows, or as otherwise directed in writing by County: 

Email (preferred method): U.S. Mail: 
SSCWSinvoice@edcgov.us

Please include in the subject line:
“Contract #, Service Month, Description / 

Program 

County of El Dorado
Health and Human Services Agency

Attn: Finance Unit 
3057 Briw Road, Suite B 

Placerville, CA 95667-5321 

For all satisfactory services provided herein, County agrees to pay Contractor monthly in 
arrears and within forty-five (45) days following County’s receipt and approval of all valid 
invoice(s) identifying services rendered.  

ARTICLE IV 
Maximum Obligation:  The maximum contractual obligation under this Agreement shall not 
exceed $168,946 for all of the stated services during the term of the Agreement. 

ARTICLE V
Taxes: Contractor certifies that as of today’s date, it is not in default on any unsecured property taxes 
or other taxes or fees owed by Contractor to County.  Contractor agrees that it shall not default on any 
obligations to County during the term of this Agreement.

ARTICLE VI 
Changes to Agreement: This Agreement may be amended by mutual consent of the parties hereto.  
Said amendments shall become effective only when in writing and fully executed by duly authorized 
officers of the parties hereto.

ARTICLE VII
Contractor to County: It is understood that the services provided under this Agreement shall be 
prepared in and with cooperation from County and its staff.  It is further agreed that in all matters 
pertaining to this Agreement, Contractor shall act as Contractor only to County and shall not act as 
Contractor to any other individual or entity affected by this Agreement nor provide information in 
any manner to any party outside of this Agreement that would conflict with Contractor's 
responsibilities to County during term hereof. 
 
 

21-0462  B 9 of 91



Page 10 of 18 #5535

ARTICLE VIII
Assignment and Delegation: Contractor is engaged by County for its unique qualifications and 
skills as well as those of its personnel.  With the exception of contracting with Live Violence Free as 
identified in the Article titled “Scope of Services” Contractor shall not subcontract, delegate or assign 
services to be provided, in whole or in part, to any other person or entity without prior written consent 
of County. 
 
 
ARTICLE IX
Independent Contractor/Liability: Contractor is, and shall be at all times, deemed independent and 
shall be wholly responsible for the manner in which it performs services required by terms of this 
Agreement.  Contractor exclusively assumes responsibility for acts of its employees, associates, and 
subcontractors, if any are authorized herein, as they relate to services to be provided under this 
Agreement during the course and scope of their employment. 

Contractor shall be responsible for performing the work under this Agreement in a safe, professional, 
skillful, and workmanlike manner and shall be liable for its own negligence and negligent acts of its 
employees.  County shall have no right of control over the manner in which work is to be done and 
shall, therefore, not be charged with responsibility of preventing risk to Contractor or its employees. 

ARTICLE X
Fiscal Considerations:  The parties to this Agreement recognize and acknowledge that County is a 
political subdivision of the State of California.  As such, El Dorado County is subject to the provisions 
of Article XVI, Section 18 of the California Constitution and other similar fiscal and procurement 
laws and regulations and may not expend funds for products, equipment or services not budgeted in 
a given fiscal year.  It is further understood that in the normal course of County business, County will 
adopt a proposed budget prior to a given fiscal year, but that the final adoption of a budget does not 
occur until after the beginning of the fiscal year. 
 
Notwithstanding any other provision of this Agreement to the contrary, County shall give notice of 
cancellation of this Agreement in the event of adoption of a proposed budget that does not provide 
for funds for the services, products, or equipment subject herein.  Such notice shall become effective 
upon the adoption of a final budget which does not provide funding for this Agreement.  Upon the 
effective date of such notice, this Agreement shall be automatically terminated and County released 
from any further liability hereunder. 
 
In addition to the above, should the Board of Supervisors during the course of a given year for 
financial reasons reduce, or order a reduction, in the budget for any County department for which 
services were contracted to be performed, pursuant to this paragraph in the sole discretion of the 
County, this Agreement may be deemed to be canceled in its entirety subject to payment for services 
performed prior to cancellation. 
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ARTICLE XI 
Audit by California State Auditor:  Contractor acknowledges that if total compensation under this 
agreement is greater than $10,000.00, this Agreement is subject to examination and audit by the 
California State Auditor for a period of three (3) years, or for any longer period required by law, after 
final payment under this Agreement, pursuant to California Government Code Section 8546.7.  In 
order to facilitate these potential examinations and audits, Contractor shall maintain, for a period of 
at least three (3) years, or for any longer period required by law, after final payment under the contract, 
all books, records and documentation necessary to demonstrate performance under the Agreement.

ARTICLE XII
Default, Termination, and Cancellation: 
A. Default:  Upon the occurrence of any default of the provisions of this Agreement, a party shall 

give written notice of said default to the party in default (notice).  If the party in default does not 
cure the default within ten (10) days of the date of notice (time to cure), then such party shall be 
in default.  The time to cure may be extended at the discretion of the party giving notice.  Any 
extension of time to cure must be in writing, prepared by the party in default for signature by the 
party giving notice, and must specify the reason(s) for the extension and the date on which the 
extension of time to cure expires. 

Notice given under this section shall specify the alleged default and the applicable Agreement 
provision and shall demand that the party in default perform the provisions of this Agreement 
within the applicable period of time.  No such notice shall be deemed a termination of this 
Agreement unless the party giving notice so elects in this notice, or the party giving notice so 
elects in a subsequent written notice after the time to cure has expired.  In the event of termination 
for default, County reserves the right to take over and complete the work by contract or by any 
other means.

B. Bankruptcy:  This Agreement, at the option of the County, shall be terminable in the case of 
bankruptcy, voluntary or involuntary, or insolvency of Contractor. 

C. Ceasing Performance:  County may terminate this Agreement in the event Contractor ceases to 
operate as a business, or otherwise becomes unable to substantially perform any term or condition 
of this Agreement.

D. Termination or Cancellation without Cause:  County may terminate this Agreement in whole or 
in part upon seven (7) calendar day’s written notice by County without cause.  If such prior 
termination is effected, County will pay for satisfactory services rendered prior to the effective 
dates as set forth in the Notice of Termination provided to Contractor, and for such other services, 
which County may agree to in writing as necessary for contract resolution.  In no event, however, 
shall County be obligated to pay more than the total amount of the contract.  Upon receipt of a 
Notice of Termination, Contractor shall promptly discontinue all services affected, as of the 
effective date of termination set forth in such Notice of Termination, unless the notice directs 
otherwise. 

 
 
ARTICLE XIII 
Notice to Parties:  All notices to be given by the parties hereto shall be in writing and served by 
depositing same in the United States Post Office, postage prepaid and return receipt requested.
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Notices to County shall be addressed as follows:

COUNTY OF EL DORADO
Health and Human Services Agency 
3057 Briw Road 
Placerville, CA  95667 
ATTN:  Contracts Unit 

 
or to such other location as the County directs. 
 
 
with a copy to  
 

COUNTY OF EL DORADO 
Chief Administrative Office 
Procurement and Contracts Division 
330 Fair Lane 
Placerville, CA 95667 
ATTN: Purchasing Agent 

Notices to Contractor shall be addressed as follows:

CASA El Dorado 
347 Main Street 
Placerville, CA 95667 
ATTN:  Kathryn Mathews, Executive Director 

 
or to such other location as the Contractor directs. 
 
 
ARTICLE XIV 
Change of Address:  In the event of a change in address for Contractor's principal place of business, 
Contractor's Agent for Service of Process, or Notices to Contractor, Contractor shall notify County in 
writing pursuant to the provisions contained in this Agreement under the Article titled “Notice to 
Parties”.  Said notice shall become part of this Agreement upon acknowledgment in writing by the 
County Contract Administrator, and no further amendment of the Agreement shall be necessary 
provided that such change of address does not conflict with any other provisions of this Agreement. 
 
 
ARTICLE XV 
Indemnity:  To the fullest extent permitted by law, Contractor shall defend at its own expense, 
indemnify, and hold the County harmless, its officers, employees, agents, and volunteers, against 
and from any and all liability, claims, suits, losses, damages, or expenses of every name, kind and 
description, including attorney’s fees and costs incurred, brought for, or on account of, injuries to 
or death of any person, including but not limited to workers, County employees, and the public, or 
damage to property, or any economic or consequential losses, which are claimed to or in any way 
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arise out of or are connected with the acts or omissions of Contractor or its officers, agents, or 
employees in rendering the services, operations, or performance hereunder, except for liability, 
claims, suits, losses, damages or expenses arising from the sole negligence or willful acts of the 
County, its officers and employees, or as expressly prescribed by statute. This duty of Contractor 
to indemnify and save County harmless includes the duties to defend set forth in California Civil 
Code Section 2778. 

ARTICLE XVI
Assurance of Compliance: Contractor shall comply with Exhibit D, "Vendor Assurance of 
Compliance with the County of El Dorado Health and Human Services Agency Nondiscrimination 
in State and Federally Assisted Programs," attached hereto, incorporated by reference herein, and thus 
made a part hereof. Contractor shall acknowledge compliance by signing and returning Exhibit C 
upon request by County. 
 
 
ARTICLE XVII 
Insurance:  Contractor shall provide proof of a policy of insurance satisfactory to the County of 
El Dorado Risk Manager and documentation evidencing that Contractor maintains insurance that 
meets the following requirements: 
A. Full Worker’s Compensation and Employer’s Liability Insurance covering all employees of 

Contractor as required by law in the State of California.
B. Commercial General Liability Insurance of not less than $1,000,000.00 combined single limit 

per occurrence for bodily injury and property damage and a $2,000,000.00 aggregate limit. 
C. Automobile Liability Insurance of not less than $1,000,000.00 is required in the event motor 

vehicles are used by the Contractor in the performance of the Agreement.
D. In the event Contractor is a licensed professional or professional consultant, and is performing 

professional services under this Agreement, professional liability is required with a limit of 
liability of not less than $1,000,000.00 per occurrence. 

E. Contractor shall furnish a certificate of insurance satisfactory to the County of El Dorado Risk 
Manager as evidence that the insurance required above is being maintained.

F. The insurance will be issued by an insurance company acceptable to Risk Management, or be 
provided through partial or total self-insurance likewise acceptable to Risk Management.

G. Contractor agrees that the insurance required above shall be in effect at all times during the 
term of this Agreement.  Contractor shall give County at least 30 days’ notice before the 
insurance is set to expire or before contractor cancels or replaces and/or amends Contractor’s 
coverage.  In the event that Contractor’s insurance is proposed to be cancelled by the insurer, 
Contractor agrees to notify County with in five (5) working days of receiving notice or 
proposed cancellation.  Failure to maintain insurance as identified above shall be considered a 
material breach, and County may, in addition to any other remedies it may have, terminate this 
Agreement upon occurrence of such event.  New certificates of insurance are subject to the 
approval of Risk Management and Contractor agrees that no work or services shall be 
performed prior to the giving of such approval.  In the event the Contractor fails to keep in 
effect at all times insurance coverage as herein provided, County may, in addition to any other 
remedies it may have, terminate this Agreement upon the occurrence of such event. 
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H. The certificate of insurance must include the following provisions stating that the County of 
El Dorado, its officers, officials, employees, and volunteers are included as additional insured 
on an additional insured endorsement, but only insofar as the operations under this Agreement 
are concerned.  This provision shall apply to the general liability policy.

I. The Contractor’s insurance coverage shall be primary insurance as respects the County, its 
officers, officials, employees, and volunteers.  Any insurance or self-insurance maintained by 
the County, its officers, officials, employees, or volunteers shall be in excess of the
Contractor’s insurance and shall not contribute with it. 

J. Any deductibles or self-insured retentions must be declared to and approved by the County, 
either:  the insurer shall reduce or eliminate such deductibles or self-insured retentions as 
respects the County, its officers, officials, employees and volunteers; or the Contractor shall 
procure a bond guaranteeing payment of losses and related investigations, claim administration 
and defense expenses. 

K. Any failure to comply with the reporting provisions of the policies shall not affect coverage 
provided to the County, its officers, officials, employees, or volunteers. 

L. The insurance companies shall have no recourse against the County of El Dorado, its officers 
and employees or any of them for payment of any premiums or assessments under any policy 
issued by any insurance company. 

M. Contractor’s obligations shall not be limited by the foregoing insurance requirements and shall 
survive expiration of this Agreement. 

N. In the event Contractor cannot provide an occurrence policy, Contractor shall provide 
insurance covering claims made as a result of performance of this Agreement for not less than 
three (3) years following completion of performance of this Agreement. 

O. Certificate of insurance shall meet such additional standards as may be determined by the 
contracting County Department either independently or in consultation with Risk 
Management, as essential for protection of the County. 

 
 
ARTICLE XVIII 
Interest of Public Official:  No official or employee of County who exercises any functions or 
responsibilities in review or approval of services to be provided by Contractor under this Agreement 
shall participate in or attempt to influence any decision relating to this Agreement which affects 
personal interest or interest of any corporation, partnership, or association in which he/she is directly 
or indirectly interested; nor shall any such official or employee of County have any interest, direct or 
indirect, in this Agreement or the proceeds thereof. 
 
 
ARTICLE XIX 
Interest of Contractor:  Contractor covenants that Contractor presently has no personal interest or 
financial interest, and shall not acquire same in any manner or degree in either:  1) any other contract 
connected with or directly affected by the services to be performed by this Agreement; or, 2) any 
other entities connected with or directly affected by the services to be performed by this Agreement.  
Contractor further covenants that in the performance of this Agreement no person having any such 
interest shall be employed by Contractor. 
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ARTICLE XX 
Conflict of Interest: The parties to this Agreement have read and are aware of the provisions of 
Government Code Section 1090 et seq. and Section 87100 relating to conflict of interest of public 
officers and employees.  Contractor attests that it has no current business or financial relationship 
with any County employee(s) that would constitute a conflict of interest with provision of services 
under this contract and will not enter into any such business or financial relationship with any such 
employee(s) during the term of this Agreement.  County represents that it is unaware of any 
financial or economic interest of any public officer or employee of Contractor relating to this 
Agreement.  It is further understood and agreed that if such a financial interest does exist at the 
inception of this Agreement either party may immediately terminate this Agreement by giving 
written notice as detailed in the Article in the Agreement titled, “Default, Termination and 
Cancellation”.

ARTICLE XXI
Nondiscrimination: 
A. County may require Contractor’s services on projects involving funding from various state 

and/or federal agencies, and as a consequence, Contractor shall comply with all applicable 
nondiscrimination statutes and regulations during the performance of this Agreement including 
but not limited to the following:  Contractor and its employees and representatives shall not 
unlawfully discriminate against any employee or applicant for employment because of race, 
religion, color, national origin, ancestry, physical handicap, medical condition, marital status, 
age, or sex; Contractor shall, unless exempt, comply with the applicable provisions of the Fair 
Employment and Housing Act (Government Code, Sections 12900 et seq.) and applicable 
regulations promulgated thereunder (California Code of Regulations, Title 2, Sections 7285.0 
et seq.); the applicable regulations of the Fair Employment and Housing Commission 
implementing Government Code, Section 12990, set forth in Chapter 5 of Division 4 of Title 
2 of the California Code of Regulations incorporated into this Agreement by reference and 
made a part hereof as if set forth in full; and Title VI of the Civil Rights Act of 1964, as 
amended.  Contractor and its employees and representatives shall give written notice of their 
obligations under this clause as required by law. 

B. Where applicable, Contractor shall include these nondiscrimination and compliance provisions 
in any of its agreements that affect or are related to the services performed herein.

C. Contractor’s signature shall provide any certifications necessary under the federal laws, the 
laws of the State of California, including but not limited to Government Code Section 12990 
and Title 2, California Code of Regulations, Section 8103. 

 
 
ARTICLE XXII 
California Residency (Form 590):  If Contractor is a California resident, Contractors must file a 
State of California Form 590, certifying its California residency or, in the case of a corporation, 
certifying that it has a permanent place of business in California.  The Contractor will be required to 
submit a Form 590 prior to execution of an Agreement or County shall withhold seven (7) percent of 
each payment made to the Contractor during term of the Agreement.  This requirement applies to any 
agreement/contract exceeding $1,500.00. 
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ARTICLE XXIII 
Nonresident Withholding: If Contractor is not a California resident, Contractor shall provide 
documentation that the State of California has granted a withholding exemption or authorized reduced 
withholding prior to execution of this Agreement or County shall withhold seven (7%) percent of 
each payment made to the Contractor during term of the Agreement as required by law.  This 
requirement applies to any agreement/contract exceeding $1,500.00.  Contractor shall indemnify and 
hold the County harmless for any action taken by the California Franchise Tax Board.

ARTICLE XXIV 
Taxpayer Identification Number (Form W-9):  All independent Contractors or corporations 
providing services to the County must file a Department of the Treasury Internal Revenue Service 
Form W-9, certifying their Taxpayer Identification Number. 
 
 
ARTICLE XXV 
County Business License:   It is unlawful for any person to furnish supplies or services, or transact 
any kind of business in the unincorporated territory of El Dorado County without possessing a 
County business license unless exempt under County Code Section 5.08.070. 
 
 
ARTICLE XXVI 
Licenses:  Contractor hereby represents and warrants that Contractor and any of its subcontractors 
employed under this Agreement has all the applicable licenses, permits, and certifications that are 
legally required for Contractor and its subcontractors to practice its profession or provide the 
services or work contemplated under this Agreement in the State of California.  Contractor and its 
subcontractors shall obtain or maintain said applicable licenses, permits, or certificates in good 
standing throughout the term of this Agreement. 
 
 
ARTICLE XXVII 
Administrator:  The County Officer or employee with responsibility for administering this 
Agreement is Leslie Griffith, MSW, Assistant Director, Protective Services, Health and Human 
Services Agency, or successor. 

ARTICLE XXVIII
Authorized Signatures: The parties to this Agreement represent that the undersigned individuals 
executing this Agreement on their respective behalf are fully authorized to do so by law or other 
appropriate instrument and to bind upon said parties to the obligations set forth herein.

ARTICLE XXIX
Partial Invalidity:  If any provision of this Agreement is held by a court of competent jurisdiction to 
be invalid, void, or unenforceable, the remaining provisions will continue in full force and effect 
without being impaired or invalidated in any way.
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ARTICLE XXX
Venue: Any dispute resolution action arising out of this Agreement, including, but not limited to, 
litigation, mediation, or arbitration, shall be brought in El Dorado County, California, and shall be 
resolved in accordance with the laws of the State of California. 

ARTICLE XXXI
No Third Party Beneficiaries:  Nothing in this Agreement is intended, nor will be deemed, to 
confer rights or remedies upon any person or legal entity not a party to this agreement. 
 
 
ARTICLE XXXII
Counterparts:  This Agreement may be executed in one or more counterparts, each of which 
will be deemed to be an original copy of this Agreement and all of which, when taken together, 
will be deemed to constitute one and the same agreement.

ARTICLE XXXIII
Entire Agreement:  This document and the documents referred to herein or exhibits hereto are the 
entire Agreement between the parties and they incorporate or supersede all prior written or oral 
Agreements or understandings. 

Requesting Contract Administrator Concurrence: 

By:  Dated:  
Leslie Griffith
Assistant Director, Protective Services 
Health and Human Services Agency 

Requesting Department Head Concurrence:

By:  Dated:  
Donald Semon 
Director

 Health and Human Services Agency 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates indicated 
below.

- -  CO U NT Y O F  EL  D OR A DO  - -

Dated:  

By:  
John Hidahl, Chair

Board of Supervisors
“County”

ATTEST:
Kim Dawson 
Clerk of the Board of Supervisors 

 

By: ____________________________________ 
Deputy Clerk

 

Dated: __________________________

- -  CO NT R ACT OR  - -  

CASA El Dorado 
A California Corporation

By:  Dated:  
Kathryn Mathews 

 Executive Director 
"Contractor" 

CM 

21-0462  B 18 of 91



GAVIN NEWSOM MARK S. GHILARDUCCI 
GOVERNOR DIRECTOR

3650 SCHRIEVER AVENUE, MATHER, CA 95655 
(916) 845-8479 TELEPHONE

CalOES Website

REQUEST FOR APPLICATION 

The California Governor’s Office of Emergency Services (Cal OES), Victim 
Services (VS) Branch, is soliciting applications for the following program: 

COUNTY VICTIM SERVICES (XC) PROGRAM 
Release Date: July 1, 2020 

This Request for Application (RFA) provides detailed information and forms 
necessary to prepare an application for Cal OES grant funds. The terms and 
conditions of this RFA supersede previous RFAs and conflicting provisions stated 
in the Subrecipient Handbook (SRH).  

PROGRAM SYNOPSIS 

Program Description: 
The purpose of the XC Program is to provide federal Victims of Crime Act 
(VOCA) funding to counties across California, and to the City of Los Angeles, to 
help each fill victim service gaps/needs. 

Eligibility: 
Each county, and the City of Los Angeles, is eligible to submit an application for 
the County Victim Services (XC) Program.

Grant Subaward Performance Period: 
January 1, 2021 – December 31, 2021 

Submission Deadline: 
Thursday, October 1, 2020
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COUNTY VICTIM SERVICES (XC) PROGRAM 

Cal OES FY 20-21 Page 1 Part I 

PART I – OVERVIEW  

A. PUBLIC RECORDS ACT NOTICE
B. CONTACT INFORMATION
C. SUBMISSION DEADLINE AND OPTIONS
D. ELIGIBILITY
E. GRANT SUBAWARD PERFORMANCE PERIOD
F. FUNDS
G. PROGRAM INFORMATION

A. PUBLIC RECORDS ACT NOTICE

Grant applications are subject to the California Public Records Act,
Government Code Section 6250, et seq. Do not put any personally
identifiable information or private information on this application. If you
believe that any of the information you are putting on this application is
exempt from the Public Records Act, please indicate what portions of the
application and the basis for the exemption. Your statement that the
information is not subject to the Public Records Act will not guarantee that
the information will not be disclosed.

B. CONTACT INFORMATION

Please contact your Law Enforcement and County Victim Services Unit
Program Specialist concerning this RFA, the application process, or
programmatic issues.

C. SUBMISSION DEADLINE AND OPTIONS

Applications must be delivered to Cal OES by 5:00 pm on Thursday,
October 1, 2020. Submission options are:

Emailed to: VSapplications@caloes.ca.gov
Postmarked or hand-delivered to the address below:

Cal OES Victim Services Branch
3650 Schriever Avenue
Mather, CA 95655
Attn: County Victim Services (XC) Program

Law Enforcement and County Victim Services Unit 
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D. ELIGIBILITY 

Each county, and the City of Los Angeles, are eligible to submit an 
application for the County Victim Services (XC) Program. 

Applicants applying for programs supported with federal funds must be 
registered in the federal System for Award Management (SAM) and have 
an expiration date that is at least eight weeks after the Application due 
date. Check SAM status. 

Applicants that are community-based organizations must be registered with 
the California Department of Justice’s Registry of Charitable Trusts with a 
“current” or “pending” status. Check nonprofit status.
 

E. GRANT SUBAWARD PERFORMANCE PERIOD
 
The Grant Subaward performance period is January 1, 2021 –  
December 31, 2021. 

 
F. FUNDS

There is $19,593,690 is available for the Program for the Grant Subaward 
performance period. 
 
1. Source of Funds 

 
Detailed information on all VS Branch federal fund sources can be 
found in the VS Branch Federal Fund Information Guide. Applicants are 
strongly encouraged to review this document to familiarize themselves 
with the requirements for all fund sources that support this Program.

 
The Program is supported through the following fund: 

 
Victims of Crime Act (VOCA) Victim Assistance Formula Grant Program 
(Formula Grant Program)  

 Supports eligible crime victim assistance programs. 
 

 Requires a cash and/or in-kind match equal to 20 percent of the 
total project cost. Applicants may request a partial of full match 
waiver. To request a match waiver, Applicants must submit the 
VOCA Match Waiver Request form (Attachment A) to the 
applicable Program Specialist, by email, by  
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Tuesday, September 1, 2020. All sections of the form must be 
completed. Answers to questions 9 through 11 must be 
specific and unique to the Applicant and Program. 

Cal OES’s four-character code for this federal fund is VOCA. This
code will be in the drop-down on the Grant Subaward Face
Sheet (Cal OES 2-101).

The federal award number for 18VOCA is 2018-V2-GX-0029. The
federal award number for 19VOCA is 2019-V2-GX-0053.

The 2018 VOCA funds must be expended by June 22, 2021, and
the final 2-201 must be received by Cal OES Accounting by
June 31, 2021.

The 2019 VOCA funds must be expended by December 31, 2021,
and the final 2-201 must be received by Cal OES by
February 28, 2022.

2. Funding Amount

Applicants may apply for up to the amount listed on the XC20 Program
Funding Chart (Attachment B) for the 12-month Grant Subaward
performance period.

Allocations were calculated using a $125,000 base (in the case of Los
Angeles County and the City of Los Angeles, the $125,000 was split
evenly between the two), with the remaining funds allocated based
on population (Population as of July 1, 2018, provided by the United
States Census Bureau) and the violent crimes – homicide, rape,
robbery and assault (2018 Violent Crimes & Clearances provided by
the California Department of Justice).

Population as of July 1, 2018, provided by the United States Census
Bureau 2018 Violent Crimes & Clearance provided by the California
Department of Justice
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G. PROGRAM INFORMATION 

1. Program Description 

The purpose of the XC Program is to provide federal Victims of Crime 
Act (VOCA) funding to counties across California, and to the City of 
Los Angeles, to help each fill victim service gaps/needs.
 

2. Program Components 
 
a. Subrecipients are required to convene a Victim Services Steering 

Committee (VSSC). The VSSC will be tasked with identifying victim 
services gaps/needs in their jurisdictions. The VSSC will also 
collectively establish a plan, to include measurable objectives, to 
address the identified victim services gaps/needs.  
 
The VSSC is required to convene prior to the submission of the 
application to determine how the funding will be allocated and 
reconvene at six (6) months into the performance period to 
reevaluate the program plan. 

 
 Each VSSC must include mandatory representation from the 

following entities: 

o Adult Protective Services
o Child Protective Services 
o Courts 
o District Attorney
o Mental Health Department 
o Police Department (at least one)
o Probation 
o Sheriff 
o Cal OES-funded Victim Witness Assistance Program
o Cal OES-funded Domestic Violence Assistance Program  
o Cal OES-funded Rape Crisis Program 

 In addition to the mandatory representation listed above, 
each county is strongly encouraged to add representation 
from the following entities: 

o Office of the Ombudsman 
o Disabilities Community 
o Emerging Victim Populations 
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o Hospitals/Medical Providers
o School Districts/Schools
o Teen/Transitioning-Age Youth
o Tribes/Tribal Groups

The City of Los Angeles’s Steering Committee must include
mandatory representation from the following entities:

o City of Los Angeles’s Department of Aging
o Child Protective Services
o Los Angeles City Attorney’s Office
o Mental Health Department
o Los Angeles Police Department
o Cal OES-funded Victim Witness Assistance Program
o Cal OES-funded Domestic Violence Assistance Program
o Cal OES-funded Rape Crisis Program

In addition to the mandatory representation listed above, the
City of Los Angeles is strongly encouraged to add
representation from the following entities:

o Office of the Ombudsman
o Disabilities Community
o Emerging Victim Populations
o Hospitals/Medical Providers
o School Districts/Schools
o Teen/Transitioning-Age Youth
o Tribes/Tribal Groups

b. Provide direct victim services to respond to the emotional,
psychological, and/or physical needs of marginalized crime
victims.

c. Assist victims to understand and participate in the criminal justice
system.

d. Restore a measure of security and safety for the victim.
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e. Assistance with California Victim Compensation Board (CalVCB)
claims.

 

Subrecipients are strongly encouraged to assist victims with 
applying for compensation benefits through CalVCB. Activities 
may include: 

Advising of the availability of such benefits
 Assisting with application forms and understanding 

procedures
 Obtaining necessary documentation to support the claim 
 Monitoring claim status 

 
Subrecipients are also strongly encouraged to budget for tablets 
or mobile communication devices and cellular service to swiftly 
facilitate the on-line application process in the office or in the 
field. 
 

3. Reporting Requirements 
 

Progress Reports serve as a record for the implementation of the 
project. Statistics for Progress Reports must be collected on a quarterly 
basis, even when reporting occurs less frequently. The following reports 
are required: 

 
a. Cal OES Progress Reports  

 
There are two Cal OES Progress Reports required for the Program. 
See the chart for report periods and due dates.  

 
Report Report Period Due Date

1st Report January 1, 2021 – June 30, 2021 July 31, 2021
Final 
Report

July 1, 2021 – December 31, 2021 January 31, 2022

b. Office for Victims of Crime (OVC) Reports 
 

There are two, on-line OVC reports Subrecipients will also need to 
complete: 
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1) Subgrant Award Report (SAR) 

This on-line report is due within 90 days of the beginning of 
the performance period. Cal OES will initiate access and the 
Subrecipient must complete the remainder of the report in 
the OVC Performance Measurement Tool. 

2) Subgrantee Report  
 
Subrecipients receiving Victims of Crime Act funds must 
complete this report no later than two weeks following the 
end of each federal fiscal year quarter. Subrecipients will 
report data directly into the OVC PMT database no later 
than the due dates listed, unless otherwise instructed by your 
Program Specialist. 

 
 

* Exact due dates will be provided by your Program 
Specialist at the end of each quarter. 

 
For technical assistance, issues or questions regarding the 
OVC PMT database, please contact the OVC PMT Help Desk 
at ovcpmt@csrincorporated.com or call toll-free  
(844) 884-2503.
 

Report Period Due Date* 

January 1, 2021 – March 31, 2021 
on or about 
April 14, 2021 

April 1, 2021 – June 30, 2021 
on or about 
July 14, 2021

July 1, 2021 – September 30, 2021 
on or about 

October 14, 2021 

October 1, 2021 – December 31, 2021 
on or about  

January 13, 2022 
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PART II – RFA INSTRUCTIONS 

A. SUBRECIPIENT HANDBOOK 
B. FORMS
C. APPLICATION COMPONENTS 
D. BUDGET POLICIES 
E. ADMINISTRATIVE REQUIREMENTS

A. SUBRECIPIENT HANDBOOK 

Applicants are strongly encouraged to review the Subrecipient Handbook
(SRH). The SRH outlines the terms and conditions that apply to the Cal OES, 
VS Branch grants and provides helpful information for developing an 
application, including a Glossary of Terms. 

B. FORMS 
 
The Applicant must use the forms provided on our website. The forms must 
be printed on plain white 8½” x 11” paper and single sided. Applicants may 
not alter the formatting of any forms, including the Project and Budget 
Narratives. No tables, charts, or changes to the margins are allowed. 

 
C. APPLICATION COMPONENTS 

 
Applicants must complete and submit all required components. Specific 
information for each component is included next. The Checklist in Part III is 
included to ensure Applicants submit all required components.  

 
1. Grant Subaward Face Sheet (Cal OES 2-101) 
 

The Grant Subaward Face Sheet is the title page of the Grant 
Subaward that is signed by the Subrecipient and the Cal OES Director 
(or designee). Instructions are included on the form. 
 

2. Project Contact Information (Cal OES 2-102) 
 
The Project Contact Information form provides Cal OES with all relevant 
Subrecipient personnel. Information for each individual should be 
direct contact information. Instructions are included on the form. 
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3. Signature Authorization (Cal OES 2-103) 

The Signature Authorization form provides Cal OES with signatures of 
authorized signers and who they authorize to sign on their behalf for all 
grant-related matters. Instructions are included on the form.

4. Certification of Assurance of Compliance (Cal OES 2-104f) 

Cal OES is required by law to obtain written certifications of 
compliance. The Certification of Assurance of Compliance form is a 
binding affirmation that the Subrecipient will comply with the following 
regulations and restrictions: 

 
 State and federal civil rights laws 
 Drug Free Workplace 
 California Environmental Quality Act
 Federal grant fund requirements 
 Lobbying restrictions 
 Debarment and Suspension requirements 
 Proof of Authority documentation from the city council/governing 

board 
 
Subrecipients may be asked to sign and submit an updated 
Certification of Assurance of Compliance once in Grant Subaward 
agreement. Each year, Cal OES updates each Certificate of 
Assurance of Compliance to ensure that any new conditions placed 
upon the federal award are passed down to Subrecipients. 
Subrecipients will be notified if this change is needed.  
  

5. Budget Pages (Cal OES 2-106a) 
 
The Budget demonstrates how the Applicant will implement the 
proposed plan with the funds available through this Program. The 
budget is the basis for management, fiscal review, and audit. Budgets 
are subject to Cal OES modifications and approval. Failure of the 
Applicant to include required budget items does not eliminate 
responsibility to comply with those requirements during the 
implementation of the project. 
 
The Budget Pages automatically calculate the subtotal at the end of 
each budget category and provide the total of the three 
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spreadsheets at the bottom of the Equipment page. Applicants may 
add additional columns to the Budget Pages when necessary.

Cal OES requires the Applicant to develop a line-item budget that 
includes a calculation and justification in the left column for all 
expenses. 

The Budget Pages should:
 

 Cover the entire Grant Subaward performance period 
 Include costs related to the objectives and activities of the project 
 Strictly adhere to required and prohibited expenses
 Include expenses in the correct category (i.e., Personal Services, 

Operating Expenses, and Equipment – see below) 
 Contain a detailed description of each line item  

Include only those items covered by grant funds, including match 
funds, when applicable. Applicants may supplement grant funds with 
funds from other sources. However, since approved line items are 
subject to audit, Applicants should not include in the Project Budget 
matching funds (if applicable) in excess of the required match.  

a. Personal Services – Salaries/Employee Benefits  

1) Salaries 

Personal services include services performed by project staff 
directly employed by the Applicant (not a contract or 
participating agency) and must be identified by position, cost 
and time spent on allowable activities for the Program  
(e.g., Clerical Staff @ $20/hour x 980 hours; or Victim 
Advocate @ $3,500/month x 12 months x .50 FTE). They may 
be salaried or hourly, full-time or part-time positions. Sick 
leave, vacation, holidays, overtime, and shift differentials 
must also be budgeted as a part of salaries. If the Applicant’s 
personnel have accrued sick leave or vacation time prior to 
the approval of grant funding, they may not take time off 
using project funds.  
 

2) Benefits 

Employee benefits must be identified by type and 
percentage of salaries. The Applicant may use fixed 
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percentages of salaries to calculate benefits. Budgeted 
benefits cannot exceed those already established by the 
Applicant. 

Employer contributions or expenses for social security, 
employee life and health insurance plans, unemployment 
insurance, and/or pension plans are allowable budget items. 
Benefits, such as uniforms or California Bar Association dues 
are allowable budget items if negotiated as a part of an 
employee benefit package. 
 
A line item is required for each different position/classification, 
but not for each individual employee. If several people will be 
employed full-time or part-time in the same 
position/classification, provide the number of full-time 
equivalents (e.g., three half-time clerical personnel should be 
itemized as 1.5 clerical positions). 
 

b. Operating Expenses  
 
Operating expenses are defined as necessary expenditures other 
than personal salaries, benefits, and equipment. The expenses 
must be grant-related (i.e., to further the Program objectives as 
defined in the Grant Subaward) and be encumbered during the 
Grant Subaward performance period. 
 
Examples of an Operating Expense line item include, but are not 
limited to: 
 
 Consultant services such as subcontractors 
 Indirect cost allowance 
 Salaries of participating staff who are not employed by the 

Applicant 
 Travel 
 Office supplies  
 Training materials 
 Equipment maintenance 
 Software equipment rental/lease 
 Telephone, postage 
 Printing 
 Facility rental 
 Vehicle maintenance 
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Furniture and office equipment with a cost of less than $5,000
(excluding tax) and/or with a useful life of less than one year

Salaries for staff not directly employed by the Applicant must be 
shown as consultant and/or participating staff costs and must be 
supported with a Second Tier Subaward, which must be kept on file 
and made available for review during audits or at the request of 
Cal OES (SRH 3710 and 4300).

Attendance of the VS Branch’s regional grants management 
training is strongly encouraged. Applicants planning to attend 
must include sufficient per diem and travel allocations for up to 
two persons.

c. Equipment

Equipment is defined as nonexpendable tangible personal
property having a useful life of more than one year and a cost of
$5,000 or more per unit (excluding tax).

A line item is required for different types of equipment, but not for
each specific piece of equipment (e.g., three laser jet printers
must be one line item, not three).

6. Project Narrative (Cal OES 2-108)

The Project Narrative is the main body of information describing the
problem to be addressed, the plan to address the identified problem
through appropriate and achievable objectives and activities, and the
ability of the Applicant to implement the proposed plan.

a. Problem Statement

In narrative form, address the following:

1) A description of your county’s demographics (for City of Los
Angeles, a description of the city’s demographics).

2) A description of the crime type(s) and victim demographic
information that the agencies receiving XC funding serve.

3) A description of the nature and extent of your victim services
gaps/needs affecting your county/City of Los Angeles.
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4) The anticipated impact of this funding in addressing your
gaps/needs.

b. Plan

In narrative form, address the following:

1) The victim services gaps/needs identified by the VSSC.

2) The plan to address the identified victim services gaps/needs
(plan must include measurable objectives).

3) The name of the county agency (or in the case of the City of
Los Angeles, the city agency) selected to administer the XC
Grant Subaward and act as the single point of contact for
the grant. The agency selected must be a county victim
services provider (or in the case of the City of Los Angeles, a
city victim services provider) that provides direct services to
victims.

4) The plan should address how the county agency selected to
administer the XC Grant Subaward will use volunteer(s) as
part of meeting grant objectives. Use of volunteer(s) is a
VOCA funding requirement.

5) Distribution of funds (i.e., even if the Mental Health
Department is selected by a county’s VSSC to administer the
XC grant for that county, funding can still be “shared” with
other county victim services providers and/or non- 
governmental organizations that provide direct services to
victims within that county).

7. Subrecipient Grants Management Assessment

Per title 2 CFR § 200.331, Cal OES is required to evaluate the risk of
noncompliance with federal statutes, regulations, and grant terms and
conditions posed by each Subrecipient of pass-through funding. The
assessment is made in order to determine and provide an appropriate
level of technical assistance, training, and grant oversight to
Subrecipients. Instructions are included on the form.
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8. Project Service Area Information (Cal OES 2-154)

The Project Service Area Information form identifies the counties, cities,
and congressional districts served by the project. Instructions are
included on the form.

9. Organizational Chart

The Organizational Chart should clearly depict the structure of the
Applicant organization and the specific unit within the organization
responsible for the implementation of the project. This chart should also
depict supporting units within the organization (e.g., the Accounting
Unit) and the lines of authority within the organization. Job titles on the
Organizational Chart must match those in the Budget Pages and
Budget Narrative.

10. Additional Forms/Documents

The following are required only if applicable:

Match Waiver Request

This form is required only if the Applicant is requesting to waive a
portion, or all, of the required Match. See Part I, F., 1 for additional
information.

Operational Agreement(s)/Operational Agreements Summary
Form

Petty Cash Victim Fund Procedures (Cal OES 2-153)

This form is required only if the Applicant proposes to have a line
item in their Budget that meets the definition of Petty Cash in
SRH 2235.1. Instructions are included on the form.

Non-Competitive Bid Request Checklist (Cal OES 2-156)

This form is required only if the Applicant proposes a line item in
their Budget that meets the criteria for a Non-Competitive Bid
Request per SRH 3511. Instructions are included on the form.

21-0462  B 34 of 91



County Victim Services (XC) Program RFA 

Cal OES FY 20-21 Page 15 Part II 

Contractor/Consultant Rate Exemption Request (Cal OES 2-164)

This form is required only if the Applicant is requesting an
exemption to the maximum rate for an independent
contractor/consultant of $650 per eight-hour day or $81.25 per
hour per SRH 3710.1. Instructions are included on the form.

Out-of-State Travel Request (Cal OES 2-158)

This form is required only if the Applicant proposes a line item for
out-of-state travel per SRH 2236.1.1. Instructions are included on
the form.

Excess Lodging Rate Request/Approval Form (Cal OES 2-165)

This form is required only if an Applicant is requesting approval for
excess lodging costs per SRH 2236.2.

D. BUDGET POLICIES

The following sections of the SRH may be helpful in developing the Budget
Pages and Budget Narrative.

Additional Rental Space (SRH 2232.1)
Audit Costs (SRH 8150)
Automobiles (SRH 2331)
Cash Match (SRH 6511)
Contracting and/or Procurement (SRH 3400)
Equipment (SRH 2300)
Expert Witness Fees (SRH 3710.2)
Independent Contractor/Consultant (SRH 3710)
Indirect Cost Rate Proposal (ICRP) (SRH 2180 & SRH 2188)
In-Kind Match (SRH 6512)
Internet Access (SRH 2340)
Match Requirements (SRH 6500)
Office Space Rental (SRH 2232)
Prohibited Expense Items (SRH 2240)
Project Income (SRH 6610)
Rented or Leased Equipment (SRH 2233)
State Funds Matching State or Federal Funds (SRH 6522)
Supplanting Prohibited (SRH 1330)
Travel and Per Diem (SRH 2236 and 2236.2)
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E. ADMINISTRATIVE REQUIREMENTS

Subrecipients must administer their grants in accordance with all SRH
requirements. Failure to comply with these requirements can result in the
withholding or termination of the Grant Subaward. The following section
may be helpful for developing an application and for planning purposes:

Audit Requirements (SRH 8100)
Communications (SRH 11500)
Copyrights, Rights in Data, and Patents (SRH 5300-5400)
Certificate of Insurance (SRH 2160)
Monitoring (SRH 10400)
Programmatic Technical Assistance and Site Visit Performance
Assessment (SRH 10200-10300)
Report of Expenditures and Request for Funds (SRH 6300)
Source Documentation (SRH 10111)
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PART III – CHECKLIST 

This checklist is provided to ensure that a complete application is submitted to Cal OES. 

GRANT SUBAWARD FACE SHEET (Cal OES 2-101) – Signed by the official authorized to 
enter into the Grant Subaward. 

PROJECT CONTACT INFORMATION (Cal OES 2-102) 

SIGNATURE AUTHORIZATION (Cal OES 2-103) 

CERTIFICATION OF ASSURANCE OF COMPLIANCE (Cal OES 2-104f) – Signed by the 
official who signed the Grant Subaward Face Sheet and by the official delegating 
that authority. 

BUDGET PAGES (EXCEL SPREADSHEET FORMAT) (Cal OES 2-106a) - Budget Pages 
Multiple Fund Source. 

BUDGET NARRATIVE (Cal OES 2-107) 

PROJECT NARRATIVE (Cal OES 2-108) 

PROBLEM STATEMENT
PLAN

SUBRECIPIENT GRANTS MANAGEMENT ASSESSMENT (FORM)

PROJECT SERVICE AREA INFORMATION (Cal OES 2-154)

ORGANIZATIONAL CHART

ADDITIONAL FORMS, IF APPLICABLE

MATCH WAIVER REQUEST(S)  

OPERATIONAL AGREEMENTS SUMMARY FORM (Cal OES 2-160) 

PETTY CASH VICTIM FUND PROCEDURES (Cal OES 2-153) 

NON-COMPETITIVE BID REQUEST CHECKLIST (Cal OES 2-156) 

CONTRACTOR/CONSULTANT RATE EXEMPTION REQUEST (Cal OES 2-164) 

OUT-OF-STATE TRAVEL REQUEST (Cal OES 2-158) 

EXCESS LODGING RATE REQUEST/APPROVAL (Cal OES 2-165)  
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NOTIFICATION OF APPLICATION APPROVAL
County Victim Services Program
Subaward #: XC20 03 0090,  Cal OES ID: 017-00000

Dear Ms. Griffith:

Leslie Griffith, Assistant Director, Child Welfare Services 
El Dorado County
3057 Briw Road, Suite B 
Placerville, CA 95667-5335 

Subject:

January 21, 2021 

 3650 SCHRIEVER AVENUE  l  MATHER, CALIFORNIA 95655

TELEPHONE:  (916) 845-8112
 VICTIM SERVICES & PUBLIC SAFETY BRANCH

GAVIN NEWSOM
GOVERNOR

MARK S. GHILARDUCCI  
DIRECTOR  

Congratulations!  The California Governor's Office of Emergency Services (Cal OES)
has approved your application in the amount of $168,946, subject to Budget
approval.  A copy of your approved subaward is enclosed for your records.

Cal OES will make every effort to process payment requests within 45 days of
receipt.

This subaward is subject to the Cal OES Subrecipient Handbook.  You are
encouraged to read and familiarize yourself with the Cal OES Subrecipient
Handbook, which can be viewed on Cal OES website at www.caloes.ca.gov.

Any funds received in excess of current needs, approved amounts, or those found
owed as a result of a close-out or audit, must be refunded to the State within 30
days upon receipt of an invoice from Cal OES.

Should you have questions on your subaward please contact your Program
Specialist.

VSPS Grants Processing

Enclosure

c:  Subrecipient's file 
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017-00000-14

ENY: 2020-21      Chapter: 6      SL: 18408
Item: 0690-102-0890 Pgm: 0385
FAIN #: 2018-V2-GX-0029         10/01/17-09/30/21             
Fund: Federal Trust AL#: 16.575           
Program: County Victim Services Program
Match Req.: 20%, C/IK based on TPC
Project ID: OES18VOCA000012  
SC: 2020-18408     Amount: $ 84,473

ENY: 2020-21        Chapter: 6     SL: 18409 
Item: 0690-102-0890 Pgm: 0385
FAIN #: 2019-V2-GX-0053           10/01/18-09/30/22            
Fund: Federal Trust AL#: 16.575           
Program: County Victim Services Program
Match Req.: 20%, C/IK based on TPC
Project ID: OES19VOCA000012  
SC: 2020-18409     Amount: $ 84,473
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$168,946
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Vendor Name: 5535

Phone:
Fax: 
Email: 0
Billing Contact: 

DATE OF 
SERVICE

COST 
PER UNIT 

(Rate)
AMOUNT

0

0

0

Contract Administrator Approval: Date:_______________
Program Manager Approval: Date:_______________
Director Approval: Date:_______________

Direct Cost Identified from Grant Application 
Budget

Leslie Griffith

Service Period/Month: 

Invoice #:
Invoice Date:
Invoice Total Amount:

Exhibit C
BILLING INVOICE for County VictimServices (XC) Program El Dorado CASA Sub Award

Vendor 
Remittance 
Address:

Contract #:
Program Description: 

EDC HHSA Program 
Contact Person:

Invoice Backup 

0

Subtotal: 
Tax: 

Please Pay this Amount: 

0

Invoice backup for services to include all data listed in your contract. – ( if appropriate )

If Authorization of Services is required, the signed Authorization Form must be included with this invoice. 

Email: SSCWSinvoice@edcgov.us    (preferred method )

Mail:    County of El Dorado Health and Human Services Agency
 3057 Briw Road, Ste. B
 Placerville, CA 95667

Bill to: 

County Use Only

Send Invoice To:
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EXHIBIT D
VENDOR ASSURANCE OF COMPLIANCE WITH  

THE COUNTY OF EL DORADO HEALTH AND HUMAN SERVICES AGENCY 
 NONDISCRIMINATION IN STATE  

AND FEDERALLY ASSISTED PROGRAMS 

NAME OF VENDOR/RECIPIENT: CASA El Dorado

HEREBY AGREES THAT it will comply with Title VI and VII of the Civil Rights Act of 1964 as amended; 
Section 504 of the Rehabilitation Act of 1973 as amended; the Age Discrimination Act of 1975 as amended; 
the Food Stamp Act of 1977, as amended and in particular section 272.6; Title II of the Americans with 
Disabilities Act of 1990; California Civil Code Section 51 et seq., as amended; California Government Code 
section 11135-11139.5, as amended; California Government Code section 12940 (c), (h) (1), (i), and (j); 
California Government Code section 4450; Title 22, California Code of Regulations section 98000 – 98413; 
Title 24 of the California Code of Regulations, Section 3105A(e); the Dymally-Alatorre Bilingual Services Act 
(California Government Code Section 7290-7299.8); Section 1808 of the Removal of Barriers to Interethnic 
Adoption Act of 1996;  and other applicable federal and state laws, as well as their implementing regulations 
[including 45 Code of Federal Regulations (CFR) Parts 80, 84, and 91, 7 CFR Part 15, and 28 CFR Part 42], 
by ensuring that employment practices and the administration of public assistance and social services 
programs are nondiscriminatory, to the effect that no person shall because of ethnic group identification, age, 
sex, color, disability, medical condition, national origin, race, ancestry, marital status, religion, religious creed or 
political belief be excluded from participation in or be denied the benefits of, or be otherwise subject to 
discrimination under any program or activity receiving federal or state financial assistance; and HEREBY GIVE 
ASSURANCE THAT it will immediately take any measures necessary to effectuate this agreement. 
 
THIS ASSURANCE is given in consideration of and for the purpose of obtaining any and all federal and state 
assistance; and THE VENDOR/RECIPIENT HEREBY GIVES ASSURANCE THAT administrative 
methods/procedures which have the effect of subjecting individuals to discrimination or defeating the objectives 
of the California Department of Social Services (CDSS) Manual of Policies and Procedures (MPP) Chapter 21, 
will be prohibited. 
 
BY ACCEPTING THIS ASSURANCE, the vendor/recipient agrees to compile data, maintain records and 
submit reports as required, to permit effective enforcement of the aforementioned laws, rules and regulations 
and permit authorized CDSS and/or federal government personnel, during normal working hours, to review 
such records, books and accounts as needed to ascertain compliance.  If there are any violations of this 
assurance, CDSS shall have the right to invoke fiscal sanctions or other legal remedies in accordance with 
Welfare and Institutions Code section 10605, or Government Code section 11135-11139.5, or any other laws, 
or the issue may be referred to the appropriate federal agency for further compliance action and enforcement 
of this assurance. 
 
THIS ASSURANCE is binding on the vendor/recipient directly or through contract, license, or other provider 
services, as long as it receives federal or state assistance. 
 
_______________________________   ______________________________ 
Date                  Signature 
_______________________________ 
Address of vendor/recipient         (08/13/01)  
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